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. REGISTRATION SERVICES REPORT FOR JANUARY 1999

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

January 1998 December 1998 [anuary 1999 1998 1999 % Char;gg

747 529 697 747 697 (-6.7%)
A. New Cards 253
B. Renewals 378
C. Non-Restdent Cards 5
D. Off-line Library Cards 61

|

Total 697

‘ II. OTHER REGISTRATION SERVICES

! . 1. Patrons Registering for Programs 150
2, Number of Meeting Room Uses 82
3. Cab cards and Other Registrations 10
4. LAN Discs Sold 6
(Year to Date - 6)
5. Computer Room ' 187
6. Reading Edge Users 0
Total 435

{

III. TOTAL NUMBER OF REGISTERED BORROWERS

January 1998 36,858 - (69.0% of Population)
January 1999 36,993 (69.1% of Population)

®




CIRCULATION REPORT FOR JANUARY 1999
Page 2

PATRON ATTENDANCE COUNT

Year to Date Year to Date

January 1998 December 1998 January 1999 1998 ‘ 1999 % Change
2?,741 22,808 15,591 ’ 29,741 15,591 (-47.6%)
RECIPROCAL BORROWING
(Materials Lent)
January 1998 January 1999 % Change
NSLS 7922 6,638 (-16.2%)
OTHER SYSTEMS 1,730 1,630 (-5.8%)
TOTAL 9,652 8,268 (-14.3%)
INTERLIBRARY LOAN |
Sent 1,011

Received 328
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Jan. 1999 Holdings

Last This Percent

Month Month Change Change
Books 176,576 176,906 330 0.2%
Audic 13,794_ 13,976 182 1.3%
Video 9,485 9,509 44 0.5%
Puzzles and Games 746 741 . -5 -0.7%
Realia 235 235 0. 0.0%
Pamphlets ' 14,888 14,909 21 0.1%

Total : 215,704 216,276 - 572 0.3%
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w1 ACQUISITIONS REPORT FOR

-

~) . , : FOR JAN. 1999
Last This Percent
Month Month Change Change

. Non Fiction
Adult

000 2,142 2,146 4 0.2%
100 2,479 2,490 11 0.4%
200 2,653 2,670 17 0.6%
300 11,546 11,563 17 0.1%
400 621 625 4 0.6%
500 2,970 2,980 10 0.3%
600 17,226 17,250 64 0.4%
700 14,596 14,999 3 0.0%
800 4,918 4,928 10 0.2%
S00 11,386 11,422 36 0.3%
B 4,498 4,509 11 0.2%
Total (Adult) 75,435 75,622_ 187 0.2%
Juvenile ({(J} )
000 383 383 0 0.0%
100 202 . 203 1 0.5%
200 .282 283 1 0.4%
300 2,255 2,261 6 0.3%
400 111 111 0 0.0%
500 3,070 3,073 3 0.1%
600 2,640 2,641 1 0.0%
700 3,336 3,337 1 0.0%
800 803 803 0 0.0%
900 3,438 3,444 6 0.2%
., B 954 554 0 0.0%
. YA g§44 846 2 0.2%
Total (J) 18, 318 18, 339 21 0.1%
Total (E) 7,246 7,282 36 0.5%
Total (Juvenile} 25,564 25,621 57 0.2%
Total (Non fiction) 100, 999 101,243 244 0.2%
ﬁiction
Adult 33,854 33,326 12 : 0.2%
Juvenile
J 8,425 8,499 74 0.9%
YA 1,766 1,773 . 7 0.4%
E 10,402 10,291 -111 --1.1%
Picture Books 7,037 7.068 31 0.4%
Board Books ) . 692 647 -45 -6.5%
Total (Juvenile) ' 28,322 28,278 -44 -0.2%
Total (Fiction) 62,176 62,204 28 0.0%
High schoool | 166 178 12 7.2%
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Compact discs
Adult
Juvenile

Total (Compact discs)
CD ROMs

Adult
Juvenile

Total {CD ROMs)
Budio Cassettes
Adult
Juvenile
Audio Books
Adult
Juvenile
Total {(Cassettes)
Kits
Videocassettes
Adult

Juvenile

Total (Videocassettes)

Total {Audio Visual)

Reference

Adult
Juvenile

Total (Reference)

Puzzles

Adult
Juvenile

Total (Puzzles)

Games (Juvenile)

Realia

Paintings
CC deccoders

Total (Realia)

5,734
338

6,073
165
232
387

2,731
888

1,879

792
6,290
1,034
7,872

1,593

9,465

23,259

5,564
1,094

6,658

B7
574
661

B>

233

235

5,765
325

6,090
166
232
398

2,723
B86

1,994

815
6,418
1,070
7,602
1,807

9,509

23,485

5,612
1,093

6,658

87

569

656

85

233

235

31
-14

17

115
23

128
36

=270

314

44

226

48
-1

oo

-3

o

.5%
.13

3%

.6%

.0%

.3%

.3%
.2%

.1%

. 9%

.0%

. 5%

4%
19.

7%

.5%

.0%

. 9%
.1%

0%

.0%
. 9%

.B8%

.0%

0%
0%

.0%
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Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets
Easy Reading

Foreign language

Afrikaans
Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total {(French language)

German
Adult
Juvenile
Total {German language}

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total (Italian language)

3,114
27

3,141

14,8838

1,026

86
18
104
92

9¢

O -

49
49

s

21

23

3,150
27
3,177

14,309

1,026

86
18
104

92

96

O

12
12

N O

21

23

36

Z21

o

Lo Bt oo B | (=il
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=37
=37
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2%
.0%

-1%

.13

.0%

.0%
.0%

.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
-75.
~75.

5%
5%

.0%
. 0%
.0%

.0%
.0%
.0%



Japanese
Adult
Juvenile

Total (Japanese language)

Latin
Adult
Juvenile
Total (Latin language)

Polish
ARdult
Juvenile
Total (Pclish language)

Russian
Adult
Juvenile
Total {Russian language}

Slovak
Adult
Juvenile
Total (Slovak language)

Spanish
Adult
Juvenile
Total (Spanish language)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

i 1 C 0.0%

G 0 0 0.0%

2 2 0 0.0%

2 2 0 0.0%

539 551 12 2.2%
33 34 1 3.0%
572 585 13 .3%
197 197 0 0.0%

2 2 0 C.C%

199 199 0 .0%

1 1 0 0.0%

0 ¥ 0 0.0%

1 1 0 0.0%

566 575 g 1.6%
795 820 25 3.1%
1,361 1,385 34 2.5%
1,503 1,524 21 -4%
907 B96 -11 2%
2,410 2,420 10 4%
215,704 216,276 572 . 3%
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DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT
JANUARY 1999

Assistance . Number
1. Equipment repair and assistance 261
2. Tax forms 179
3. Directional questions ’ 203
4. Item retrieval by library pages 135
5. Audio visual inquiries 581
Total

" Reference Services

1. Specific item request 1,073
2. Ready reference 700
3. Material searching 265
4. Referrals to other libraries 17
- Total
GRAND TOTAL

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

JANUARY 1999

Reference Services Number
1. Equipment, repair, & assistance 409
2. Computer sign-ups & help 749
3. Storytime & program sign-ups 634
4. Reference questions 959
5. Ready reference 457
6. Referrals to other libraries 9
7. Miscellaneous inquiries 460
8. Handout & change 1,764
TOTAL 5,441

Q
Ped
1=

1,359

2,055

3,414

Number of individuals using the Local Computer Network = 1,626

XII
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM JANUARY 1999
Outside Community Groups Times Used
Coupon Club 1
Des Plaines Art Guild 1
DuPage Figure Skaters 1
Goldcoast Kennel Club 1
Romance Writers 1
Toastmasters 2
Youth for Understanding 1
Total 8

Library Sponsored Adult Programs

Adult Book Discussion

Feature Films at the Library
Friends of the Library

Library Stones

Zoya Sadkhin Piano Performance

Other

Library Board Meeting
Special Library Board Meeting

Total

[l 2 B i

XII

Attendance

5
3
12
5
20
30
8

83

19
40 -
14
24
50

15
16

178
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - JANUARY 1999
Page 2

Library Sponsored Children’s Programs Times Used
Brighe Start B::lb):d Book Times Birth-2yrs 9
Central School 3 Grade Visit 1

Cub Scouts 1
Family Evening Storytime 1
Friends Sunday-Alice in Wonderland 1
Headstart Storytime ; 2
Holiday Drop in Craft 1
Pre-School Open House for Parents 1
Pre-School Playgroup Storytime 1
Storytime 2 Year Olds 7
Storytime 3-5 Year Olds 14
Wolves Player Visit 1

Total 39
Literacy Program

Learn to Read ' 10
Grand Total 65

January Total = 65 groups involving 2,147 people.
1999 Year to Date Total 65 groups involving 2,147 people.

XII

Attendance

183

53
8
22
230
53
70
100
32

- 112

130
100

1,093

793

© 2,147
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Patron Attendance

* ' January 1999

35000 -

25000

20000

15000

10000 +

5000 4+ - |

—

0 } |
January February March April May June July August September October November December

-e- 1994 -w- 1995 -e- 1996
- 1997 -=- 1998 = 1999

; L




=t
%)
n
(W)

Circulation Statistic
ltems Circulated Per Month By Year

60,000 oo

\?

50,000 ; \?

Ne

L ]

40,000 e oomeemd o : o S S

. !

30,000 - e ‘. : N SN S

20,000 + - A
10,000 4 —— TR

| |
01— + + : —+ + - i + + +
January February March April May June July - August September QOctober November December

e 1954 w1995 -e- 1996
- 1997 -o- 1998 -o 1809




[
r
op)
T

~ Volunteers 1998
Name Hours Per Hours Per Hourly
Week Year Wage

Callers: Phone patrons to inform them that the items they put on reserve are available.

Mary Leone 2 104
Eleanor McDonnell 1.5 78
Elizabeth Glitz 2 104
Marianne Leslie 2 104
Shirley Pilewski 2 104
John Nutini 2 36
Subtotal ILs 530

$6.75
$6.75
$6.75
$6.75
$6.75
$6.75

Total Per
Year

702.00
526.50
702.00
702.00
702.00
243.00

¥ es s MmN

$3,571.50

Years of
Service

22
21
20
11
2
1

7

Reference: Check-in, label and file annual and quarterly reports. Losse leaf reference updating.

Some typing. Cutting scratch paper and sharpening pencils.

Lilia Meiton 2 104
Tasco Saems 2 104
Ruth Felicia 3 156
Subtotal 7 364
Frances Milbrandt 2 104
Subtotal 2 104

$ 675
$ 675
$ 6.75

$ 675

$ 702.00
$ 702.00
$1,053.00
$2,457.00
$ 702.00

$ 702.00

4
18
i1
33

6

6

Public Information: Cuts articles about the Library from local newspapers and inserts them in the
Public Relations scrapbook. Assembles Public Information material for Board meetins.

Assorted secretarial duties.
Jean Adams 2 104

Subtotal 2 104

$ 675

$ 702.00

$ 702.00

3

3

Administrative Secretary: Various bookkeeping responsibilities, ordering supplies as necessary.

Rosemary Collesi 2 104

Subtotal 2 104

Qutreach Services: Delivers books to homebound residents of Des Plaines

Roberta Jorik 2 104
Carol Ehnert 2 104
Subtotal 4 208
Total 28.5 2,516

$10.50

$10.50
$10.50

$ 1,092.00

$ 1,092.00

$ 1,092.00
$ 1,092.00

$ 2,184.00

$12,480.00

5

5

2
2

4

128

The Children’s Department has had several young people do volunteer work as “Community Service”

projects for school or church.
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TEND-A-SHELF

Persons are assigned a unit of shelved books to keep in order and straighten.
They donate approximately 2 hours a week to this task and can do it at their
convenience.

# Persons # Hours Per Hourly Total Per
Year - Wage Year
35 1048 $6.50 $6812.00




3 February, 1999

- NTH Mr. John Burke
1351 Evergreen Ave.
SUBURBAN Des Plaines, [L 60016

Dear Mr.Burke:

Sarah Ann Long The North Suburban Library System Annual Banquet provides an opportunity to

celebrate the previous year’s achievements in the library community. One aspect
of this celebration is the presentation of the System Awards honoring individuals
and libraries for their contributions to the library community. It is my pleasure to
inform you that you are among a select group of individuals chosen to receive the
1998 Library Advocate Award.

Library Advocate Award recipients are all individuals who have demonstrated |
support for libraries during the past year. Your nomination came as a result of
your service as a member of the Des Plaines Public Library Board of Trustees,
especially for your extraordinary contributions to the plans for a new library
. building in Des Plaines.

As an award recipient, you receive a complimentary ticket to the Annual Banquet .
on the evening of Friday, March 12, 1999 at the Mission Hills Country Club in
Northbrook. Festivities begin at 6:00 p.m. If you are able to attend, please return
the enclosed registration form indicating your choice of entrée to Mary Wheeler

or you may call her with this information (ext. 142). During the awards

ceremony, we will announce the names of the individuals receiving the Library
Advocate Award and present each of you with a certificate.

On behalf of the North Suburban Library System, I offer you my congratulations
and gratitude for your efforts to further the cause of libraries during 1998. Your
work has given us reason to celebrate!

Yours faithfully,
=2 4@%5__
Sarah Ann Long
Enclosure
cc: Sandra Norlin
ﬁ W. Dundee Rd.
Wheeling, [L 60090-2799
347/ 4391 300 The Norih Suburban Library Systemis an organizalion ol over 250 members, comprised of about 680 public, academic, school, and special libearies in the north
suburban area of Coak County andin communities in Kane, Lake, and M¢Henry counties. H is one ol fieon library systams in llinois lunded through the finods
FAX 847/459-0180 State Library a Division of the Ottice of the Secretary of State, George H. Ryan, by yearly grants from the llinoés Stata Lagisiature and the Live and Leam program

of the Secratary ol Stata.

TR
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® -We need your help!

THE SPRING USED BOOK
SALE IS JUST AROUND THE
CORNER!

at the Des Plaines Public L1brary

Friday, March 35, 1999 6:30 pm - 9:00 pm.
Friends only.

Saturday, March 6, 1999 9:00 am - 500 pm._E=
Open to the public.

Sunday, March 7, 1999 1:00 pm - 5:00 pm.
Open to the public.

Wednesday, March 3
Thursday, March 4

BClean up: Monday, March 8
; Tuesday, March 9

Please call Mary at (847) 296-4841 to
volunteer.

“ k== W& welcome donations of adult and
= children's books, both hardcover and

paperbacks, complete sets of encyclopedias .
published after 1985, text books and Friends of

computer books published after 1995,
computer software, audio and video tapes, the .Des_
and compact discs.\_ Plames
P Public

(/.

| | Library
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workers
upset over
conditions

3y Cliks st Tt
Draily Herald Stall Writer

Like every business, cinployees at
the Schaumburg Township District
Library have their good days and
hart davs.

Sirce moving {o o new $23 million
building in September, however, the
bad have sutnumbered the goor.
dozens of emplovees sav. ’

“There’s a lot of stress peopie are
feeling because of the change.” said
Fran Kolet, a 12-vear employec who
works in the audio-visual depart- -
ment. “I still don't think a Iot of
{employees) know where they fit in
here. The patrons {ell us we've lost
that ‘warm, fuzzy {eeling.”™

Kolet’s comments came during a
staff meeting Wednesday attended
by about 25 employees, library dis-
trict trustees and Executive Director

" Michael Madden. Employees woiced

concerns about library staffing lev-
els, vacation policies and wages dur-
ing the 75-minute discussion, and
trustees agreed many of their com-
ments are worth looking into.

The library has hired about 30
part-time employees since the new
building at Schaumburg’s Town
Square development opened. That
brings the employee roster to 220
part-time and 79 full-time employees.

Employees complained that their
job descriptions had changed since
the move, and trustees agreed that
issue needs to be investigated, They
also complained about several
departments being understaffed, and
trustees said they will look for areas
to improve staffing as they consider
next year's budget. Employees also
took issue with a policy in some
departments that requires employ-
ees to find people to wark for them
when they take vacations.

A subplot to Wednesday °s meeting
— and a similar one that occurred
Tuesday — was that library district
officials unwittingly violated the state’s
open meetings law. The district is
required to give public notice of
meetings where a majority of a quo-
rum of trustees is expected to attend
and discuss library business. Five of
seven trustees atiended Tuesday's
mecting and four attended Wednes-
day's.

After being ceminded of the faw,
trustees and Madden spologized,
Normally, trustees do not altend
stalf meetings, he sakd. He invited
trstens to the meetings hgcaum:_ he

4 Coyew-ta-Gee diseussion o




McConnell
1034 Margret Street
Des Plaines, Hinois 60016

February 12, 1999
Dear Sandra,

It is with a heavy heart that I write to formally report my resignation from the Des Plaines Library
Board. As | announced after the January meeting, David and 1 have sold our home in Des Plaines
and will be moving to Chicago on March 12*. My resignation will be effective March 1, 1999.

It is difficult to say good-by. When I reminisce , I realize the library has been a essential part of my
life for the entire 20 years I have lived in Des Plaines. In the early years, the library was our -
family’s home away from home. It was comfortable place to come and curl up with a storybook,
look at the fish and check out dozens of books each week. What a bargain - a free source of
endless reading material for my family! As the girls entered school, the library became an vital
research center for their numerous homework assignments, and for me a source of information on

Thome improvements and mysterious childhood ailments. Back then I also loved to take a quick

look at the new book selection just to see if anything would catch my eye.

It was when I was appointed to the board that my relationship with the library was changed
forever. 1 was no longer a casual library user. Overnight, it seemed, Ihad became a library
advocate and trustee. I went from admiring the graceful homelike architecture to never being able
to glance at this building without worrying “where are we going to put more books? ” or “what is
going to fall apart next?”

Worry aside, the very best part of having been a member of the library board was having had the
honor of knowing and working with some of the finest people in Des Plaines. The board members’
integrity and dedication to the library has been remarkable to witness. Over the years | have seen
many board members come and go, but with each new appointment, the board continues to be
made up of people whose only ambition is to provide this community with the best library possible.

Thank you for the adventure of a lifetime. I have enjoyed the unique experience of riding that
emotional roller coaster, the process of obtaining a new library - from the very first discussion of
needing more space to the ground breaking ceremony this past summer. My only regret is to not be
a part of the board when you and the board dedicate the new building. The library you have
carefully created is certain to become the comerstone of a new downtown and the civic treasure it
deserves to be. [ know I am leaving this honored institution in the best of ¢are.

Sincerely, L--d'-—7
)
Sarah McConnell
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' In touch with a changing world

February 10, 1999 ) [E @ E ﬂ W E

Ms. Sandra Norlin ) (/
Library Director 7
Des Plaines Public Library By et
841 Graceland Avenue

Des Plaines, I 60016-6472
VIA FAX, AND MAIL

Dear Sandra;

Thank you for the opportunity to work with you and the Des Plaines Public Library to implement the
BVM Communications Fifth Media Community Information System:

Below please find an outfine of our agreement:

1. BVM Communications will provide a Community Informational kiosk to your library for the special
rate of $1500 per year, each year, for a two year petiod.

. 2. Payment terms are $1500 down, and $1500 due one year from receipt of the Kiosk.

3. The kiosk will be similar in nature and functionality to the BVM Fifth Media Community
information System currently at the Warren Newport Public Library except :

A. Itwill not have the Plexiglas on the sides of the kiosk, or the artwork.

B. [t will also contain Social Service Information relative to your geographical area
including Maine Township information and the City of Des Plaines.

4. In consideration of the discounted price, and as a means of underwriting the project cost, you will
sefve on an Advisory Committee comprised of at least you and me. The purpose of this
committee is to investigate an “informational approach™ to enlisting paid sponsors in the
DesPlaines area. The committee will meet monthly, or on 8 mutually agreed upon schedule.

3. Any paid sponsors will be approved by this committee. If you or | object to a sponsor, this sponsor
will not be allowed to paricipate. Approval will not be unreasonably withheld.

6. BVM Communications will be responsible for all instaliation and service of the kiosk and its
contents except::

A. Installation and maintenance of clean power and phone lines as specified in the
attached diagram.

B. Routine maintenance of wiping touchscreen, cleaning filter, supplying and changing
paper and toner clearing paper jams.
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February 10, 1999

7. As a special “Thank-you" for your participation, and support, we will provide your library with three
*television” announcements, per hour, at the location of your choice, for all hours of operation of
that location. You will be eligible to receive this benefit for the term of this agreement.

8. This offer is valid for thirty days from the date of this agreement.

If this meets with your approval, please sign below and forward your first year annual fees to us so we
may move forward together.

Angela Tomlinson Sandra Norlin
President, BVM Communications Library Director, Des Plaines Public Library

855 Rockiand Road, Lake Bluff, IL 60044 Phone: (847) 7358162 Fanc (847)-735-8595
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a ;  BVM will supply a video spiitter fiw avery throe TV, the 1 '

© kiosk, the TV's, ard all cables that conrect to he i
cusbmer inatafled outiets and jacks.
. __ RGSS RG-50
T, Coax Cable T . T . .

" Teledsion alovigion Coer Cable olovidion
.-\
L
RG-S0
\\.uBnoEl- ’ -
B Customer Date: 1 VDB 11:45:57 AM
BVM “FIFTH MEDIA'
Catio &
_ BVM Haiping Hands Kok Power: 3-Wise Supplywith Esrth Ground., 14 AWG - 12 AWG win
sirp
Phone: Singlo Category 5 wire with 2 phone numbars that can bo
_ accessed with a e spilier ard distirctive thg.
RG-59 Yideo: RG-38 Coax Cible with 8 Fersale connector for the kiosk
|
Customer Connections - BYM “Fifth Moedia” and [Rev: 1.0 Crector.Scant Jearblanc
Helping Hands Kiosk
. _ |
o ——
=g —_— Flsname: BVM - BV
C _.—— Category 5 Phone Lha o i <osk Connecived | Compeny: .
Phone Jack i Kiosk Moder
&
RG - 5% Femae connecor
for exhomal TV foeds _
shauld bo ooetod within 2 — "
of whees the kiozk is 1o be e " =~ BVM Halping Hands <Gosk Extema! Connection Clagram
¢ pced. yocera FS-1700
- * laser printer R ‘ by .
o O 11,990
T | I A - _ _ :
AZ Power Outlets . _
Wagek Powssr Supply .
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312 Marshall Street

Rhinelander, Wisconsin

February 1999 . |2
o

Ms. Sandra Norlin, Administrator
Des Plaines Public Library

841 Graceland Avenue

Des Plaines, Illinois

Dear Ms. Norlin:

I don’t get much news from Des Plaines these days. I do hear that you folks are in the
throes of creating a larger Library. I don’t know what your options are. But I thought you and
the Board might like to hear about some of our experiences.

Who am 1?7

Well, [ was on the Library Board for fifteen years, several as President. Later Dan
Morava took over the Presidency so I'd be free to serve on the Board of Directors, and as Vice
President, of the North Suburban Library System. Lew Klitzke, Mel Vincent, and I participated
in some of the first meetings which created the System. You'’ll find a copy of The Batdorf
Family History somewhere on the Library shelves.

We decided to double the size of the Library building. We had two referenda voted
down. After the last turn down, I remember riding with Dear old Savena Gorsline, in her white
Cadillac, from City Hall back to the Library, with Savena driving down Miner Street, with tears
streaming down her face. Not only because of the negative vote, but also because of the joyous
elation of those who were counting the votes,

After some while we prepared informative booklets, individual and personalized for
each Alderman. One or another of the Board took each copy to an Alderman, and answered his
questions. '

Came the day the City Council was to vote on the ordinance we needed. On my way
downtown that morning, I stopped in to see Mayor Herb Behrel. He agreed that the Library
project would be good for Des Plaines. But he said, “You realize of course that as Mayor of
Des Plaines, [ cannot in any way support a tax increase.”

At the City Council meeting that evening each one of the Aldermen rose and voted,
“Aye.” the vote was unanimous.

Herb was trapped. All he could do was to say “...and the Mayor votes ‘Aye’ and the
ordinance is approved.”

So we had our tax increase. We had our authority to build.

We had good friends at the bank who arranged a three million and a one million
mortgage. I personally signed each mortgage. Fortunately for my family, I never had to make
good on my signatures.

We hired a great architect, Coder Taylor. He was on an architectural commission for
Washington, D.C., and he had designed some public buildings which we admired. Our
Building Chairman was Elmer Passow. His work was to supervise the construction of
petroleum refineries in various parts of the world.
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In those days there was a great threat of energy shortages. Public buildings were kept at
65°. And there was talk that air conditioning would be prohibited.

So I worked with the architect to be sure we had some double-hung windows in our
building. You’ll find that a couple of those tall windows in the reading room are double-hung,
They can be opened to let in fresh air. Windows in the work area are double hung. They can be
opened to let in fresh air and the song of birds.

We were especially pleased that Coder Taylor designed a conspicuous location for
displaying the plaques from previous building dedications. And he designed a special plaque
for our new project, listing members of the Board and other people involved. The display
makes a running history of the Des Plaines Public Library.

Savena Gorsline contributed the flag pole, and on it you'll find another plaque honoring
former Mayor Ahbe.

Sincerely yours,

ol

Wm. Paul Batdorf
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, [LLINOIS 60016-6472

NOTICE o
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, JANUARY 19, 1999

7:30 PM

Review of Trusts
Review of Community Agency Kiosk Project
Inter-System Non-Resident Reciprocal Borrowing Privileges
Executive Session
Purchase or lease of real property

Agenda:

+

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodatians.

IELEPTHONE (847) 827-5551 TELEFAX (347) 8277974
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DES PLAINES
PUBLIC LIBRARY

341 GRACELAND AVENUE
DES PLAINES, [LLINO!S 60016-6472

DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting
January 19, 1999 - 7:30 PM

Call to Order. {7:30 PM)

" Consideration of the Agenda.

Approval of Minutes of the Regular Board Meeting, December 15, 1998.
(Action Item)

Publi¢-Comments and Questions.

City Council Community Services Committee — Alderman Brookman.

Finance Report - (Action Item)(8:00 PM)

Over the Counter Receipts (to be filed)
Petty Cash Expenditures  ({to be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report (to be filed)
Expenditures (to be approved)
Purchase of CD Security Kits (to be approved)

TEY OR

Building and Grounds Committee - Betty Ricter. (8:10 PM)

Management Committee - Ellen Yearwood. (8:20 PM)

VELEPHONE (847) 827535351 IELEFAX (847) 827.7974

/] -




[X.

XI.

XIL

- X111

XIV.

XV.

XVL

XVIL

Planning Commiitee - John Burke.
System Membership - John Ciborowski.
Friends of the Library — Inara Brubaker.

Administrator’s Report - Sandra Norlin.

New Business. (9:15 PM)
A. Review of Trusts and Foundation Grants.

B. Intersystem Non-Resident Borrowing Privileges.

C.  Credit Card Option for Buy-A-Brick Payments.

Unfinished Business. (9:30 PM)
A.  BVM Fifth Media Report

Announcements.
A.  Correspondence.

Executive Session. (9:45 PM)
A.  Sale or Purchase of Real Property.

Adjournment. (10:15 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, iLLINOIS 60N 6-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
December 15, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, December 15, 1998. President
Eldon Burk called the meeting to order at 7:40 PM.

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, John Burke, John
Ciborowski, Sarah McConnell, Betty Ritter, John Walker, Ellen Yearwood.

Members Absent: None.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, Carol Kidd,
Anthony Oliver, Debbie Cato, Matthew Tomlinson, Wayne R. Serbin.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to accept the agenda as
amended by adding after IV. Public Comments and Questions. BMV Fifth Media
Presentation. New Business. E. NSLS Awards. XV. Announcements. A,
Correspondence. 1. CCS Owner Services. C. Status of Construction Grant. XIII. New

Business. A. Resolutions. 1. (Eliminate) Accumulation Fund Spending Plan. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the regular Board Meeting of November 17, 1998 as written. Vote: Ayes: All
Nays: None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

TELEPHONE (847 2275551 TRLEFAN (B47) B27-7971
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Sandra introduced Matthew Tomlinson and Debbie Cato of BVM Communication.
After the presentation, the Board questioned Tomlinson and Cato regarding the cost
to the library for the kiosk. Board members stated that they thought the cost to the
library was prohibitive and asked Sandra to contact NSLS for the possibility of a
reduced price through a consortium. Sandra reported that the price through NSLS
consortium s $5,000. The board agreed to table this discussion and asked Sandra to
compile additional information regarding the service through BVM Communication.

MOTION by Ellen Yearwood, seconded by Inara Brubaker, to table the discussion of
the acquisition of the kiosk through BVM Communications until the January 19, 1999
Board meeting and asked Sandra to compile additional information regarding the price

of the kiosk. Vote: Ayes: All. Nays: None. MOTION CARRIED.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman. _

Alderman Brookman reported that she is in favor of increased safety and security in
the new parking garage. A sprinkler system and security office were recommendations
brought to the meeting by Brookman. Brookman also questioned whether the deck
would be safe for vehicles, since it was originally built as a mall and not a parking
deck. Brookman urged Board members to attend the City Council meeting on
December 21, 1998 to voice their concerns.

FINANCE COMMITTEE -~ Sarah McConnell

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $  9,137.80
2. Petty Cash Expenditures $ 87.11
3. Budget Expenditures for November  § 197,817.09
4. Expenditures Year to Date $2,492,269.54
5. Revenue for November $ 13,496.58
6. Revenue Year to Date $2,157,383.48

MOTION by Sarah McConnell 2" by Susan Burrows, to be approved, subject to
audit, expenditures authorized by the Library Administrator for the library Warrant
Register as follows:

November 02, 1998 $ 36,037.75
November 16, 1998 24,904.54
Total $ 60,942.29

ROLL CALL VOTE AYES: Brubaker, Burk, Burke, Burrows, Ciborowski,
McConnell, Ritter, Walker, Yearwood. NAYS: None. MOTION CARRIED.
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MOTION by Sarah McConnell, i by Susan Burrows, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

PAYROLL November 05, 1998 $ 56,127.74
November 19, 1998 56,681.75
Total $ 112,809.49

ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski,
McConnell, Ritter, Walker, Yearwood. NAYS: None. MOTION CARRIED.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Betty reported that the contract with Northwest Town would not be renewed as of
January 1, 1999. Gary Valente will obtain bids for both full-time and part-time
contracts. A new housekeeping service will begin February 1, 1999 and will provide
more service for approximately the same fee ($1 more per month). The library
elevator is not up to code due to a missing laser beam that prevents the door from
closing if someone is entering or exiting. Gary will obtain prices for the repair of the
elevator.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

No report.

PLANNING COMMITTEE - John Burke, Chairman.

John Burke reported on the progress of the Strategic Plan. Minutes from the
December 14, 1998 meeting were distributed to Board members. Burke requested
another meeting in March and asked that Sandra Norlin schedule that meeting for the
Planning Committee.

SYSTEM MEMBERSHIP - John Ciborowski

No report.

FRIENDS OF THE LIBRARY - Inara Brubaker

No report.

ADMINISTRATOR’S REPORT

Phyllis Johnson has joined the staff as a full-time Mobile Library Clerk/Driver. Mary
(Roz) Giardini resigned from her position as a part-time Assistant Circulation Clerk.
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Two full-time positions are in the process of being filled: Technical Services
Acquisitions Clerk and a second Mobile Library Clerk/Driver.

[nterviews will continue following a re-advertisement of the opening for Head of
Adult Services.

The last meeting of the Learning Organization training was held on December 9, 1998.
A follow-up grant for 1999 has been applied for, but notification will not take place
until March, 1999, if successful.

The quarterly all-staff meeting on December 10 featured the introduction of the new
performance evaluation forms as well as an update on library building design progress.

Margte Borris and Barbara Saletnik attended a two-day circulation managers seminar at
the University of Wisconsin.

The circulation of materials has followed a typical pattern throughout the year, with
the exception of August, when it dropped during computer downtime. If December
circulation follows the pattern we will maintain another year of increased use of our
materials.

Two very popular programs in November were the visit of Arthur (Marc Brown’s
aardvark, known through books and television) on November 22 and Santa’s arrival
on November 28. Each event was attended by over 800 children and parents and all
went very smoothly, thanks to the planning of Mary Ann Brown and the Children’s
staff and to a great crew of teen volunteers. The Chamber of Commerce and the Des
Plaines Special Events Committee sponsored Santa’s arrival.

The 13-week Junior Great Books program is coming to an end on December 16. A
follow-up program will be considered.

The Lohan interior design team has made two visits to discuss interior layout with our
staff members and will return this week for another session,

Visits to contractors on the pre-qualification shortlist took place over two days,
December 3 and December 7. Betty Ritter, Gary Valente and Sandra Norlin
represented the library.

Sandra attended a Building Project Team meeting on December 9. The outlook was
very positive because the latest cost estimates show that the building can be built
within budget, thanks to earlier value-engineering efforts.

Sandra met with cthe Extension Services Advisory Council on November 18, the
Library Planning Commistee on December 14, the Junior Great Books Planning
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Meeting on November 19, and the Library’s Volunteer Appreciation Tea on
December 3.

Sandra invited all Board Members to the Retirement/Christmas party at the Library
on December 17 at 11:30 AM.

NEW BUSINESS

Sandra reported that the Fund Balance could be designated for future library uses.
Susan Burrows questioned why the Accumulation Fund was changed to a Fund
Balance. Sandra reported that with the Fund Balance there is no mingling of funds and
there are fewer restrictions on its use. Sarah McConnell requested a Finance
Committee meeting be scheduled in January, 1999, and asked Sandra to organize.

MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve the transfer
of funds within the 1998 Library Budget to cover all 1998 appropriation deficit
categories and to transfer any remaining balance to the Library Fund for 1999. Roll
Call Vote: Brubaker, Burk, Burke, Burrows, Ciborowski, McConnell, Ritter, Walker,
Yearwood. MOTION CARRIED.

MOTION by John Burke, seconded by Ellen Yearwood to approve the 1999
appropriation and the 1998 levy. Roll Call Vote: Brubaker, Burk, Burke, Burrows,
Ciborowski, McConnell, Ritter, Walker, Yearwood. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Burke to close the Library on July 5,
1999. Vote: Ayes: Brubaker, Burk, Burke, Burrows, Ciborowski, McConnell, Ritter,
Walker. Nays: Yearwood. MOTION CARRIED.

Sandra reported to the Board that the deadline for the NSLS Annual Awards is
January 12, 1999. The Board discussed possible nominees.

MOTION by Ellen Yearwood, seconded by Betty Ritter to nominate John Burke for
the 1998 NSLS System Award. Vote: Ayes: All. Nays: None. MOTION
CARRIED.

A letter of support was requested from each Board member in support of John Burke’s
nomination. The letters are requested by January 10, 1999.

ANNOUNCEMENTS

Anthony Oliver of CCS Owner Services distributed to Board members and reported
on the proposal for FF&E Management. Oliver reported that for $40,000, the Board
could request a Facilities Management Study and if the Board specified a Specialty
Interior Design, the cost would be $60,000. Oliver stated that if the library contracted
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Meeting on November 19, and the Library’s Volunteer Appreciation Tea on
December 3.
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Sandra invited all Board Members to the Retirement/Christmas party at the Library
on December 17 at 11:30 AM.

NEW BUSINESS

Sandra reported that the Fund Balance could be designated for future library uses.
Susan Burrows questioned why the Accumulation Fund was changed to a Fund
Balance. Sandra reported that with the Fund Balance there is no mingling of funds and
there are fewer restrictions on its use. Sarah McConnell requested a Finance
Committee meeting be scheduled in January, 1999, and asked Sandra to organize.

MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve the transfer
of funds within the 1998 Library Budget to cover all 1998 appropriation deficit
categories and to transfer any remaining balance to the Library Fund for 1999. Roll
Call Vote: Brubaker, Burk, Burrows, Ciborowski, McConnell, Ritter, Walker,
Yearwood. MOTION CARRIED.

MOTION by John Burke, seconded by Ellen Yearwood to approve the 1999
appropriation and the 1998 levy. Roll Call Vote: Brubaker, Burk, Burrows,
Ciborowski, McConnell, Ritter, Walker, Yearwood. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Burke to close the Library on July 5,
1999. Vote: Ayes: Brubaker, Burk, Burrows, Ciborowski, McConnell, Ritter,
Walker. Nays: Yearwood. MOTION CARRIED.

Sandra reported to the Board that the deadline for the NSLS Annual Awards is
January 12, 1999. The Board discussed possible nominees.

MOTION by Ellen Yearwood, seconded by Betty Ritter to nominate John Burke for
the 1998 NSLS System Award. Vote: Ayes: All. Nays: None. MOTION
CARRIED.

A letter of support was requested from each Board member in support of John Burke’s
nomination. The letters are requested by January 10, 1999.

ANNOUNCEMENTS

Anthony Oliver of CCS Owner Services distributed to Board members and reported
on the proposal for FF&E Management. Oliver reported that for $40,000, the Board
could request a Facilities Management Study and if the Board specified a Specialty
Interior Design, the cost would be $60,000. Oliver stated that if the library contracted
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for either of these services, CCS/OS would not bill the library any additional fees for
their project management services.

Sarah McConnell questioned Oliver concerning the Library move and who would
oversee it. Oliver stated that once the budget is worked out, the move information
would be secured. Oliver also stated that the cost would be determined by the way in
which the library was moved and suggested that Sandra contact other libraries that
have moved recently for suggestions and report back to the Board.

Eldon Burk signed the CCS Owner Services, Inc. contract. The library will keep the
original contract, with a copy being sent to CCS/OS.

Sandra reported that the Library is still in the running for the Live and Learn
Construction Grant and was informed that the State of Hlinois Advisory/Review
Board should make a decision by December 31, 1998.

MOTION by John Burke, seconded by Ellen Yearwood, to enter into an Executive
Session to discuss purchase or lease of real property, pending or probable litigation,
semi-annual review of minutes, and Administrator Review. Vote: Ayes: All. Nays:

None. MOTION CARRIED.

The regular session reconvened at 11:07 PM and was called to order by President
Eldon Burk.

MOTION by Susan Burrows, seconded by John Walker, to keep the executive session
minutes currently on file closed to public inspection. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

MOTION by Ellen Yearwood, seconded by John Burke, to grant a salary increase
based on performance to $75,469, effective January 1, 1999, to Sandra Norlin. Vote:
Avyes: All. Nays: None. MOTION CARRIED.

The meeting adjourned at 11:12 PM.

Minutes prepared by Carol Kidd



ok
[ 2
{0
Lo

BOARD OF TRUSTEES
Minutes of the Special Meeting
January 11, 1999

The special meeting of the Des Plaines Public Library Board of Trustees was held in the
large meeting room on Monday, January 11, 1999. President Eldon Burk called the
meeting to order at 6:10 PM.

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
Ciborowski, Betty Ritter, John Walker.

Members Absent: Sarah McConnell, Ellen Yearwood.

Also presént: Sandra Norlin, Martha Sloan, Tony Siciliano, Dirk Lohan, Michael Barnes,
Carol Stolt, Dawn Brightfield, Ken Hutson, Chris Posinger, Barbara Saletnik, Margie
Borris, Mary Ann Brown.

Eldon Burk introduced and turned the presentation of architectural models, floor plans,
and palette and interior design concepts to Lohan Associates’ Dirk Lohan and Dawn
Brightfield, Carol Stolt, and Michael Barnes.

Three versions/solutions to the design requirements and goals were presented, all of
which are intended to be comfortable, warm, forward-thinking, reinforce the identity of
each floor, and maintain uniform building/architectural design.

Color considerations addressed 1) practicality and 2) how the scheme allows for
flexibility.

Overall Plan

1* floor — floor — quarry tile and system of carpet, neutral colors.

2“d, 3“’, 4" floors — south walls will be “feature” walls, each floor will have a dominate
color, while maintaining a consistent pattern throughout the building.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 6016-6472

BOARD OF TRUSTEES
Minutes of the Special Meeting
January 11, 1999

The special meeting of the Des Plaines Public Library Board of Trustees was held in the
Friends of the Library meeting room on Monday, January 11, 1999. President Eldon
Burk called the meeting to order at 6:10 PM.

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
Ciborowski, Betty Ritter, John Walker.

Members Absent: Sarah McConnell, Ellen Yearwood.

Also present: Sandra Norlin, Martha Sloan, Tony Siciliano, Dirk Lohan, Michael Barnes,
Carol Stolt, Dawn Brightfield, Ken Hutson, Chris Posinger, Barbara Saletnik, Margie
Borris, Mary Ann Brown.

Eldon Burk introduced and turned the presentation of architectural models, floor plans,
and palette and interior design concepts to Lohan Associates’ Dirk Lohan and Dawn
Brightfield, Carol Stolt, and Michael Barnes.

Three versions/solutions to the design requirements and goals were presented, all of
which are intended to be comfortable, warm, forward-thinking, reinforce the identity of
each floor, and maintain uniform building/architectural design.

Color coﬁsiderations addressed 1) practicality and 2) how the scheme allows for
flexibility.

Overall Plan
1* floor — floor — quarry tile and system of carpet, neutral colors.
2% 37 4™ floors — south walls will be “feature” walls, each floor will have a dominate

color, while maintaining a consistent pattern throughout the building.

PELEPHUONIE [H37) X27.555] PEIEEAX (#47) H27-7974
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Scheme 1 - Color on floor (each floor different)
* Overall wall color — white
Furniture neutral and end panels neutral (wood)

Scheme 2 - Color on floor (each floor different)
Furniture — neutral
Colored end panels

Scheme 3 -  Neutral floor, all the same
Fumiture - color, different for each floor
Colored end panels, different for each floor

Dirk Lohan recommended Scheme 1, which is more “elegant, sophisticated, architectural,
and flexible.”

The Board stated their preference for color on floors and a slight preference for color on
end panels. (A decision will be made after the Scheme 1 concept is developed further.)

The Board Members stated preference for a variety of fabrics within the neutral furniture
scheme. Board members also expressed a negative reaction to stark white as a wall finish

color.

Meeting adjourned at 8:30 PM.

Minutes prepared by Sandra Norlin,

b
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF DECEMBER 1998

Following monthly reports to be reviewed and placed on file for audir:

Over the Counter Receipts
Petty Cash Expenditures

Expenditures Year to Date
Revenue for December
Revenue Year to Date

I e

MOTION BY 2 BY

Budget Expenditures for December

$ 8,017.88
$ 56.03
$ 46,356.10
$ 2,922,286.80
$ 96,093.38

$ 2,991,773.31

to be approved,

subject to audit, expenditures authorized by the Library Administrator for library

Warrant Registers as follows:

December 07, 1998
December 21, 1998
Total

ROLL CALL VOTE AYES:

MOTION BY 2" BY

$ 78,107.26
25.007.60
$ 103,114.86

NAYS:

to approve,

subject to audit, expenditures for salaries made by the Library Administrator as

follows:

PAYROLL December 03, 1998
December 17, 1998
December 31, 1998
Total

**Subject to final audit.

ROLL CALL VOTE AYES:

$ 54,766.71
59,787.87
50,584.19%*

$ 165,138.77

NAYS:




-
[
o
Lad

DES PLAINESPUBLICLIBRARY
OVER THE COUNTER RECEIPTS - DECEMBER 1998

December 1997 December 1998 1997 to Date 1998 to Date

Lost Materials $ 300.59 $ 19376 § 2,07271 $ 3,997.00

Fines 5,663.57 5,648.97 73,949.17 70,138.46
Damage 45.95 38.23 582.24 2,851.04
Fees 192.65 132.57 4,858.18 5,726.11
Copies 1,371.65 1,977.75 17,867.08 19,784.15
Miscellaneous 75.45 26.60 525.48 390.42
Totals $7,649.86 $8,01788 $99,954.86 $102,887.18

PETTY CASH EXPENDITURES - December

960070 Auto/Travel Expenses 5.33
960070 Auto/Travel Expenses 10.73
960070 Auto/Travel Expenses 5.33
960070 Auto/Travel Expenses 6.05
960070 Auto/Travel Expenses 5.52
970170 Janitorial Supplies _ 2.10
970620 Periodicals . 695
970260 Postage ' ' 277
970100 Supplies 6.00
970100 Supplies - 5.25

Total _ $56.03




=
| 2]
o

0F712/99

RUM CATE 01/12/99% TINE 1§.32:32

ACCOUNTING PERIOD: 13/98

S‘III'IU" GRITERIA: revledgr.fund="201"

FUNI - 201 - PUBLIC LIBRARY FUMD

FUNCTION - 201 - PUBLIC LEIBRARY FUND

ACCOUNT

810010
groom
810012
810013
810014
810013
TOTAL

810800
T07AL

822040
10T8L

TOTAL
83az2
@
330201
850215
TOTAL
TOTAL
890010
890050
898900
899900
TOTAL
TOTAL

TOTAL

PROPERTY TAXES 1993
PROPERTY TAXES 1994
PROPERTY TAXES 1995
PROPERTY TAXES 1996
PROPERTY TARES 1997
PROPERTY TAXES 1998
PROPERTY TAXES

PERSONRL PROP REPL TAX
TAYES

STATE GRANT:PIR CAPITA
STATE GRANTS

INTERGOVERMMERTAL REVENUE

LIBRARY FIMES
FINES

COPYING FEE
SPECIAL PROGRANS 8 EVENTS
FEES AND SERVICES

FIXES, FEES, AND SERVICES
INTEREST INCOHE -
SALE OF FIXED ASSETS
TRANSFER FRON GITHER FUNDS
NISCELLAKECUS REVERUE
GTHER REVENUE

PUBLIC LIBRARY FUMD

PUBLIC LIBRARY FUKD

TOTAL REPORT

€ITY OF DES PLAINES

PEI-GOVERNMENT SYSTERS DIVISION -

ORGANIZATION REVENUE STATUS

BYDGET

.00

.00

.00
40,000.00
2,391,828.00
.00
Z,631,828.00

92,989.00
2,724,816.00

66,763.00
66,768.00

$6,768.00

90,000.90
90,000.00

23,000.00
18, 000.00
43,000.00
133,000.00
3,000.00

.00

.00
11,000.00
16,000.00
7,940, 38800
2,940,384.00

2,940,384.00

PIRIOD
RECEIPTS

)
.00
.00
-2,076.%7
97,780.22
00
,703.33

.0
9%,703.33

.00
.00

.00

.00
.00

.00

00
.00

.00
390.03

96,093.38
96,093.38

95,093.38

RECEIVABLES

.00
00
.00
.00
.00
.00
.00

.00
.00

.00
00

.00

.00
.00

.00
.00
.00

.00
.00
.00
.00
00
.00
.00
08

.00

YEAR TO DATE
REVEHUE

3,739.1
2,158.31
3,252.18
42,319.68
2,638,436.43
00

2,689, 921.31

9Z,988.00
2,782,909. 3

66,767.30
66,757,930

66,767.30

80,078.01
80,078.01

72,736.88
11,212.40
33,469.28
113,347.29
9,370.48

© 1,590.00
.00
17,588.73
28,34%. 2
2,991,773.
2,9.7732. 01

2,911

FUND ACCOUNTANMT

PAGE 1

BALANCE

=3,733.1
-2,138.31
-1,252.18
-2, 314.68
-46,608.43
.00
-32,093.01

.00
-58,093.01

.30
.30

.30

9,921.9%9
9,921.99

2,7193.12
5,787.60
9,330.72

19,432.71
-4,370.98
-1,5%0.00
.00
-6,383.73
-12,549.21
-3,189.3
‘5];189.31

-31,189.31

Y10/

.8%
.89

.89
NY;
18

.00

1.60
1.78

1.02

1.02
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QH12/94

ACCIUNTING PERLOC: 12/98

sr.mn CRITERIA: expledgr.fund="201"

FUND - 0V - PUBLIL LIBRARY FUMD
FUNCTION - 900 - CIVIC § CULTURE
JEPARTAENT - 2110 - LIBRARY SERVICES

ACCOUNT

SALARIES
TEAPORARY RAGES
SUPERVISORY QUERTINE
HON-SUPERVISORY OUERTIRE
VACATION PRY
SICK PaY
. HOLIDAY PAY
ACT/0UT OF CLASS/PRERIU
EXCESS SICK MRS Pay OUT
UNENPLOYNENT CONPENSATION
ENPLOVER CONTR-F.I.C.A.
INPLOYER CONTR-I.H.R.F.
LIFE INS PREAIUNS
REDICAL INS PRENIUNS
918060  TUITION REIMBURSEMENTS
913070  HORKERS COMPENSATION
Tara PERSONAL SERVICES

910100
910200
310300
910400
10500
910600
910700
914900
910930
913010
913020
918021
913040
318030

9201’ PROFESSIONAL CONSULTING
920120 COMNUMICATION SERVICES
920140 DATA PROCESSING SERVICES
920202  CONFERENCES

920204  TRAINING

920206  SEMIMARS

920210  IN-SERVICE TRAINING
920220 MENBERSHIP DUES

920230 PUBLICATION OF NOTICES
920850  SUBSIOV:1994 E.R.P. TRANS
TOTAL  SUBSIDIES,REBATES, CONTRIB

PROPERTY/LIAE CONTRIBUTIO
R & M EQUIPHENT

A & N BLOGS & STRUCTURES
R & # VEHICLES

BOOK GINDING & REPAIR
RENTAL OF EQUIPHENT
CLERNING: CUSTODIAL SERV
RUTO/ TRAVEL EXPENSES
SPECIAL EVENT PROGRANNING
NISC COMTRACTUAL SUCS
COMTRACTUAL SERVICES

920900
330010
930020
930030
330195
930210
510320
960070
960210
960990
T0TAL

970’ SUPPLIES
97019 NEALS (PRSMRS/WRKRS/VOLS)

970170 JAWITORIAL

970200 COPYING/FAX SUPPLIES
970260 POSTAGE AND PARCEL
970270  PRINTING-REPROD-BINDING

CITY OF DES PLAINES

NRGANIZATION EXPEMDITURE STATUS

BUDGET

1,074,366.00
427,984.00
.00

300.00

.00

.00

.00

.00
36,394.00
2,%00.00
114,9435.00
104,959.00
3,697.00
132,7197.00
2,000.00
3,300.00
1,905,092.00

23,000.00
22,040.00
55,000.00
5,000.00
1,000.00
1,000.00
3,000.00
3,0400.00
1,000.00
9,600.00
9,600.00

42,000.00
47,%00.00
70,300. 00
1,300.00
7,200.00
1,000.00
29,600.00
3,000.00
15,000.00
656,000.00
409,240.00

40,000. 00
.00
13,000.00
3,000.00
13,200.00
10, 100. 00

PERIOD
EXPENDITURES

93,447.36
30,209.86
.Go

00
11,700.99
2,422.92
13,032.08
.00

.00

00
12,680.15
10,987.87
313.20
1,479.91
418.50
332.90
203, 045.80

6,660.00°

g12.17
4,517.72
272.48
115.00
.00
YR}
755.00
649,00
.00

.00

10,300.00
6,601,335
1,365.00

.00

.00

97.7%
3,452.00
44,08
569.64
4,744.45
41,412.75

3,301.12
66.13
1,0M.77
.00
1,926.39
500.00

ENCUNBRANCES
OUTSTANDING

.00
00
.00
.00
.00

00

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00
00
.00
.00
.00
.00
-.00
.00
.00
.00
.00

.00

.00
.00
.00
Rl
.00
.00
.00
.00
.00

.00
.00
.00
00
00
.00

YEAR 10 DATE
ENC + EXP

900,338 68
960,581 .11
.00

' .00
73,526.73
22,729.1%
30,305.04
5%.7
4,984.99
2,000.00
115,147.01
100,869.34
3,796,320
$9,178.13
418.50
3,099.65
1,807,731.34

13,486.73
21,165.26
44,317.86
1,808.22
1,851.99
2,045.50
1,576.08
3,413.25
6,758.99
8,188.69
8,188.69

4z,000.00
39,9913
19,216.84
673.07
4,449, 10
882.96
24,072.00
4,087.99
18,750, 00
114,202,339
397,564.33

319,602.36
440.82
11,32%.73

2,188.81 .

12,247.73
3,250.2

PAGE 1

AVAILABLE 97D/

BALANCE

174,027.32
'321597.11
.00

360.00
-13,326.73
-22,729.15
-30,303.04
-336. 71
31,409.01
.00
-202.01
4,089.66
1,830.70
43,618.97
1,581.50
200.35
97,360.66

6,33.713
874.74
10,682.14
3,191.78
-831.99
'1;045.50
$,423.92
-433.25
-3,758.99%
1,411.3
t,411.1

.00
-11,795.73
31,283.16
824.93
2,750.90
117.04
3,528.00
-1,087.99
-3,730.00
-48,202.3%
11,675.67

397.44
-440.82
3,470.27
811.17
2.1
7,049.79

BUD

.84
1.08
.00
.00
.00
.00
00
.00
.14
1.40
1.00
.96
.67
.67
2
94
95

.74
.95
a
.36
1.85
2.03
.32
1.14
6.76

85

.27
.45
.62
.88
.81

97

.99
.00
17
K]
.93
32
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01/12/99

ACCOUNTING PERIOD: 12/98

:n‘ll'nntcarr:nzn: expledgr . fund="201"

FUMD - 701 - PUBLIC LIBRARY FUND

FUKCTION

DEPARTNENT - 2110 - LIBRARY SERVICES

ACCOUNT

970600
970610
970620
970630
570640
" 970810
970620
970840
970830
TOTAL

980300
980400
980500
980600
T0TAL

99
990900
TOTAL

991000
TOTAL

T07AL

- 400 - CIVIC & CULTURE

BOGKS

AUBIO MATERIALS
SUBSCRIPTIONS & BOOKS
UISUAL MATERIALS
AUTOMATED REFERENCE MAT'L
MATURAL GAS

ELECTRICITY

DIESEL

CASOLINE

COMNODITIES

INPROVENENTS
EQUIPNENT

VEHICLES _
FURNITURE & FISTURES
CAPITAL EXPENDITURES

BANK/TRUST/ABENCY FEES
TRANSFER T0 DEBT SERVICE
GEBT SERVICE

FRANSFER TO OTHER FUKDS
TRANSFER T0 OTHER FUNDS

LIBRARY SERVICES

RUN DATE 01/12/99 TIAE 11.7%:12

CITY OF DES PLAINES

PEI-GOVERNAENT SYSTENS DIVISION - FUMB ACCOUNTANT

ORGANIZATION EXPENDITURE STATUS

BUDBET

310,000.00
44,000.00
60,000.00
36,300.00
£0,000.00
14,000.00

300.00

.00

- 2,000.00
608,500.00

80, 000.00
.00
.00
10,000.00
90,000.00

130.00
12,078.00
12,228.00

.00
)

3,023,060.00

PERI0D
EXPENDITURES

23,1813
9,851.67
29,705.51
1,2%4.55
.00
633.36
.00

00

.00
71,490.03

.00
21218
. .00
00

211.18

22 8288

316,161.76

ENCUMERANCES
OUTSTANDING

.00
.00
00
.00
00
.00
.00
.00
.00
.00

.00
.00
.00
.Qe
.00

.00
.00
.00

.00
.go

.00

YEAR TO OATE
EXC + EXP

286,416.34
33,3635.91
R,N7.63

35,123.47 |

66,983.04
13,208.01
.00

382.63
2,812.93
'963,529. 66

21,928.00
9,441.29
.00
8,963.08
10,137.17

00
.00
00
00

.60

2,809,162.70

PAGE 2

AVAILABLE YTIV

BALANCE

23,383.46
8,614.49
6,082.37
1,376.53
-6,983.04
9.9
300. 00
~182.63
-872.93

43,970.34

38,072.00
-9,441.29
.00
1,031.92

49,662.63

130.00
12,078.00
12,228.00

.00
.00

213,897.30

BYR

.92
.80
.90
9%
1.12
.9
00
.00
1.44
2

27
.00
.00
.90
.43

.00

..0o

.00

.00
.00

.93
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RUM DATE OV/12/9% TIME 11:39:12

ACCOURTING PERIOD: 12/98

;r.mn CRITERIA: expledgr.fund="201"

FURD - 201 - PUBLIC LIBRARY FUND

FUNCTION

- 400 - CIVIC & CULTURE

CITY OF DES PLRINES

PEI-GOVERNAEHT SYSTERS DIVISION -~ FURD ACCOUMTANT

ORGANIZATION EXPEMDITURE STATUS

DEPARTNENT - 2130 - IL LIBRARY PER CAP GRANT

ACCOUNT

32010
920120
360070
960990
TOTAL

980400
930500
T0TAL
T0TAL
TOTAL

TOTAL

PROFESSIOMAL CDNSULTIMG
CONMUNICATION SERVICES
RUTO/TRAVEL EXPENSES
HISC CONTRACTUAL SUCS
COMTRACTUAL SERVICES

EQUIPRENT

VEMICLES

(RPITAL EXPENDITIRES

IL LIBRRRY PER CRP GRANT
GIVIC 3 CULTURE

PUBLIC LIBRARY FUND

TﬂiiIiEPﬂRT

BUDGET

10,700.00
9,000. 00
.00
12,000.00
31,000.00

33,768.00
00
33,768.00
66,768.00
3,09,828.40
3,091,828.00

3,091, 828.00

PERTON
EXPENDITURES

8 288 883838

316,161.76
316,161.74

316,161.76

ENCUNEBRANCES
OUTSTANDING

.00
.00
00

.00
.00
.00
00
.00
.00
.00
.00

.09

YEAR TO DATE
EMC + EXP

B,333.00
4,834.92
1,4%9.12
3,637. M
18,543.95
28,993.03
19,227.00
48,222.03
66,768.00
2,873,930.70
2,873,930.70

2,870,530 70

PAGE 3

AVRILABLE Y70/

JALANCE
1,943.00
4,165.18

-1,499.12
8,342 .99
12,454,905
6,772.93
-191227.00
-12,4%4.03
.00
213,897.30
213,997.30

213,897 .30

BuD

.86
.94
.90
.30
.60

.81
.00
1.35

1.0
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AITINT

JL3943 TIITIIN AT IMBURSEMENTS
LY PRNTISSITMAL CONSULTING
32010 230FT3II0NAL CONSULTING
32917 JACFITISITMAL COMSULTING
ERL P
320527 ZoMMNITATICN SERVICIS
927142 SATa PACCIZSING SERVICIES
923143 TATA PRCCE3ZING FTRVICI3
920204  TRAINING
920210 IN-SERVICE TRAINING
$20220  MEMBERSHIP DUES
930220  MEMBERSHIP? CUES
920220 MEMBEZRSHIP DUES
920220  MEMBERSHIZ? DUES
910010 R & M ESQUIPMENT
930010 R & M ZQUIPMENT
930010 R & M SQUITMENT
330024 R & M 3LDG3 & STRUCTURZS
930028 R & M 3LDG5 & STRUCTURIS
. 930210 ASNTAL OF ZQUIPMENT
930320  CLEANING:CUSTODIAL SERV
960070  AUTO/TRAVIL EXPENSES
960070  AUTO/TRAVEIL EXDPENSES
980073  AUTO/TRAVEL EXPENSES
960210  SPECIAL EVENT PROGRAMMING
950210  SPECIAL EVENT PROGRAMMING
960210  SPECIAL EVENT PROGRAMMING
960210  SPECIAL EIWENT PROGRAMMING
$60210  SPECIAL EZVENT PROGRAMMING
960990  MISC CONTRACTUAL SVCS
960990  MISC CONTRACTUAL SVCS
960990  MISC CONTRACTUAL SVCS
940990  MISC CONTRASTUAL SVCS
960990 MISC CONTRACTUAL SVCS
9609590 MISC CONTRACTUAL SVCS
960990  MISC CONTRACTUAL SVCS
960990  MISC CONTRACZTUAL SVCS
960930  MISC CONTRACTUAL SVCS
940990 MISC CONTRACTUAL SYCS
950330  MISC CONTRACTUAL SVCS
950990  MISC QUNTRACSTUVAL SVCS
949990  MISC CONTRACTVAL SVCS
930990  MISS CONTRASTUAL SVCS
960990  MISC CONTRASTUAL SVCS
960990  MISC CONTRAZTUAL SVCS
940790 MI3C CONTRACTUAL SVCS
940930  MISC CONTRACTUAL SVCS
950190 HMISC CONTRAJTUVAL SVCsS
7403%)  MIZC CONTRASTUAL SVCS
3153730 MI5C JENTRASTUAL SVCS
A3 THE MIST GIONTAASTUAL SNCS
REH DAL L2700, o TIME 040y

P T

03655
Bat2)
299215
09387
05153
06327
87007
T2108
43806
43785
20127
20127
21432
37429
05076
72106
71978
95720
08750
36789
08348
21092
21092
21092
09312
43765
431785
43765
883131
08554
08554
036686
08566
006565
09365
19776
19776
19776
19776
15176
19776
19776
19776
19778
19776
19778
19776
197745
13775
19774
13174

JAIL BRACLEY
MART JANE KIPNZR
SUTITH K, REZaM

SHARCN A. CoLBY, MA
AMIRITECH
CEZLLULAR CNE
PSINET, INC.

ZOPERATIVE COMPUTER S5ERY
NCRTH SUBURBAN LIBRARY SY
DCMINICKS FINER FOODS
1LLINOIS LIPRARY ASSOCIAT
ILLINOLIS LIBRARY ASSQOCIAT
AMERICAN LIBRARY ASSOCIAT
CES PLAINES CHAMBER OF CO
NCRI & SONS ELZCTRIC, INC
CCORERATIVE COMPUTER SERY
CANON FIMANCIAL SERVICES,
MARIO GAMBINO & SONS LAND
KLIZN-MASTERS, INC. .
AMBASSADOR BUSINESS SOLUT
QUALITY JANITORIAL & MAIN
LEs PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
PEG LEHMAN/PAL MUSIC
DCMINICKS FINER FOODS
CCMINICKS FINER FOODS
DCMINICKS FINER FOODS
LEZ GIBBS
C. DERGER & COMPANY
C. BERGER & COMPANY
ICZAL UNLFORM SERVICE
ICEAL UNTFORM SERVICE
IDEAL UNIFORM SERVICE
MALGORZATA BLEGA
BAXER & TAYLOR, INC,

BAKER & TATLOR, INC,
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKIR & TAYLOR, INC.
BAXZR & TAYLOR, INC,
BAKIR & TAYLOR, INC.
BAKZIR & TAYLOR, [NC.
BAKER & TAYLOR, INC.
BAXER & TAYLQOR, INC.
BAKEX & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKIA ¢ TAYLOR, INC.
BANIR & TATLOR, [NC.

BAKIR % TACLOR, (NC.

PL L COVERMMENT SYSTEMI OLVISION

PURCHAJE GR

nreLcsE
RZIMB
11-21-93
19-11.93
11.21-98
3473275581
435392107
2154091
OCTOBER 1993
998119231/24
1698694
MEMBERSHIP
MEMDERSHIP
MEMDERSHIP
MEMBERSHIP
10-23-98
CCTOBER 19938
1597386
11-05-98
10-31-98
5375029

2237

PETTY CASH
PETTY CASH
PETTY CASH
106

1678922
1701827
160489133
11-21-98
30897

10azs

S31987
537952
534978

&

2001395938
20031751459
2003383408
2001175287
2003370441
2003356331
2003351964
29033718424
29033157451
2001365690
2003361408
2001150653
2001142917
2003111492
2001125792
FOURERTER NN

AMCUNT

4i3

1.9000.
120,

1,909

430,
5.
1,130,
2,580.

40

$7.
a0,
0.
195.
150.
338.
1,353,

1,520,
300.

990.
97.

1,753,

.50
90
og
.00
i3
34
73
99
.aQ
1L
00
oo
00
00
00
63
20
00
co
75
00

.57

D)

5.
43,
42,
13,
15a.
1,418.
1,844,
15.
15.
15.
350,
20,
3L
17.
25.
25
ZL.
5.
1.
4.
31
al.
L3.

13

Js.
9.

A K]

FIND ACCOUNTANT

.32

co
74
s
8s
QQ
1%}
a5
95
95

00
5Q

LY

Lo 1Y
v

il

T3
15
i3
30

.83

9q
73
29
10

h

7
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RUN DATE 12/01/94 TIME 08:07:4)

Fo
(4a) .
(383

A SN ] P S A
WIIUNTING IID AT LI diLL LT
.:’.':-‘JH TRTERIA N pariale fue_daIes'12/07/007%

FOND - 29 - AUBLII LI3AARY TND :

GRGANMLTATION ACTSLUT e B 3 o 7 JTHTCR e nann s
20 7603720  MI3C ZONTRACTUAL SVCS 19775 9AKZA & TATLOR, [NC,

RN 760990  MI3C CONTRACTUAL SVCS 13775 BAKZR & TAYLOR, INC.

2tL0 970100  sUPALIZS 20098 ALPINE TAMIRA COMPANT
L0 979100  SUPPLIES 00093 ALPINE TAMZAA COMPANY
2.0 973100  SUPPLIZS 00098 ALPINE CAMZRA COMPANY
2110 970100  SUPPLIES 00498 ALPINT CAMERA COMPANY
2110 979100  SUPPLIES 20098 ALPINE CAMZRA COMPANY
2110 970100  SUPPLIES 00094 ALPINE CAMERA COMPANY
2110 970100  SUPPLIES LT ALPINE CAMERA COMPANY
2110 970100  SUPPLLIES 00189 ANDERSON LCCX €O LTD
2110 970100 SUPPLLES o189 ANDERSON LOCK €O LTD
2110 $70100  SUPPLIES 20189 ANDERSON LOCK CO LTD
2110 970100  SUPPLIES 00189 ANDERSON LOCK CO LTD
2110 $70100  SUPPLIES 02747 RELIABLE OFFICE SUPPLY
2110 970100  SUPPLIES 02747 RELIABLE OFFICE SUPPLY
2110 970100  SUPPLIES 02747 RELIABLE QFFICE SUPPLY
2:10 970100 SUPPLIES 02747 RELIABLE QFFICE SUPPLY
2119 970100  SUPPLIES 01862 LIBEATY CCMPUTER CENTRE
2110 970100  SUPPLIES 050353 CARROLL-XSLLER GROUP LTD
2114 970190  SUPPLIES 65124 CDW COMPUTER CENTERS INC.
21190 970100  SUPPLIES 07975 BAXER & TAYLOR ENTERTAINM
2110 970100  SUPPLIES 09274 SPECIALTY STORE SERVICES
21‘. 970100  SUPPLIES 09838 GENERAL 3INDING CORP

217 970100 SUPPLIES 14465 INSTY PRINTS

S 2110 970100 SUPPLIES 19714 GAYLORD 3ROS

2110 $70100 SUPPLIES 19776 BAKER & TAYLOR, INC.

2110 $70100  SUPPLIEZS 20177 DEMCO ERUCATIONAL CORP
2110 970100  SUPPLIES 20177 DEMCO EDUCATIONAL CORP
2110 970100  SUPPLIES 21092 DES PLAINES PUBLIC LIBRAR
2110 970100  SUPPLIES 21092 DES PLAINES PUBLIC LIBRAR
2110 970100 SUPPLIES 21092 DES PLAINES PUBLIC LIBRAR
2110 970100 SUPPLIES 24056 THE HIGHSMITH C€O., INC.
2110 370100  SUPPLIES 41765 DOMINICKS FINER FOODS
2110 970100  SUPPLIES +5931 BT OFFICE PRODUCTS INT'L.
2110 370100  SUPPLIES 7147% MESSAGE MOVERS

2110 970110 MEALS {PRSNRS/WRKRS/VOLS) 03422 COURMET EXPRESS. INC
1110 970114 MEALS (PRSNRS/WRKRS/VOLS) 41765 DOMINICKS FIMNER FOQOS
2110 970170  JANITORIAL go282 BADE PAPER PRODUCTS

211 97Q170 - JANITORIAL 95407 THE HCOME DEPQT/GECF

210 $70170  JANITORIAL 08281 EMED COMPANY [NC.

2114 970170  JANITORIAL 03455 GLOBAL EQUIPMENT CO.

2Lta 970170  JANITORIAL 08465 GCLOBAL EQUIPMENT CO.

21t0 970170  JANITORIAL 29379 HANSEN TRUT VALUE HOWE
2150 9701740 JANTTORIAL 19379 HANSEN TRUE VALUE HDWE
FIRY] 970170  JANITORIAL 219379 HANSEN TRUE VALUE HDWE
2110 970170  JANITORIAL 219379 HANSEN TRUE VALUE HDWE
7t 970170 JANITORIAL 85109 ACE DES PLAINES, [NC
g 970170 JANITORIAL 84309 ACE DES PLAINES, INC
Ly 3702590 PCSTACE AND PARCEL 609313 POSTMASTER

2310 37%3160 HKISTACE AND PARCEL ity FEQERAL EXPRESS CORP.
:am. 970270 PRINTING.REPRCOD-BINDING 17427 DE5 PLAINES CHAMBER OF CO

PURCHASZ CGR

o LCE

20033133775
27903378308
2434

2433

3479

2435

2475

2431

2507

141715
141326
€03286
142755
MYRB4300
JQH52499
MAPTTT00
MYNSS500
20515

95163
$201111
233517500
646504
10573681
203282
OE96416005
3002240767
410322
412573
PETTY CASH
PETTY CASH
PETTY CASH
5170194-001
1630343
820508
3811007
1410
1688592
060145-00
7901517099 ¢
319081-00
78220671
78220311
102701-0028
10L501-0030
102201-0085
100801-0016
00926491
00915916
l1-5-98
4-59Q-24854
LL-5-93

IAGE L)

PE[ -COVERNMENT SYSTEM3I DLYI{3ION . FUND ACCOUNTANT
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IRCAMIZATIO ASTUINT c i It e e e e YINOOR v e meiaaaan, FURCHASE 33 :3/0ICE AL
PR 179403 ACQKS 33033 CHELSTA HCUSE PUBLISHERS 3343720 12 715.29
2tin 370407 3COK5 a2131 9C0K WHCLEZSALERS, INC, 7534607 10.13
PARS: 370540  3COKS LPAS I BCOK WHCLESALERS, INC. 757024 294.33
ALl 3TA500 BCOKS 02953 BUSINZ33 REFERENCE SERVIC QQ5191l6-98 374.75
2110 379800 ACOKS 92953 AUSINE33 REFZRENCE SERVIC 0074)34-98 4331.25
2110 270400  3COKS 02953 3USINTS3 REFESRENCE SERVIC 0062358-98 . 393.25
FARN] 370609  BCCK3 02958 MARQUIS WHO'S WHO Q37341 503.20
Lo 370600  BCOKS 93383 WEST GAcy? Ti3-441-024 1:3.77
119 370509 BCOKS 03973 LECTORUM PUBLICATIONS, IN REL Deld 115.04
2110 970840 BOOKS 25317 GROLIER PUBLISHING CO 10196790 971.50
119 970600  BQQXS a5527 QUALITY 300KS INC 434482 108.37
110 970600  BOQKS 05968 TRAFALGAR SQUARE 454308 35.04
2110 970600  BOOK3 05997 BORDERS 13551 81.20
2110 970600 BOOKS 064212 SIMON & SCHUSTER 3232714 20.76
2Ll19 970600 BOOKS 06423 SIMON & SCHUSTER 1212544 20.78
2110 970600 BOOKS 065423 SIMON & SCHUSTER 3250873 87.34
2110 970600 BOOKS 06423 SIMON & SCHUSTER 3250051 104.05
2110 970600 BOOKS 06423 S5IMON & SCHUSTER 33020488 297.30
2110 970600 BCOKS 07419 "GALE RESZARCH 8622110 104.59
2110 . 3798402 BOQKS Q7767 GROLIER ZDUCATIOMAL 10292440 1,376.94
2110 970600  BOOKS 07871 THE ART INSTITUTE QF CHIC SN81-T128 32.00
2110 970600 BOOKS 08948 HIPPOCRENE BOOKS, INC. 44677 27.71
113 970600 BOCKS 19778 BAXER & TAYLOR, INC. 0000412448 -19.88
2: 97QEQ0 BOOKS 19778 BAKER & TAYLOR, INC. 2003350632 427.82
2Ly 970600 BOOKS 19775 BAKER & TAYLOR, INC. 00004324456 -1.34
2110 970800  BOOKS 19776 DAKER & TAYLOR, INC. 0000432444 -14.17
210 970690  BCOKS 18776 BAKER & TAYLOR, INC. 0000432447 -16.29
2110 970490 BOQKS 13776 BAKER & TAYLOR, INC. 2341311491 B41.21
2110 970600 BCOKS 19778 BAKER & TAYLOR, INC. 0000432449 -6.52
2119 9706800 BOOKS 19778 BAXER & TAYLOR, INC. K13 4014 115.28
21l10 970600 BOOKS 19776 . BAKER & TAYLOR, INC. 2003383774 583.01
2119 970600 BOOKS 13776 BAKER & TAYLOR, INC. 2003375148 626.29Q
2110 970600 BOOKS 19778 BAKER & TAYLOR, INC. 20031375286 416.34
2110 970600 BQOKS 19776 BAXER & TAYLOR, INC. 20333178304 664.638
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. 20033151963 553.50
119 3706404 BOQKS 19776 BAKER & TAMR.!!{C. 20013568130 499.13
2110 970600 BOOKS 13776 BAKER & TAYLOR, INC. 2003170440 604.59
2110 270600 BOOKS 19776 BAXER & TAYLOR, INC. 30022413580 17.92
2110 970600 BOOKS 19776 BAXER & TAYLOR, INC. 2003378423 5046.23
2119 970600 BOOKS 19776 BAKER & TAYLOR, [NC. 2003136110 731,44
2110 370660 BCOKS 13775 BAKER & TAYLOR, INC. 2003359450 154.15
TL10 970600 BCOKS 19776 BAKER & TAYLOR, INC. 20033959)7 451,01
21t0 970400 200KS 137118 BAKER & TAYLOR, INC. 2400131183407 418.1§
2140 970600 BOQKS 13776 BAKER & TAYLOR, INC. 2003161407 775.27
2Lt0 970500 BOOKS 15776 BAKER & TAYLOR, [NC. 20031465689 627.12
2110 970600 BOOKS 19776 BAKER & TAYLOR, INC. 20031326701 453.69
2110 704509 BOQKS 19174 BAKER & TAYLOR, INC, 2001342338 3135.139
2Lt0 97046490 8Q0KS 22527 THE H.W. WIL3ON COMPANY 51527825 6435.00
2119 3740500 BOOK3 321154 MARKET DATA RETRLIEVAL 0397592) 73.73
2t ERDTV BOOKS 53373 INGRAM 263109124 21,22

170440 acaxs 11443 POLINLA 3C0K STORES 005005 155.17

AUN QATS L1/01/98 TIME 08:07:49
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1150 376513 AUDIO MATIAIALS

LFEP) 370619 AUDIO MATIRIALS

2110 379610  AUDIO MATIRIALS

2tn9 370810 AUDIO MATIRIALS

FRES) 370619  AUDIO MATZRIALS

2110 370619 AUDIC MATIRIALS

2119 370610  AUDIO MATIAIALS

2110 970610  AUDIO MATERIALS

2110 370610  AUDIO MATERIALS

2110 970510  AUDIO MATERIALS

2t10 970610  AUDIO MATERIALS

2110 970610  AUDIO MATERIALS

2110 370610  AUDIO MATERIALS

2110 970610  AUDIO MATERIALS

2110 970610  AUDIO MATERIALS

2119 370610  AUDIO MATERIALS

2110 970610  AUDIO MATSRIALS

2119 970610  AUDIO MATERIALS

1119 970610 AUDIO MATSRIALS

2120 970620 SUBSCRIPTIONS & BOOKS
2] e 970820 SUBSCRIPTIONS & BOOKS
2 970620  SUBSCRIPTIONS & BOQKS
211 970620 SUBSCRIPTIONS & BOOKS
2110 970620 SUBSCRIPTIONS & BOOKS
2110 970630  VISUAL MATERIALS

2110 970630  VISUAL MATERTALS
2110 970630  VISUAL MATERIALS

2110 970610  VISUAL MATERIALS

2110 §70610  VISUAL MATERIALS

2110 970630  VISUAL MATERIALS

2119 970630  VISUAL MATERIALS

2110 970630  VISUAL MATERIALS
2110 970630  VISUAL MATERIALS
7110 970630  VISUAL MATERIALS

2110 970630  VISUAL MATERIALS

2110 970630  VISUAL MATERIALS

2110 970630  VISUAL MATERIALS

21t 970630  VISUAL MATERIALS

TOTAL LIBRARY SERVICES

TCTAL FUND

RUN JATE L2/31/M TIME 0d:07: 49

CASH

826548
97475
093164
21135
21155
21195
2119s
21195
119§
21195
2)30s
26808
38057
33057
38057
3aos?
38057
57041
80139
83119
09363
03366
203153
74120
74130
05884
06342
06342
05342
06342
06342
Q7975
5887s
54875
58875
58875
59875
58875
53875

IS E
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wu WiaT

D IAZMENTS 3!

POLONIA 3COK STZRES
AIMBO EDUCATIONAL
CHARLZS CLARK, CQ32.,
ALGONCUIN RECORCS
ALGONQUIN RECORZS
ALGONGQUIN RICORDS
ALGONQUIN RZCORCS
ALGONQUIN RICORCS
ALGONQUIN RECCRDS
ALGONQUIN RECCRDS
FACTS ON FILE
NIGHTINGALE COMANT
BOQOKS ON TAPS
BOOKS ON TAPE
BOOKS ON TAPE
BOOKS ON TAPE
BOCKS ON TARE
EDUCATIONAL RECORD CENTER
RECORDED BOOKS INC
RECCROED BOQKS INC
ACADEMY OF MODEL AERONAUT
MONEY LETTER

STANDARD & POOR'S

EBSCO SUBSCRIPTION SVC
EBSCO SUBSCRIPTION SVC
LIBRARY VIDEO COMPANY
DISTRIBUTION VIDEO & AUDIL
DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDEO & AUDI
BAXER & TAYLOR ENTERTAINM
INGRAM

INGRAM

INGRAM

INGRAM

INGRAM

INGRAM

ENGRAM

INC.

PURCHASE QR

INGE L3

IMIQIT AMOUNT
aosa0s 99.55
137175 23.43
192275 64.73
19-27-33-1 265.32
il-12-93-2 39.99
11-12-9a-1 128.51
[1-12-33-3 133.130
11-9-98-1 299.23
10-28-98-1 90.81
10-20-98-1 126,71
63621 619.00
164714792 154.95
3289595M 5.00
J2B4475M 5.00
31285485M 5.00
3282059M 5.00
1253278M 15.00
21912%-900 339.94
759984 442.30
781807 23.80
SUBSCRIPTION 15.00
15662166-1 lo9.00
148311 2,09¢.00
0291891 48.00
@238063 27,492.96
002730530093 25.%0
223611 75.00
223929 33.00
223613 13.00
2231512 la.q0
221930 17.99
233517500 20.93
0319623978 43.92
04032305 112.57
04005%85 92.95
04111151 14.94
0395010L 179.58
$19135374 204.90
04085745 3s.28
7d4,107.26

73,.07.2s
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LR 379190 SUPPLLES
210 970100  SUPPLLES
LD 370130  SUPPLIES
11 370190 SUPPLIES
2110 779170  SUPPLISS
211} 373179 JANITORIAL
REEY] 970170  JANITORIAL
2 370170  JANITORIAL
2120 970170  JANITORIAL
2116 970170  JANITORIAL
2110 970170  JANITORIAL
220 970170  JANITORIAL
2110 970170  JANITORIAL
21190 970260 POSTAGE AND PARCEL
2110 970260 POSTAGE AND PARCEL
2110 370600  BOOKS

210 370600  BOOKS

2110 970600  BOOKS

2112 ' 970600 DOOKS

21 970600 BOOKS

2110 973850 BCOQKS

21 970500  BOOKS

2\ 970600  BOOKS

2113 970600  BOOKS

2110 970600  BOOKS

2110 970600 BOOKS

2119 970600  BOOKS

2119 970600  BOCKS

21t0 970600  BOOKS

2119 970600  BOOKS

2110 970600 BOOKS

2110 970600  BOQKS

2119 970600  BOOKS

2110 970600  BOOKS

2110 970600  BOOKS

2110 970600  BOOKS

2110 970600  BOOKS

2110 970600  BOOKS

i 970600  BCOXS

210 970600  BOOKS

21:9 970600  BOOKS

2119 970600  BCOKS

IlL0 3TO6QG BOOKS

i $70600  BOOKS

211 970600  BOOKS

L) 970600  BOQKS

1t 970600  BOOKS

LIET) $70500  BOOKS

FIST) 370600  8OOKS

e 270610  AUDIO MATERIALS
.’li" 170419 AUD[O MATERIALS

RUN DATE 12/%4d/99 TIME 09:09:44d

12784
29177
20177
1992
45933
24232
01250
0lalad
85109
851499
asiose
85309
85309
21092
210892
§3525
Q3525
04964
06253
06423
06421
06423
06423
05423
07439
07527
19776
19776
19774
19776
19776
19776
19776
19776
197176
19776
19776
19776
13776
19776
19776
19776
19776
19776
10232
20212
10270
21092
11092
0314922

VAT ST 4
TAGH ATUUIAIMZUTE DLl LLST

...... UENICR eeves-----.- PURCHASS CR NVOICE AMOLNT
BRO-DART INC 3131504 17.43
DEMCC ZDUCATIONAL CORP 412572 \133.47
DEMCD EDUCATIONAL CORP 423498 . 1.055.50
DES PLAINTS PUBLIC LIBRAR ) PETTY CASH 1.50
BT OFFICE PRODUCTS INT'L. 913731 43.00
BADE PAPIR PRODUCTS 060996-00 2156.5%
W@.W. GRAINGER, INC. 321-129403-2 14.97
KINDER INDUSTRIAL SUPPLY 107726 1§.15
ACE DES PLAINES, INC 00934472 . 5%.31
ACE DES PLAINES, INC 00932998 38.07
ACE DES PLAINES, INC sc11309a .98
ACE DES PLAINES, INC 00923546 12.99
ACE DES PLAINES, INC 00935870 63.14
DES PLAINES PUBLIC LIBRAR PETTY CASH 2.717
DES PLAINES PUBLIC LIBRAR PETTY CASH 37.32
S B D SPANISH BCOK DISTRI 5117 13.85
S B D SPANISH BOOK DISTRI 5118 131.88
WHESLER PUBLISHING, INC. 100473 154.20
TIME LIFS ZDUCATION INC 050539650006 59.34
SIMON & SCHUSTER 31316451 125.01
SIMON & SCHUSTER 31350540 119.401
SIMON & SCHUSTER 33142257 104.05
SIMON & SCHUSTER 3143704 §7.34
SIMON & SCMUSTER 3311779 20.76
GALE RESEARCH 8634996 144.09
STAGE & SCREEN 09002165448 32.19
BAKER & TAYLOR, INC. £000435708 -2.97
BAKER & TAYLOR, INC. 00c043s5064 -15.54
BAXER & TAYLOR,INC. 2003452361 220.63
BAKER & TAYLOR,INC. 2002420161 2.97
BAKER & TAYLOR, INC. 2003405657 283.8%
BAKER & TAYLOR, INC, 20013193942 227.10
BAKER & TAYLOR, INC. 2003403729 174.49
BAKER & TAYLOR, INC, 200341555S 601.28
BAKER & TAYLOR, INC, 2001415890 109.86
BAKER & TAYLOR, INC. 2003443395 442.18
BAKER & TAYLOR, INC. 2001433122 893.57
BAKER & TAYLOR, INC. 2003441360 120.94
BAKER & TAYLOR, INC. 2003455394 251.23
BAKER & TAYLOR, INC. 2003415715 3175.13
BAKER & TAYLOR,INC. 2001432752 431.59
BAKER & TAYLOR, INC. 2001424672 50d.51
BAKER & TAYLOR, INC. 1003420071 6540.5)
BAKER & TAYLOR, INC. 2001405529 426.29
REGENT BOOR COMPANY 236185 119.6%
REGENT BCOK COMPANY 81213 20.89
MATLONAL RECISTER PUBLISH 122034 231.37
DES PLAINES PUBLIC LIBRAR PETTY CASH 3.53
DES PLAINES PUBLIC LIBRAR PETTY CASH 5.95
BOOKCASSETTE SALES a024327[N 34.18
BCOKCASSETTE SALES 0024525IN 43.96

0l3d2
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|.':".‘:‘!H SRAITERIAL payidie fue _lataet L2721/ 00700
FUNMD - 9L - MALIS LISRAJT TR0
SROAMIZATION ACTOUNT  cavvvnanns TITLE meerramns tocuiiciiann, YENCCR --vwvaroononas PURCHASE OR [WWCICE AMCLVT
1l 970610  AUDIO MATERIALS 47975 BAKER & TAYLOR ENTERTAINM 23314454449 82.90
210 970610  AUDIOQ MATIRIALS 1195 ALGONQUIN RECORDS 11-23-98-2 160.43
1 970610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 12-1-98-1 204.2)
LERYD | $706L0  AUTLQ MATERLIALS 21135 ALSONQUTN RECORDS ' 11-2-98-1 335.59
21) $70610  AUDIQ MATERIALS 21195 ALGONQUIN RECORDS 11-25-98-3 75.65
a0 970610 AUDIOQ MATERIALS 21195 ALGONQUIN RECORDS 11-25-98-2 49.40
21a 970610  AUDIO MATIRIALS 21195 ALGONQUIN RECORDS 11-13-98-2 29.53
210 970610  AUDIO MATERIALS 21195 ALGCNQUIN RECORDS 11-18-98-1 332.62
2110 970610  AUDIO MATERIALS 21195 ALCONQUIN RECORDS 11-25-98-1 333.18
970610  AUDIC MATERIALS 38057 BOOKS ON TAPE J315937™ 10.00
970610 AUDIQ MATERIALS 38057 BOOKS ON TAPE 3303188M 25.00
970610  AUDIO MATERIALS 80139 RECORDED BOOKS INC 789302 231.80
$70610  AUDIO MATERIALS BO139 RECORDED BOOKS INC 784277 5.95
970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 764103 264.80
970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 777668 1,039.00
970610  AUDIO MATERIALS 80139 RECORDED BCOKS INC 784407 5,95
970620 SUBSCRIPTIONS & BOOKS 05378 PIONEER PRESS SUBSCRIPTION 22.95
$70620  SUBSCRIPTIONS & BOOQKS 21892 DES PLAINES PUBLIC LIBRAR . PETTY CASH 7.00
970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 224488 33.00
970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 224231 75.00
970630  VISUAL MATERIALS 07719 BAKER & TAYLOR ENTERTAINM N61811550 30.99
970630  VISUAL MATERIALS 07719 BAKER & TAYLOR ENTERTAINM N§1980100 24.79
970630  VISUAL MATERIALS 07719 BAKER & TAYLOR ENTERTAINM NO12594CM -34.08
970610  VISUAL MATERIALS 53875 INGRAM 04147517 129.43
970630  VISUAL MATERIALS 58875 INGRAM 04159872 20.94
970530  VISUAL MATSRIALS 58875 INGRAM 04219341 20.97
970630  VISUAL MATERIALS 58875 INGRAM 04234226 24.48
$70810  NATURAL GAS 08089 NICOR ENERGY IVCO0045878 6313.56
950400  EQUIPMENT 05124 CDW COVERNMENT, INC. 9344518 213.18
TOTAL LIBRARY SERVICES 25,007.60
25,007.60

TOTAL FUND

RUN QATTZ 12/l6/18 TIME 09:07:44

PEL -COVEANMENT SYSTEMS DIvVI3(OM -

FUNG ACCOUNTANT




p>
(3]
(D

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

1998
MAIN LIBRARY MOBILE LIBRARY TOTAL

CHILDREN 1997 1998 1997 1998 1997 1998

Non Fiction 44 543 51,224 3,491 10,420 51,159 61,644
Fiction 109,195 110,878 7.847 13,706 122,079 124,584
Foreign Language Non Fiction 0 424 0 77 0 501
Foreign Language Fiction 0 2,004 0 826 0 2.830
Periodicals 1,274 2,014 355 867 1,840 2,881
Compact Discs 2,009 2,641 151 255 2,205 2,895
Audio Cassettes 2,505 3,061 154 327 2,793 3,388
Audio Kits 4,698 4,886 505 994 5,684 5,880
Puzzles 3,847 3,086 382 749 4,460 4735
Games 662 697 57 144 777 841
Audio Books 1,282 1,489 73 81 1,399 1,570
Video Fiction 21,917 18,611 1,517 3.271 26,645 21,882
Video Non Fiction 0 8729 0 699 0 9428
CD ROMs 0 3,704 0 0 0 3,704
SUB TOTAL 191,032 214,349 14,532 32,416 219,041 246,744

ADULT

Non Fiction 138,785 141,632 2,532 2,124 141,317 143,756
Fiction 105,588 85,361 5138 4134 110,726 89,485
Large Type 0 9,577 0 814 0 10,391
Foreign Language Non Fiction 0 a07 0 41 Q 948
Foreign Language Fiction 0 3,652 0 0 0 3,652
Periodicals 30,871 28,722 1,472 1,423 32,343 30,145
Pamphlets’ . 583 550 0 1 583 551
Compact Discs 41,857 46 375 4,736 4,961 46,593 51,336
Audio Cassettes 9,369 7,692 9 a0 9,378 7,782
Puzzles 59 106 0 0 59 106
Pictures 778 776 0 0 778 776
Audio Books 14,069 16,437 43 292 14112 16,729
CD ROMs 0 2,309 0 0 0 2,309
Video Fiction 108,555 109,880 838 4,017 109,393 113,897
Video Non Fiction 35,964 36,745 281 321 36,245 37,066
Misc. Formats 14 145 24 1 38 146
Seif Check {Books Only) * 31,355 0 0 0 31,355 0
517,847 490,866 15,073 18,219 532,920 509,085

Downtirme Supercedes 13,244 7779 21,023
GRAND TOTAL 709,779 718,458 *** 42,182 ** 58,414 * 751,961 776,872
Self Check 31,355 29,399 0 0 31,355 2,907

* Beginning January 1998, Self Check circulation is included within category totals.

"Mobile Library out of service for 5 days in 1997 and 26 days in 1998.

***Main Library closed 1.75 days in 1988,

i
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

January 1998
. Total 1997 to Date: 65,544 Total 1998 to Date: 69,078
January 1997: 65,544 January 1998: 69,078
MAIN LIBRARY MOBILE LIBRARY TOTAL
CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 3,912 5,059 463 615 4,375 5674
Fiction 10,015 9,868 876 832 10.891 10,700
Foreign Language Non Fiction 39 19
Foreign Language Fiction 180 180
Pericdicals 115 144 29 84 144 228
Compact Discs 105 266 11 21 116 287
Audio Cassettes 154 198 15 25 169 223
Audio Kits 457 482 78 93 535 575
Puzzles 325 355 39 .48 364 - 403
Games 39 59 10 12 49 71
Audio Books 101 863 13 11 114 74
Video Fiction 1,601 1,539 327 292 1,928 1,831
Video Non Fiction 768 768
CD ROMs 148 148
SUB TOTAL 16,824 19,168 1861 2033 18,685 21,201
P
. ADULT

Non Fiction 12,553 13,471 160 32 12,713 13,503
Fiction 8,646 7,661 365 821 9,011 8,582
Large Type 804 804
Foreign Language Non Fiction 89 89
Foreign Language Fiction 397 397
Periodicals 2,922 2,700 117 105 3,039 2,805
FPamphlets 36 44 36 44
Compact Discs 3,727 4,234 277 445 4,004 4,679
Audio Cassettes 870 713 1 870 714
Puzzles 9 5 9 5
Pictures 78 68 78 68
Audio Books 970 1,215 14 984 1,215
CD Roms 184 184
Video Fiction 9,863 10,708 303 9,863 11,011
Videa Non Fiction 3397 3,752 17 3,397 3,769
Formats not circulated by DPK 3 8 3 8

Self Check (Books Only) 2,852 - 2,852
45,926 46,053 933 1824 46,859 47,877
GRAND TOTAL 62,750 65,221 2,794 3,857 65,544 69,078
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
February 1998

% Change -
Total 1997 to Date: 127,949 Total 1998 {o Date: 134,233 4,90%
February 1997: 62,404 February 1998: 65,155 4,40%
MAIN LIBRARY MOBILE LIBRARY TOTAL
" CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 2,942 5187 672 890 3614 6,077
Fiction 9,429 8,967 - 994 1,180 10,423 10,147
Fareign Language Non Fiction 4 7 41
Foreign Language Fiction 171 193 364
Periodicals 127 128 43 86 170 214
Compact Discs 151 183 12 25 163 208
Audio Cassettes 201 221 26 34 227 255
Audio Kits 519 504 47 114 566 618
Puzzies 381 295 46 77 427 372
Games 27 60 8 16 35 7%
Audio Books 78 88 10 7 88 95
Video Fiction 1.681 1,428 411 305 2,092 1,733
Video Non Fiction 674 71 745
CD ROMs 197 197
SUB TOTAL 15,536 18,137 2269 3005 17,805 21,142
ADULT
Non Fiction 13,437 13,137 156 220 13,593 13,357
Fiction 8,198 7,009 419 333 8,617 7.342
Large Type 765 85 850
Foreign Language Non Fiction 74 2 76
Foreign Language Fiction 376 376
Periodicals 2,550 2,369 102 118 2652 2,487
Pamphlets 27 64 27 64
Compact Discs 3,630 3,924 328 493 3,958 4,417
Audio Cassettes 903 677 203 677
Puzzles 9 4 9 4
Pictures 55 54 55 54
Audio Books 974 1,244 5 1 979 1,245
CO ROMs 159 : 159
Videq Fiction 8,446 9,171 339 8,466 9,510
Video Non Fiction 2,928 3,358 28 2,928 3,388
Misc. Formats 10 9 10 9
Self Check (Books Only) 2,422 2,422
43,589 42,394 1010 1618 44 619 44,013
GRAND TOTAL 59,125 60,531 3,279 4624 62,404 65,155
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

March 1998
/. % Change
Total 1997 to Date: 196,096 Total 1998 to Date: 207,210 567%
March 1997; 68,147 March 1998: 72977 7.09%
MAIN LIBRARY MOBILE LIBRARY JOTAL
CHILDREN 1897 1998 1997 1998 1987 - 1898
Non Fiction 4372 5,053 602 962 4974 6,015
Fiction 9,692 10,213 1,047 1,471 10,739 11,684
Foreign Language Non Fiction 0 - 36 0 6 0 . 42
Foreign Language Fiction 0 211 Q 80 Q 291
Periodicals 118 147 44 88 162 235
Compact Discs 172 231 9 26 181 257
Audio Cassettes 192 263 26 34 218 297
Audio Kits 511 521 Al 99 582 620
Puzzles 374 342 49 66 423 408 |
Games 25 63 3 14 28 77 |
Audio Books 135 80 10 9 145 99
Video Fiction 1,962 1,687 429 ' 326 2,391 2,013
Video Non Fiction 0 794 0 66 0 860
CD ROMs 0 247 0 0 0 247
SUB TOTAL 17,553 19,898 2,290 3,247 19,843 23,145
ADULT :
Non Fiction 13,656 14,599 185 205 13,841 14,804
Fiction 8,863 7620 420 331 9,283 7,951
Large Type 0 777 0 54 Q 831
Foreign Language Non Fiction 0 84 0 0 0 84
Foreign Language Fiction 0 369 0 0- 0 369
. Periodicals 2,872 2,929 127 157 2,999 3,086
Pamphlets 69 34 0 0 69 34
Compact Discs 4,054 4,682 340 532 4,394 5214
Audio Casseltes 945 809 0 22 945 831
Puzzles 9 13 0 0 9 13
Pictures 88 74 0 G 88 74
Audio Books 1,211 1,447 6 12 1,217 1,459
CD ROMs 0 195 0 0 0 195
Video Fiction 9,528 10,657 0 397 9,528 11,054
Video Non Fiction 3,262 3,793 0 27 3,262 3.820
Misc. Formats 0 13 0 0 0 13
Seif Check {Books Only) * 2,669 0 0 0 2,669 0
47,226 48,095 1,078 1,737 48, 304 49832
GRAND TOTAL 64,779 67,993 3,368 4,984 68,147 72,977

* Beginning January 1998, Self Check circulation is included within category totals.

e




(=]

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

April 1998
% Change
Total 1997 to Date: 260,706 Total 1998 to Date: 277,869 6.61%
April 1997: 64,610 April 1998: 70,729 9.48%
Al Y MOBILE LIBRARY TOTAL
CHILDREN 1997 1998 1997 1988 1997 1998
Non Fiction 4,231 4,092 581 993 4812 5,085
Fiction 8275 7,150 1,079 1,485 9,354 8,605
Foreign Language Non Fiction 0 38 0 8 0 46
Foreign Language Fiction 0 208 0 86 0 294
Periodicals 94 156 40 91 134 247
Compact Discs 158 159 9 17 167 176
Audio Cassettes 192 237 24 29 216 . 266
Audio Kits 441 348 76 114 517 462
Puzzies 358 255 61 77 419 332
Games 22 44 13 15 35 59
. Audio Books 113 70 15 10 128 80
Video Fiction 1,759 1,167 492 274 2,251 1,441
Vide¢ Non Fiction 0 613 0 76 0 689
CD ROMs 0 241 0 0 0 241
SUB TOTAL 15,643 14,778 2,390 3,245 18,033 18,023
. ADULT
Non Fiction 12,954 11,758 168 . 189 13,122 11,957
Fiction 9,148 6,425 413 329 9,561 6,754
Large Type 0 734 0 37 0 771
Foreign Language Non Fiction 0 65 0 2 0 67
Foreign Language Fiction 0 279 0 0 0 : 279
Periodicals 3,040 2,344 148 160 3,188 2,504
Pamphlets 80 .29 0 0 80 29
Compact Discs 3,584 3,516 357 532 3,941 4,048
Audio Cassettes 838 474 0 14 858 ~ 488
Puzzles 3 0 0 0 3 0
Pictures 62 47 0 0 62 47
Audio Books 1,175 1,231 10 19 1,185 1,250
CD ROMs 0 146 0 0 0 146
Video Fiction 8,755 8,604 0 366 B,755 8,970
Video Non Fiction 3111 2,976 0 27 3111 3,003
Misc. Formats 1 4 0 .0 1 4
Self Check (Books Only) * 2,710 2,710 0
45,481 38,632 1,096 1,685 48,577 40,317
Supersedes 6,948 5441 ** 12,389
GRAND TOTAL 61,124 60,358 3,486 10,371 64610 70,729

*Jan. 1998, Seif Check circulation is included within category totals.
**Downtime Supersedes. Transactions taking place off-line that are replaced by a more recent transaction. This

allows all transactions to be counted for statistical purposes.



[y
L
]

@ DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
May 1998
. " % Change
Total 1997 to Date: 317.779 Total 1998 to Date: 332,000 4.48%
May 1997: 57.073 May 1998; 54,061 -5.28%
Al Y Bl IB TOTAL
CHILDREN 1997 19388 1997 1398 1997 1998
Non Fiction 3432 3,447 692 1141 4124 4,588
Fiction 6,982 6,616 1,268 1,343 8,250 7,959
Foreign Language Non Fiction 0 23 0 11 0 34
- Foreign Language Fiction 0 158 0 80 0 238
Periodicals 54 112 47 85 101 197
Compact Discs 123 103 16 24 139 127
Audio Cassettes 138 125 15 25 153 150
Audio Kits 275 269 125 88 400 357
Puzzles - 247 227 60 70 307 297
Games - .50 39 4 11 - 594 50
Audio Books 84 94 8 5 93 89
Video Fiction 1,509 610 533 255 2,042 865
Video Non Fiction 0 404 0 75 0 479
CD ROMs : 0 201 0 0 0 201
_ . SUB TOTAL 12,894 12,428 2,769 3,213 15,663 15,641
. ADULT

Non Fiction 11,182 9,658 202 165 11,384 9,823
Fiction 8,335 5,567 556 231 8,891 5798
Large Type 0 672 0 23 0 695
Foreign Language Non Fiction 0 59 0 12 ) 71
Foreign Language Fiction 0 295 0 0 0 295
Periodicals 2,522 1,685 131 120 2,653 1,805
Pamphlets 62 25 0 0 62 25
Compact Discs 3,083 2,323 464 486 3,547 2,809
Audio Cassettes 665 365 0 4 665 369
. Puzzles 9 7 0 0 9 7
Pictures _ ) 71 63 0 0 71 63
Audio Books 1,231 1.079 0 26 1,231 1,105
CD ROMs 0 122 0 0 0 122
Video Fiction 7,872 4,761 0 315 7,872 5,076
Video Non Fiction 2,740 1,990 0 29 2,740 2,019
Misc. Formats , 0 0 0 0 0

Self Check (Books Only) * 2,285 2,285
40,057 28,671 1,353 14114 41,410 30,082
Supersedes ** 6,000 = 2,338 * 8,338
GRAND TOTAL 52,951 47,099 4122 6,962 57,073 54,061

* Jan. 1998, Self Check circulation is included within category totals.
~Downtime Supersedes. Transactions taking place off-line that are replaced by a more recent transaction. This
allows all transactions to be counted for statistical purposes. '
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

June 1998
. % Change
w Total 1997 to Date: 376,223 Total 1998 to Date: 395,194 5.04%
June 1997: 58,444 June 1998: 63,194 8.13%
MAIN LIBRARY Bl B Y QTA
CHILDREN 1997 1998 1997 1998 1997 1998
Nen Fiction 3,110 3,552 367 523 3,477 4,075
Fiction 8,099 10,277 850 944 9,949 11,221
Fareign Language Non Fiction 4 25 0 0 0. 25
Foreign Language Fiction 0 142 0 37 0 179
Periodicals 94 171 25 53 119 224
Compact Discs 118 281 8 18 124 299
Audio Cassettes 146 285 17 12 163 297
Audio Kits 332 396 32 41 364 437
Puzzies 279 364 32 33 311 397
Games 86 80 g 14 a5 94
Audio Books 100 142 11 2 111 144
Video Fiction 1,547 1,680 300 177 1,847 1,857
Video Non Fiction 0 832 0 49 0 881
CD ROMs 0 365 0 0 0 365
SUB TOTAL 14,909 18,592 1,651 1,903 16,560 20,495
ADULT

Non Fiction 9,950 11,153 124 147 10,074 11,300 -
Fiction 8,952 7,680 319 325 9,271 8,015
Large Type 0 834 0 88 Q 889
Foreign Language Non Fiction 0 54 0 4 0 58
Fareign Language Fiction 0 286 Q Q a 288
. Periodicals 2,492 2,561 94 129 2,586 2,690
Pamphlets 72 60 o] ¢ 72 &0
Compact Discs 3,123 4,050 347 375 3,470 4,425
Audio Cassettes 712 454 Q 4 712 458
Puzzles 6 4 0 0 6 4
Pictures 65 70 0 0 65 70
Audio Books 1,132 1,486 8 22 1,140 1,508
CD ROMs 0 189 0 0 0 189
Video Fiction 8914 9,398 0 269 8,914 9,667
Video Non Fiction 2,879 3,065 0 15 2,878 3,080
Misc. Formats 0 0 0 0 0 0
Self Check (Books Only) * 2,695 0 0 0 2,695 0
40,992 41,354 892 1,345 41,884 42,699
GRAND TOTAL 55,901 59,946 2,543 3,248 58,444 63.194
2,695 2,378 0 0 2,695 2,378

‘elf Check

* Beginning January 1998, Self Check circulation is included within category totals.

e
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

July 1998
. ‘ % Change
_Total 1997 to Date: 442,611 Total 1998 to Date: 463,840 4.80%
July 1997: 66,388 July 1998: 68,646 3.40%
MAIN LIBRARY MOBI 1B TOTAL
CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 2,345 3,665 740 555 3,085 4,220
Fiction 11,093 10,591 1,164 834 12,257 11,425
Foreign Language Non Fiction 0 27 0 4 0 31
Foreign Language Fiction 0 95 0 31 0 126
Periodicals 130 185 69 76 199 261
Compact Discs 135 231 22 11 157 242
Audio Cassettes 180 287 29 22 209 309
Audio Kits 354 481 93 56 447 537
Puzzles 279 331 65 43 344 374
Games 79 59 10 3 89 62
Audio Books 176 275 12 7 188 282
Videao Fiction 1,731 1,794 937 174 2,268 1,968
Video Non Fiction 4] 864 0 42 0 906
CD ROMs 0 419 0 0 0 419
SUB TOTAL 16,502 19304 . 2,741 1,858 19,243 21,162
. ADULT
Non Fiction 11,536 12,648 227 164 11,763 12,812
Fiction 9,821 8,702 - 588 350 10,409 9,052
Large Type 0 914 0 85 ] 1,008
Fareign Language Non Fiction 0 63 0 3 0 66
Foreign Language Fiction 0 248 0 0 0 248
Periodicals 2,667 2,664 146 125 2,813 2,789
. Pamphlets 80 92 0 0 80 92
Compact Discs 3,404 3,905 480 275 3,884 4180
Audio Cassettes 816 610 0 2 816 612
Puzzles 0 8 0 0 0 8
. Pictures 51 59 0 0 51 59
Audio Books 1,299 1,666 0 34 1,299 1,700
CD ROMs 0 232 0 0 0 232
Video Fiction 10,025 11,135 0 224 10,025 11,359
Video Non Fiction 3,017 3,241 0 24 3,017 3,265
Misc. Formats 0 1 0 0 0 1
Self Check (Books Only) * 2,988 0 0 0 2,988 0
45704 46,188 1.441 1,296 47,145 47 484
GRAND TOTAL 62,206 65,492 - 4,182 3,154 ** 66,388 68,646
2,988 2,907 0 0 2,988 2,907

‘elf Check

* Beginning January 1998, Self Check circuiation is included within category totals.
**Mobile Library out of service for 4 days.
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

[

: August 1998 ,

. ' * % Change
Total 1997 to Date: 508,063 Total 1998 to Date: 526,081 3.55%
August 1997: 65,452 August 1998: 62,241 -4.91%

MAIN LIBRARY MOBILE LIBRARY TOTAL

CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 3,150 3,510 171 287 3,321 3,797
Fiction ' 9615 9476 964 375 10,579 9,851
Foreign Language Non Fiction 0 37 0 2 0 39
Foreign Language Fiction 0 96 0 24 0 120
Periodicals 160 194 51 31 211 225
Compact Discs 191 238 12 9 203 245
Audio Cassettes 221 280 17 13 238 293
Audio Kits 333 339 77 24 410 363
Puzzles 344 _ 390 50 11 394 401
Games 64 46 8 0 72 46
Audio Books . 107 198 6 1 113 199
Video Fiction 1,957 1,846 420 99 2,377 1,945
Video Non Fiction 0 795 0 19 0 814
CD ROMs 0 3s0 0 - 0 ¥} 380

SUB TOTAL 16,142 17,833 1,776 895 17,918 18,728

. ADULT .
Non Fiction 10,962 11,198 546 93 11,508 11,291
Fiction ‘ 9,396 7,794 468 157 9,864 7.951
Large Type 0 899 o] 73 0 972
Foreign Language Non Fiction .0 59 0 1 0 60
Foreign Language Fiction 0 283 0 0 0 283
Periodicals 2,505 2677 129 60 2,634 2,737
Pamphlets 46 42 0 0 45 42
Compact Discs 3,726 3,790 414 135 4149 - 3925
Audio Cassettes 774 599 0 2 774 601
Puzzles 0 11 0 0 0 11
Pictures 60 62 0 . 0 60 62
Audio Books 1,317 1,433 0 24 1,317 1,457
CD ROMs 0 220 0 0 0 220
Video Fiction 10,700 10,407 0 138 10,700 10,545
Video Non Fiction 3,269 3,347 Q 3 3,269 3,350
Misc. Formats 0 6 0 0 0 6
Self Check {Books Oniy) * 3,222 0 0 0 3,222 0

- 45977 42,827 1,557 686 47,534 43,513
GRAND TOTAL 62,119 60,660 “** 3,333 1,581 ** 65,452 62,241
’eif Check 3,222 2,520 0 0 3,222 2,520

* Beginning January 1998, Self Check circulation is included within category totals.
“*Mobile Library out of service for 13 days. ***Main Library closed for 1.75 days.
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o DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

September 1998
. : % Change
Total 1997 to Date: 569,290 Total 1988 to Date: 588,237 3.33%
September 1997: 61,227 September 1998: 62,156 1.52%
MAIN LIBRARY B BRARY TOTAL
CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 4,131 4275 722 1,099 4,853 5,374
Fiction 9,090 9,085 1,315 1,245 10,405 10.340
Foreign Language Non Fiction 0 26 0 7 0 33
Foreign Language Fiction 0 142 0 53 0 195
Pericdicals 121 211 28 80 - 179 291
Compact Discs 167 255 26 25 193 280
Audio Cassettes 281 278 30 - 27 3N 305
Audio Kits 310 329 96 92 4086 421
Puzzles 359 413 56 89 415 502
Games ‘ 64 54 11 11 75 65
Audio Books 101 124 7 9 108 133
Video Fiction 1,967 - 1,624 346 338 2,313 1,962
Video Non Fiction 0 732 0 53 0 785
CD ROMs 0 360 0 0 0 360
- SUBTOTAL 16,591 17,918 2,667 3,128 19,258 21,046
. ADULT
Nen Fiction 10,717 11,484 _ 189 217 10,906 11,701
Fiction 8,682 7,051 424 310 9,106 7,361
Large Type 0 848 0 126 0 974
Foreign Language Non Fiction 0 68 0 5 0 73
Foreign Language Fiction 0 273 0 0 0 273
Periodicals 2,302 2,221 _ 135 102 2,437 2,323
Pamphlets 41 20 0 0 41 20
Compact Discs 3,206 3,444 534 498 3,740 3,842
Audio Cassettes 580 561 0 6 580 567
Puzzies 0 18 0 0 0 16
Pictures 63 67 0 0 63 87
Audio Books 1,182 1,416 0 32 1,182 1.448
CD ROMs 0 194 0 0 0 194
Video Fiction 8,201 8,503 288 468 8,489 8,371
Video Non Fictign 2,791 2,857 20 20 2,811 2,877
Misc. Formats 0 7 0 0 0 7
Self Check (Books Only) * 2,614 - 0 0 . 0 2,614 0
40,379 38,030 1,580 1,784 41,969 40,814
Supercedes 296 ** 296
GRAND TOTAL 56,970 57,244 4,257 4,912 61,227 62,156
.Self Check 2614 2,335 0 2614 2,335

* Jan. 1998, Self Check is included within category totals.
**Downtime Supercedes. Transactions taking place off-line that are replaced by a more recent transaction. This
allows all transactions to be counted for statistical purposes.
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- DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

October 1998
. % Change
Total 1997 to Date: 633,750 Total 1998 to Date: 655,351 141%
October 1997: 64,460 October 1998: 67.114 4.12%
MAIN LIBRARY MOBILE LIBRARY TOTAL
CHILDREN 1897 1998 1997 1998 1997 1998
Non Fiction . 4,901 4,998 748 1,565 5,649 £.563
Fiction 9,043 10,289 1,323 1,753 10,366 12,042
Foreign Language Non Fiction 0 40 0 13 0 53
Foreign Language Fiction 0 220 0 67 0 287
Periodicals 92 207 69 88 161 295
Compact Discs 238 255 28 25 266 280
Audio Cassettes 292 344 33 36 325 380
Audio Kits 390 491 113 141 503 632
Puzzles 357 413 60 101 417 514
Games 68 85 11 15 79 80
Audio Books 103 137 14 10 117 147
Videao Fiction 2,192 1,845 354 450 2,546 2,295
Video Non Fiction 0 830 0 105 0 935
CD ROMs 0 387 0 0 0 387
— SUBTOTAL 17676 20,521 2.753 4,369 20,429 24,890
. ADULT
Non Fiction 11,162 11,673 174 283 11,336 11,956
Fiction 9,230 7,011 382 348 8,612 7,359
Large Type 0 835 0 80 0 915
Foreign Language Non Fiction 0 115 0 3 0 118
Foreign Language Fiction 0 265 0 0 0 265
Periodicals 2,574 2,350 148 147 2,720 2,497
Pamphlets 24 36 0 0 24 36
Compact Discs 3,301 3,881 455 494 3756 4,375
Audio Cassettes 773 674 0 6 773 680
Puzzles 0 11 0 0 0 11
Pictures 73 73 0 0 73 73
Audio Books 1,328 1,569 0 41 1,328 1,610
CD ROMs 0 227 0 0 227
Videq Fiction 8,777 8,600 272 526 9049 9,126
Video Non Fiction 2,968 2,922 7 52 2,975 2,974
Misc. Formats 0 2 0 0 0 2
Self Check (Books Only} * 2,385 0 0 0 2,385 0
42,595 40,244 1,436 1,980 44,031 42 224
GRAND TOTAL 60,271 60,765 4,189 6,343 64,460 67.114
2,385 2,406 Q 0 2,385 2,406

.Self Check

* Beginning January 1998, Self Check circulation is included within category totals.




pi
L
s

("ol

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

November 1998
. % Change
. Total 1997 to Date: 537,613 Total 1998 to Date: 720,459 3.27T%
November 1997: 63,863 November 1998: 65,108 1.95%
MAIN LIBRARY MOBILE LIBRARY TOTAL
CHILDREN 1997 1598 1997 1988 1997 1998
Non Fiction 4 802 4,850 661 1,097 5463 5947
Fiction 10,048 10,614 1,217 1,236 11,265 11,850
Foreign Language Non Fiction 0 55 0 12 0 67
Foreign Language Fiction 0 178 0 100 0 278
Periodicals 100 218 54 61 154 279
Compact Discs 204 255 27 30 23 285
Audio Cassettes 298 273 39 30. 337 303
Audio Kits 505 416 117 87 622 503
Puzzles 334 386 53 76 387 462
Games 83 72 17 20 100 92
Audio Books 123 124 5 7 128 131
Video Fiction 2,233 1,825 315 307 2,548 2,132
Video Non Fiction 0 795 0 85 0 880
CD ROMs 0 368 0 0 0 368
SUB TOTAL 18,730 20,429 2,505 3,148 21,235 23,577
ADULT
Non Fiction 11,119 11,305 163 228 11,282 11,533
Fiction 8,300 6,617 424 263 8,724 6,880
Large Type 0 748 0 74 0 822
Foreign Language Non Fiction 0 89 0 & 0 95
Foreign Language Fiction 0 274 0 0 0 274
Periodicals 2,314 2,229 134 102 2,448 2,331
Pamphiets 26 77 0 0 26 77
Compact Discs 3,482 4331 471 375 3,953 4,706
Audio Cassettes 733 893 3 8 736 am
Puzzles g 16 0 0 0 16
Pictures 55 66 0 0 85 66
Audio Books 1,118 1412 Q 39 1,118 1,451
CD ROMs 0 229 0 0 0 229
Videg Fiction 8,771 8,919 278 356 9,049 9,275
Video Non Fiction 2,815 2,815 13 51 2,828 2,866
Misc. Formats 0 g 0 0 0 9
Self Check (Books Only) * 2,400 . 0 0 0 2,400 0
41,142 40,029 1,486 1,502 42 619 41,531
GRAND TOTAL 59,872 60,458 3,991 4,650 63,863 65,108
2,400 2,603 0 0 2.400 2,603

.Self Check

* Beginning January 1998, Self Check circulation is included within category totals.




Pt

[

o8

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
‘ December 1998

P
I. Total 1997 to Date:

.Rglf Check

* Beginning January 1998, Self Check circulation is included within category totals.
**Mobile Library out of service for 9 days.

% Change
751,977 Total 1998 to Date: 776,872 3.31%
Oecember 1997: 54 364 December 1998: 56,413 - 377%
AIN LIB Y B! R TOTAL
CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 3,260 3,536 194 BY3 3,454 4,229
Fiction 6,814 - 7,722 787 1,038 7,601 8,760
Foreign Language Non Fiction 0 44 0 7 0 51
Foreign Language Fiction 0 203 0 75 0 278
Pericdicals 69 141 28 44 97 185
Compact Discs 249 186 16 24 265 210
Audio Cassettes 210 270 17 40 227 310
Audio Kits 271 310 61 45 332 355
Puzzles 210 215 42 58 252 273
Games 58 56 1 13 66 69
Audio Books 61 84 5 3 66 ° 87
Video Fiction 1,778 1,666 264 274 2,042 1,840
Video Non Fiction 0 628 0 58 0 686
CD ROMs 0 381 0 0 0 381
SUB TOTAL 12,977 15,342 1,425 2,372 14,402 17,714
ADULT
Non Fiction 9,557 9,548 238 171 9,795 9,719
Fiction 8,017 6,214 360 236 8,377 6,450
Large Type 0 747 0 112 .0 859
Foreign Language Non Fiction o 88 0 3 0 91
Foreign Language Fiction 0 307 0 0 0 307
Periodicals 211 1,893 63 98 2,174 2,091
. Pamphlets 26 27 0 1 26 28
Compact Discs 3,537 4295 269 321 3,806 4,616
Audio Cassettes 740 863 6 21 746 884
Puzzles 5 11 0 0 5 11
Pictures 57 73 . 0 0 87 73
Audio Books 1,132 1,239 0 42 1,132 1,281
CD ROMs Q 212 Q ¢ ¢ 212
Video Fiction 8,703 9,017 241 316 8,703 8,333
Video Non Fiction 2,787 2,629 0 28 3,028 2,657
Misc. Formats 0 86 Q 1 0 87
Self Check (Books Only) * 2,113 . 0 0 0 2,113 0
38,785 37,349 1177 1,350 39,962 38,699
GRAND TOTAL 51,762 52,691 2,602 3,722 ** 54364 56,413
2,113 1,979 0 Q 2,113 1,979
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XII
CIRCULATION REPORT FOR DECEMBER 1998
Page 2
PATRON ATTENDANCE COUNT
: Year to Date Year to Date
December 1997 November 1998 December 1998 1997 1998 % Change
23073 29,259 22,808 344,162 349,366 1.5%
RECIPROCAL BORROWING
(Materials Lent)
December 1997 December 1998 % Change
NSLS 7,038 7,107 1o
i OTHER SYSTEMS 1,485 1,383 (6.9%)
TOTAL 8,523 8,490 (0.4%)
INTERLIBRARY LOAN
Sent 823
Received 325

®
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Non Ficticn
Adult

000

100

200

300

400

500

600

700

800

900
B

Total (Adult)

Juvenile (J)
000
10
200
300
400
500
600
700
BOO
900
B
YA

Total (J)
Total (E)}
Total {Juvenile)
Total (Nen- fiction)
Fiction
Adult
Juvenile
J
YA
E
Picture Books
Board Books

Total (Juvenile)

Total (Fiction)

High schoool

ACQUISITIONS REPORT FOR

FOR DEC, 1998

Last

Month

2,138
2,480
2,698
11,459
622
2,954
17,194
14,983
4,916
11,354
4,478

75,316

387
207
281
2,252
i11
3,053
2,637
3,338
799
3,432
947
842

18, 286
7,210
25,496

100,812

33,845
8,362
1,720

10,455
6,852

680

28,069

61,914

145

This

Month

2,142
2,479
2,653
11,510
621
2,970
17,226
14,5996
4,918
11,386
4,498

75,399

383
202
282
2,255
111
3,070

2,640

3,336
803
3,438
954
844

18,318
7,246
25,564

100,963

33,854

8,425
1,766
10,402
7,037

692

28,322

62,176

166

Change

4
-1
-45
11

i6
32
13

32
20

83

1
M~ W

32

36

68

151

63
46
-53
185
12

253

262

21

Percent
Change

-1

1
%]

OO0 OOC

o

14,

.2%
.0%
.7%
1%
.2%
.5%
.2%
1%
.0%
.3%
.4%

-1%

0%
4%
4%
.1%
0%
.6%
-1%
.1%
.5%
2%
7%
2%

-2%
.D0%
. 3%

1%

.0%
.8%
7%
.5%

7%
.8%

. 9%

4%

5%



Compact discs
Adult
Juvenile

Total {Compact discs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)

Audio Cassettes
Adult
Juvenile

Audio Books
Adult
Juvenile

Total (Cassettes)

Kits

Videocassettes
Adult
Juvenile

Total (Videocassettes)

Total (Audio Visual)

Reference
Adult
Juvenile

Total (Reference)
Puzzles
Adult

Juvenile

Total (Puzzles)

Games (Juvenile)

Realia
Paintings
CC decoders

Total (Realia)

"

5,650
337

5,987
164
213
377

2,735
885

1,891

748
6,259
1,050
7,803
1,583

9,386

23,059

5,557
1,083

6,640

87
588

675

85

233

235

5,734
339

6,073
165
232
397

2,731
888

1,879

792
6,290
1,034
7,872
1,593

9,465

23,259

5,564
1,094

6,640

B7
574

661

85

233

235

-12
44

31

-16

69

10

79

200

-14

-14

—

5%
. 6%

-4%

. 6%

. 9%

. 3%

. 1%
.38

. 6%
. 9%
. 5%
.5%
. 9%
.6%

.8%

. 9%

1%
.0%

.0%

0%
.4%

.1%

.0%

.0%
.0%

.0%
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Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets

Easy Reading
Foreign language
Afrikaans

Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total {German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Tetal (Gujarti language)

Hepbrew
Adult
Juvenile
Total (Hebrew language)

Ttalian
Adult
Juvenile
Total (Italian language)

3,087
27

3,114

14,888

1,026

86
18
104
92

96

L0

49
49

NN O

21

23

3,114
27

3,141

14,509

1,028

86

i3
104
‘972

96

O =

49
49

NN O

21

23

27

21

o O o oo o oMol oo o o OO

oo o,

o

[ ) o OO O O o [ ]

(=N ]

.0%

.0%
0%

.0%

.0%
.0%
0%

0%
.0%
.0%

0%
0%
. 0%

.0%
.03
.0%

.03
.0%
.0%

.0%
.0%
.0%
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Japanese
Adult
Juvenile

Total (Japanese languagef

Latin
Bdult
Juvenile
Total (Latin language)

Polish
Adult
Juvenile
Total (Polish language)

Russian
Adult
Juvenile
Total (Russian language)

Slovak
bdult
Juvenile
Total {Sleovak language)

Spanish
Adult

Juvenile
Total (Spanish language)

Total (Adult)
Total {Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

2 2 0 0.0%

2 2 0 0.0%

538 5389 1 0.2%
33 33 0 0.0%
571 572 1 0.2%
197 197 0 0.0%

2 2 0 0.0%

199 193 0 0.0%

1 L 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

568 566 -2 -0.4%
795 795 0 0.0%
1,363 1,361 -2 -0.1%
1,504 1,503 -1 -0.1%
907 907 "0 0.0%
2,411 2,410 -1 -0.0%
215,004 215,671 667 0.3%
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Books
Audio
Video
Puzzles and Games
Realia

Pamphlets

Total

Last
Month

176,062
13,673
9, 386
760

235

i4,888

This Percent
Month Change . Change
176,522 460 0.3%
13,794 121 0.9%
9,465 79 0.9%
746 -14 -1.8%
235" 0 0.0%
14,909 21 0.1%
215,671 667 0.3%

215,004

Dec. 1998 Holdings
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REGISTRATION SERVICES REPORT FOR DECEMBER 1998

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

December 1997 November 1998 December 1998 1997 1998 % Change
487 827 529 9,397 11,074 15.1%
A. New Cards 200
B. Renewals 255
C. Non-Resident Cards 13
D. Off-line Library Cards 61

Total 529

@ . OTHER REGISTRATION SERVICES

1. Patrons Registering for Programs 35

2. Number of Meeting Room Uses 59

3. Cab cards and Other Registrations 5

4. LAN Discs Sold 2
(Year to Date - 73)

5. Computer Room 214

6. ~ Reading Edge Users 1
Total 316

II1. TOTAL NUMBER OF REGISTERED BORROWERS

Decemiber 1997 36,568 (68.5% of Population)
December 1998 34,969 (65.4% of Population)



DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

Total

949

1,400

2,349

DECEMBER 1998
Assistance Number
1. Equipment repair and assistance 154
2. Tax forms 14
3. Directional questions 120
4. Item retrieval by library pages 113
5. Audio visual inquiries 548
Total
Reference Services
1. Specific item request 702
2. Ready reference 475
3. Material searching 209
4. Referrals to other libraries : 14

Total
GRAND TOTAL
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

DECEMBER 1998
Reference Services Number
1. Equipment, repair, & assistance 417
2. Computer sign-ups & help 712
3. Storytime & program sign-ups 255
4. Reference questions 754
5. Ready reference 452
6. Referrals to other libraries 20
7. Miscellaneous inquiries 370
8. Handout & change 492

TOTAL 3,472

Number of individuals using the Local Computer Network = 1,636
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DES PLAINES PUBLIC LIBRARY

MEETING ROOM DECEMBER 1998

Outside Community Groups

Coupon Club

Des Plaines Art Guild
DuPage Figure Skaters
Girl Scout Troop 1420
Loose Threads

Toastmasters
Total
Library Sponsored Adult Programs

Adult Book Discussion
All Staff Meeting
December in Many Lands
Design Meeting
Friends of the Library
Junior Great Books
Library Cable Network
Qutreach Department
Page Meeting
Retirement Program
Volunteer Tea

Other
Library Board Meeting

Total

Times Used

| T S U G 'y

= R i e P el ek ek ek

13

XII

Attendance

4
12
12
6
3
33

70

20
52
40,

53
12

25
18

18
35

17

304
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - DECEMBER 1998
Page 2

Library Sponsored Children’s Programs Times Used
Bright Start Baby Book Times 3
Cumberland School 5* Grade 1
Family Evening Storytime 1
Holiday Drop-in Craft 1

Magic of the Holidays with Grandparents 1
Storytitne 2 year olds 8
Storytime 3-5 year olds ' 12

Total 27
Literacy Program

Learn to Read 10
Grand Total ' | ‘ 57

November Total = 57 groups involving 1,505 people.
1998 Year to Date Total 711 groups involving 24,781 people.

XII

Attendance

43
34
35
101
112
97
129

551

580

1,505
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Circulation Statistics
items Circulated Per Month By Year

80,000 — o rmroe

40,000 ¢

30,000

20,000 4

T
]
H
1

10,000 +—

4

0 ¢ } i
January February March April May June July August September October November December

-e- 1993 -=- 1994 -e- 1995
-+ 1996 -o- 1997 -= 1998

b
{a)
[
(5




b=
(ad
[ 2%
§e

230,000

225,000 4

220000 .. . ) ..

215,000 {

205,000 4

200,000 +

195,000 |

180,000

Collection Size

i

1988

1989

1991 1992 1993

1997

1998




’-—‘
[¥3)
Ll

k8]

4

Circulation Statistics
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DOWNING CHARITABLE TRUST FUND
A trust in the amount of $25,000.00 set up in 1970 in memory of Blanche, William and
Kenneth Downing as stated in the Will of Kenneth Downing. The trust is vested in

moderately conservative securities and managed by First Trust Illinois.

Funds from the interest are deposited into a First Trust Checking account.

Balance of Trust $25,000.00

December 31, 1997 Interest Balance $ 51336
1998 Deposits $ 979.85
1998 Check Paid $ (1,125.00)*

December 31, 1998  Interest Balance $ 36821

The interest from which, but not the principal or stock dividend, is to be used for the
purchase of “hard bound worthwhile books, music records or tapes, moving picture reels,
etc.”

In 1973 the first artwork was purchased with the interest from the trust fund. Every year
thereafter artwork has been purchased with the funds with the exception of 1980 and
1981 when cassettes were purchased.

*Funds were used to purchase five new original framed artworks from the Des Plaines
Art Guild Fall Show.

GERTRUDE G. DUNCAN TRUST FUND

A fund in the amount of $1,000.00 was started in 1958 by Paul J. Duncan in memory of
his wife Gertrude G. Duncan. The fund must be invested in United States Government
Bonds or in federally insured Savings and Loan associations, and in no other investment
enterprises.

December 31, 1998 Balance $4,246.06

The funds are located in a 30 month Certificate of Deposit with Covest Banc in Des
Plaines. The next renewal date is May 8, 2000.

The Board of Directors may use the income to purchase books or literature




 SPRINGFIELD, ILLINOIS 62756

Georce H. Ryan
SECRETARY OF STATE

January 7, 1999

Ms. Sandra Norlin

Des Plaines Public Library
841 Graceland Avenue

Des Plaines, IL 60026-6472

Dear Ms. Norlin:

it is my pleasure to award the Des Plaines Public Library with an FY99
Live&Learn construction grant in the amount of $250,000 for a new building.
Your project was selected from an outstanding pool of applicants that
demonstrated a highly commendable commitment to service in lllinois’ libraries.
My office is fortunate to have the opportunity to assist your library and many
. others around the state with construction projects.

You will shortly receive the contract documentation from the State Library
: for this grant. Imminently, my office will be making a formal press announcement
| regarding the Live&Learn construction program. | ask your cooperation in
refraining from any local press announcements until this is coordinated.

Congratulations and best wishes in your efforts to provide improved

service to your community.

Sincerely,

ey 1)1

GEORGE H. RYAN
Secretary of State
and State Librarian

GHR:isl
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» Des Plaines Public Library

Contact: Leslie Steiner 847/827-555
841 Graceland Avenue, Des Plaines, [L 60016 ’ FOR IMMEDIATE RELEASE

January 5, 1998
For Immediate Release

MOBILE LIBRARY SCHEDULE CHANGED TODAY
DUE TO WEATHER

The Des Plaines Public Library's mobile library schedule will be changed today
due to hazardous driving and parking conditions caused by the recent snowstorm and freezing
weather. Instead, the library van will visit each scheduled stop for approximately 10 minutes so
materials may be returned. Special consideration will be given to patrons who are unable to
return their materials. _

The library van witl fnake the following étops today. Kathleen and Marshall Streets,
3:15-3:25 p.m.; Elmdale Apartments, 4-4:10 p.m.; and Dover and Marshall Streets,
5-5:10 p.m.

: . While weather conditions remain extreme, mobile library customers are advised to
phone the main library at 847/827-5551 to confirm the schedule.




Board of Directors

Robert B. Lyons
President )
Schaumburg Township
Distric1 Library
William S. Seiden
Vice President
Deerfield Public Library
Tom L. Buchta
Secretary

College of Lake County

Robin LaBedz
Treasurer

Arlington Heights
Memonal Library

Alan Averbach

Northbrogk Public Library
.arie Caviness
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Library District

Lynn Cox
Wilmene Public Library

Lillizn Fober
School District #15

Eiko Fukai
William M. Mercer, Inc.

Patricia Groh
Skokie Public Library

Paul Kaplan
Elk Grove Village
Public Library

John Keister
Ela Area Public
Library District

Patricia Ostewig
Dundee Township
Public Library District
Corinne Roth
Ralling Meadows
Library

Richard Wallens
Lake Villa Arca Public
Lihrary District
Sarah Ann Long
Svystem Director

300 W. Dundee Rd.
.hcch'ng. It. 60090-2799
K47/459-1300
FAX $47/459-0380

MEMORANDUM

TO: NSLS COMMUNITY

FROM: Sarah Ann Long

DATE: 1 December 1998 1
RE: Legislative Calendar ‘

We are enclosing our schedule of legislative activities through June 1999, Please
share this information with members of your staff and board of trustees and
encourage them to participate in as many events as possible.

This year in place of the Legislative Breakfast, we have planned a Legislative
Reception for Saturday, February 6, 1999. This event should provide an excellent
opportunity to interact with legislators and share your viewpoints on library issues.
Information on this event will be provided in the near future.

ALA Legislative Day in Washington will be held on May 4, 1999. Please encourage
your trustees, volunteers, library workers and anyone who fecls passionately about
libraries to apply for one of the three scholarships to attend this event. You will be
provided details on the scholarships for ALA Legislative Day in January 1999.

We appreciate your support for our legislative activities. If you have any questions
or comments, please call Mary Wheeler at 459-1300, ext. 142.

98-1124-273




NORTH SUBURBAN LIBRARY SYSTEM

1998-1999 LEGISLATIVE ACTIVITIES

Decenber

Send all legislators a holiday greeting. Enclose news of your library.

January

Make plans to attend a fundraiser or town meeting -
for each of your legislators.

Apply for NSLS/ALA Legislative Day scholarships. .

Legislators in session from January 1999 through end of May 1999.
(Tuesday/Thursday - sometimes Friday)

Debraary

NSLS Legislative Reception: February 6, 1999
3:30 p.m. - 4:30 p.m. - Legislative Background
4:30 p.m. - 6:00 p.m. - Reception
Promote NSLS/ALA Legislative Day scholarships
Deadline for Legislative Day scholarships
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Make a personal visit to your legislator. Also invite your legislator
to your library.

Way

Plan to attend ALA Legislative Day, May 4, 1999.

M

\_ Send cards to all legislators thanking them for their good work
-, for libraries during the past year. ,
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RESOLUTION FOR CHERYL MACK

Whereas Cheryl Mack served the Des Plaines Library for twenty-eight
years, first as librarian in Adult Services and finally as head of Technical
Services;

Whereas she cataloged over the years hundreds of books, records, videos,
cassettes, CDs, and CD-ROMs;

Whereas she pitched in willingly on more occasions than we can remember
to do any necessary clerical work to get said items to the public in a speedy
manner;

Whereas she appreciated her staff, knowing at all times what their duties
were, what committees they were on and what excellent work they
performed;

Whereas she shared her love of travel and her knowledge of foreign lands to
develop a current and thorough collection of travel books and to plan travel
programs for the library;

And, Whereas her dedication to excellent library service and innate curiosity
led her to seek better ways to serve the public and to improve technical

services for the library;

Now; therefo-re, BE IT RESOLVED that the Library Board of Trustees thanks
Cheryl Mack for her valuable and faithful service and wishes her a long,
happy, and healthful retirement.

Eldon Burk, President December 15, 1998
Library Board of Trustees
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RESOLUTION FOR KENNETH FRANK

Whereas Kenneth Frank faithfully served the patrons of Des Plaines for over
29 years, as Head of Adult Services, providing answers to thousands of
questions;

Whereas he has served four library directors and has survived three building
renovations;

Whereas he single-handedly built a business reference collection, ran the
reference department and in early days directed the circulation area;

Whereas he ordered, organized and maintained hundreds of tax forms,
creating a collection worthy of any CPA;

Whereas he served as the loyal liaison to the Friends for many years,
coordinating and running the book sale when necessary;

Whereas he has developed a following of patrons, many of whom have
become friends;

And, Whereas his tidy and environmentally sound habits will be sorely
missed; '

Now, therefore, BE IT RESOLVED that the Library Board of Trustees thanks
Kenneth Frank for valuable and faithful services and wishes him a long,
happy and healthful retirement.

Elor. Burk

Eldon Burk, President December 15, 1998
Library Board of Trustees




RESOLUTION FOR GAYLE CUNNINGHAM

Whereas Gayle Cunningham came from the north to serve on the
Bookmobile, learned to drive it, and got the valuable Commercial Driver’s
License to bring the library to patrons from every corner of Des Plaines;

Whereas she flew to High Point, North Carolina, designed the interior of the
new Mobile Library, and explored rooms of furniture;

Whereas she drove through lightening storms, sleet and snow to bring books
to her anxiously waiting patrons;

Whereas she learned from Bud the tricks of the bookmobile driving trade —
never to stop on railroad tracks;

Whereas she knows the guts of the Mobile Library, from generator to leaf
springs;

Whereas she has served numerous loyal patrons who will miss her kind,
personal and thoughtful service;

And, Whereas she has expanded the Bookmobile Department to reach
homebound and elderly patrons, selecting books to meet individual tastes,
and serving the children of Devonshire and other schools;

Now, therefore, BE IT RESOLVED that the Library Board of Trustees thanks
Gayle Cunningham for valuable and faithful services and wishes her a long,
happy and healthful retirement.

December 15, 1998

Eldon Burke, President
Library Board of Trustees
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iz | BVM Communications, Inc.

In touch with a changing world

January 14, 1999

Ms. Sandra Norin

Library Director

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 80016-6472

Dear Sandra;

It was a pleasure meeting you. | can't thank you enough for your many creative ideas about how we
can work together to successfully bring the BVM FIFTH MEDIA Community Information System into a
library environment.

In confirmation of our discussion, we agreed to pursue the following:

1. BVMwill provide an linformational Kiosk to your library at the special rate of $1500 per year, each
year for a two-year period, in consideration of the following:

2. We would work together to experiment with alttemative ways of underwriting the additional cost of
the project. Several initial suggestions were to try to take an “infomercial” approach to paid
sponsors. (Examples of potential "sponsor information” were pet sitters, financial planning, real
estate, nursing homes or extended care facilities, pre-school: How to select, etc.) Perhaps the
Rotary Club, or other local business onganizations, would be interested in listing their community
services on the kiosk in a lower-cost, alttemative program. You would help us pursue this in the
Des Plaines community.

3. We would fonm an Advisory Committee of at least the two of us, which would meet monthly.
Please advise as to the location which best meets your needs.

4. Any paid sponsors would need to be approved by this committee in order to make sure the
commercial aspect of the product was appropriate.

I am very excited about working with you and your organization. Please advise, as appropriate,

Sincerely,

L

ﬁ’w;i _,ZWI ‘MM

Angela Tomlinson,
President, BVM Communications, Inc.

655 Rockland Road Suite 208 Lake Bluff, IL 60044
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l22) If needed, applicant will be available for a construction project conference to discuss final plans ang-
specifications prior to final approval by the lilinois State Library.

23) It will have sufficient funds to meet the non-matching share of the project cost.

24) When construction is complete, sufficient funds will be available for effective operation and maintenance
of the facilities, in accordance with applicable Federal, State and local requirements.

25) The project will not be advertised or placed on the market for bidding until the final working drawing and
spacifications have been approved by the illinois State Library.

28) it will be in compliance with and agrees to comply with all applicable provisions of the IHinois
Purchasing Act,

27) Copies of agreement signed by the Library Board and lllinois State Library will be provided to all general
or prime contractors by the Library Board.

28} It has obtained an assurance letter from the Illinois State Water Survey Division of the [ilinois Department
of Energy and Natural Resource stating that the project site is not located in a Special Flood Hazard Area, If
the project site is located in a Special Flood Hazard Area, the applicant shall submit an assurance letter from
the Division of Water Resources, the lllinois Department of Transpontation, stating that the project meets the
requirements of Executive Order IV (1979) regarding flood damages. (Contact lllinois State Water Survey,
2204 Griffith Drive; Champaign, IL 61820, 217-333-2304)

29) Assures that it follows specific procedures in regard to submission and approval of work change orders
according to the contractual agreement with the lllinois State Library. Any changes in the Plans and

‘Specifications will be submitted to the lilinois State Library. Changes will be approved if they do not have an

adverse impact on library services.

30) A photocopy of the building permit will be filed with the lllinois State Library prior to commencement of
construction, ’

31) Submit reports or publicity materials suitable for publication in llinois Libraries or comparabls
publication suitable for distribution to other libraries and educational institutions.

32) A revised budget will be prepared after bids have been accepted and will be submitted to the lilinois
State Library for approval prior to actual construction. Such approval will be based on the exercise of
professional judgement to insure that the provision of library services will not be harmed by the changes
reflected in the revised budget. Such approval will also be based on the reduction in the contingency line
item from five percent (5%) in the original budget to two percent [2%) of total project cost in the revisad
budget. Grant monies awarded are based on the amount specified in the originai budget; grant awards will
not be increased because of subsequent increases in revised budgsts.

33) The Library Board shall establish and maintain such records and accounts as will permit accurate and
. expeditious audits at any time, before, during, and after completion of construction; such records shall be
retained for not less than the time provided for by the Local Records Act, lll. Compiled Stat. 1993, Act 205.

4) The Library Board permits intersystem reciprocal'bérrowing /

/3

23) Certifies it does nst, nor does any of its principals pay dues or f22s on bepall ¢l its employees agen:s <7

reimbursa or otherwisz subsidize them for payment of duss o f225 to any clud or organizaticn Mot
untawfully discriminatzs.
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MEMORANDUM

DATE:
TO:
FROM:
RE:
CC:

January 19, 1999

Sandra N.

Gary V.

Cost of snow related damage
All Concerned

Unfortunately, at this time | am unable to put an exact cost on all recent building
related snow damage.

The best | can do is to give an estimated cost for related damage repair.
The cost of the following items are due solely to the recent heavy snowfall.

1. The cost of the roofing contractor and supplies .
Estimated cost; $ 600.00

2. The cost c;f the plumbing contractor and supplies.
Repair cost; $ 255.47

3. The cost of the electrical contractor and supplies.
Estimated cost $ 350.00

4. Building repairs, such as office carpet replacement ,ceiling repairs, ruined
draperies and flooring tile repair or replacement.

Estimated cost $ 1700.00

5. The cost of additional maintenance, security, and housekeeping staff.
Estimated cost $ 450.00

6. The cost of building supplies to contain water damage.

Cost$ 149.96

Total cost estimate $ 3,505.43

Thank you
Gary Valente
Maintenance Supervisor
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3M Tattle-Tape Security Strips for CD Rom’s
Item Number GDCD-2

Quantity ~ 6,000

3M 1-800-328-0067

**must mention NSLS “L0032H” for this discounted price

Price - $5,820.00 plus shipping & handling (UPS)

Gaylord 1-800-272-3412
Price — $6,577.20 special bid price, no additional discounts apply

Michigan Library Consortium 1-800-530-9019 — Diana Mitchell
Price - $6,000.00 plus shipping & handling. (Special price for purchasing 6,000)




Memorandum

DATE: January 19, 1999

TO SANDRA N, .
FROM: Gary V.

RE: Elevator Safety Edge

cc: Betty R.

It is my recommendation that we use Anderson Elevator Company to add a light sensor
safety edge to our passenger elevator.

The following quotes include complete installation.

Otis Elevator $1,300.00

Anderson Elevator $ 950.00
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Building & Grounds Committee Report
January 19, 1999

*

In anticipation of the roof snow thawing and creating additional interior leaks,
Gary brought in an extra security monitor and a housekeeping person for last
weekend; as it happened, the ice-clogged downspouts cleared and the interior
leaks subsided. '

Gary is getting estimates for repairing the damage in the small office area where
the roof leakage occurred: ceiling repair, carpet replacement, and drapery
cleaning. The washrooms are now open. He has asked the roofing contractor to
advise about repairing the slate tile roof.

The new housekeeping service will be starting Feb. 1. Their charge is $1,700 per
month, which is just $1 more than the previous firm charged.

Bids have been received for installation of the electric €ye equipment on the
elevator doors. (see memo for Gary's recommended selection.)

Gary has obtained bids from several mechanical contractors for full-service
contracts (that is, seven-days-a-week, 24-hour service availability) contracts as well
as parts-and-labor prices for single service calls. We need to decide whether we
want to pay for a full-service contract or use the single-call approach. Gary does
recommend that we sign a full-service contract. His reasoning is that, because of
the age of our mechanical equipment, we must expect critical maintenance
occurrences from time to time. With a full-service contract, we have a predictable
expense which can be budgeted, and which is still less than the $15,000 full-
service contract we had with Northwest Town. (See memo for list of bids and
Gary's recommendation.) '
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| 22) If needed, applicant will be available for a construction project conference to discuss final plans and
; specifications prior to final approvai by the illinois State Library.
i;l 23) It will have sufficient funds to meet the non-matching share of the project cost.
p‘: 24) When construction is complete, sufficient funds will be available for effective operation and maintenance
dl of the facilities, in accordance with applicable Federal, State and local requirements.
f 25) The project will not be advertised or placed on the market for bidding until the final working drawing and
o specifications have been approved by the lllinois State Library.
. 26) It will be in compliance with and agrees to comply with all applicable provisions of the llinois
pi' Purchasing Act.
“é 27) Copies of agreement signed by the Library Board and lilinois State Library will be provided to all general
eg or prime contractors by the Library Board.
° 28) It has obtained an assurance letter from the lllinois State Water Survey Division of the lilinois Department
of Energy and Natural Resource stating that the project site is not located in a Special Flood Hazard Area. |f
*Zzl the project site is located in a Special Flood Hazard Area, the applicant shall submit an assurance letter from
i the Division of Water Resources, the lllinois Department of Transportation, stating that the project meets the
requirements of Executive Order IV (1979) regarding flood damages. (Contact lllinois State Water Survey,
2204 Griffith Drive; Champaign, IL 61820, 217-333-2304)
29) Assures that it follows specific procedures in regard to submission and approval of work change orders
according to the contractual agreement with the lllinois State Library. Any changes in the Plans and
Specifications will be submitted to the lllinois State Library. Changes will be approved if they do not have an
adverse impact on library services,
30) A photocopy of the building permit will be filed with the lllinois State Libtary prior to commencement of

construction.

31) Submit reports or publicity materials suitable for publication in lllinois Libraries or comparable
publication suitable for distribution to other libraries and educational institutions.

32) A revised budget will be prepared after bids have been accepted and will be submitted to the lilinois
State Library for approval prior to actual construction. Such approval will be based on the exercise of
professional judgement to insure that the provision of library services wiil not be harmed by the changes
reflected in the revised budget. Such approval will also be based on the reduction in the contingency line
item from five percent (5%) in the original budget to two percent (2%} of total project cost in the revisad
budget. Grant monies awarded are based on the amount specified in the original budget; grant awards will
not be increased because of subsequent increases in revised budgets,

i U ST S . 0 1 |

33) The Library Board shall establish and maintain such records and accounts as will permit accurate and
- expeditious audits at any time, before, during, and after completion of construction; such records shall be
retained for not less than the time provided for by the Local Records Act, lll. Compiled Stat. 1993, Act 205.

5 The Libiary Bosia parmits mteraystern raciprocal bareaving)

35) Certifies it does nst, nor does any of its principals pay dues or f22s on behall of its employees agenis o7

reimburse or otherwisz subsidize them for payment of duss or faes to any ciud or organization »whit -
unlawfully discriminatss.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

VISITOR REGISTRATION

Please sign in

. Kathleen Quisteld - Chiago Tribune
2. william T, Vug72s - 93 /7 WW za)ﬂé_W/é

3.

5.

10.

TELEPMHONE (847} 827-5551 TELEFAX (847) 827-7974




f. Memorandum

DATE: January 19, 1999

TO: Sandra N.

FROM: Gary V.

RE: HVAC Contract Agreement

cc: Betty R.

As per our discussion, | am recommending we use a reputable HVAC contractor and stay with a full
| service maintenance agreement.

Listed below are three qualified contractors and their prices for a full parts and labor agreement. However,
Edwards Engineering will not cover our A/C compressors.

Northwest Town $11,772.00 per year
$981.00 per month

|
1 RMC Engineers $9,180.00 per year
$765.00 per month

Edwards Engineering $9,000.00 per year
$ 750.00 per month

The Northwest Town price of $11,772.00, is their new price. The maintenance contract that we canceled
was $15,324.00 per year, with an expected 3% increase. This is a savings of over $3,700.00 per year.

Edwards Engineering has the best price, although their maintenance agreement will not provide coverage
on our A/C compressors.

I recommend we enter into an agreement with RMC Engineers for the price of $9.180.00 annually fora
savings of over $6,000.00 per year based on Northwest Towns previous agreement. This will provide us
with a full parts and labor contract, including A/C compressors.

e
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6-472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, FEBRUARY 16, 1999

7:30 PM

Agenda: - Building Project Report
- Buy A Brick Program Report
- Executive Session - To discuss
Purchase or lease of real property
Pending or probable litigation

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that |
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 1o allow the Library to make reasonable accommedations.

TELECHONE (847) 827-5581 PELEFAX (817) K27-7971
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 600166472

DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting -
February 16, 1999 - 7:30 PM

Call to Order. (7:30 PM)

Consideration of the Agenda.

Approval of Minutes of the Regular Board Meeting, January 19, 1999. (Action
Item)

Public Comments and Questions.

City Council Community Services Committee — Alderman Brookman.

Finance Report — (Action Item)(8:00 PM)

Over the Counter Receipts (to be filed)
Petty Cash Expenditures  (to be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report {to be filed)
Expenditures (to be approved)

MU Oy

Building and Grounds Committee - Betty Ritter. (8:10 PM)

Management Committee - Ellen Yearwood. (8:20 PM)

FELECEIONE, (8473 8275060 TELEEAX (847) 8277974
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IX.

XL

XII.

XIIL

XIV.

XV.

XVL

Planning Committee - John Burke.

System Membership - John Ciborowski.
Friends of the Library - Inara Brubaker.
Administrator’s Report -.Sandra Norlin.

New Business. (9:00 PM)

. A.  Public Speaking Dates.

B. Set Dates for Committee Review of Board Policies & Strategic Plan.

Unfinished Business. (9:15 PM)
A.  Committee for Buy A Brick.
B. BVM Kiosk Update.

Announcements.
A.  Correspondence.
B. NSLS Annual Banquet - March 12, 1999.

Executive Session. (9:45 PM)
A.  Sale or Purchase of Real Property.
B. Pending or Probable Litigation.

XVIL. Adjournment. (10:30 PM)
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DES PLAINES
PUBLIC LIBRARY

#41 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
January 19, 1999

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, January 19, 1999. Vice
President Inara Brubaker called the meeting to order at 7:31 PM.

Members Present: Susan Burrows, Inara Brubaker, John Burke, John Ciborowski,
Sarah McConnell, Betty Ritter, John Walker, Ellen Yearwood.

Members Absent: Eldon Burk.

Also Present: Administrator Sandra Norlin, Martha Sloan, Tony Siciliano, Karen
Wallace, Leslie Steiner, Carol Kidd, Kathleen Quirsfeld, Kimbrielle Granderson,
William ]J. Yates.

Sandra introduced new employees, Karen Wallace, Head of Community Services and
Tony Siciliano, Coordinator of Computer and Technical Services.

MOTION by Susan Burrows, seconded by John Burke, to accept the agenda as
amended by adding after XIII. New Business. D. Attendance at City Council Meetings.
VIL Building and Grounds Committee. A. Approval of Maintenance Contract. XIII.
New Business. E. Correspondence from Gerard Dempsey of Klein, Thorpe, Jenkins,
Ltd. XV. Announcements. A. Correspondence. 1. Construction Grant Agreement.

Vote: Ayes: All. Nays: None. MOTION CARRIED.
MOTION by John Burke, seconded by John Ciborowski, to approve the Minutes of

the regular Board Meeting of December 15, 1998 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

TELEPHONIE (817 827.5651 TELEFANX (847 8277974




MOTION by Berty Ritter, seconded by John Burke, to approve the Minutes.of the
Special Board Meeting of January 11, 1999 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman

Brookman.
Alderman Brookman absent.

FINANCE COMMITTEE - Sarah McConnell

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 8,017.88
2. Petty Cash Expenditures $ 56.03
3. Budget Expenditures for December $ 46,356.10
4. Expenditures Year to Date $2,922,286.80
5. Revenue for December $  96,093.38
6. Revenue Year to Date $2,991,773.31

MOTION by Sarah McConnell seconded by Susan Burrows, to be approved, subject
to audit, expenditures authorized by the Library Administrator for the library
Warrant Register as follows:

December 07, 1998 $ 78,107.26
December 21, 1998 25.007.60
Total $ 103,114.86

ROLL CALL VOTE: AYES: Brubaker, Burke, Burrows, Ciborowski, McConnell,
Ritter, Walker. NAYS: None. MOTION CARRIED. ‘

MOTION by Sarah McConnell, seconded by John Burke, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

PAYROLL December 03, 1998 $ 54,766.71
December 17, 1998 59,787.87

December 31, 1998 50,584.19**
Total $ 165,138.77

**Subject to final audic.
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ROLL CALL VOTE: AYES: Brubaker, Burke, Burrows, Ciborowski, McConnell,
Ritter, Walker. NAYS: None. MOTION CARRIED.

Sandra explained to the Board the necessity of purchasing CD ROM Security Kits to
replace the current locked case form of security for CDs and CD ROMs. Kits include
a 2-part security strip. The library plans to purchase 6,000 kits at a cost of $5,820.00
plus shipping and handling.

Motion by Susan Burrows, seconded by John Ciborowski, to purchase through 3M,
6,000 CD ROM Security Kits at a cost of $5,820.00, plus shipping and handling costs.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Betty Ritter reported that recent water damage is due to roof snow thawing. A
handout with the estimated cost of repairs was distributed to Board members. Sandra
reported that funds might be available through (FEMA) Federal Emergency
Management Association. Sandra reported that heavy snowfall, plus heat loss from the
building, formed ice dams in the gutters and water sought a way out into the building.
Gary Valente spoke with Frank Meier of Meier Roofing, but Mr. Meier did not
recommend widespread roof repair.’

A new housekeeping service will begin on February 1, 1999. Cost of the service is
$1,700.00 per month, which is just. $1.00 more per month than the previous firm.

Betty reported that Gary Valente has obtained prices to add a light sensor safety edge
to the library passenger elevator. Sandra approved Anderson Elevator at a cost to the
library of $950.00.

A handout was distributed to Board members with the costs for a full service
maintenance agreement for heating, ventilating and air conditioning systems. Gary
Valente’s recommendation is RMC Engineers for a savings of $6,000.00 per year based
on Northwest Town’s original agreement. The contract will provide full parts and
labor, including A/C compressors.

MOTION by Betty Ritter, seconded by Sarah McConnell, to approve a full service
parts and labor maintenance agreement for mechanical equipment with RMC
Engineers to begin February 1, 1999 for an annual cost of $9,180.00. Vote: Ayes:
All. Nays: None. MOTION CARRIED.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

No report.
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PLANNING COMMITTEE - John Burke, Chairman.

No report.

SYSTEM MEMBERSHIP - John Ciborowski
No report.
FRIENDS OF THE LIBRARY - Inara Brubaker

Inara reported the next Friends meeting is scheduled for January 26, 1999 at 7:00 PM.
The next used book sale 1s scheduled for March 6 and March 7.

ADMINISTRATOR’S REPORT

New employees since the last report are Judith Ream, part-time Reference, Tony
Siciliano, Coordinator of Computer and Technical Services, Karen Wallace, Head of
Community Services and Penny Sympson, Reference Librarian.

Sandra reported that Holly Richards Sorenson has accepted the position of Head of
Adult Services and will begin work:on February 3, 1999.

The library has openings for the following four positions: Mobile Library
Clerk/Driver, Acquisitions Clerk, Librarian I, Children’s, and Library Assistant II,
Children’s.

Mary Jane Kepner met with all interested staff members on January 15, 1999 to discuss
thetr comments and concerns about the revised evaluation forms and procedures.

The H.W. Wilson Grant is funding a department heads retreat on Friday, February 19,
1999. Mary Jane Kepner and Sharon Colby will facilitate the retreat at the Margarita
Inn in Evanston.

The year end figures look very good in all areas. The Board packet included a revised
set of reports from 1998, which indicates an increase in overall circulation for the year
of 3.31%. Library circulation has increased each year since 1994. Comparison of the
collection size graph with the annual circulation graph exhibits the salutary effect a
good weeding program can have on circulation.

Two special programs that drew heavy attendance in December were the Holiday
Drop-in Craft and the Magic of the Holidays for Grandparents (co-sponsored with
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Maine Township).

Sandra attended the joint Staff Holiday Party and Retirement Recognition for Cheryl
Mack, Ken Frank, and Gayle Cunningham on December 19. Sandra represented the
library as a bell-ringer for the Salvation Army on the City of Des Plaines day for
ringing. Carol Kidd and Sandra met with the field representative of the Local Records
Unit, Records Management Section of the Illinois Secretary of State Office to update
the library’s records retention procedures. Sandra met with Angela Tomlinson, CEQ
of BVM Fifth Media Communications, Inc. on December 29 and January 14 to discuss
changes in the library kiosk proposal. Sandra met with the Building Project team on
January 5 to discuss and clarify interior design questions. A library team (Sloan,
Sicihano, Haliotis) and Sandra met with ESD on January 6 to discuss and clarify the
voice and data plans for the new library construction documents

NEW BUSINESS

The board reviewed the Downing Charitable Trust Fund and the Gertrude G. Duncan
Trust Fund. Inara Brubaker questioned why the library placed the Duncan Trust
Fund into a 30-month Certificate of Deposit. Sandra advised that she would report
back to the Board on this matter after reviewing.

The Board discussed Intersystem Non-Resident Borrowing Privileges and agreed that
non-resident system wide cards may be used for intersystem reciprocal borrowing.

MOTION by John Ciborowski, seconded by John Walker, to honor non-resident
system wide cards for intersystem reciprocal borrowing. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

Sandra reported on the credit card options through PlainsBank of Illinois for the Buy
A Brick fundraiser.

The Board approved the lease of a credit card machine that will accept Visa/Master
Card/Discover/ American Express for the purpose of the Buy A Brick program.

John Burke agreed to attend the February 1 City Council meeting, John Ciborowsk:
the March 1 meeting, Inara Brubaker the March 15 meeting, John Walker the April 5
meeting and Inara Brubaker the April 19 meeting.

Sandra reported that she has received from the Illinois State Library three copies of the
agreement between the Illinois State Library and the Des Plaines Public Library for the
Live and Learn Construction Grant. The state requests the return of these signed
documents immediately. The Board asked Sandra to forward a copy of the signed
agreement to the City of Des Plaines. Sandra reported that the state requires the
library to obtain a fidelity bond naming the Office of the Illinois Secretary of State as




the exclusive beneficiary in an amount equal to one and a quarter times the grant
award.

MOTION by Sarah McConnell, seconded by Betty Ritter, to accept the terms of the
Live and Learn Construction Grant and to have President Eldon Burk sign the
agreement and to have Sandra Norlin send a copy of the signed agreement to the City
of Des Plaines. ROLL CALL VOTE: Ayes: Brubaker, Burke, Burrows, Ciborowski,
McConnell, Ritter, Walker.

UNFINISHED BUSINESS

Sandra reported on the BVM Fifth Media Community Information System. The
Board voiced their concerns about the appearance of the kiosk and asked Sandra to
discuss these concerns with BVM and to ask for assurance that the kiosk will conform
aesthetically to the present and future libraries.

MOTION by Susan Burrows, seconded by John Walker, to approve the rental of the
BVM Fifth Media Community Information System for a two-year period at a cost of
$1,500.00 per.year, subject to assurance from BVM that the appearance.is aesthetically
pleasing in the present and future libraries.. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

CORRESPONDENCE

Sandra reported that City Attorney, David Wiltse, has requested from Gerard
Dempsey the documentation that he holds regarding the formation of a library
district. The Board strongly disagreed with several points made in the documentation
and will ask Gerard Dempsey to update the information at the library’s expense. The
Board will also request a Special Board Meeting to review the updated information
before information is forwarded to David Wiltse.

Ellen Yearwood entered meeting at 9:33 PM.

MOTION by John Burke, seconded by John Ciborowski, not to release
documentation from Gerard Dempsey to City Attorney David Wiltse on the
formation of a library district, but to request that Gerard Dempsey update all
information at the library’s expense and that a special board meeting be called so that
the new documentation can be reviewed and approved by the Board before releasing
this information to City Attorney David Wiltse. Vote: Ayes: All. Nays: None.
MOTION CARRIED. '
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MOTION by John Burke, seconded by EllenYearwood, to enter into an Executive
Sesston to discuss purchase or lease of real property and pending or probable litigation.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

The regular session reconvened at 10:24 PM and was called to order by Vice President
Inara Brubaker.

MOTION by Ellen Yearwood, seconded by Betty Ritter, to keep the executive session
minutes currently on file closed to public inspection. Vore: Ayes: All. Nays: None.
MOTION CARRIED.

The meeting adjourned at 10:26 PM.

Minutes prepared by Carol Kidd
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF JANUARY 1999

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts ©$ 9,144.53
2. Petty Cash Expenditures '3 29.84
3. Budget Expenditures for January $ 202,429.67
4. Expenditures Year to Date $ 202,429.67
5. Revenue for January $ 11,059.42
6. Revenue Year to Date ‘ $  11,059.42
ND
MOTION BY 2 BY to be approved,

subject to audit, expenditures authorized by the Library Administrator for library
Warrant Registers as follows:

January 04, 1999 $ 24,825.79
January 18, 1999 : 72,354.21
Total $ 97,180.00
ROLLCALLVOTEAYES: ___ NAYS:
MOTIONBY __. ' 7" BY to approve,

subject to audit, expenditures for salaries made by the Library Administrator as
follows:

PAYROLL January 18, 1999 $ 56,555.98
January 29, 1999 59,894.33
Total $ 116,450.31

ROLL CALL VOTE AYES: ' NAYS:
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DES PLAINES PUBLIC LIBRARY

VII

OVER THE COUNTER RECEIPTS - JANUARY 1999

January 1998 January 1999 1998 to Date 1999 to Date

Lost Materials $ 475.72

Fines 6,498.73
Damage 25.95
Fees 202.84
Coples 1,925.95
Miscellaneous 19.76
Totals $9,148.95

$ 505.88
6,297.32
32.90
583.58
1,705.95
18.90

$ 9,144.53

$ 475.72
6,498.73
25.95
202.84
1,925.95
19.76

$9,148.95

PETTY CASH EXPENDITURES - January

960070 Auto/Travel Expenses
970260 Postage
970100 Supplies
970100 Supplies
Total

- 5.95
1.14
5.59

17.16

$29.84

$

505.88
6,297.32
32.90
583.58
1,705.95
18.90

$9,144.53
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SELECTION CRITERIA: expledgr. fund="20t"
FURP - 261 - PUBLIC LIBRARY FUMD

FUR ¥ - 900 - CIVIC & CULTURE
nz.znr - 2110 - LISRARY SERVICES

ACCOUNT - - - - - TITLE - - - -

7706500  BOOKS
370610  AUDIC MATERIALS

977620  SUDSCRIPTIONS i BOOKS

979620  VISUAL ARTERIALS

970640 . AUTONATED REFERENCE MAT'L

70810 HATURAL 6AS
970820  ELECTRICITY
970840  DIESEL
970830 GASOLINE
T0TAL  COMMODITIES

920300  INPROVERENTS
9204900  EQUIPNENT
‘980410 COMPUTER HARDWARE
930420  LCORPUTER SOFTHARE
980500 VEHITLES

980600  FURNITURE & FIZTURES
TO0TAL  CAPITAL EXPENDITURES

790 BANK/ TRUST/RBENLY FEES
95¢ TRANSFER TO DEBF SERVICE

701 GERT SERVICE

991000  TRANSTER TO OTHER FUND3
TOTAL  TRANSFER 70 OTHER FUNDS

TO0TRL  LIDBRARY SERVICES

QUBGET

400,000C. 00
435, 500.00
62,000.00
42,500.00
62,100.00
14,000.00

309.00

.00
2,000.00
711,100.00

.00
97,450.00
.00

.00

.00
z,700.00
100,130,090

130.459
12,973.60
12,228.00

.00
.00

3,317,603.00

RtM DATE 02733797 TIRE 1t-50.13

CIT? OF OFS PLATNES
NRGANIZATION EAPENDITURE STATUS

PERIOD
EXPENDITURES

7,406.1%
.00
1,883.260
80
23,410, 90
.00
00
.00
.00
38,900.29

09

00
00
R
.00
.00
.00

9
.00
G0

00
.60

I02,479.67

ENCURBRANCES
OUT STANDINHG

0
.80
Rl
A0
90
00
.60
.00
.00
.00

.00
.00
.00
N0
00
G0
.00

.00
00
00

.00
00

00

YEAR 70 DATE

EHC ¢ E4P

7.466.19

38,900.29

.60

0D
.90
A0

00
.06

202,427, 67

PET-COYERNRENT SYSIPRS Doy :iom

ary,

FRAARE
T,
35
95.39.90
B 115,30
42.306.90
3, 450.10
14,040.00
300.00
.60
2,000.00
512,199.71

.00
57,450.99
00

00

60
7,760.00
169,150.69

130.98
il,073.60
12,203.00

e
i)

L1153, 10.32

I RN b Lt CAR P



0z723/49
ALCOUNTING PERIOD: 1/
(Fe

SELECTION CRITERIA: expledgr.fund="Z01"

Fupn - 281 - PUBLIC LIGRARY FUND
it A - 400 - CIVIC & CULTURE

CITY OF JES Pl

ORGANTZRTION EXPEINDITURE 3{ATUSF

ar.zm - 2130 - IL LIBRARY PER CAP GRANT

ACCOUNT -~ = - - = iImeg - - - --

920110  PROFESSIONAL CONSULTING
920120  COMHUNICATION SERUICES
960079 AUTO/TRAVEL FRPENSES
26099 NISC CONFRACTUAL SVCS
TOTAL  COMTRACTUAL SERUICES

980400  EQUIPMENT

980420 COMPUTER SOFTHARE
930300  VEHICLES

T0TAL  CAPITRL EXPENDITURES
TOTAL IL LIBRARY PER CAP GRAMT
107AL  CINIC § CULTURE

10TAL  PUBLIC LIBRARY FUND

TOTAL REPORT

1

BUDGET

.09

.00
3,900.C0
41,7453.00
26,763.00

20,000.900
.00

.20
20,000.00
h6,768.00
3,384,373.00
3,384,373.00

3,384,373.00

SUM BRTI I00TLee JIRE P30 TS

PERIDD
EAPENDITURES

oo o
H S S S

[t ]
<y

oo oo
Sa8&83

00
202,4929.67
202,479 .47

202,329.87

EMCLRERANCES
QUTSTRADING

) H n.! "

I

Gl T

HC 6

ATt

=
vl

[}

S R I
R TS br ]

Al il

.go
.0
.00
.09

00

173,47

"

VIRTLATLE TS

SALANCE
4G

5,060, 3

3,187,543,

BT ]

ot
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ACCOUNTING PERIOD:

FJETLECTICN CRITIRIA:

12/39

. < 2001 . PUBLIC LISRARY MO

ORGANTZATION

210
2110
2Lt
2119
2110
2110
210
2119
2119
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2Li0
2110
a3y
2110
o
2%
2110
2110
2110
2110
2110
2110
2110
7110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2119
2110
2110
2110
2l
2119

.‘

-

ACCOUNT

920110
920120
9520140

.920140

320204
920850
920850
320859
920859
920850
9208540
930010
9300190
230010
930195
930195
960950
960990
960994
360959
960950
960990
960950
960990
970100
970100
970109
970100
970100

970140 -,

970100
970100
970100
970100
970110
ST0L7Q
$70260
970600
970500
970600
970600
974600
970600
970600
370800
370600
370600
970600
9704400
970600
9704400

RUN DATE 13/29/989 TIME 14:01:45

payanle.due _date-'01/04/13%)"

PROFESSICNAL CONSULTING
COMMUNICATION SERVICES

DATA PROCESSING SERVICES
DATA PROCESSING SERVICES

TRAINING

SUBSIDY:1994 E.R.P
SUBSIDY:1994 E.R.P
SUBSIDY:1994 E.R.P.
SUBSIDY: 1994 E.R.P
SUBSIDY:1994 E.R.P
SUBSIDY:1994 E.R.P.

R & M EQUIPMENT
R & M EQUIPMENT
R & M EQUIPMENT

. TRANS
. TRANS

TRANS

. TRANS
. TRANS

TRANS

BOCK BINDING & REPAIR
BOOK BINDING & REPALR
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC QONTRACTUAL SVCS
MISC CONTRACTVAL SVCS
MISC CONTRACTUAL SVCS
M1SC CONTBACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS

SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES

MEALS {PRSNRS/WRKRS/VOLS)

JANITORIAL
POSTAGE AND PARCEL
BOQKS
BOOKS
BOQKS
BOOKS
BOOKS
BOOKS
BOOKS
BQOKS
BOOKS
BOGKS
BOOKS
BOOKS
gecKs
BOCKS

CITT IF 2ES PLAINES

CASH REQUIREMENTS BILL LIST

25529
06827
7067
721086
43806
04829
04829
04829
06135
06135
06135
05076
08730
72106
05479
45479
19778
19776
19776
19776
19776
19775
19776
70067
00098
00098
02747
02747
04832
05237
20177
20177
41765
B9575
05147
08666
00933
02191
02958
03363
06423
06423
06423
47419
07439
074139
0828%
09273
094131
Q9432
19776

KLEIN, THORPE & JEWKINS
CELLULAR ONE
PSINET, INC.

COOPERATIVE COMPUTER SERV '
NORTH SUBURBAN LIBRARY SY
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLQ
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OoF DES PLAINES EMPLO
INC 11-30-98

NOR3 & SONS ELECTRIC,
TOWER COMPUTER SYSTEMS

COOPERATIVE COMPUTER SERV

HOUCHEN BINDERY LTD
HOUCHEN BIMDERY LTD
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAaKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
NORBERT SOLARZ

ALPINE CAMERA COMPANY
ALPINE CAMERA CQOMPANY
RELIABLE OFFICE SUPPLY
RELIABLE QFFICE SUPPLY
BRUDNO ART SUPPLY
JOYCE PIAGARI

DEMCQ EDUCATIONAL CORP
DEMCO EDUCATIONAL CORP
DOMINICKS FINER FQODS

RIVERSHORE READING STORE

SONYA STAHL

IDEAL UNIFORM SERVICE
POSTMASTER

BOQK WHOLESALERS, INC.
MARQUIS WHO'S WHO
WEST GROUP

SIMON & SCHUSTER
SIMON & SCHUSTER
SIMON & SCHUSTER

GALE RESEARCH

GALE RESEARCH

GALE RESEARCH

R.R. BOWHKER

THE GREAT BOOKS FOUNDATIO

LEX!S LAW PUBLISHING

FOC PUBLISHING CORPORATIO

BAKER & TAYLOR, INC,

-+ PURCHASE OR INVQICE

79229
49682107
21673226
NQVEMBER
ATTACH
DECEMBER
DECEMBER
DECEMBER
DECEMBER
DECEMBER,
DECEMBER

I8

88
98
98
98
98
98

0042911-IN

NOVEMBER
060844
061937

98

0000435067
2003471117
20034567811
2003450286
2003460078
2003487748
2003430870

154851
2532
2530
NDB11100
NFC54100
BL113177
REIMB
430707
435491
1638671
98-5910
12-3-98
546082
12-16-98
766329
045029

T40-441-028

3141977
J405889
3395602
8656419
8650064
8650998
851592
84965
559832

9811L155-IN

2003450245

PACE 10

AMOUNT

1,217.29
27.63
1,180.73
2,176.55
20.00
196.27
162.01
162.01
60.24
ig. 3}
18.9%3
263.00
100,00
399.03
596.51
470.43
-1.53
17.80
19.75
15.15
36.95
27.35
21.70
30.00
12.95
47.63
401.33
23.33
20.00
18.79
110.90
153.38
98.1§
279.00
268.12
15.55
1,000.00
220.54
263.27
434.01
186.00
116.76
129.51
105.4Q
134.83
27).54
467 .54
612.81
195.24
24.95
181.13

PEL -GOVERNMENT SYSTEMS DIVISION - FUND ACTOUNTANT
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ACTOUNTING PERIQD: 12/79

FELECTION CRITERIA: -payibla.due dace«'01/G4/1979"

.- 201 - PUBLIC LIBRARY FUOMD

QRGANI ZATION AGCOUNT  =-v-cse-en TITLE-==s--ss-nn
2110 970600  BOOKS

210 970600  BOOKS

2110 $70600  BOCKS

2110 970600  BOOKS

2110 §70600  BCOKS

210 9706800 BCCKS

2110 $70600  BOOKS

2110 $70600  BOOKS

2110 970610  AUDIQ MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610 AUDIO MATERIALS
2110 970610  AUDIG MATERIALS
2110 $70610  AUDIO MATERIALS
21140 970610  AUDIQ MATERIALS
2110 970610  AUDIO MATERIALS
2110 970610 AUDIQ MATERIALS
2130 970610 AUDIO MATERIALS
2110 $70620  SUBSCRIPTIONS & BOOKS
2110 970630  VISUAL MATERIALS
2110 970630  VISUAL MATERIALS
21. 970630  VISUAL MATERIALS
211 970630  VISUAL MATERIALS
2110 970630  VISUAL MATERIALS
2110 9705630  VISUAL MATERIALS
2110 970639 VISUAL MATERIALS
2110 970630  VISUAL MATERIALS

TOTAL LIBRARY SERVICES

TOTAL FUND

RUN OATE 12/29/99 TIME 14:01:46

PEI -COVERNMENT SYSTEMS DIVISION - FUND ACCOUNTANT

ST OF QES MMLAIMES PAGE 11
CASH REQUIREMENTS BILL LIST

------------- VEMDOR ----=-=---=-+ PURCHASE OR INVOICE AMOUNT
19778 BAKER & TAYLOR, INC. 2001487747 71%.60
19776  BAKER & TAYLOR, INC. 2003471116 436.75
13776  BAKER & TAYLOR, INC. 20013490863 T43.31
19776  BAKER & TAYLOR, INC. ' 3002261197 201.05
19776  BAKER & TAYLOR. INC. 2003467910 §79.03
19778 BAKER & TAYLOR, INC. 2003460077 988.97
58875 INGRAM 27229844 21.42
82668  POLONIA BOOK STORES 005244 98.58
00284  HIGHBRIDGE CO. 14076137 923.50
05997  BORDERS 13691 126.51
07975  BAKER & TAYLOR ENTERTAINM £33825060 16.47
21195  ALGONQUIN RECORDS 12-9-98-2 ) 44.47
21195  ALGONQUIN RECORDS 12-11-98-1 " 38.94
21195  ALGONQUIN RECORDS 12-11-98-2 107.63
21195  ALGONQUIN RECORDS 12-9-98-1 78.63
21155  ALGONQUIN RECORDS 12-11-98-4 43.74
38057  BOOKS ON TAPE 3319156M 14.90
18057  BOOKS ON TAPE IIE2BEIM 5.00
80139  RECORDED BOOKS INC 792748 713.20
801319  RECORDED BOOKS INC 750916 5.9%
80139  RECORDED BOOKS INC 789860 1,288.00
43806  NORTH SUBURBAN LIDRARY SY 100.00
06342  DISTRIBUTION VIDEO & AUDI 224746 37.00
06342  DISTRIBUTION VIDEC & AUDI '224991 75.00
06790  TOWER COMPUTER SYSTEMS 0042660-IN 475.36
06790  TOWER COMDUTER SYSTEMS 0042661-IN 1,287.58
58875 INGRAM 04319201 10.06
58875 INGRAM 04399496 18.46
56875 INGRAM 04481381 ’ 27.8a
58875 INGRAM 04443262 16.09
24,825.79

24,825.79
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ACTOUNT LG PERIOD:

SULEUTION JRITERIA:

Vi

Y

payable . due 2atse'91/13/1999°

”.- 0L . PUBLIC LIBRARTY FLAID

ORGANIZATION

2110
2110
2310
2110
2110
210
2102
2110
2110
2110
2110
2110
2110
2110
2iig
2110
2114
2110
2110
2110
2110
2310
2110
2110

217
21.

2110
2110
2110
2114
2110
2110
2110
2110
2110
2110
2110
2110
2110
2119
2110
2110
2110
2119
2110
2110
2110
2110
2110
L
2119

ACCOUNT

920110
920110
$20120
520120
920120
920124
920140
920140
920140
920204
920220
920220
920220
920850
920850
520850
9208540
9206850
920850
930010
230010
330010
$30010
930010
930020
930030
960070
960070
960210
860210
260210
950210
960210
960210
960950
960930
360990
360990
960990
960990
$60990
960990
360990
960590
960990

960999

960990
3701090
970100
870100
970100

PROFESSICNAL CONSULTING
PROFESSIONAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
SMMUMICATION SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
TRAINING
MEMBERSHI? ZUES
MEMBERSHIP DUES
MEMBERSHIF DUES

SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1993% E.R.P. TRANS
SUBSIDY:1954 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANMS
SUBSIDY: 1993 E.R.P. TRANS
SUBSIDY:19%4 E.R.F. TRANS

& M EQUIEMENT

M EQUIFMENT

EQUIPMENT

EQUI PMINT

EQUIFMENT

BLDGS & STRUCTURES
& M VEHICLEZS
AUTO/TRAVEL SXPENSES
AUTO/TRAVEL EZXPENSES
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVICS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTVAL $VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

AP oo o »o@mR
LI R
T I XX

RUN DATE di/11/99 TIME 16:16:14

CITY QF DES PLAINES
CASH REQUIREMENTS AlLLL LIST

09215
25529
0585l
06153
06153
06153
19776
721086
72106
4318068
20127
21432
21432
04329
04829
04829
06115
06135
08135
04501
06790
07424
080%0
53253
05064
78502
04365
Q4997
09272
09467
09468
09469
87319
a731lg
06789
07170
0758t
Q9486
19776
19776
19775
19778
19776
19778
70067
73978
731978
02747
02747
02747
02747

JUDITH K. REAM

KLEIN, THORPE & JENKINS
SPRINT

AMERITECH

AMERITECH

AMERITECH

BAKER & TAYLOR, INC.
CCOPERATIVE COMBUTER SEAV
COOPERATIVE CQMPUTER SERV
NOATH SUBURBAN LIBRARY SY
ILLINOIS LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
THREE M BUSINESS PROD
TOWER COMPUTER SYSTEMS

" NEOPOST

WEST TOWN REFRIGERATION C
DISTINCTIVE BUSINESS PROD
OTIS ELEVATOR

ACME TRUCK BRAKE AND SUPP
SANDRA NORLIN

JOHN LAVALIE

AMERICAN EAGLE PRODUCTION
CIRCUS BOY THEATRES

ZOYA SADKHIN

JACQUI NEURAUTER

MID AMERICA CHARTER LINES
MID AMERICA CHARTER LINES
AMBASSADOR BUSINESS SOLUT
GRAPHIC SQLUTIONS
ARLINGTON HEIGHTS MEMORIA
PHYLLIS A. JOHMSON

BAKER & TAYLOR. INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.
NORBERT SOLARZ

CANON FINANCIAL SERVICES,
CANON FINANCIAL SERVICES,
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY

PURCHASE OR INVOICE

12/1-12/31

944318621
217T327187
8478033977

8478275591 °

Z10NS5120M
11-4-98
12-3-98
12/1-12/31
CIBOROWSKI
BURKE
RITTER
JANUARY 99
JANUARY 99
JANUARY 5%
JANUARY 99

JANUARY 99

JANUARY 99

-E561269

0042533-IN
M110G49101
G93432
306603
CYQ7355V193
4355080
REIMB
REIMB
1-17-99
11-5-98
12-20-98

633112
63312
6179658
6272
98-013
REIMB
2003501545
20035127613
2003508423
2003503935
2003541814
20031520583
164852
0079448
14411567-1
MINNGTS1 300
JeBT71598
NCO94800
J5B872800

PAGE 12

140.
1,348,
.BS

-12.

251,

07,

656,
1,34l
1,345,

135.

40,

145,

145.

162.

196,

162.

18.
14.
0.
2,173.
30,

239,
1,277.

223.

2.

67.
51,
15,

300.

175,

100.

100.

286.

ig9l.

95.
1,178.
5,742.
a0,
11.
49.
23,
24.
10,
18.
27.
1,520.
1,520.
33,
-30.
127.
0.

S5

}E[-GOUERNMENT SYSTEMS DIVISION - FUND ACCOUNTANT

g
55

47
52
92
090
31
65
a0
0o
0Q
go
01
27
o1
93
93
23
00
09
00
00
75
47
86
20

o1t}
o9
90
Qo0
a0
20
75
oo
o0
o0
80
80
35
a9
95
95
o0
[]¢]
/]
53
78
24
15




CiTY OF DES PLAINES BAGE L)
A TRIITING |0 1/99 CASH REQUIREMENTS 8ILL LiST
SELECTION CRITIRIA: payabla.due_date='01/18/133%"
ZEa - 201 - PUBLIT LIBRARY FUND
QRCAMIZATION ACCOUNT  -wuveasan- TITLE-+---mscrs aoe-acaunuran VENDOR -----we-v-=-- PURCHASE OR INVOICE AMQUNT
ZL10 970100  SUPPLIES 07607 SCHOOL-TECH INC. 796143 20.50
2110 970100  SUPPLIES 09046 CHRISTINE PCSINGER REIMB 14.31
2119 970100  SUPPLIES 19714 GAYLORD BROS OF125560004 113.06
I 970100  SUPPLIES 20177 DEMCG EDUCATIONAL CORP 443717 412.49
1110 970100  SUPPLIES 59025 KRONOS INC B54127 101.57
2110 970110  MEALS (PRSNRS/WRKRS/VOLS) 03422 GOURMET EXPRESS, INC 1859 59.00
2L 370170  JANITCRIAL 00282 BADE PAPER PRODUCTS 061088-00 10.60
2110 973170  JANITORIAL 45497 THE HOME DEPOT/GECF 7301617099 9 97.81
2110 970170 JANITORIAL 08666 IDEAL UNIFQRM SERVICE 582467 15.9%
21190 9701790 JANITORIAL 08666 IDEAL UNIFQRM SERVICE S49812 15.85
2110 37017¢  JANITORIAL 173152 RADIO SHACK 0a11341 38.3%4
2110 570170  JANITORIAL 313643 STEINER ELECTRIC CQMPANY 98610227 68.25
2110 970260  POSTAGE AND PARCEL 00933 POSTMASTER 1-05-99 2,000.00
2110 970260  POSTAGE AND PARCEL 40311 FEDERAL EXPRESS CORP. 4-729-22154 27.75
2110 970600  BOOKS 00302 AMERICAN BUSINESS I[NFORMA 92-.24-573%01 410.00
21190 970600  BOCKS 02191 BOOK WHOLESALERS, INC. 775013 139.79
21190 970600  BOOKS 04964 WHEELER PUBLISHING, INC. 102060 157.20
2Ll 570600  BOOKS 25500 WORLD BOOK EDUCATIQNAL PR 000011930 725.00
2110 370600 BOOKS 06423 SIMON & SCHUSTER 3409386 17.56
2110 970600  BOOKS 05423 SIMON & SCHUSTER 3427581 €9.584
2110 970600  BOOKS 06423 SIMON & SCHUSTER 3420613 78.59%
2110 270600  BOOKS 06423 SIMON & SCHUSTER 3427122 188.55
2110 970600  BOOKS 07439 GALE RESEARCH 8715894 104.9%9
2110 970600  BOOKS 0743% GALE RESEARCH B695069 144.09
213 970600  BOOKS 07439 GALE RESEARCH 8702953 144.0%
21 970600  BOOKS 07439 GALE RESEARCH 87181355 134.89
2110 970600  BOOKS 07527 STAGE & SCREEN 09002165448 30.24
2110 970600  BOOKS QB163 DOWNTOWN BOOK CENTER 00052841 348.1%
2110 970600  BOOKS 09465 AMA BOOK & PRODUCTS 41996862 614,95
2110 970600 BOOKS 14465 INSTY PRINTS 203413 190.28
2110 970600  BOQKS 19764 BRO-DART INC M098082 7,320.00
2110 970600  BOOKS 19776 BAKER & TAYLCR, INC, 3002278504 343.84
211¢ 970600  BOOKS 19776 BAKER & TAYLOR, INC. 2003508422 485.57
970600  BOOKS 19778 BAKER & TAYLOR, INC. 20035035934 443,21
970600  BOOKS 19776 BAKER & TAYLOR, INC. 3002293644 162.51
970600  BOOKS 18776 BAKER & TAYLOR, INC. 2003520582 425.57
970600  BOOKS 19776 BAKER & TAYLOR, INC. 2003532762 1,3152.60
970600  BDOKS 19776 . BAKER & TAYLOR, INC. 2003501544 349.50
370600  BOOKS 19778 BAKER & TAYLOR, INC. 2003541813 508.12
970600  BOOKS 20232 REGEMT BOOK COMPANY 81852 10.83
97060  BOCKS 20270 WATIONAL REGISTER PUBLISH 146689 74+.92
970600  BOCKS 20270 NATIONAL REGISTER PUBLISH 146857 §11.7)
970600  BOOKS 21913 RAND MCNALLY & CO 05184768 299.54
970600  BOOKS 35225 MATTHEW BENDER & CO., INC 74148621 59.48
970600  BOOKS €3820 MARSHALL CAVENDISH CORP. R444384 142.81
970619  AUDIO MATERIALS 60284 HIGHBRIDGE C0O. 14081921 12,95
970610  AUDIO MATERIALS 02482 CHIVERS NORTH AMERICA 168221 6.50
970610  AUDRIO MATERIALS 06253 TIME LIFE EDUCATION INC P508748680001 58.81
970610  AUDIO MATERIALS 21195 ALCONQUIN RECORDS 12-22-98-1 65.79
5705t0  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 12-22-98-2 6§9.37
970810  AUDIO MATERIALS 318057 BOOKS ON TAPE 313442979 264,00

RUN OATE 01/11/99 TIME la:16:34 PET -COVERNMENT SYSTEMS DIVISION - FUND ACCQUNTANT

T
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[ AR ] CITY OF DES PLAINES PACE 14
MEIMAITINS PERIQD: 1/ CASH REQUIRAEMENTS BILL LIST

FELEUTINN CRITERIA: payable.dus_darea'di/13/13%3" -

e . 3191 . PUBLIC LIBRARY FUND

QRGAMIZATION ACCOUNT  ~---e-ne-n TITLE--cemmmems mmmmemr e VENDOR -~-e==or-acva PURCHASE OR INVOICE AMOUNT
2114 970610 AUDIO MATERIALS 38057 BOOKS QN TAPE 33366a37P 341.00
2110 970610 AUDIQ MATERIALS 38057 BOQKS ON TAPE 3334542M 10.00
2110 970810 AUDIO MATERIALS 38057 BOOKS QN TAPE 31341399M 5.00
2110 970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 79%06% 5.95
2110 970620 SUBSCRIPTIONS & BOOKS 07250 ON-TIME DISTRIBUTION INC. 990001 1.8588.2¢
FAR] 370620 SUBSCRIPTIONS & BOOKS 43806 HORTH SUBURBAMN LIBRARY SY 12-19-98 15.00
2110 3708340 VISUAL MATERIALS - 06342 DISTRIBUTION VIDEQ & AUDI 225299 37.00
2110 970630 VISUAL MATERIALS 16342 DISTRIBUTION VIDED & AUDI 225298 33.00
2110 970630  VISUAL MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 234261890 52.30
2110 . 970630  VISUAL MATERIALS 5875 INGRAM 04574536 16.77
2116 370649 AUTOMATED REFERENCE MAT'L 00302 AMERICAN BUSINESS INFORMA 98-24-580513 2.020.00
2110 970640  AUTOMATED REFERENCE MAT'L 05747 Ml D1096372 11,890.00
2110 970640  AUTOMATED REFERENCE MAT'L €3317 INFORMATION ACCESS C0 1218189 11,700.90
2110 970810 NATURAL GAS 080as NICOR ENERGY " 130569670 788.58
TOTAL LIBRARY SERVICES 72,354.21
TOTAL FUND 72,354.2%

RUM DATE 01/LL/99 TIME LlA:16:134 PEL -COVERNMENT SYSTEMS DIVISION - FUND ACCOUNTANT
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINQIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

REGULAR BOARD MEETING

TUESDAY, MARCH 16, 1999

‘ 7:30 PM

Agenda: - Review Contract for Interior Design Services !
- Executive Session - To discuss |

Purchase or lease of real property |

\ Pending or probable litigation _ |

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommeodations.

TELEPHONE (847} 827-53551 TELEFAX (B47) R27-7971
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DES PLAINES
PUBLIC LIBRARY
841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting
March 16, 1999 - 7:30 PM

Call to Order. (7:30 PM)

Consideration of the Agenda.-

Approval of Minutes of the Regular Board Meeting, February 16, 1999. (Action

Item)

Resolution Honoring Sarah McConnell.

Public Comments and Questions.

City Council Community Services Commuttee -- Alderman Brookman.

A
B.
C.
D
E

Finance Report ~ {Action Item)(8:00 PM)

Over the Counter Receipts (to be filed)
Petry Cash Expenditures  (to be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report (to be filed)
Expenditures (to be approved)

Building and Grounds Committee - Betty Ritter. (8:10 PM)

A.

B.

C.

Review Contract for FF&E Design Services.
Report of March 15, 1999 Building Project Meeting.
Special Meeting for Interior Sign-Off on April 27, 1999 at 6:00 PM.

Management Committee - Ellen Yearwood. (8:20 PM}

A.

Report of March 3, 1999 Meeting.

TELEPONE (817) #27.5551 TELEFAX {B47) 827.7974
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XI.

XII.

XIIL

XIV.

XV.

XVL

Planning Committee - John Burke.

System Membership - John Ciborowski.
Friends of the Library - Inara Brubaker.
Administrator’s Report - Sandra Norlin.

New Business. (9:00 PM)
A.  Finance Committee Appointments.

Unfinished Busi?ess. (9:15 PM)

Announcements.
A.  Correspondence.
B. Survey Raw Data from CCS.

Executive Session. (9:45 PM)
A.  Sale or Purchase of Real Property.
B. Pending or Probable Litigation.

XVII. Adjournment. (10:30 PM)




l--&
Lad

o)

II.

[IL

IV.

VL

VI

VIIL

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, {LLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting
March 16, 1999 - 7:30 PM

Call to Order. (7:30 PM)

Consideration of the Agenda.

Approval of Minutes of the Regular Board Meeting, February 16, 1999. (Action
Item)

Public Comments and Questions.
City Council Community Services Committee — Alderman Brookman.

Finance Report - (Action Item)(8:00 PM)
A.  Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures  (to be filed)
C.  Statement of Cash Receipts
and Disbursements (to be filed)
D Budget Expenditures Report (to be filed)
E Expenditures (to be approved)

Building and Grounds Committee - Betty Ritter. (8:10 PM)
A. Review Contract for FF&E Design Services.

Management Committee - Ellen Yearwood. (8:20 PM)
A.  Report of March 3, 1999 Meeting.

TELEPHONE (B47) 827-5551 TELEFAX (R47) H27.7974
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XIIL

XI1II.

XIV.

XV.

XVL

Planning Committee - John Burke.

System Membership — John Ciborowski.
Friends of the Library - Inara Brubaker.
Administrator’s Report - Sandra Norlin.

New Business. (9:00 PM)

A.  Finance Committee Appointments.

Unfinished Business. {9:15 PM)

Announcements.
A.  Correspondence.
B. Survey Raw Data from CCS.

Executive Session. (9:45 PM)
A.  Sale or Purchase of Real Property.
B. Pending or Probable Litigation.

XVII. Adjournment. (10:30 PM)




[

LA

X

i y "-k
@

]

III

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
February 16, 1999

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, February 16, 1999. President
Eldon Burk called the meeting to order at 7:30 PM.

Members Present: Susan Burrows; Inara Brubaker, Eldon Burk, John Ciborowski,
Sarah McConnell, Betty Ritter, John Walker, Ellen Yearwood.

Member Absent: John Burke.

Also Present: Administrator Sandra Norlin, Martha Sloan, Tony Siciliano, Leslie
Steiner, Carol Kidd.

MOTION by Inara Brubaker, seconded by Betty Ritter, to accept the agenda as

amended by adding under VL. Finance. F. Reserve Fund. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the Minutes
of the regular Board Meeting of January 19, 1999 as written. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman

Brookman.

Alderman Brookman absent. No report.

TELEPHONE (847) 827-5551 TELEFAX (847) B27-7974
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FINANCE COMMITTEE - Sarah McConnell

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $  9,144.53
2. Petty Cash Expenditures $ 29.84
3. Budget Expenditures for January $ 202,429.67
4. Expenditures Year to Date $ 202,429.67
5. Revenue for January $ 11,059.42
6. Revenue Year to Date $ 11,059.42

MOTION by Sarah McConnell 2" by Susan Burrows, to be approved, subject to
audit, expenditures authorized by the Library Administrator for the library Warrant
Register as follows:

anuary 04, 1999 $ 24,825.79
ry
January 18, 199% 72,354.21

Total $ 97,180.00

ROLL CALL VOTE AYES: Brubaker, Burk, Burrows, Ciborowski, McConnell,
Ritter, Walker, Yearwood. NAYS: None. MOTION CARRIED.

MOTION by Sarah McConnell, 2" by Ellen Yearwood, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

PAYROLL January 18, 1999 : $ 56,555.98
January 29, 1999 59,894.33
Total $ 116,450.31

ROLL CALL VOTE: AYES: Brubaker, Burk, Burrows, Ciborowski, McConnell,
Ritter, Walker, Yearwood. NAYS: None. MOTION CARRIED.

Sarah McConnell reported that the Finance Committee met with City of Des Plaines
Director of Finance, Jim Egeberg, to discuss the accumulation fund. Egeberg
recommended a general fund and also recommended the Board prepare a five-year
Capital Expense Plan and to set a goal to develop a reserve fund that is not less than
10% of the operating budget.

MOTION by Committee, to recommend the Board prepare a five-year Capital
Expense Plan and to set a goal to develop a reserve fund that is not less than 10% of the
operating budget to be placed in the fund balance. Vote: Ayes: All. Nays: None.
MOTION CARRIED. :



[ Lad
(¥
4=]
[¢»]

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Betty Ritter reported that the installation of the photo-electric eye in the elevator
entrance cannot be accomplished since there is not enough room on the car door jamb
to mount the device. Anderson Elevator Company can install an infra-red detector
screen for a cost of $1,300.00. Sandra Norlin will attempt to obtain a variance from
the City of Des Plaines before pursuing the installation of the infra-red detector.

Sandra Norlin reportéd that all bids are in on the new library building.

Sandra presented the final plans for the interior design layout of the new building and
asked the Board for their approval. The Board approved the designs.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman,
No report.

PLANNING COMMITTEE - John Burke, Chairman.

John Burke absent. No report.
SYSTEM MEMBERSHIP - John Ciborowski

John Ciborowski reported attending a meeting on February 6, 1999. John also
reported that the NSLS System Awards Banquet will be held on March 12, 1999 at the
Mission Hills Country Club in Northbrook, where John Burke will receive a Library
Advocate Award.

FRIENDS OF THE LIBRARY - Inara Brubaker

Inara Brubaker reported that the next Friends meeting will be held on February 23,
1999 at 7 PM. Donations continue to be welcome for the book sale. The Friends
Annual meeting will be held on May 25, 1999.

ADMINISTRATOR’S REPORT

Holly Richards Sorensen began her duties as Head of Adult Services on February 3,
1999. Interviews have been completed for Mobile Library Clerk/Driver and
applications for the position of Library Assistant II and Librarian I for Children’s
Services have been received and screened. The position of Library Assistant I for
Technical Services has been filled and the library has an eligibility list. Mei Na Chen
will begin work on February 25, 1999.

Mary Jane Kepner and Sharon Colby met with Department Heads on February 3,
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1999 for a planning sesston for the Fast Track Team Building program.

There was a precipitous drop in nearly all areas for January due to the blizzard of
January 2, 1999. The library was closed one day and had nearly two weeks of greatly
reduced patron attendance. There was a noticeable drop in the use of materials in the
adult collection. The Mobile Library was out of service during this period due to
hazardous and difficult road conditions, but the loss of circulation was minimal.

Program attendance has remained high, especially the Friends Family Sunday
presentation on Alice in Wonderland, which drew 230 people.

The library will receive a 40% discount on the telecommunication costs through the e-
rate federal program. This discount is retroactive to April 1998 and will result in
$7,200.00 in savings for the Internet connections. Thanks for this result go to John
Haliotis, who filled out forms and filed and refiled on.behalf of the Library.

Three Des Plaines kiosks will open on March 8, 1999 and plans for the kiosk kickoff
are underway. Sandra has been working with Angela Tomlinson to develop
appropriate sponsors for the library installation.

Sandra has attended the executive committee meeting of LCN; the Chamber Advisory
Committee breakfast, and several meetings with the design planning teams, including a
brainstorming session for the Children’s Department.

Sandra has been contacted by two members of the City of Des Plaines Special Events
Commission who are in the early stages of planning a major event for the new
millennium. The commission is interested in working with the library to develop an
event that features the new building and the plaza.

NEW BUSINESS

Eldon Burk reported that he and Susan Burrows will make presentations to the
Kiwanis and Rotary Clubs that will focus on the plans for the new library and fund
raising. He also stated that additional presentations can be made for any interested
community groups.

A Management Committee meeting is scheduled for March 3, 1999 at 7 PM and the
Planning Committee will meet on March 9, 1999 at 7 PM.

UNFINISHED BUSINESS

Eldon asked for volunteers to form a committee for the Buy A Brick fund-raiser. The
committee will consist of Susan Burrows, Eldon Burk, and Inara Brubaker.
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A copy of the signed contract between BVM Communications, Inc. and the Des
Plaines Public Library was distributed to Board Members.

ANNOUNCEMENTS

The Board received a resignation letter from Sarah McConnell. Her resignation will
be effective March 1, 1999. The Board asked Sarah to attend the March 16, 1999
meeting for a farewell presentation.

John Burke will be honored at the March 12, 1999 NSLS Annual Banquet and receive
the Library Advocate Award. All Board members were asked to attend.

MOTION by Ellen Yearwood, seconded by Betty Ritter, to enter into an Executive

Session at 9:43 PM to discuss the purchase or lease of real property, and pending or
probable litigation. Vote: Ayes: All. Nays: None. MOTION CARRIED.

The regular session reconvened at 10:13 PM and was called to order by President
Eldon Burk.

MOTION by Susan Burrows, seconded by Inara Brubaker, to approve the Minutes of

the Executive Session Meeting of January 19, 1999 as written. Vote: Ayes: All. Nays:

None. MOTION CARRIED.
The meeting adjourned at 10:14 PM.

Minutes prepared by Carol Kidd.




DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

‘

BOARD OF TRUSTEES
Minutes of the Management Committee Meeting
March 3, 1999
Chair: Ellen Yearwood
Present: Inara Brubaker, John Walker, Ellen Yearwood, Sandra Norlin, Martha

Sloan, Tony Siciliano.
Call to Order: 7:05 PM by Ellen Yearwood.

The Committee decided to establish a schedule for full review of the Des Plaines Public
Library policies to begin in 1999 with quarterly meetings as follows:

Section C — General Regulations — May 12, 1999
Section D ~ Personnel Policy - July 14, 1999

Section D — Personnel Policy — September 1, 1999
Revisions to Collection Management and Reference Policy — November 10, 1999,

The Committee suggested revisions to library policies Section B-1 through B-3 and to
delete Guidelines for Major Donations. They also recommend the addition of Collection
Development Policy as B-3, with Gifts and Endowments as B-4, and Donor Form as B-
4A.

The next meeting is scheduled for May 12, 1999 at 7 PM.

Meeting adjourned at 8:15 PM.

Minutes prepared by Sandra K. Norlin.

TELEPHONLE (847) 8275551 TELEFAX (847) B27-7974
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF FEBRUARY 1999

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 16,660.68

2. Petty Cash Expenditures $ 91.44

3. Budget Expenditures for February $ 210,729.60

4. Expenditures Year to Date $ 413,159.27

5. Revenue for February $ 10,487.00

6. Revenue Year to Date $ 23,806.33

ND

MOQOTION BY 2 BRY to be approved,

subject to audit, expenditures authorized by the Library Administrator for library
Warrant Registers as follows:

February 01, 1999 ' $ 32,071.88
February 16, 1999 56,172.80
Total | § 88,244.68
ROLL CALL VOTE AYES: | NAYS:
ND
MOTION BY 2 BY ' to approve,

subject to audit, expenditures for salaries made by the Library Administrator as
follows:

PAYROLL February 11,1999 $ 63,217.73

February 25, 1999 58,966.79
Total $ 122,184.52
ROLL CALL VOTE AYES: NAYS:




Lost Materials

Fines

Damage

Fees

Coples -

Miscellaneous

Totals

DESPLAINESPUBLICLIBRARY

OVER THE COUNTER RECEIPTS - FEBRUARY 1999

February 1998 February 1999 1998 to Date 1999 to Date

$ 684.40 $ 481.15
5,351.63 5,600.16
70.85 65.94
717.95 514.04
1,986.10 1,992.25
25.50 7.14
$8,836.43  $8,660.68

$ 609.16 § 987.03
12,154.95  11,897.48
96.80 164.78
920.79 1,097.62
3,912.05 3,698.20
45.26 26.04
$17,985.38  §$17,871.15

PETTY CASH EXPENDITURES - February

960070
960070
960070
960070
960070
970260
970100

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Postage

Supplies

Total

6.04
27.95
24.45
16.30

1.79

.99
13.92
$91.44
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ACCOUNTING PERICD: 2/99

CITY OF DES PLAINES

BALANCE SHEET

SELECTION CRITERIA: genledgr. fund="20!

SI1TI7]

v o-oz9t - PUBLIC LIGRARY FURD
ACLDLAT - = v - - Tt = - - - -

191260 PETTY CAsH

107907 CASH PB PAYROLL 276329401
108 CASH PE DISERST 276302401
192002 CASH TPTIP/FOA 7139200141
132628 CASH FIRST BANK ACCUNULTA
13951 CASH PLALNSEAMK ACCUNULTN
iaTal L83
104003 INVESTRENTS-US TREASURIES
104006  INVESTNENTS-CERTIF OF DEP
104030 ITHVESTNENTS-ACCUNULATION
104031 INVESTMENTS-EARLE

104032 INUESTNENTS-DUNCAR

104833 INVESTAENTS-DOWNING

TOTAL IXVESTRENTS

113600  RECEIVABLE-RCCRUED INTRST
113090  RICEIVABLE-PROPERTY TAXES
113700  RECEIVABLE-NISC
TOTAL ATCOUNTS RECEIVABLE

TOTAL ASSETS

301500  ACTOUNTS PRYRBLE
410020  ESCROW DEPOSITS
T0TAL DEPUSITS

436079 DUE TO~CORPORATE GEML
435080 OUE TO-ENPL RETSBNT TRUST
TOTAL OUE TO-GTHER FUNDS

430640  ACCRUED PARVROLL
TOTAL ACCRUED LIRBILITIES

arG0ce  DEFERRED REU-PROPEIRTY TAX
971300  DEFERRED REV-CTHER

TO73L CURRENT LIABILITIES

TOTAL LIABILITIES.

TOTAL SYSTER CTONTROL

720010 FUND BAL-RESRV-GIFT TRUST
TOTAL FUND 3ALANCE-RESERVED

730000 FUND BALANCE-UNRESERVED
TOTAL FUND EQULTY

TOTAL EQUITIES

NaPer AT IAD IS FTYS™ sy 4% o ¢

"BEDITS

300.00

98,353.29
.00

.00
98,833.29
.00

.00

.00

2,316,862
1,708.0%
33,1907
37,215.42
.00
7,669,383.00
.00
2,66%,383.00

2,803,651 71

.00

.00

7,013.16
7,013.36

7,015.36
1,013.35

3,781,854, 87
.00

N

3, 781.804.97

TREDITS

57,%13.18
223,307 17

.60
283,483.13

24,823.79
D
09

.00
.60
.00

.00

2,669,323 .00
66,153.24
2,760,562.03

2,760,362. 03

o

3,808,179.03

28,183.87
28,185.67

114,121,786
142,307 .42

3,350,486.76

PAGE 1
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ALCOUNTING PIRIOD: 2/99

CITY OF DES PLAINES
BRLANCE SHEET

SELECTION CRITERIA: genledgr.fund='291°

. )

MM Hater A sAAINOA vYRT 1A ' W

FUND - 201 - PUBLIC LIBRARY FuND

aCCouNT - - - - - TILE - - = - - DEBITS
TOTAL PUBLIC LIZRRRY Funp .6,5944331.34
TOTAL REPORT 5,394, 331. 99

6,394,301 .94

5,393,331 .9

e ? IMNYICOMME P =~ TY WM MTiIjrr~prryal . “ersiry

e nd T M T

PAGE 2
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ACCOUNTING PERIOD. Z/99
SELECTION CRITERIA: rouledgr fund="201°

F-. 70t - PUBLIC LIDRARY FUND
FUNCTION - 201 - PUBLIC LIGRARY FUNB

ACCOUNT - - - = - TITLE - -~ -~
310010  PROPERTY TAXES 1993
810011  PROPERTY TAXES 1994
319012 PROFERTY TAXES 1993
315053 PROPIRTY TAXES 19%%
310019 PROPERTY TRXES 1997
810013  PROPERTY TAXES 1998

TOTAL  PROPERTY TAXES

810300 PERSONAL PROP REPL TAM
TOTAL  TAXES

322090  STATE GRANT:PER CAPITA
822080  STATE GRANT:LIB TECH
822090 SIATE SRANT:LIZ LONSTRUCT
TOTAL  STATE GRANTS

TOTAL  INTERGOVERNNENTAL REVEHUE
ss, LIERARY FINES

10 FINES

850201  COPYING Fif

§50219  SPECIAL PROGRANS & EWENTS
TOTAL  FEES AND SERVICES

TOTAL  FINES, FEES, AND SERVICES
890010  INTERESY INCORE

890050 SALE OF FIXED ASSETS
298900  TRANSFER FROM OTHER FUNDS
899900 MISCELLANEDUS REVENUE
TOIAL  OTHER REVENUE

T6TAL  PUBLIC LIBRARY FUMD

T0TAL  PUBLIC LIBRARY FUND

TOTAL REPORT

BUDGET

.00

.00

]

.00
49,900.90
2,H41,669.00
2,981,46%.00

92,988.00

3,074,457.00

66,768.00
12,500.00

.00
79,268.00

79,268.00

90,000.00
90,600.00

73,000.00
i8,000.00
43,000.90
133,000.00
3,000.00

.00

L0e
11,000.00
16,000.00
3,301,923.09
3,302,323.00

31,302,973.00

CIiY GF DES PLAIRES
CRGANIIATION REVENUE 3TATUS

.00
.60
.00
00

0¢

6,70% .43
6,905.44

1,826.29
691,46
2,M7.7%

9,422.73

.00
00
.0
1,064.27
1,064.27

12,437.0¢

19,487 .00

19,437.00

-

RECIIVABLES

.09
.00
Y
Rl
90
00
.00

.00
.00

.00

.00

.00
.00

.00

.00
.00

00
.00
g0
.90
.00
.00
.00
.00
L0
.00
.00

.00

.0
05
1,999 90
.00
1,599.40

.00
1,599.40

.00
.0
0
.03

.00

13,237.32
13,237.12

3,923.14
691.0¢
4,119.14

17,336.48
660.301
.00

.00

4,189.96
a,350.47

23,306, 33

73,306.33

Pt

SALANMCE

.00

.00

.00

.00
33,400.60
2.941,66%.00
2,930,069.60

92,933.00
3,073,057 .60

b5, 758.00
12,500.00

A0
79,253.00

79,255.00

76,762.68
76,767.68

71,571.38
17,309.90
33.830.36
113,643,39
4,339.49

.00

.00

6,814.04
11,149.53
3,177, 113.87

3,279,1i3.67

3,279,118.67

Ias
BUD

i
00
.00
.09
.02
.G
.00

.00
.00

.00
.00
.06
Rt

13
.00
.00
.38
0

31

!

.
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ACCOUNTING PERIDD:  2/99

SELECTION CRITERIA: expledgr, fund="201"

ru’zo? - PUBLTC LIBRARY FUND
PO - 950 - CISIC & CULTURE

QEPARTALHT - 2110 - LIERARY SERYICES

SALARIES

TENPGRARY WAGES
SUPERUISORY QUERTINE
XNH-SUPERVISORY QUERTINE
HACATION PAY

S1CK Pay

HOLIDAY PaY

ACT/OUT OF CLASS/PRENIUN
EXCESS SICK HRS PAY OUT
UNERPLOYRENT COMPENSATION
ENPLOYER CONTR-F.I.C.A.
ENPLOVER CONTR-1.M.R.F.
LIFE INS PREAIUNS
REDICAL INS PRENTUMS
TUITINN REINBURSEAINTS
KORKERS CONPEHSATION
PERSONAL SERUICES

210190
910200
10500
13400
910560
910609
10790
410900
910930
913010
918020
307
Y15040
313050
15040
913070
TaTAL -

920-. PROFESSIONRL COMSULTING
3201 CONNUNICATION SERVICES
920140  OATA PROCESSING SEIRVICES
a20202  CONFERENCES

920204  TRAINING

620206  SEMINARS

920210 IN-SERYICE TRAINING
920220  NENBERSHIP DUES

920230  PUBLTCATION OF MOTICES
920850  SUBSIDY:1994 E.R.P. TRANS
T0TAL  SUBSIDIES,REBATES, CONTRIB

PROPERTY/LIAE COMTRIBUTIO
R & f TQUIPHENT

R & 1 BLOGS & STRUCTURES
R &3 YERITLIS

EOCK BINDING 3 REPAIR
RENTAL OF EQUIPNENT
CLEANING: CUSTODIAL SERV
UTO/TRAVEL EXPENSES
960210  SPECIAL EVENT PROGRANNING
360990  WISC CONTRACTIUAL 3UCS
TOTAL  CONTRACTYAL SERVICES

920900
920010
930020
430030
920193
330210

30320
360070

970100  SUPPLIES

CITY OF DES PLAINES

NRGANIZATION EXPERDITURE STATUS

JUIBET

1,213,475.00
492,767.00
]

300,00 -

.00

A9

0o
1,000.00
18,100.00
2,000.00
126,930.00
116,439.00
4,718.00
164,733.00
2,000.00
3,300.00
2,101,927.00

20,600.00
25,000.00
55, 000.00
3,000.00
2,000.00
2,000.00
3,000.00
3,000.00
1,300.00
25,600.00
25,600.00

42,000.00
42,600.00
43,000.4¢
1,500.00
4,000.G0
2,900.00
29,000.00
3,000.00
13,000.00
70,000.¢0
392,600.00

q2,000.00

L e L e 2t e %R

PERIGD
EXPEMDITURES

79.733.09
3,707 #
.00

.00
5,912.34
1,560.01
134.36
.00
3,486 .91
.00
9,211.68
7,000.39
279.30
7,183.16
.00
226.48
146, 083.53

Z,000.00
g42 07
1,836.13
.00

.00
460,00
.00

.00

00
818.39
818.39

.00
2,436.22
1,174.97

73

.00

.00

166.30
5,95
@41.33
1,318.35
11,543.18

3.263. 4

ENCURERANCZS
OUFSTANDING

.00
00
A0
A0
00
.00
.60
.00
.00
00
o
.00
09
.00
e
{0
.00

Rl
B
00
0o
.00
.00
.00
.00
.Co
.00
.00

.00
.00
G0
0
il
.09
.00
00
.00
.00
.q0

.0e

e TEr MY e

YEAR 15 Mtt
ENE + EXP

142.261.7%
79,138.07
.00

54,37
13,747.26
1,%2).94
7,149.72
.00
14,429.11
09
18,8213
12,837.28
575.30
14,385.32

R
297.59%.

2,000.90
342.97
1,836,735
2

00
LRV
.00
330.¢00
.60
1,626.78
1,835,782

.C0

1,47F .44
Rt

.09
156.30
5.95
1,096.29
8,380.39
23,466.79

3,263.34

-
i~ O

PRGE !

FRIARE  ViES

JALANCE

i5.015,

P TCN

£2a > 4nd

GoLd €D Lo

L v ind

Ydu.
-13.197,
-1,981.34
-7,149.72
1,000.00
1,670,399
2,008.00
105,127.85
102,376.12
70
.68
.23
33
Jo

DL I T4

<
R

156,

[P IS I R o)
hd L3 Gad -ed
Y

Q
d DD Y A

AT
[

R

X

{,903,83

~y
(¥

.30
3
27
L060.00
2,060,450
i, 34940
3,000.00
2,675,490
1,063.00
70,963.22
23.93.22

- -
T Y
D frd a3

<A by —
frd e 2O
R T

47.700.09
AP T I K

A

33.522.58

: 5
PR
256500
24.233.50
7.7M.05

13.941.75

54,443.63

15917321

IR 136.46

S PP I AP SR TR PR

3uc

12
2

8
A
v
i
A0
.8
)
.00
.80
06

13
2




b

Br08/99
ACCOUNTIHG PERIOD: 2/99

SELECTION CRIVERIA:

Fi ‘201 - PUBLIC LIERARY FHND

FU!!' UL

DEPARTAENT - 2110 - LIERARY SIRVICES

RCCOUNT

810110
97N 78
970200
970250
§30210
970600
970610
970620
970630
970640
3708310
770820
970849
970830
TOTAL

930300
980400
99(1"..
9N
530300

930600
ToTAL

990300
959900
ToTRL

791009
ToraL

TOTAL

- 990 - CIVIC & CHLTYRE

REALS (PRSNRS/WRKRS/UOLS)
JRNITORIAL

COPYING/FAX SUPPLIES
PGSTAGE AND PARCZL
PRINTING-REPROD-BINDING
BOOKS

AUDIO MATERIALS
SUBSCRIPTIONS & BOOKS
UISUAL MATERIALS
RUTONMATED REPERENCE #AT'L
NATURAL cAS

ELECTRICITY

DIESEL

EASOLINE

CoNMOBITIES

IHPROVENENTS
EQUIPKENT

CORPUTER HARDNARE
CORPUTER SOFTRARE
VEHICLES

TURNITURE & FIXTURES
CAPITAL EXPENBITURES

BANK/ FRUST/AGERCY FEES
TRANSFER T0 DEBT SERVICE
BERT SERVICE

TRANSFER TO OTHER TUNDS
TRANSFER TO QTHER FUNDS

LIBRARY SERVICES

expledgr . Tund="20%"

CITY OF 025 PLALNES

DRGANIZATION EXPENDITURE STATUS

BUDGET

it
15,000.00
2,000.00
13,200.90
10,300.00
400,000.00
45,500.00
62,000.00
42,509.00
62,100.00
14,000.00
50¢.00

.00
2,000.00
711,100.00

.00
97,430.00
.00

.00

.00
Z,709.00
100,130.00

130.00
12,078.00
12,218.00

N
00

3,317,603.90

RIGD
EXPENGITURES

.00

hE. 53
.00

3.1

00
21,011 .47

1,736.31

11,994.65
N7.52
1,926.00
1,967.62
G0

48.93

.00
49,462 {4

.00
.09
.00
.Gg
.00
00
.00

40.00
.09
40.00

0e
A0

207,130.73

ENCUNBRRNCES
QUTSTANDING

Rl
.90
00
.00
.00
.00
.60
.00
.00
.o
20
Rt
00
.Go
A0

.0e
.00
.00
.0¢
00
0
.09

.99
.00
Q¢

a0
00

A0

YEAR I3 DATE
ENC + £XP

36,4i7.82
1,726. 0
13,577.25
917.57
,53%.50
,967.62
G0
18,93
23,767 12

£d
e £

.G
.09
GG
g

00
.6

40.00
.40
44.40

0
45

309,360. 97

PREL

AvatiagLe
3ALARCE

.00
1,477 43
2,505 40
LRSI
19,388,060
769,382.13
43,753,69
485,122.195
41,5882 .43
28,563,190
12,012.38
30000
-48.93

€, 000,00

922,737 .47

.50
97,450.00
00

-0

08
2,700,992
160, 156,90

110,63
12,073.90
12,138 .40

N
.40

2,703,099.38

Yt/
Gu3

.09

.27
.09
G0

.00
]

r




=

MOLTLY]

(4
REEOUNTING PERIOD: 2799

SELECIION CRITERIA: expledgr. funds 201"

FL’EOI - PUBLIC LIBRARY FUND
FUNRTION - 300 - CIVIC.% CULTURE

CIFY OF JES PLAINES

MUGANIZATION EXPENDITURE 3TATUS

DEPARTAERT - 2130 - IL LIBRARY PER CAP GRANT

ACCOUNT

120110
M
760079
360990
JOTAL

9534900
980910
980420
980500
TCTAL
TOTAL
TOTAL

' TOTAL

PROFESSIONAL CONSULIING
CONAUNICATION SERVICES
AUTO/TRAVEL EXPINSES
AISC COMTRACTUAL SUCS
CONTRACTUAL SERVICES

EQUIPRENT

CONPUTER HARDMARE
CONPUTER SOFTHARE
VEHILLES

CAPITAL IXPENDITURES

IL LIBRARY PER CAP BRANT

CIVIC & CIRTURE

PUCLIC LIBRRRY FUND

; wr‘mm

BUDGET

0%

.00
3,004.00
41,768.G0
46,768.00

20,000.00
.00

.00

.00
20,000.00
6h,748.00
3,3184,373.00
3,384,371.00

3,394,373.00

PERIGH
EXPENBITURES

.00
.60

2

.00
.eo

.00
3,202.00
396.83

.00
3,3%98.89
3,398.83
210,729.60
210,729.60

210,729.60

ENCUMBRANCES
GUT37ANDING

0
20
G0
L0
.00

.00
.00
.00
.00

.00

00

.00

Qe

.00

VEAR 10 pATE
INC ¢ 2

.09
Rl
.Go
]
R0

- .00
3,202.09
39685

.00
3,598.85
3,392.83
813,39%.27
313,139,277

913,139.27

AUATLAGLE
BALANCE

.00

00
3,000.990
#1,703.00
16,753.00

20,000.00
-3,202.00
-196.85

.00
16,401,373
83,169.13
LTS
2.9711,213.73

2,MmM,2N3.13

?Tﬁi

53
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-
.-.': DNOIMITIAIN zwasly e damrsT 3If0U/ 100
UMk . FUQLIT LI3ANRY Frniz
SRACANIZATICN ACTOUNT e b B R R R R R VENDOR =rmmsannnsnc- PURCHASE QR *NVOLCE AMOUNT
ST 320110 PROFISSICNAL CONSULTING 04549 CCS OWNER SERVIZES 4450 400.00
19 920119 PROFISSIONAL CONSULTING 081323 MARY JANE XEPNER 1-04-99 1,000.00
RS 920110 PROFESSIONAL CONSULTING 09387 SHARCN A. COLAY, MA 1-04-99 1.000.00
it 927204  TRAINING 13308 NORTH SUBURZAN LIBRARY SY oPX 1.000.00
b | 920359 SUBSISY:1394 Z.R.P. TRANS 04329 CITY OF DES PLAINES EMPLO FEB 199% 162.01
2.0 920850  3UBSIDY: 1994 Z.R.P. TRANS 04329 CITY OF DES PLAINES EMPLO FER 1999 195.27
1) 9242353  SUBSIDY:1394 Z.R.P. TRANS 04329 CITY OF QES PLAINES EMPLO TEB 1999 152.01
2110 920850  SUBSIDY:195%4 Z.R.P. TRAMS ¢§115 CITY QF DES PLAINES EMPLO . FEB 1999 18.93
2110 $20850 SUBSIDY:1994 E.R.P. TRANS 06135 CITY OF DES PLAINES EMPLO FEB 1999 18.93
2110 920850 SUBSIDY:1994 E.R.P. TRANS 06135 CITY OF DES PLAINES EMPLO FEB 1999 §0.24
2119 930010 R & M BQUIPMENT §3253 DISTINCTIVE BUSINESS PROD 3106304 223.75
2110 910010 R & M EQUIPMENT 59025 KRONOS INC ) 855201 390.00
L2110 9130020 R & M BLDGS & STRUCTURES 04777 BISHOP PLUMBING, INC. 25413 255.47
2110 960070  AUTO/TRAVEL EXPENSES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 10.73
2110 960070  AUTO/TRAVEL EXPENSES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 5.33
0 960070  AUTO/TRAVEL EXPENSES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH ’ 5.33
2110 960070  AUTO/TRAVEL EXPENSES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 6.05
2119 960070  AUTO/TRAVEL EXZPENSES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 5.52
2110 950210 SPECIAL EVENT PROGRAMMING 08279 FCREIGN POLICY ASSOCIATIO 000010411 173.50
2110 960216  SPECIAL EVENT PROGRAMMING (08459 PATRICIA E. SHERMAM : 0P99001L 50.00
2110 960210  SPECIAL EVENT PROGRAMMING 08459 PATRICIA E. SHERMAM DP99002 50,00
210 960990 MISC CONTRACTUAL SVCs 06789 AMBASSADOR BUSINESS SOLUT 6394482 90.00
211. 960990 MISC CONTRACTUAL SVCS 19776 BAKER & TAYLOR,INC. 2003563963 15.85
21140 960990  MISC CONTRACTUAL SVCS 19778 BAXER & TAYLOR, INC. 2003579013 7.60
2110 960950  MISC CONTRACTUAL SVCS 19776 BAKER & TAYLCOR,INC. 2G03563521 17.65
219 960990 MISC CONTRACTUAL SVCS 19776 BAKER & TAYLOR, INC. 2001555457 24.38
2119 950990 MISC CONTRACTUAL SVCS 19776 BAKER & TAYLOR, INC. 2001523484 18.7¢
1L 360990 MISC CONTRACTUAL SvCsS 18776 BAKER & TAYLOR, INC. 2003586676 23.89
2119 . $70100  SUPPLIES 00098 ALPINE CAMERA COMPANY 2613 ' 11.42
2110 970100  SUPPLIES 00098 ALPINE CAMERA COMPANY 2572 4.29
2110 970100 SUPPLIES ’ 00098 = ALPINE CAMERA COMPANY 2606 24.72
2110 970100  SUPPLIES 00098 ALPINE CAMERA COMPANY 2558 §.72
2110 970100 SUPPLIES 04838 ELLISON EDUCATIONAL 426287 789.39
2110 $70100  SUPPLIES 04838 ELLISON EDUCATIONAL 426112 64.58
2110 970100 SUPPLIES 37090 ACCOUNTOR SYSTEMS 14998 515.00
210 970100  SUPPLIES 07424 NEOPOST P17736780L 33.50
2110 970100  SUPPLIES 09454 FINANCIAL INFORMATION SER 006494C9 3,033.00
2110 970100  SUPPLIES 20177 DEMCC EDUCATIONAL CORP 447250 466.41
L) 979100  SUPPLIES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 5.25
LER) 970100  SUPPLIES 21692 DES PLAINES PUBLIC LIBRAR. PETTY CASH &.00
E'.'.a 970100  SUPPLIES 45933 BT QFFICE PRODUCTS INT'L. 054047 23.27
Bt 970170  JANITORIAL Qo282 BADE PAPER PRODUCTS 062159-00 20%.35
110 970170  JANITORIAL 05407 THE HOME DEPOT/CECF 79016170999 29.02
119 370170  JANITORIAL ‘ 07909 NEW PIGC 2027503-00 149.96
110 970170  JAMITORIAL : 08566 IDEAL UNIFORM SERVICE 558037 24.40
(R} 974170  JANITGRIAL Q3566 IDEAL UNIFORM SERVICE 560981 24.40
L0 970170  JANUITORIAL 03666 IDEAL UNIFORM SERVICE 555586 15.95
Lty 970170 JANITORIAL 11092 DES PLAINES PUBLIC LIBRAR PETTY CASH .10
B9 970260 POSTACE AND PARCEL 21992 DES PLAINES PUBLIC LIBRAR PETTY CASH .17
HE 970240 POSTAGE AND PARCEL 03t FEDERAL EXPRE5S CORP. 7-565-89008 22.75
0} . 379170 PRINTING -REPROD -BINDING PERY NS THE JOHM CHAALES CORP. L1s222 1,977.97
PINDATE G1S20000 v 10420 PEL-GOVERNMENT 3YSTEMS DIVISION - FIRID ACCOUNTANT
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WIU el P SASH AZCUIREMINTS ALLL LIST

.‘:‘:::: FITERIN: zZweadla dna a2 AL/ 009

ML IUALID LIZANAL FINND

SRLAIITATION ACTOYNT e e e TITLE---evverrr sovmanaao.. VENCOR --vvvnemvenn-- PURCHASE CR INVOICE AMOLNT
M 270400  BOCKS 02074 PRACTISING TAW INSTITUTE Q270227 139.25
2 970400  3COKS 02798 PRENTICE HALL 104.29
2 970690  BCOKS 02953  BUSINESS REFERENCE SERVIC 0106587-99 431.50
2 70600  BOOKS 029519 MARQUIS WHO'S WHO 049138 386.22
2 373400  BCOXS 01383 WEST GRQUP ’ 748-441-023 291.0¢
1.9 970620  BOOKS 05317 GROLIER PUBLISHING CO 10220289 13.33
2 370402  BCCK3 556253 TIME LIFE EDUCATION INC 050929650007 53.84
2ii0 970500  BOQKS 06253 TIME LIFE EDUCATION INC 050599650008 59.34
2110 970600  BOOKS 06423 SIMON & SCHUSTER 3461410 17.58
2110 970600  BOOKS - 07439 GALE RESEARCH 8729827 734.34
2110 970600  BOOKS 07569 RUSSIAN HQUSE LTD, 139063 320.87
2110 970600  BOOKS 19778 BAKER & TAYLOR, INC. - 20035554958 ) 6§48.12
2110 97060¢  BOOQKS 19776 BAKER & TAYLOR, INC. ! 1002329268 271.62
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. -2003579012 154.05
2110 370600  BOOKS 13776 BAKER & TAYLOR, ING. 2003563962 498.70
2119 970600  BOOKS 19776 BAKER & TAYLOR, INC. 30023585138 107.45
211 570600 BOOKS 19778 BAKER & TAYLOR, INC. 3002347469 197.8¢
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. 2003523483 662.158
2110 970600  BQOKS 19778 BAXER & TAYLOR, INC. 30023128490 Bl.63
2119 970600  BOCKS 19776 BAKER & TAYLOR, INC. ' 2003568520 401.67
21190 $70600 BOOKS 19776 BAKER & TAYLOR, INC. 2003586675 749.71
213 970800  BOOKS 19776 BAKER & TAYLOR, INC. 3002374104 604.73
21 970600  BCOKS 35225 MATTHEW BENDER & CO., INC 753154624 72.48
211 970600 BOOKS 82668 POLONIA BOOK STORES 0058136 101.37
2110 970600  BOQKS 99037 SBD SPANISH BOOK DIST. 5316 12.95
2110 970610 AUDIO MATERIALS 21155 ALGONQUIN RECORDS 1-14-99-4 12.73
2110 970610 AUDIG MATERIALS 21195 ALGONQUIN RECORDS 1-14-99-1 220.18
21i0 970610 AUDIO MATERIALS 21195 ALGONQUIN RECORDS 1-14-99-2 25.45
2110 970610 AUDIO MATERIALS 21195 ALGONQUIN RECORDS 1-14-99-2 181.28
2110 970610  AUDIQ MATERIALS 318057 BOOKS ON TAPE 3364684M 10.00
2110 970610 AUDIO MATERIALS 38057 BOOKS ON TAPE 33521348M 15.66
2110 970610 AUDIO MATERIALS 65569 TIME LIFE ATTACH 20.74
2110 970610 AUDICG MATERIALS B0139 RECORDED BOOKS INC §04051 724.00
2110 970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 806195 5,95
2110 970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 796531 160.80
2110 970610 AUDIO MATERIALS 80139 RECORDED BOOKS INC 776282 463.79
2110 970620 SUBSCRIPTIONS & BOOKS 051438 CRONER PUBLICATIONS 211426 129.95
2110 970620 SUBSCRIPTIONS & BOGKS 07224 INCOME FUND OUTLOOK RENEWAL 49.00
2110 970620 SUBSCRIPTIONS & BOOKS 07534 CHICAGO TRIBUNE 12401068 197.40
2110 970620 SUBSCRIPTIONS & BOOKS 07534 CHICAGO TRIBUNE 01580184 197.40
2119 970620  SUBSCRIPTIONS & BOOKS 09495 THE WALL STREET JOURNMAL ' RENEWAL 175.00
2510 970620  SUBSCRIPTIONS & BOOKS 20159 STANDARD & POOR'S 383603 7239.00
e 970620 SUBSCRIPTIONS & BOOKS 21092 DES PLAINES PUBLIC LIDRAR PETTY CASH §.95
21149 970620 SUBSCRIDPTIONS & BOOKS 43806  NORTH SUBURBAN LIBRARY SY 9% MEMBER 11.00
2119 970630  VISUAL MATERIALS 06342 DISTRIBUTLION VIDEO & AUDI 225807 76.00
1119 970630 VISUAL MATERIALS 063142 DISTRIBUTION VIDEO & AUDI 225574 33.00
1110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDED & AUDL 228976 33.00
LY 970510  VISUAL MATERIALS 05142 DISTRIBUTION VIDEQ & AUDI 225977 17.09
AR 973410 VI3UAL MATERIALS 53875 INGRAM 04826040 1L.47
iy 970430  VISUAL MATERIALS $3875 INGRAM 0476062) 233.44
.".:. 3796310 VISUAL MATERLALS ' $337% [NCRAM 04742617 ° 75.92

RUN DATE QL/27/799 TIME 10:34:21 PE[ -COVERNMENT SYSTEM3 DIYISION - FUND ACCOUNTANT
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CiTY OF DES FLAINZS
CAIH REQUIREMENTS SILL LLST

-
.‘.T: TOIRITIRIA: payaible due dazas*g1/91/1399

E = B

SROANIZATION ACCOUNT
L9 3706190
ERR 9706340
L2 970640

TSTAL LI3RARY SERVICES

TOTAL FUND

PUBLIC LI3RARY FLAD

.......... TITLE «-ccennree sancaan
VISUAL MATERIALS 58875
VISUARL MATERIALS 5387§

AUTOMATED REFERENCE MAT'L 05702

RUM DATE 01/27/99 TIME 10:24:2)

PURCHASE QR INVOICE
04775024

047911743
32098

PEL -COVERNMENT SVSTEMS o(visiou

PASE L3

AMOUNT
22.44
13.99

7,926.00

12,07L.88

32,071.88

FImD ASCOUNTANT
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02/10/99

ACCOUNTING PERIOD:

2/99

b
.EC'I‘U)N CRITERIA: payable.due_date«"02/16/1999"'

FUND - 201

ORGANIZATION

2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2119
2110
2110
2110
2110

2110
21190
2110
2L19
2110
2110
2110
2119
2110
2110
2110
2110
2110
2110
2110
21149
2110
2110
2110
2110
2110
2110
2110
g
2110

AN

A ey

ACCOUNT

920110
920120
920120
92012¢
520120
920129
920140
920149
920140
920206
920208
920206
930010
9310010
930010
230020
910020
930020
930030
930195
930320
230320
96QQ7¢
960210
960210
96021¢C
960210
960210
960990
560950
960990
$60950
350990
960990
960990
9609%0
260990
960990
960990

960990,

360990
960990
960990
260990
9713100
970100
970104
970109
970100
370109
70100

RUN DATE f2/10/99 TIME 11:24:34

PUBLIC LIBRARY FUND

PROFESSIQNAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
SEMINARS

SEMINARS

SEMINARS

& M EQUIPMENT

M EQUIPMENT

M EQUIPMENT

M BLDGS & STRUCTURES
M BLDGS 4 STRUCTURES
M BLDGS & STRUCTURES
& M VERICLES

BOQK BINDING & REPAIR
CLEANING: CUSTODIAL SERV
CLEANING:CUSTODIAL SERV
AUTOQ/TRAVEL EXPENSES
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVCS
MISC CONTRACIUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SV(S
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

o B I - B - B - ]
R R R

CITY QF DES PLAINES
CASH REQUIREMENTS BILL LIST

08070
05351
06153
06153
06827
71279
07007
19776
72106
05733
43808
41806
19659
72106
73978
07769
eB667
09533
00828
05479
09536
09536
21092
08459
08717
09531
43765
43765
09535
095135
19776
19776
19776
19776
19776
19775
19776
19778
19776
19776
19776
19776
19776
20067
02551
02551
02747
02747
02747
02747
02747

LOHAN ASSOCIATES

SPRINT

AMERITECH

AMERITECH

CELLULAR ONE
AMERITECH-ILLINOIS CADS
PSINET, INC.

BAKER & TAYLOR, INC.
COOPERATIVE COMPUTER SERV
REACHING FORWARD/ILA
NORTH SUBURBAN LIBRARY SY
NCRTH SUBURBAN LIBRARY SY
OTIS ELEVATOR

COQOPERATIVE COMPUTER SERV
CANON FINANCIAL SERVICES,
MEIER ROQFING COMPANY, IN
ALL CITIES GLASS 'N MIRRO
DOR-0-MATIC

CITY OF DES PLAINES
HOUCHEN BINDERY LTD
CRYSTAL MGMT. & MAINT. SE
CRYSTAL MGMT. & MAINT. SE
DES PLAINES PURLIC LIBRAR
PATRICIA E. SHERMAN

. TYNDALE HOUSE PUBLISHERS

JEAN TOLLE

DOMINICKS FINER FOODS
DOMINICKS FINER FOODS
EXPRESS PERSONNEL SERVICE
EXPRESS PERSONNEL SERVICE

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.
BAKER & TAYLOR, {NC.
BAKER &k TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLCR, INC.
BAKER & TAYLOR, INC.

NORBERT SOLARZ

MOTT OFFICE SUPPLY CO.
MOTT OFFICE SUPPLY CO.
RELIABLE QFFICE sSUPPLY
RELIABLE QFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELTABLE OFFICE sSUPPLY
RELIABLE OFFICE SUPPLY

PE! GOVERMNMENT SYSTEMS

r

PURCHASE COR INVQICE

98812/98813
844318621
84708033977
8478275551
49682107
H07335654%
2179002

_ Al4NS5588M

'DECEMBER 98
ATTACH
ATTACH
ATTACH
CYO73689V299
DECEMBER 98
1672207
99091

£008
54186 -
PETTY CASH
062734
6831

6826

PETTY CASH
Dpoggoel
3-13-9%
3-13-99
1720604
1720697
40583302
40685929
2003619442
2003620332
2003646542
2003608302
2003659483
2003594868
2003639404
200131810105
2003615582
2003619308
2003633719
2003625027
2003629149
164853
20695-0
20711-0
¥2917960
rM&ea5900
NL760100
NN19110C
NLZ3Q000

Ol - FUND ACCQUNTANT
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AMOUNT
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FUND - 201
QRGAMIZATION ACCOUNT
2110 970100
2110 970100
2110 970100
2110 970100
2119 970100
2110 970100
2110 974100
2110 9701440
2110 370100
2110 970100
2110 970100
2110 970100
2110 570170
2110 970170
2Llic 970170
2110 970170
1L 479170
2110 970260
2110 370260
2110 : 9706G0
2110 970600
976600
. 970600
2110 ’ 970600
2110 9710600
2110 970640
21149 970600
2110 970600
2110 970600
2110 970600
2116 970800
2110 374600
2110 370600
2110 970600
2110 9706040
2110 979600
21190 970600
21 970500
2110 970600
2110 970600
2110 970600
2110 970800
2110 970500
2110 " 570600
*110 970600
110 970600
a1t 970500
21190 970600
2110 97Q34Q40

02/10/97

ACCOUNTING PERIOD: 2/99

~
.e:c-rzou CRITERIA:

. 970800
B 910400

RUN DATE 02/10/99 TIME 11:24:14

payable . due_dace='02/16/1999"

PUBLIC LIBRARY FUND

SUPPLIES
SUPPLIES
SUPDLIES
SUPBLIES
SUPBLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPBLIES
SUPPLIES
SUPPLIES
SUPPLIES
JANITORIAL
JANITORIAL
JANITORIAL
JANITORIAL
JANLTORLAL
POSTAGE AND PARCEL
POSTAGE AND PARCEL
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BODKS
BOCOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BQOKS
200KS
B0QKS
BOOKS

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

02747
02747
05337
08991
09537
13942
20177
U092
21092
45933
66846
92003
0B666
08666
17352
29379
193173
07906
21092
90302
02886
04625
04964
062513
06423
05423
06423
06423
07527
07975
09532
09534
19776
19776
19776
19776
19778
19776
19776
19776
19776
19776
19776
19776
19776
19934
19934
20361
23806
58875
74061)

RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
SIGN A RAMA, USA

SKOKIE PAPER POINT

COSTAR CORPORATIQN

RUBBER STAMP MAN

DEMCQO EDUCATIONAL CORP
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
BT OFFICE PRODUCTS INT'L.
DANKA OMNIFARX

COMPUTYPE INC.

IDEAL UNIFORM SERVICE
IDEAL UNIFORM SERVICE
RADIO SHACK

HANSEN TRUE VALUE HDWE
HAMSEM TRUE YALUE HOWE
DON'T SHCQT THE MESSENGER
DES PLAINES PUBLIC LIBRAR
AMERICAN BUSINESS INFQRMA
OAFORD UNIVERSITY PRESS
CCH, INCORPORATED

WHEELER PUBLISHING. INC.
TIME LIFE EDUCATION INC
SIMON & SCHUSTER

SIMON & SCHUSTER
SIMON & SCHUSTER
SIMON & SCHUSTER
STAGE & SCREEN

BAKER & TAYLOR ENTERTAINM
NATIONAL ASSQC., FOR EDUCA
GROVE'S DICTIONARIES, INC
BAKER & TAYLOR, INC-

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, [NC.
BAKER & TAYLOR, [NC.
BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.
MANUFACTURERS® NEWS, INC.
MANUFACTURERS' NEWS, INC.
BERNAN ASSOCIATES

FACTS O FILE

[NGRAM

SECURITIES RESEARCH CO

PURCHASE QR LNVOEICE

PEI -GOVERNMENT SYSTEMS DI - FUND ACCOUNTANT

PAGE 14

AMOUNT

NC0094800 -127.24
NKM38900 24.08
8945 29.75
00370262 281.55
1000172 49.33
278332 13.57
457419 569.08
PETTY CASH 17.18
"PETTY CasH 5.59
100959 19.95
019825 80.87
70236-1010 165.20
563947 29.235
567059 . 29.25

011207 79.55 .
120801-0028 16.52
121601-0109 21.G8
11288244 9.35
PETTY CASH 1.14
99-24-006509 §25.00
68820089 1,800.C0
1237140 46.95
103700 151.20
050589650009 59.84
3545830 107.563
1506922 103.00
3546288 63.84
3560903 130.25
09002165448 44.23
234967910 75.50
187843 39.92
8060 650.00
2003610104 59%.65
2003615581 978.92
2003608301 S46.17
2003646541 4338.28
20036319403 1,418.68
2003659482 899.33
2003619307 737.09
2003620331 1,678.0%
2003619441 460.43
2003629148 991.53
20038290286 1,007.33
2003594867 529.44
2003633738 645.32
851737-00 150.95
527552-00 130.33
1935709 157,33
16447320 43}.31%
28031006 24.99
ATTACH 119,00
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02/10/99
ACCOUNTING PERIOD:

P

.:,'T'IGN' CRITERIA: payable.due_date='02/16/1999'

FUND -

QRGAN[ZATION ACCOUNT
2110 970600
21190 970610
2110 470610
2110 370610
2110 970610
2110 970610
2110 970620
2110 $70620
2110 970630
2110 970630
2110 970630
2110 970630
2110 970630
2110 970630
2110 970630
2110 970610
2110 970630
2110 970630
2110 970810
2110 §70840
2110 970840
950300

2 .
Y
Ry

TOTAL LIBRARY SERVICES

980410
980420

2130
2130

2/99

201 - PUBLIC LIBRARY FUND

BOQKS

AUDIO MATERIALS

AUDIO MATERIALS

AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
NATURAL GAS

DIESEL

DIESEL
BANK/TRUST/AGENCY FEES

COMPUTER HARDWARE
COMPUTER SOFTWARE

TOTAL IL LIBRARY PER CAP GRANT

TOTAL FUND

RUN DATE 02/10/99 TIME 11:24:1%

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

82668
03ag2
21195
21195
33657
801239
09075
09495
06342
06342
07975
58875
58875
58875
58875
58875
58875
58875
08089
Q3031
03031
09530

03662
05124

POLONIA BOOK STORES
BOOKCASSETTE SALES
ALGONQUIN RECORDS
ALGONQUIN RECORDS

BOOKS ON TAPE

RECORDED BOOXS INC

I

THE WALL STREET JOURNAL

DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDEG & AUDI
BAKER & TAYLOR ENTERTAINM

INGRAM

INGRAM

INGRAM

INGRAM

INGRAM

INGRAM

INGRAM

NICOR ENERGY

AVALON PETRQLEUM COMPANY
AVALON PETROLEUM COMPANY
U.3. BANK

LIBERTY COMPUTER CENTRE
CDW GOVERNMENT, INC.

PEL -COVERNMENT SYSTEMS DI

PURCHASE QR INVQICE

405982
0025079~ IN
1-25-99-1
1-25-99-2
3373169M
809021
81898795
ATTACH

1226409

226410
Z14830970
04941266
05075547
04927335
04989644
05113566
05062255
05106618
130589670
DIESEL FUEL
3118326
582-A1240

10064
98631734

- FUMD ACCOWNITANT

PAGE 15

AMQUNT

193
261
217

EE}
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11
10.330.
17s.
75.
111.
101.
B
116.
214,
89,

52.
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.99
1,967,
2.
22.
40.

52,573

3,202

3196,
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56,172,
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.57
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90
90
00
00
00
10
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62
52
41
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XII

REGISTRATION SERVICES REPORT FOR FEBRUARY 1999

[. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

February 1998 January1999 February 1999 1998 1999 % Change
1,173 - 697 772 1,920 1,469 (-23.5%)
A. New Cards 259
B. Renewals , 446
C. Non-Resident Cards ' 7
D. Off-line Library Cards 60
Total ' )

"IL. OTHER REGISTRATION SERVICES

1. Patrons Registering for Programs 448
2. Number of Meeting Room Uses 91
3. Cab cards and Other Registrations 17
4. LAN Discs Sold 3
(Year to Date - 9)

5. Computer Room 205
6. Reading Edge Users 2

Total 766

III. TOTAL NUMBER OF REGISTERED BORROWERS

February 1998 37,200 (69.6% of Population)
February 1999 33,491 (62.7% of Population)




[y
\ad
o
o

CIRCULATION REPORT FOR FEBRUARY 1999
' Page 2

PATRON ATTENDANCE COUNT

February 1998 January 1999 February 1999

30,691 15,591 29,157

RECIPROCAL BORROWING
{Matertials Lent)

February 1998

NSLS

OTHER SYSTEMS

TOTAL
INTERLIBRARY LOAN

Sent
" Received

7,367
1,685

9,052

967
438

Year to Date Year to Date

February 1999

6,992
1,627

8,619

% Change

(-26%)

% Change
(-5.1%)
(-3.4%)

(-4.8%)



Feb. 1999 Holdings

Last This . Percent

Month Month Change Change
Books 176,953 177,434 481 0.3%
Audio 13,976 13,984 B 0.1%
Video 9,509 9,561 52 0.5%
Puzzles and Games 741 732 -9 -1.2%
Realia 235 235 0 0.0%
Pamphlets 14,888 14,905 21 0.1%

Total 216,302 216, 855 553 0.3%



* e
e

(o

o ACQUISITIONS REPORT FOR
‘ FOR FEB. 1999

Last This Percent
. Month Month Change Change
Neon Fiction
adult
000 2,146 2,011 ~135 -6.3%
100 2,490 2,509 19 0.8%
200 2,670 2,703 33 1.2%
300 11,563 11,595 32 0.3%
400 625 627 2 0.3%
500 2,980 2,989 9 0.3%
600 17,290 17, 350 60 0.3%
700 14,999 15,032 33 0.2%
800 4,928 4,935 7 0.1%
800 11,422 11,467 45 0.4%
B 4,509 4,539 30 0.7%
Total (Adult) 15,622 75,757 135 0.2%
Juvenile (J)
000 383 381 -2 -{.5%
100 203 202 -1 -0.5%
200 283 282 -1 ~-0.4%
300 2,261 2,258 -3 -0.1%
400 111 111 0 0.0%
500 3,073 3,083 10 0.3%
600 2,641 2,635 -6 -0.2%
700 3,337 3,334 -3 -0.1%
8OO 803 804 1 0.1%
. 500 3,444 3,448 4 0.1%
B 954 955 1 0.1%
YA 846 864 18 2.1%
Total {J) . 18,339 18, 357 18 0.1%
Total (E) 7,282 7,279 -3 -0.0%
Total {(Juvenile) 25,621 25,636 15 0.1%
Total (Non fiction) 101,243 101, 383 150 0.1%
Fiction
Adult 33,926 34,082 156 0.5%
Juvenile
J 8,499 8,542 43 0.5%
YA 1,773 1,792 19 1.1%
E 10,291 10,261 -30 -0.3%
Picture Books 7,068 7,155 87 1.2%
Board Books . 647 635 -12 -1.9%
Total (Juvenile) 28,278 28, 385 107 0.4%
Total (Fiction) 62,204 62,467 263 0.4%
. High schoool 178 198 20 11.2%
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Compact discs
Adult
Juvenile

Total {Compact discs}

DVDs
Adult
Juvenile

Tetal (DVDs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)

Audio Cassettes
Adult
Juvenile

Audic Books
Adult
Juvenile

Total {(Cassettes)
Kits
Videocassettes

Adult
Juvenile

Total (Videocassettes)

Total (Audio Visual)

Reference

Adult

Juvenile
Total (Reference)
Puzzles

Adult

Juvenile

Total (Puzzles)
Games (Juvenile}

Realia
Paintings
CC decoders

Total (Realia)

5,765

325

6,090

oo

166
232

398

2,723
886

1,994

B15
6,418
1,070
7,602
1,907

9,509

23,485

5,612
1,093

6,705

87
569
656

85

233

235

5,825
330

6,155

31
166
288
454

2,536
897

2,014

813
6,280
1,064
7,663
1,898

9,561

23,545

5,675
1,104

6,705

87
562
649

83

233

235

56

-167
11

60

63
11

100
100

100.

.0%
.5%

1%

.0%
.0%

0%

.0%
.13

1%

.1%
.2%

.0%
.2%
.2%
.6%
.8%
.5%

.5%

.3%

.1%
.0%

.0%

.0%
.23

.1%

4%

.0%
.0%

.03



Lérge Type
Adult
Juvenile

Total (Large Type)

Pamphlets
Easy Reading

Foreign language

Afrikaans
Adult
Juvenile

Total {Afrikaans langquage)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total (Italian language)

3,150
27

3,177

14,888

1,026

86
18
104

92

96

o

12
12

N

21

23

3,180
27

3,207

14,903

1,025

86
18
104

92

96

S

N

21

23

21

[ R an ] o O oo

oo

-5
-5

o

O O

oo N e

fe)

OO

o OO

(=]

-41
-41

O OO

[ B

.0%
.0%

- 9%

.1%

.1%

0%
.0%

0%

0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

0%
LT%
T8

.0%
.0%
0%

-0%
.0%
.0%
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Japanese
Adult
Juvenile
Total (Japanese language)

Latin
Adult
Juvenile
Total {Latin language)

Polish
Adult
Juvenile
Total (Peclish language)

Russian
Adult
Juvenile
Total (Russian language)

Slovak
Adult
Juvenile
Total (Slovak language)

Spanish
Adult

Juvenile
Total (Spanish language)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

2 2 G 0.0%

2 2 0 0.0%

551 560 9 1.6%
34 38 4 11.8%
385 598 13 2.2%
197 197 0 0.0%

2 2 0 0.0%

153 199 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

575 586 11 1.9%
820 820 0 0.0%
1,385 1,406 11 0.8%
1,524 1,544 20 1.3%
896 895 -1 -0.1%
2,420 2,439 15 0.8%
216, 302 216,855 553 0.3%
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
February 1999

) % Change
.Total 1998 to Date: 134,233 Total 1999 to Date: 126,233 -5.96%
February 1998: 65,155 February 1999: 63,995 -1.78%
Al MOBILE LIBRARY TOTAL
CHILDREN 1998 1999 1998 1999 1998 1999
Non Fiction 5,187 4 560 890 1,100 6,077 5,660
Fiction 8,967 10,259 1,180 1,230 10,147 11,489
Foreign Language Non Fiction 34 36 7 14 41 50
Foreign Language Fiction 171 88 193 114 364 202
Periodicals 128 171 86 a0 214 261
Compact Discs 183 230 25 29 208 2359
Audio Cassettes 221 264 34 23 255 287
Audio Kits 504 436 114 50 618 486
Puzzles 295 352 77 72 372 424
Games 60 74 16 21 76 95
Audio Books 88 105 7 6 95 11
Video Fiction 1,428 2,393 305 305 1,733 2,698
Video Non Fiction 674 927 71 73 745 1,000
CD ROMs 197 452 0 0 197 452
SUB TOTAL 18,137 20,347 3,005 3,127 21,142 23,474
ADULT
Non Fiction 13,137 11,909 220 234 13,357 12,143
Fiction 7,009 6,735 333 258 7,342 6,993
Large Type 765 707 85 102 830 809
Foreign Language Non Fiction 74 77 2 7 76 84
Foreign Language Fiction 376 271 0 1 376 272
High School Collection 0 41 0 0 0 41
Periodicals 2,369 2,311 118 117 2,487 2,428
Pamphlets 64 K 0 0 64 31
Compact Discs 3,924 4,148 493 369 4.417 4517
Audio Cassettes 677 566 0 19 677 585
Puzzles 4 22 0 0 4 22
Pictures 54 81" 0 0 54 681
Audio Books 1,244 1,428 1 41 1,245 1,469
CD ROMs 159 244 0 0 159 244
Video Fiction 8,171 7,010 339 447 8,510 7.457
Video Non Fiction 3,358 3,280 28 37 3,386 3,317
Misc. Formats 9 38 0 10 9 48
42,394 38,879 1619 1,642 44,013 40,521
GRAND TOTAL 60,531 59,226 4,624 4 769 65,155 63,995
Self Check 2,785 5,242
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XII

DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

FEBRUARY 1999
Assistance Number Total
1. Equipment repair and assistance 235
2. Tax forms 308
3. Durectional questions 179
4. Item retrieval by library pages 99
5. Audio visual inquiries 604
Total 1,425
Reference Services
1. Specific item request 1,046
2. Ready reference 709
3. Material searching 397
4. Referrals to other libraries 22
Total 2,174
GRAND TOTAL 3,599
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT
FEBRUARY 1999
Reference Services Number
1. Equipment, repair, & assistance 506
2. Computer sign-ups & help 854
3. Storytime & program 51gn-ups 235
4. Reference questions 929
5. Ready reference 379
6. Referrals to other libraries 8
7. Miscellaneous inquiries 387
8. Handout & change 974
TOTAL 4,272

Number of individuals using the Local Computer Network = 1,826



DES PLAINES PUBLIC LIBRARY
MEETING ROOM FEBRUARY 1999

Outside Community Groups

AAUW

Coupon Club

Des Plaines Art Guild

Des Plaines Digital

Des Plaines Woman’s Club
DuPage Figure Skaters
Girl Scout Troop

Learning Links District 62
Loose Threads

Northshore Iris and Day Lily
Romance Writers
Toastmasters

Total
Library Sponsored Adult Programs

Adult Book Discussion

Feng Shui

Feature Films at the Library

Friends of the Library

Introduction to the Internet

Junior Great Books Organization Meeting
Library Stores

Literary Circle Book Discussion

Page Meeting

Slide Lecture on Gustave Moreau

Other
Library Board Meeting

Total

Times Used

[ e T o T e T o T S S S N U G S {

fa—y
N

12

XI1

Attendance
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e
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17
85
70
12
85

19

20
25

13

361
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - FEBRUARY 1999

Page 2

Library Sponsored Children’s Programs Times Used
Bright Start Baby Book Times Birth-2yrs 12
Babysitting Clinic 1
Family Evening Storytime 1
Friends Family Sunday - Circus Boy 1
Headstart Storytime 1
Holiday Drop in Craft 1
Storytume 2 Year Olds 8
Storytime 3-5 Year QOlds 14
Total 39
Literacy Program

Learn to Read 20
Grand Total ' 85

February Total = 85 groups involving 2,323 people.
1999 Year to Date Total 150 groups involving 4,470 people.

XII

Attendance

257
35
30

230
32
78

128

137

927

912

2,323
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Circulation Statistics
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Patron Attendance
February 1999
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Management Committee Meeting
March 3, 1999
Chair: Ellen Yearwood
Present: Inara Brubaker, John Walker, Ellen Yearwood, Sandra Norlin, Martha

Sloan, Tony Siciliano.
Call to Order: 7:05 PM by Ellen Yearwood.

The Committee decided to establish a schedule for full review of the Des Plaines Public
Library policies to begin in 1999 with quarterly meetings as follows:

Section C — General Regulations — May 12, 1999

Section D — Personnel Policy — July 14, 1999

Section D — Personnel Policy — September 1, 1999

Revisions to Collection Management and Reference Policy — November 10, 1999.

The Committee suggested revisions to library policies Section B-1 through B-3 and to
delete Guidclines for Major Donations. They also recommend the addition of Collection
Development Policy as B-3, with Gifts and Endowments as B-4, and Donor Form as B-
4A.

The next meeting is scheduled for May 12, 1999 at 7 PM.

Meeting adjourned at 8:15 PM.

Minutes prepared by Sandra K. Norlin.

TELEPHONIE ($17) 825551 TELEFAX (B47) R27-7974




DES PLAINES PUBLIC LIBRARY

SECTION A - GENERAL POLICIES

A-1
A-2
A-3
A-4
A-4A
A-4B
A-4C
A-5
A-6
A-7
A-8
A-9
A-9A
A-10
A-11
A-11A
A-11B

t

General Policy

Confidentiality

Complaints Concerning Library Service
Complaints Concerning Library Materials

Citizens Opinion Concerning Specific Library Material
Guidelines for Hearing Concerning Library Materials
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MATERIAL SELECTION POLICY
GENERAL STATEMENT

Library matenials are selected to implement the Library's mission statement. The needs and
interests of the community and the funds available shall be the determining factors in
satisfying these goals.

Seleettort Library materials shalt-be-predicated-omthetdeathat-apublte ttbraryextsts are

selected to provide material and information that communicates expertence and ideas from
one person or group to another. The function of a library is to assemble, organize, preserve

and make available, easily and freely, to all patrons, the print and nonprint materials that will
assist them to:

Educate themselves continuously.

Learn about the past.

Keep pace with current developments.

Form an opinion on controversial subjects.

Fulfill political, soctal, occupational and family obligations.
Develop individual skills and talents.

Stimulate spiritual and creative capacities.

Enjoy leisure time.

Develop aesthetic and cultural appreciation.

The library cooperates with other libranes and institutions in order to mmntmize-unnecessary
duphicattonofservicesand-matertals maximize access to services and materials.

An up-to-date and attractive collection is maintained through a continual discarding of
obsolete-ard-er-worn material that no longer meets the needs of the community.

Ultimate responsibility for material selection rests with the Administrator who operates
within the framework of policies, goals and objectives determined by the Library Board of
Trustees. The Administrator may call upon other members of the staff for assistance.

Approved 11/21/89
Reviewed and Approved
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MATERIAL SELECTION PORICY PRINCIPLES

Materials are selected on the basis of literary and artistic quality, accuracy, timeliness,
significance of content, and specific value for the library's collection. To achieve these
prnciples, the hbrary supports the Freedom to Read Statement* '
adopted June 25, 1953; revised January 28,
1972, January 16, 1991, by the ALA Councﬂ and the AAP Freedom to Read Committee.
[Whenever the term “book” is used, it encompasses a broad variety of print and non-print

materials.) %‘H&M@W@M&?ﬁ%

L It 15 in the public interest for publishers and librarians to make available the widest
diversity of views and expressions, including those which are unorthodox ot unpopular with
the majority.

2 Publishers and libranans do not need to endorse every idea or presentation
contained in the books they make available. It would conflict with the public interest for
them to establish their own political, moral, ot aesthetic views as the sole standard for
determining what books should be published or circulated.

3. It is contrary to public interest for publishers or librarians to determine the
acceptability of a book solely on the basis of the personal history or political affilianons of
the author.

4, ‘The present laws dealing with obscenity should be vigorously enforced. Beyond
that, there is no place in our society for extra-legal efforts to coerce the taste of others, or
to confine adults to the reading matter deemed suitable for adolescents, or to inhibit the
efforts of writers to achieve artistic expression.

5, It is not in the public interest to force a reader to accept with any book the
prejudgment of a label characterizing the book or the author as subversive or dangerous.

6. It is the responsibility of publishers and librarians, as the guardians of the people's
freedom to read, to contest encroachments upon that freedom by individuals or groups
seeking to impose their own standards or tastes upon the community at large.

7. It is the responsibility of publishers and librarians to give full meaning to the
freedom to read by providing books that enrich the quality of thought and expression.

*This statement was originally issued in May of 1953 by the Westchester Conference of the
American Library Association and the American Book Publishers Council, which in 1970
consolidated with the American Educational Publishers Institute to become the Association
of American Publishers.
Approved 11/21/89
Reviewed and Approved 04/18/95
Revised and Approved 01/15/97
Revised and Approved
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Collection Development and Management Policy
October 9, 1997
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Introduction

Collection development and management are integral to the operation of the Des Plaines Public
Library. A collection development and management policy states the principles upon which a
useful and well-rounded collection is built and maintained. Thus it determines the ailocation of
library resources, the contents of its collections, and the means by which collections are
accessible to users. Collection development and management is not a single function, but rather
a number of procedures by which the library achieves its goals. The practices and procedures
outlined within describe selection, weeding, donations and gifts, replacements and collection and
management techniques. They describe present reality as well as future intent and provide
present and future librarians with consistg:nt methodology and principles.

The goal of the Des Plaines Public Library is to select, organize and make available materials in
all appropriate formats, within the limits of space and budget, to implement the Library's mission
statement. Such materials may be informative, educational, recreational and cultural, and are
provided equally to all patrons. It is the library's responsibility to provide a diverse collection,
which represents different and unusual points of view. Present laws dealing with obscenity are
enforced. Materials are selected to meet not only the current needs and interests of the library's
patrons, but also to anticipate future demands. -

This document is based on philosophical statements that are appended to this policy: The Library
Bill of Rights, Intellectual Freedom Statement, Freedom to View and the Freedom to Read
Statement, the Des Plaines Public Library Mission Statement, Statement of Beliefs and Vision
Statement.
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Responsibility for Collection Development and Management

Final responsibility for materials selection rests with the Library Administrator who operates
within the framework of policies, goals and objectives determined by the Library Board of
Trustees. The Coordinator of Public Services, who reports to the Director, reviews and approves
selections for purchase, donations and gifts. Staff members who participate in the selection of
library materials have primary responsibility for their assigned areas of selection under the
guidance of the appropriate Department Heads and the Coordinator of Public Services.
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Collection Management

Weeding

To ensure that the Library collection is up-to-date and relevant to community interests, the
selectors must, on an ongoing basis, re-evaluate the usefulness of the materials in the collection.
This process is essential to identify materials that have physically deteriorated, areas where
additional materials are needed, editions that need to be updated and areas where less material is
needed. Periodically, the median age, the size and the differing formats of an area should also be
assessed.

A systematic weeding of all materials considers the following factors:

physical condition

use pattern

reliability of the information (out-of-date, misleading)

duplications
Standard guides to core collections and other lists of “best books” should be used for guidance in
weeding. However, professional judgment tempered with experience and common sense must
also be used. It should be remembered that something is not always better than nothing. In
addition, with the ease of interlibrary loan, it may not be necessary for each library to have all
“core “ or “standard” titles. Some titles may also be outside the scope of the library’s area of
selection.

Some materials may not be weeded according to the previously established principles. Items
deemed of importance for local history or of particular community interest, and those that are
out-of-print may be retained.

To obtain a second point of view, the Coordinator of Public Services, or a designated
professional librarian, must review all items selected to be withdrawn.

Although weeding is an ongoing activity, a weeding schedule is established in the Children's and
Adult Services Departments to ensure that the collection is current and balanced.

Items that are weeded from the collection may be placed in the Friends’ used book sales, donated
to other libraries or discarded. Such decisions are made according to guidelines established by
the Library Administrator. (This statement replaces C-11 in the Policy Manual) '

Replacement

Not all items lost or damaged will necessarily be replaced. Each selector should first determine,
according to general selection criteria, whether that item is still useful in the collection. Other
considerations for replacement may also apply, such as the availability of new titles in the field,
historical value of the item, and its listing in a standard indexing tool.
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Bindi
The choice of books to be rebound is made in accordance with the established policies of original
selection, discard and replacement. Factors to consider are: value and use of the title; quality of
the paper, margins, and illustrations; cost of rebinding versus the cost of replacement; the number
and kind of similar titles in the collection; and the current validity of the contents. It is preferable
to purchase new editions of classics whenever possible rather than having them rebound.

Poorly bound foreign language books and selected paperbacks may be sent to the bindery before
being placed in circulation.

and ion
Gifts of books or other library materials intended to be put into the collection may be accepted if
they: conform with the established selection guidelines; do not impose a condition such as
special placement within the collection; do not endorse a product, service or individual. Donated
materials may be used or disposed of according to established guidelines unless there has been a
prior agreement with the donor. Further elaboration of this policy is in B-3 of the Library Policy
Manual. The Donor Form is appended to this document.

Patron Requests

Patron suggestions for purchase are encouraged and will be considered for purchase based on the
criteria stated in the Library's Selection Policy. A copy of the Patron Request form is appended
to this document. '

P Complaints C ing Material

The library recognizes that because of the diversity of materials in the collection individual
complaints may arise. The procedures followed when a patron registers a complaint are outlined
in Section A-4 in the Policy Manual. Forms used in this procedure are appended to this
document. (A-4-A, A-4-B)

Circulation Practices and Procedures

Circulation policies establishing the length of time materials circulate and the reserves and
renewal procedures affect the management of the collection. To ensure the availability of
materials for patrons, the length of time materials circulate may differ. Some materials may
permanently be placed on shorter loan periods; others, to meet temporary demand, may be placed
on short term loan. With the approval of senior reference librarian on duty, reference books may
go out overnight; a personal check covering the cost of the item will be held until they are
returned. Back issues of periodicals circulate.

Cataloging Practices and Procedures

Cataloging practices are central to the management of the collection, for they determine the
means of access to materials. Therefore, cooperation and communication among all departments
are crucial to make the best and most logical cataloging decisions. During the process of
assessment, selectors should consider the placement of items within the context of the entire
collection, for it may be advisable to change items to a different area to meet new rules or to
place them in an area more useful for public access.
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Selection
Because of the limitations of budget and space, careful selection is necessary. Materials
selection is based on the judgment, expertise and experience of librarians. Selectors are assigned
areas according to individual areas of expertise and interest. However, librarians need not agree
or endorse the views and expressions contained in selected materials. Reviews in journals,
newspapers, periodicals, and reputable publishers' catalogs are used to assist selectors in making
decisions in the selection of both print and nonprint items that will meet and reflect the diverse
interests of the public.

Adult Services
Adult Material: Criteria for selection:
Timeliness
Authority of the author

Accuracy, viewpoint of the author

Readability, organization of materials

Suitable physical format - size, print, paper, binding

Cost

Appropriateness of the materials for the intended audience
Community interests and requests

Relationship to other material in the collection

Permanent value to the collection

In order to provide guidance for selection, each area of the collection is assigned a level to
explain the scope and type of coverage that has been determined to be appropriate for our
collection. The following definitions help clarify the goals used for different subject areas
(Adapted from the “Pacific Northwest Collection Assessment Collection Level Indicators,”

which in turn was adapted from the RLG Cojlection Development Manual, 2nd ed.).

1a - Minimal level, with uneven coverage - Few selections and unsystematic coverage.

1b - Minimal level, but chosen well - Basic authors and core works with differing points of few.
It can support fundamental inquiries from the public.

2a - Basic information level - Materials which are up-to-date, encyclopedias and other reference
material, and a few periodicals on the subject. This level can support high school questions and
life-long learning.

2b - Augmented information leve| - A wider selection of reference works and more major
periodicals. This level continues to support life-long learning and can answer some basic
undergraduate inquiries.

3a - Basic study level - Includes the most important primary and secondary literature,
representative periodicals and fundamental reference tools. [t also supports life-long leamning
and introductory undergraduate inquiries.

Although it is often difficult to accurately categorize a collection area, these designations are
useful in determining the goals for selection. In general, the collection does not aim to serve
upper level academic work.
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Nonfiction

000s - Generalities (General knowledge, journalism, library science, and computer science)
Library science, journalism, general knowledge, recent editions of encyclopedias, and fact books
are selected to provide coverage of areas for reference and popular interest.

Computer science material is selected so that there is a representative selection on current major
software programs, personal computer hardware, and major operating languages and systems.

Periodicals help maintain currency in this area. 2b - Augmented information level

100s -Philosophy and Psychology (Philosophy, ethics, paranormal phenomena, and
psychology)

Holdings in the area of philosophy include works of major philosophers, ancient and modern, as
well as popular writers in the field. Historical and current trends are covered. 2a - Basic

" on level

Popular interest determines to a large extent the holdings in the area of occult sciences, but

standards of quality are maintained. 2a - Basic information level

In the area of psychology, works by major theorists, current and classic, as well as popular works
are held. Holdings include materials on a wide range of psychological theories and current

controversial issues. 2a -Basic¢ information level

200s - Religion (Religions, theology and mythology)

The collection of religion and mythology includes works by prominent theologians, as well as
material to meet current popular interests, inspirational works and commentaries, and balanced
coverage of controversial and opposing points of view. Special effort is made to include works
of particular interest to area residents and to provide coverage of all major world religions. 2a -

Basic information level

300s - Social Sciences (Sociology, statistics, political science, economics, social problems
and services, law, public administration, crime, education, commerce, costumes, customs,
folklore and etiquette)

The subjects covered under the broad heading, “sociology,” are generally collected at the 1b
level, with the exception of material on women, marriage, and the family, including information
on parent-child relationships and sibling relationships, which are collected with greater depth and
breadth. Currency and timeliness are of importance in this area, although experts in various fields

are retained regardless of age. 1b - Minimal level, but chosen well, to 2a - Basic information
level.
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Political science is an area of current interest, with the exception of the works of classic authors
(Hobbes, Machievelli, Locke, etc.). Information on the United States is timely and of some
breadth; material on the rest of the world is collected to meet popular interests and the demands

of students and lifelong learners. 1a- Minimal leve], with uneven coverage, to 1b - Minimal
level, but chosen well.

The area of personal finance and personal investing in such areas as stocks and real estate is of
particular interest to area residents, and the scope of the collection reflects this interest. 2b -

{information lev

The scope of the collection in the subjects of law and public administration meets current public
interest and demand. Most of the items are written for the general public. Because of the nature
of this area, much of the collection, government directories, legal statutes and codes, for

example, is in reference. Criminology, including books on true crime, is also an area of popular
interest and includes some basic texts for students and lifelong learners. 2a - Basic information

leve]

Material in many of the areas in the field of education are collected to meet popular demand.
However, philosophy of education is maintained at some depth, including the works of major
philosophers. The areas of greatest concentration and breadth are test preparation manuals,

college guides, and scholarship and financial aid information. 1a - Minimal level, with uneven
coverage, to 2a - Basic information jevel.

The broad subject areas of military science, transportation and communication, education, social
problems and services, etiquette, and folklore are collected at a level to serve lifelong learning
and to answer basic inquiries. The sections on transportation, including trains and the railway,
etiquette and weddings are of greater interest. Holiday books, though of seasonal demand, are
also collected at some depth. 1b - Minimal level, but chosen well, to 2a - Basic information
level.

400s - Language and Linguistics (Grammars, dictionaries, etymology)

Languages that are widely spoken or studied require multiple grammars and dictionaries, as well
as audio cassette tapes or CD’s and are collected at this level. Materials for those learning
English as a second language or sign language are also collected. Major, popular languages are
represented by at least one periodical title. Dictionaries for many languages may also be found

in the reference collection. 2a - Basic information level

Books on linguistics are collected with less depth, as are dictionaries and other resources for less

popular languages. 1b - Minimal level, chosen well
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500s - Natural Science and Mathematics (Astronomy, physics, chemistry, earth
sciences, biology and botany)

Most of the sciences and mathematics are collected as the basic level to meet student needs and
to answer general questions. Included are both popularizations of technical subjects, as well as

more detailed or specialized treatments. 1b- Minimal coverage, chosen well, to 2a - Basic
information level

Special areas of the collection are expanded in their coverage to meet popular and student needs.
These secttons include: general astronomy, the universe, space and galaxies and quasars;

evolution; wildflowers and trees; animals; and Homo Sapiens. 2b - Augmented information level

600s - Applied Sciences and Technology (Medicine, engineering, agriculture and
gardening, cooking, sewing, home economics, and business management)

Books on general technology, trademarks and symbols, technical drawing, museums, and
inventions are selected to meet general needs of both students and lifelong learners. Many areas
in the sections on manufacturing and engineering will also be collected at this level. 1b -

finimal level. df 1

Great attention is paid to the area of car repair, repair of household items, and home repair,
reflecting patron interest and popular demand. The sections on parenting and retirement focus on
a wide variety of popular materials. 2a - Basic Information level

The collection of materials on cooking and home economics includes different types of cuisine,
introductory materials, and general cookbooks. It stresses breadth, rather than depth. Also of
great local interest are the areas of household pets and gardening which are also collected at this

level. 2b - Augmented information level

With the exception of classic works in such general areas as anatomy, nursing, and first aid, most
selections in the medical sciences will focus on a broad range of non-technical materials to meet
popular demand. It is important to cover as wide a range of diseases as possible. Some sections
may be collected in greater depth (2b - Basic level, augmented) to meet current interest and
demand. These areas include: nutrition and diet, exercise and fitness, cardiovascular diseases,

‘mental disorders, gynecology and obstetrics, and pediatrics and geriatrics. 1b - Minimal level,

W - 5]

Business information is an area of high demand and interest; thus materials for small business
owners, entrepreneurs, job seekers and consumers will be current and developed at some depth.

b -4 | information level
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700s The Arts (Art and artists, architecture, sculpture, landscape design, interior design,
handicrafts, photography, music, theater, movies, dance, sports and games)

Every effort is made to collect current material covering all areas of art and architecture. The
differing levels of the collection reflect popular interest in the area of art, landscaping and
architecture. Major artists and periods of art and architecture are covered in greater depth. The
acquisition of The Dictionary of Art for the reference collection enhances the scope and depth of
the collection. Material on Chicago art and architecture is specifically collected.

Because of a local cooperative collection agreement, the areas of textiles, needlepoint and
handiwork will be collected at the higher level. Information on the graphic arts, printmaking and
photography emphasizes breadth, rather than depth. 1b-Minimal level, chosen well to 2a - Basic
information Jevel

Although much of the music area is selected at the 1a or 1b level, the collection of reference
materials, books on opera, popular performers, popular song books, with emphasis on Broadway
shows and opera, are collected at the 2a level. Books on individual instruments reflect popular

demand. 1a- Minimal level, with uneven coverage to 2a - Basic information level

Motion pictures, theater, and dance are subjects of great current and historical interest.
Biographies of major personalities are widely collected, as are books on different types of films.

24 - Basic inf on level

All sports are represented. The level of coverage varies. Many sports have minimal but even
coverage. Others are collected at a basic introductory level, with a good number of books
including histories, rule books, biographies and instruction manuals. Football, baseball, and
basketball are given special attention and are collected at an augmented level with a large number
of books, a wider selection of reference materials, and periodicals. Chicago teams and players

are collected at some depth. 1b-Minimal level, chosen well to 2a -Basic information level

800s Literature
The literature of most countries is represented with a history, selected works and criticism of

major authors. 1b-Minimal level, chosen well

There is heavy emphasis on American and British literature. Major and minor authors are
covered with a solid representation of primary work, criticism and history. Attention will be
given to new trends, including Latin American and African American literature. 2a-2b levels-

Basic informat; : l

Style manuals, books on writing and public speaking are collected at this level. 2a - Basic
o : | .
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900s History and Geography
The genealogy collection emphasizes how-to-do-it materials and books on sources where
material can be found. It includes books on heraldry and books on family names. 2b-Augmented
information level

In general, world history and geography will be collected at this level to reflect popular interest,

current events and student needs. 1b- Minimum level, chosen well

Well-chosen and current works on the history of countries in Asia and Europe will be selected to
meet student assignments and the interests of life-long learners

Works on the history of the United States will consist of a broad spectrum of materials, including
encyclopedias, other reference sources, periodicals, and books on specific events and significant

people. 2a - Basic information level

Travel books will be selected to meet heavy popular demand. To meet the interests and demands
of travelers and of students researching different countries, emphasis will be on current coverage
of many areas. The book collection is supplemented by many periodicals and by an extensive

travel video collection. Lb_Augmgm_d_mezmgug_n_lgy_cJ
Biographies

Popular, current biographies are selected, as are those on major historical figures. A separate
biography area is maintained, although books on popular entertainers, sports figures, musicians
and artists are placed with the subject. Individual biographies are preferred; collective

biographies are seldom purchased. Zg_ug_mﬁoxmmm

Fiction

All types of fiction are represented in the collection. A core collection of classic titles is
maintained and updated as new editions become available. There is also a wide selection of
formula and genre fiction reflecting popular demand. Because, more than any other collection,
this area reflects popular demand and interest, favorable reviews are not always a criterion if the
item is by a popular author or has received extensive publicity. Patron requests are almost
always honored. Translated materials and short story collections are selected with greater care as
they are not always of popular appeal. Emphasis is on American and British authors, but major
authors from other countries are represented. Added criteria for selection may include creativity
and novelty.

Large Type

Both fiction and nonfiction large type books are collected to meet the growing demand for
popular reading materials in this format. The collection includes both hard cover and softcover
books. Several standing order plans are maintained, and available bestsellers are purchased.
Large type books are also selected for the Children’s Department.
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Reference
Reference is a non-circulating collection of general and specialized materials providing quick
access to factual information on the entire range of human knowledge. The tools in this
collection should supply as much material as possible without duplication. The criteria for
selection include: clear presentation and arrangement; indexing and other means of multiple
access: accuracy, scope and depth of coverage. Some materials may also be placed in the
collection because of expense or to meet local needs and queries.

Increasingly, electronic matertals are purchased to replace or supplement traditional books. (See
“Electronic Materials” section)

Because of community interest and demand, materials for small businesses, job seekers,
entrepreneurs and investors are collected at this higher level. 3a - Basic study leve]

Handbooks, almanacs, directories, indexes, dictionaries, encyclopedias, atlases, gazetteers,
bibliographies, biographical dictionaries, and government publications are collected to respond to

questions of students and life-long learners. 2a - Basic information level

Electronic Materials :

Reference - Factors to consider in the selection in the growing area of electronic resources
include: favorable reviews, costs, staff capability and training, system capability, ease of use,
documentation, currency, and relationship to the entire collection. Some reference sources and
the Internet are made available for public use on the Local Area Network; other CD-ROM
products may be purchased for single user use. The library’s Internet policy is appended.

Interactive multimedia CD-ROMs - Software products are purchased for circulation to appeal to

a broad range of interests, both children and adults. Selection includes materials that are
informative, educational, recreational and creative and is based on favorable reviews as well as

On patron requests.

Periodicals y

The periodical collection serves two basic functions: ﬁrst as a popular collection serving the
needs of the community; second, as a research collection providing basic, introductory material
for personal and scholastic study. A large range of popular magazines, journals, newspapers,
business and investment serials and other periodicals are purchased. The criteria for selection
are: appropriateness for the library's scope; public interest; quality of the contributors; and
reputation of the publication. A special consideration is whether or not the contents of the
periodical are indexed. Periodicals are also collected as an aid in materials selection and for
professional reading by the library staff. Major foreign languages are represented by at least one
title with emphasis given to the Spanish language. Microfilm holdings supplement the basic
collection and serve as a permanent backfile for reference purposes.

Microfilm

The microfilm collection consists of backfiles of Time magazine, the Chicago Tribune, the New
York Times, local Des Plaines newspapers, and current college catalogs.
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Foreign Language Materials .

A collection of popular and classic foreign language books is maintained with current emphasis
on Polish and Spanish books. Every effort is made to purchase materials to meet changing
demographic trends in both the children’s and adult collections.

Audiovisual Materials

Music - A broad spectrum of music, at present in the formats of compact disks and audio
cassettes, is collected to meet demand for current, popular titles and to maintain a core collection
of standard works. In the area of popular music, timeliness and popular demand are of
importance. Selections are made to provide examples of major performers in rock, jazz, country,
New Age, instrumental and folk music.

Classical music is selected to represent major historical periods of music, composers, both major
and minor, and historical and currently popular performers. Special effort is made to ensure that
the collection has at least one copy of all Lyric Opera performances as well as the Lyric
Commentaries.

Spoken word audijo - Spoken word audio is collected at the basic level and includes audio books
and language instruction materials. Audio books are purchased primarily in the cassette format
and include fiction and nonfiction titles. All genres of fiction, including classics, are represented.
Both abridged and unabridged formats are purchased, but unabridged is preferred, particularly
for fiction. Instruction courses are collected for many foreign languages. English as a second
language material is also collected. :

Yideos - At present the video collection is in the cassette format and is a well-balanced collection
for home use. A broad range of fiction and nonfiction titles is selected for their timeliness,
social significance, technical quality and popular demand. The feature film collection consists of
a varied selection of current high interest films, old classics and foreign films. Informational
titles augment the book collections in such areas as travel, sports, exercise, parenting and
cooking. Many PBS titles are purchased.

Framed art
Works of art are selected annually on the basis of style, medium, or content for public
circulation. They are all works of local artists.

Pamphlet File

The pamphlet file material is selected primarily for its timeliness, usefulness for school
assignments and ease of storage. It includes booklets for crafts, maps and brochures for travelers,
and ephemera in other subject areas. The criteria for materials for selection are the same as for

the adult collection as a whole.
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Outreach Services

The Mobile Library serves the general population of the city, covering its diverse neighborhoods.
The Outreach Department honors requests for service to neighborhoods from our patrons, and the
Mobile Library provides regular biweekly service. The Mobile Library is primarily a popular
materials library. Because of its unique ability to serve populations that would not necessarily
come to the main library, it may also provide materials specially collected for its customers.

Adult materials: Criteria for Selection:
Although the Mobile Library follows the same general criteria for selection of adult materials,
the following are given special consideration:

Timeliness

Readability

Appropriateness of the materials for the intended audience.

Adult Fiction and Nonfiction material

Adult nonfiction and fiction books are selected for their current popularity to meet the needs of
the patrons of the Mobile Library. Most materials are those selected for the main library
collection. However, because of the personal nature of mobile library service and because of the
demands and interests of its patrons, materials that are not held in the main library may be
selected. These may include, for example, such items as additional, popular books in Spanish.
Because of the popular nature of the material selected for the Mobile Library, much of its

collection is purchased through a lease plan. 1a Minima] level, with uneven coverage

Children’s materials : Criteria for selection:
Because of the shortage of space, there is a small selection of a variety of different types of
materials for each age group. General consideration for selection are:

Current interest and demand

Appropriateness for the intended age level.

Children’s Fiction and Nonfiction

Books for children include board books, picture books, series, juvenile, easy and young adult
fiction and nonfiction. A few of the nonfiction children’s books are selected to meet school
assignments. An onboard computer is equipped with general reference materials to help meet
this demand. Books are in both English and Spanish.

Audiovisual materials

The audio collection at present consists primarily of currently popular music.
Kits and puzzles are available for young children.

Videos are collected for general family viewing.

Periodicals
Popular magazines are selected for both children and adults. Some selections are in Spanish.
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Children’s Services

Children’s materials are collected to serve the needs of young people and their caretakers from
infancy through eighth grade. There is a small parenting collection. Selection for materials is

based on reviews in newspapers and journals such as Booklist and School Library Journal, and
listings in publishers’ catalogs. Books in Spanish and in other foreign languages are purchased
to reflect changing demographics and need. The resources of the entire library are available to
children and young adults.

Children’s Materials: Criteria for selection:
Suitable physical format - size, print, paper, binding
Artistic excellence
Current interest, timeliness’
Curriculum demand
Cost
Appropriateness for intended age level
Accuracy ‘
Relationship to other materials in the collection
Permanent value to the collection

Fiction

Spectal consideration of plot, pacing, setting, characterization, and itlustrations are given when
selecting children’s fiction. Classics and award winners are collected and replaced as needed. An
attempt is made to always have a copy in house. Duplicate copies are often purchased to meet
patron demand. Holiday books are collected in some depth.

Board books and picture books: Board books and picture books for preschoot children are

selected for their aesthetics (illustrations, sturdiness, format) and for their appropriateness for the
developmental level of the children. Books that have pop-ups or lift-ups are generally not
purchased for circulation, because they cannot withstand heavy use.

Easy readers: Easy fiction selection considers appealing and motivational material for beginning
readers, grades K-3.

Juvenile fiction: Fiction for grades 4-6 is purchased for readers’ personal interest, based upon
récommendations in review journals and on popular demand. Multiple copies may be purchased
to meet demand as well as to satisfy school assignments. Paperback series are placed on
standing order. '

Young adult fiction: Young adult fiction (grades 6-8) explores issues that concern young
teenagers, and books are selected for their sensitivity and creativity in exploring those concerns.
Popular paperback series are also purchased.
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Nonfiction
Easy and juvenile nonfiction: Nonfiction selection for grades K-5 considers timeliness and
accuracy as well as appropriateness for grade level. School curriculum requests are given
primary consideration; therefore, multiple copies of items on material known to be in demand are
collected. There is also a special collection in sign language.

Young adult nonfiction: Material selection for young adult nonfiction (grades 6-8) reflects not
only school curriculum demands, but also serves the concerns of young adults about their
changing selves and world. Thus nonfiction reflects the knowledge that young adults read to
gain information on topics of concern to them.

Reference and electronic materjals: Reference information is based on regularly updated
encyclopedias and on other general resources to meet school assignment needs. Bibliographies
of “best books”, atlases, and other ready reference tools are also part of the collection. When
requested by the schools, the department also purchases non-circulating textbooks. The
Department has workstations for the resources on the Local Area Network, individual CD-
ROMs, and access to the Internet that complement the collection. Internet sites are bookmarked
for homework use as well as for entertainment.

Audiovisual materials

Audio materials: Children’s audio materials (audio kits, audio books, compact disks, and audio
cassettes) are selected according to the same criteria as those used for books. Music is selected
primarily for younger children and includes current popular songs and music, introductions to
classical music, and traditional folk music. Audio books are geared for the primary and junior
high grades; audio kits for younger children.

Yisual materials: The audience for videos selected for the children’s department is primarily
young children, and thus most videos are not popular feature films. Many are based on popular
television characters and personalities. Duplicate copies are purchased where necessary to meet
demand.

Periodicals
Magazines are selected for their recreational, informational and educational content.

CD-ROMs
CD-ROMs are purchased for use in the library and for circulation. A combination of educational
and recreational types are selected in formats for both the Macintosh and the PC.

Puzzles and Games

Puzzles are purchased for both circulation and for in-house use by young children. Differing
degrees of difficulty are selected. Flash cards and other similar items are selected to meet
popular demand. Games and other toys such as puppets are purchased for use only in the
Department.



Conclusion

To ensure that the Des Plaines Public Library continues to have a relevant, timely collection, this
policy should be reviewed, and, if necessary, revised on a consistent basis. Rapidly changing
technologies as well as a changing population mean that no more than two years should pass
between formal revision. Thus, this policy should next be reviewed in November 1999,

The Coordinator of Public Services and the selectors for material for the Children’s Services,
Adult Services, and Outreach Departments should review the subject coverage, collection scope
levels, and format selection. Needed changes will be made within the guidelines provided by the
library’s mission statement and collection development objectives and will be approved by the
library Board of Trustees.
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GIFTS AND FNDOWMENTS

Gifts of monies, real property, library or other materials, equipment, or services to the Des
Plaines Public Library may be accepted by the library when such a gift ot its acceptance:

1. Contributes to the achievement of the library's adopted goals and
objectives,

2. Does not result in a conflict with the library materials selection or other
adopted policy or regulation,

3. Does not impose 2 restriction on the library as a condition of the gift,
unless such restriction is formally accepted by the Library Board of
‘: Trustees,
4. Is not likely to be perceived as an endorsement of an individual, a

product, or a service, and

5. May be used or disposed of at the discretion of the library, unless
otherwise mutually agreed by the donor and by the Library Board of
Trustees at the time of the gift.

Gifts made to the library in accordance with this policy and without restriction by the donor
may be accepted by the Library Administrator. However, gifts of a value of $1,000 or more

will be reported to the Library's Board of Trustees and the acceptance by the library of gifts

of this value will not be final until such report has been made to the Board.

Unless otherwise provided, arrangements for and the cost of an appraisal of a gift in the
interest of 2 donor will be the donor's responsibility prior to the conveyance of the gift to
the library.

All gifts of significance will be appropnately acknowledged and recognized.

Approved 11 [21/89

Reviewed and Approved Apnl 18, 1995
Revised and Approved




(Ve
L

SHISAND ENDOWMENTS
DONOR FORM

I hereby make the followihg gift to the Des Plaines Public Library:

I have read and understand the Des Plaines Public Library Policy on Gifts and
Endowments, and make this gift in accordance with this policy.

Name

Address

Signature Date
Witness Signature Date

I accept the gift herein described on behalf of the Des Plaines Public Library Board of
Trustees and in accordance with the Library's Policy on Gifts and Endowments.

Signature Date

Title

Reviewed and Approved
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DONATIONS

JI

Guidelines for the acceptance and recognition of major donations to the Des Plaines
Public Library Building Fund, :

A Donation of $2,000,000 and above, the Librarv Board will constder naming
the building after the donor or family, or at the donor's discretion.

A Donation of $1,000,000 - $1,999,999, the Library Board will consider naming
major department or service (i.e. children's room, main reading room) after the donor
or family, or at the donor's discretion.

A Donation of $500,000 - $§999,999, the Library board will consider naming a
section of the building, room and furnishings (Le. large meeting room, storvhour
room. computer room. homework/voung adult center) after the donor or tamily, or

. at the donor's discretion.

A Donation of $100,000 - $§499,999, the Library Board will consider naming a
spectal use area (1.2. group study rooms. small meeting room, clock tower, garden
courtvard. business reference room) after the donor or family, or at the donor's
discretion.

A Donation of $10,000 - $99,000. the Libary Board will consider naming a
permanent art and/or display area (i.e. sculprure. wall hangings, tapestries. mobile,
display gallery) in honor of the donor. or at the donor's discretion.

All decisions are subject to the approval of the Des Plaines Public Libary Bdard of
Trustees. N,

—_

Approved 10/17/95

TELEI'HONE . T08) 427-5351 TELEEAX (708) 827794
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Architecture
Planning
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225 North Michlgan Avenye
Chicago, Ilinois 60601

SR 4455 Fax 312.938.0929
. inteinet www.lohan.com
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LOHAN ASSOCIATES

3 March 1999

Ms. Sandra Norlin

Library Administrator

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 60016

Dear Sandra,

Please find enclosed two signed-originals of the Agreement between Owner and
Architect for the FF&E services.

Please note that in Ken Hutson’s February 12" e-mai! (attached) he indicated that
the Agreement was acceptable to him once | modified paragraphs 8.4, 8.5 and
9.3.1. | have only modified 9.3.1, which will lengthen the time permitted for
payment. However, | have not modified paragraphs 8.4 and 8.5 since | am unaware
of any DPL or IL statutes that may effect these requirements.

Also, please review the entire document and if in agreement please have both
copies signed and return one original to my attention. Thank you for your attention
to this matter and Sandra, we are looking forward to a successful completion of this

project.

FloydIp. Anderson, AlA
Principal

Sincerely,

Enclosure

CcC: Ken Hutson

Prin¢lpals: Dirk Lohan FAIA - Joseph Caprile AlA - James Goettsch FAIA*- Floyd D. Andersan AIA - Michael F. Kaufman AfA
Associate Principals: Edwin M. Denson AlA - Al Novickas AlA - Lawrence C. Weldun AIA - Joseph Dofinar A1A - David L Fleener AJA
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AGREEMENT BETWEEN OWNER AND ARCHITECT

AGREEMENT made as of the 8th day of September in the year Nineteen Hundred and Ninety
Eight.

BETWEEN the Owner: Des Plaines Public Library
841 Graceland Avenue
Des Plaines, Illinois 60016-6472

And the Architect: Lohan Associates, Inc.
225 North Michigan Avenue, Suite 800

Chicago, Illinois 60601

For the following Project: The space planning, selection and documentation for
Furniture, Fixtures and certain Equipment (FF & E)
required for the new 80,000 square foot Des Plaines
Public Library. :

Additionally the Owner has designated as the Owner’s Representative, CCS/Owner Services Inc.,
to represent the Des Plaines Public Library interests with regard to the interior design and
implementation of the FF & E. The Owner’s Representative will assist the Architect’s efforts in
design and coordination of the installation of the Project as set forth in the Owner’s
Representative’s Contract with the Owner.

The Owner and the Architect agree as set forth below.

ARTICLE 1: ARCHITECT'S RESPONSIBILITIES

1.1 ARCHITECT'S SERVICES

1.1.1 The Architect's services consist of those services performed by the Architect,
Architect's employees and Architect's consultants as enumerated in Articles 2 and 3 of
this Agreement.

1.1.2 The Architect's services shall be performed as expeditiously as is consistent with
professional skill and care ordinarily exercised by Architects and the orderly progress
of the Work. The Architect has attached as Exhibit A, for the Owner's approval, a
schedule for the performance of the Architect's services which may be adjusted as the
Project proceeds, and shall include allowances for periods of time required for the
Owner's review and for approval of submissions by authorities having jurisdiction
over the Project. Time limits established by this schedule approved by the Owner
shall not, except for reasonable cause, be exceeded by the Architect or Owner.

Owner Architect Agreement
-1- Des Plaines Library FF & E




~ 1.1.3 The services covered by this Agreement are subject to the time limitations contained
in Paragraph 9.3.

, ARTICLE 2 - SCOPE OF ARCHITECT'S BASIC SERVICES

2.1 DEFINITION

2.1.1 The Architect's Basic Services consist of those described in Paragraphs 2.2 through

2.6 and include normal interior space planning and furniture selection services and as
indicated in Exhibit B.

2.2 SCHEMATIC DESIGN PHASE

2.2.1 The Architect shall review and confirm the program furnished by the Owner to
ascertain the requirements of the Project and shall arrive at a mutual understanding of
such requirements and other design parameters with the Owner. The Owner’s
program is defined as that prepared by Library Planning Associates, Inc. and is dated
July 13, 1995,

222 The Architect shall provide a preliminary evaluation of the Owner's program, schedule
and construction budget requirements, each in terms of the other, subject to the
limitations set forth in Subparagraph 5.2.1.

2.2.3 The Architect shall review with the Owner alternative selection of new furniture,
. equipment, furniture procurement methods and methods of project delivery.

2.2.4 Based on the mutually agreed-upon program, schedule and construction and FF & E
budget requirements, the Architect shall prepare, for approval by the Owner,
Schematic Design Documents consisting of drawings, outline specifications and other
documents illustrating the scale and relationship of Project components.

225 The Architect shall submit to the Owner a preliminary budget of furniture and
equipment.

2.3 DESIGN DEVELOPMENT PHASE

231 Based on the Schematic Design Documents approved by the Owner and any
adjustments authorized by the Owner in the program, schedule or FF & E budget, the
Architect shall prepare, for approval by the Owner, Design Development Documents
consisting of drawings, short form specifications and other documents to fix and
describe the size and character of the Project as to manufactured and custom furniture
and other such elements as may be appropriate.

2.3.2 The Architect shall advise the Owner of any adjustments to the preliminary estimate

. . : Owner Architect Agreement
-2- Des Plaines Library FF & E




233

24

2.4.1

242

243

2.5

2.5.1

26

2.6.1

262

of construction and FF & E costs including those resulting from changes in program
or project scope.

The Architect shall verify the purchasing strategy of FF&E with the Owner and if
required assist the Owner in establishing a proposed FF&E Dealer listing.

CONSTRUCTION DOCUMENTS PHASE

Based on the approved Design Development Documents and any further adjustments
in the scope or quality of the Project or in the construction and FF & E budget
authorized by the Owner, the Architect shall prepare, for approval by the Owner,
Construction Documents consisting of Drawings and Specifications setting forth in
detail the requirements for the Project.

The Architect shall assist the Owner in the preparation of the necessary bidding
information, bidding forms, the Conditions of the Contract, and the form of
Agreement between the Owner and the Furniture Dealer. These documents may be
organized into two sets, one for purchased furniture and one for custom millwork (if
required).

The Architect shall advise the Owner of any adjustments to previous preliminary
estimates including those indicated by changes in program or project scope.

BIDDING OR NEGOTIATION PHASE

The Architect, following the Owner's approval of the Construction Documents and of
the latest estimate, shall assist the Owner in obtaining bids or negotiated proposals by
participating in the prequalification of Furniture Dealers, rendering interpretations and
clarifications of drawings and specifications in appropriate written form. The
Architect shall assist the Owner in awarding and preparing the contract for
construction, but the Architect shall have no contractual relationship with any
Furniture Dealer or Subcontractor.

CONSTRUCTION ADMINISTRATION PHASE

The Architect's responsibility to provide Basic Services for the Construction Phase
under this Agreement commences with the award of the Furniture Contract(s) and
terminates at the earlier of the issuance to the Owner of the Architect's Statement
regarding the Furniture Dealer’s final Application or sixty {60) days after the date of
Substantial Completion of the Furniture Dealer's Work, unless extended under the
terms of Subparagraph 3.3.24.

The Architect shall provide administration of the Contract for Construction as set forth
below and in the 1987 edition of AIA Document A201, General Conditions of the
Contract for Construction, as amended by Agreement between Owner and Architect or

Owner Architect Agreement
-3- Des Plaines Library FF & E
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2.6.15

2.6.16

2.6.17

intent and the requirements of the Contract Documents on written request of either the
Owner or the Furniture Dealer. The Architect's response to such requests shall be
made with reasonable promptness and within any time limits agreed upon.

All interpretations and recommendations of the Architect shall be consistent with the
intent of and reasonably inferable from the Contract Documents and shall be in
writing or in the form of drawings. When making such interpretations and initial
recommendations the Architect shall not be liable for results of interpretations or
recommendations so rendered in good faith.

The Architect's decisions on matters relating to aesthetic effect shall be final if
consistent with the intent expressed in the Contract Documents.

The Architect shall render written recommendations within a reasonable time on all
claims, disputes or other matters in question between the Owner and Furniture Dealer
relating to the execution or progress of the Work as provided in the Contract
Documents.

ARTICLE 3: ADDITIONAL SERVICES

3.1

3.2

3.2.1

322

323

GENERAL

The services described in this Article 3 are not included in Basic Services. They shall
be paid for by the Owner as provided in this Agreement, in addition to the
compensation for Basic Services if authorized or confirmed in writing by the Owner.

PROJECT REPRESENTATION BEYOND BASIC SERVICES

If more extensive representation at the site than is described in Subparagraph 2.6.5 is
required, the Architect shall provide one or more Project Representatives to assist in
carrying out such additional on-site responsibilities.

Project Representatives shall be selected, employed and directed by the Architect, and
the Architect shall be compensated therefor as mutually agreed by the Owner and
Architect. The duties, responsibilities and limitations of authority of Project
Representatives shall be as agreed to between Owner and Architect and consistent
with the General Conditions of the Construction Contract.

Through the observations by such Project Representatives, the Architect shall
endeavor to provide further protection for the Owner against defects and deficiencies
in the Work, but the furnishing of such project representation shall not modify the
rights, responsibilities or obligations of the Architect as described elsewhere in this
Agreement.

Owner Architect Agreement
-6- Des Plaines Library FF & E
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. .33 ADDITIONAL SERVICES
o
2 3.3.1 Making revisions in Drawings, Specifications or other documents when such revisions
are:
B inconsistent with approvals or instructions previously given by the QOwner,

including revisions made necessary by adjusiments in the Owner's program
or Project budget;

2 required by the enactment or revision of codes, laws or regulations
subsequent to the preparation of such documents; or

3 due to causes required as a result of the Owner's failure to render decisions
" in atimely manner; or

4 changes resulting from Furniture Dealer substitutions.

332 Providing services required because of significant changes in the Project including,
but not limited to, size, quality, complexity, the Owner's schedule, or the method of
bidding or negotiating and contracting for construction, except for services required
under Subparagraph 5.2.5.

i . 333 Providing services in connection with a public hearing, arbitration proceeding or legal
! proceeding except where the Architect is held legally liable.

334 Providing financial feasibility or other special studies.

3.3.5 Providing special surveys, environmental studies and submissions required for

approvals of governmental authorities or others having jurisdiction over the Project.
| 33.6 Not used.

3.3.7 Providing services to investigate existing conditions or facilities or to make measured
drawings thereof.

338 Providing services to verify the accuracy of drawings furnished by the Owner.

3.3.9 Making investigations, inventories of materials or equipment, or valuations and
detailed appraisals of existing facilities.

3.3.10 Preparing documents for alternate, separate or sequential bids (except as noted in
paragraph 2.4.2) or providing services in connection with bidding, negotiation or
construction prior to the completion of the Construction Documents Phase.

: Owner Architect Agreement
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33.11

3.3.12

3.3.13

3.3.14

33.15

3.3.16

3.3.17

3.3.18

-3.3.19

3.3.20

3.3.21

3322

Providing analyses of owning and operating costs.

Preparing Drawings, Specifications and supporting data and providing other services
in connection with Change Orders initiated by others and that change the original
scope of the project. :

Not used.

Providing consultation concerning replacement of Work damaged by fire or other
cause during construction, and furnishing services required in connection with the
replacement of such Work.

Providing services made necessary by the failure of performance, the termination or
default of any of the Owner's Consultants; or of the Furniture Dealer; or by major
defects or deficiencies in the Work of the Furniture Dealer, or by failure of
performance of either the Owner or Furniture Dealer under the Contract for
Construction.

Providing services in evaluating an extensive number of claims submitted by the
Furniture Dealer or others in connection with the Work.

Providing coordination of construction performed by separate contractors or by the
Owner's own forces and coordination of services required in connection with
construction performed and equipment supplied by the Owner.

Providing detailed quantity surveys or inventories of existing furniture, material,
equipment and labor except that some inventory of the Director’s office furniture will
be provided. :

Preparing a set of reproducible record drawings showing significant changes in the
Work made during construction based on marked-up prints, drawings and other data
furnished by the Furniture Dealer to the Architect, unless caused to be made by an
error or omission by the Architect.

Providing services after issuance to the Owner of the Architect's Statement regarding
the Furniture Dealer's Final Application for Payment, or in the absence of a Final
Application for Payment, more than sixty (60) days after date of Substantial
Completion of the Work.

Providing the services of a full-time field representative.
Administration of the Construction Contract if, and to the extent that, the period

initially established for the Construction Phase of the Project is exceeded or extended
through no fault of the Architect.

Owner Architect Agreement
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3.3.23

3.3.24

. Review of Furniture Dealer re-submittals in excess of those defined in Paragraph

2.6.10. .
[fand to the extent that the time wnitially established in this Agreement is exceeded or
extended through no fault of the Architect, compensation for any services rendered
during the additional period of time shall be computed in the manner set forth in
Subparagraph 9.6.2.

ARTICLE 4: OWNER'S RESPONSIBILITIES -

4.1

4.2

4.3

4.4

4.5

4.6

4.7

The Owner shall provide full information regarding requirements for the Project,
including a program which shall set forth the Owner's objectives, schedule, constraints
and criteria, including space requirements and relationships, flexibility and

~ expandability, special equipment, systems, site requirements and other special design

parameters.

The Owner shall review and assist the Architect in preparing an overall budget for the
Project, the Owner's other costs and reasonable contingencies related to all of these
costs.

The Owner shall designate a representative authorized to act on the Owner's behalf
with respect to the Project. The Owner or such authorized representative shail render
decisions in a timely manner pertaining to documents submitted by the Architect in
order to avoid unreasonable delay in the orderly and sequential progress of the
Architect's services.

. The Owner shall furnish the services of other consultants when such services are

reasonably required by the scope of the Project and are requested by the Architect.

The Owner shall furnish all legal, accounting and insurance counseling services as
may be necessary at any time for the Project, including auditing services the Owner
may require to verify the Furniture Dealer's Applications for Payment or to ascertain
how or for what purposes the Furniture Dealer has used the money paid by or on
behalf of the Owner.

The services, information, surveys and reports required in this section shall be
furnished at the Owner's expense, and the Architect shall be entitled to rely upon the
accuracy and completeness thereof. The Owner shall furnish these services and
information as expeditiously as necessary for the orderly progress of the Architect's
services and the work of the Contractor.

Prompt written notice shall be given by the Owner to the Architect if the Owner
becomes aware of any fault or defect in the Project or nonconformance with the
Contract Documents.

Owner Architect Agreement
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4.9

4.10

4.11

4.12

4.13

The Owner’s request of certifications or statements shall not require knowledge or
services beéyond the scope of this Agreement or expand the Architect's liability.

The Owner shall not, except for reasonable cause, exceed time limits established in the
schedule agreed to by Owner and Architect.

The Owner shall insure that the Furniture Dealer names the Owner and the Architect
as 'additional insured' on the comprehensive general liability policy of the Furniture
Dealer and/or Subcontractor of any tier and insure that the Architect be provided with
certificates.

The Owner shall require the Furniture Dealer to produce a list of items to be
completed or corrected at Substantial Completion. '

The Owner shall inform the Architect of any communications regarding the project
made directly to the Furniture Dealer. .
The Owner shall be responsible for reviewing all Applications for Payment by the
Furniture Dealer and shall review all documentation, including waivers of lien
accompanying such Applications. The Architect's sole responsibility relative to such
Applications is to ascertain whether the Work has progressed to the point indicated in
the Application,

ARTICLE 5: CONSTRUCTION & FF & E COST -

5.1

5.2

DEFINITION

The Construction and FF & E Cost shall be the total cost or estimated cost to the
Owner of all elements of the Project planned or specified by the Architect.

The Construction and FF & E Estimate shall include the cost at current market rates of
labor and materials furnished by the Owner and equipment planned, specified,
selected or specially provided for by the Architect, plus a reasonable allowance for the
Furniture Dealer's overhead and profit. In addition, a reasonable allowance for
contingencies shall be included for market conditions at the time of bidding and for
changes in the Work during construction.

Construction and FF & E Estimate does not include the compensation of the Architect
and Architect's consultants, financing or other costs which are the responsibility of the
Owner as provided in Article 4.

RESPONSIBILITY FOR CONSTRUCTION AND FF & E COST

Owner Architect Agreement
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5.2.1
@
5.2.2
523
524
@
5.2.5

Evaluatioris of the Owner's Project bidget, preliminary estimates of FF & E and
detailed estimates of FF & E, if any, prepared by the Architect, represent the
Architect's best judgment as a design professional familiar with the interiors industry.
[t is recognized, however. that neither the Architect nor the Owner has control over the
cost of labor, materials or equipment, over the Furniture Dealer’s methods of
determining bid prices, or over competitive bidding, market or negotiating conditions.
Accotdingly, the Architect cannot and does not warrant or represent that bids or
negotiated prices will not vary from the Owner's Project budget, or from any estimate
of FF & E or evaluation prepared or agreed to by the Architect.

The Owner has'established a preliminary Project budget for Furniture, Fixtures and
Equipment of $1,400,000 that will be verified.

If the Bidding or Negotiation Phase has not commenced within ninety (90) days after
the Architect submits the Construction Documents to the Owner, any Project budget
or fixed limit of the FF & E Estimate shall be adjusted to reflect changes in the
general level of prices in the construction industry between the date of submission of
the Construction Documents to the Owner and the date on which proposals are sought.

Ifafixed imitof FF & E (adjusted as provided in Subparagraph 5.2.2) is exceeded by
the lowest bona fide bid or negotiated proposal, the Owner shall:

1 give written approval of an increase in such fixed limit;

2 authorize rebidding or renegotiating of the Project or portions of the Project
within a reasonable time;

3 if the Project is abandoned, terminate in accordance with Paragraph 8.3; or

A4 cooperate in revising the Project scope and quality as required to reduce the
Construction Cost.

If the Owner chooses to proceed under Clause 5.2.4.4, the Architect, without
additional charge, shall modify the Contract Documents as necessary to comply with
the fixed limit, if established as a condition of this Agreement. The modification of
Contract Documents shall be the limit of the Architect's responsibility arising out of
the establishment of a fixed limit. The Architect shall be entitled to compensation in
accordance with this Agreement for all services performed whether or not the
Construction Phase is commenced.

Owner Architect Agreement
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ARTICLE 6: USE OF ARCHITECT'S DRAWII‘NGS, SPECIFICATIONS

6.1

6.2

AND OTHER DOCUMENTS

The Drawings, Specifications and other documents prepared by the Architect for this
Project are instruments of the Architect's service for use solely with respect to this
Project and, unless otherwise provided, the Architect shall be deemed the author of
these documents and shall retain all common law, statutory and other reserved rights,
including the copyright. The Owner shall be permitted to retain copies, including
reproducible copies, of the Architect's Drawings, Specifications and other documents
for information and reference in connection with the Owner's use and occupancy of
the Project. Any re-use for completion of the Work by others, or for subsequent
additions or modifications by others shall be at the risk of the Owner, and the
Architect shall not be responsible for any costs or damages as a result of such re-use.
In addition, the Owner shall indemnify, defend and save the Architect harmiess from,
and against any costs or damages, including reasonable attorney fees, resulting from
such re-use.

Submission or distribution of documents to meet official regulatory requirements or
for similar purposes in connection with the Project is not to be construed as
publication in derogation of the Architect's reserved rights.

ARTICLE 7: RESOLUTION OF DISPUTES

7.1

All claims, disputes or other matters in question between the parties to this Agreement
arising out of or relating to this Agreement or breach thereof shall be settled by
discussion between the parties and failing that by mediation and failing that resolution
by a competent court of law.

ARTICLE 8: TERMINATION, SUSPENSION OR ABANDONMENT

8.1

8.2

83

This Agreement may be terminated by either party upon not less than seven (7) days'
written notice should the other party fail substantially to perform in accordance with
the terms of this Agreement through no fault of the party initiating the termination.

If the Project is suspended by the Owner for more than thirty (30) consecutive days,
the Architect shall be compensated for services performed prior to notice of such
suspension. When the Project is resumed, the Architect's compensation shall be
equitably adjusted to provide for expenses incurred in the interruption and resumption
of the Architect's services.

This Agreement may be terminated by the Owner upon not less than seven (7) days'
written notice to the Architect in the event that the Project is permanently abandoned.

, Owner Architect Agreement
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8.4

8.5

8.6

[f the Project is abandoned by the Owner for more than ninety (90) consecutive days,
the Architect may terminate this Agreement by giving written notice.

Fatlure of the Owner to make payments to the Architect in accordance with this
Agreement shall be considered substantial nonperformance and cause for termination.

If the Owner fails to make payment when due the Architect for services and expenses,
the Archite‘ct may, upon seven (7) days' written notice to the Owner, suspend
performance of services under this Agreement. Unless payment in full is received by
the Architect within seven (7) days of the date of the notice, the suspension shall take
effect without further notice. In the event of a suspension of services, the Architect
shall have no liability to the Owner for delay or damage caused the Owner because of
such suspension of services.

In the event of termination not the fault of the Architect, the Architect shall be
compensated for services performed prior to termination, together with Reimbursable
Expenses then due. '

ARTICLE 9: COMPENSATION AND PAYMENTS TO THE ARCHITECT

The Owner shall compensate the Architect for the Scope of Services provided as follows:

9.1

9.2

9.3

93.1

932

9.4

For Basic services, and an)./ other services described as part of Basic Services, Basic
Compensation shall be a lump sum amount in the amount of Eighty Nine Thousand
Dollars ($89,000.00). '

Payments on account of the Architect's Additional Services and for Reimbursable
Expenses shall be made monthly upon presentation of the Architect's statement of
services rendered or expenses incurred.

IF THE BASIC SERVICES covered by this Agreement have not been completed
within Twenty One (21) months of the date hereof, through no fault of the Architect,

extension of the Architect's services beyond that time shall be compensated as
provided in Subparagraphs 3.3.24 and 9.6.2.

Payments are due and payable thirty (45) days from the date of the Architect's invoice.
Amounts unpaid thirty (45) days after the date of the invoice shall bear interest at the
prime interest rate, plus one percent.

The rates and multiples set forth for Additional Services shall be annually adjusted in
accordance with normal salary review practices of the Architect.

No deductions shall be made from the Architect's compensation on account of penalty,
liquidated damages or other sums withheld from payments to Furniture Dealers, or on

Owner Architect Agreement
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9.5.1

9.6

9.6.1

9.6.2

9.6.3

9.6.4

9.6.5

9.7

9.7.1

account of changes in the FF & E Cost other than those for which the Architect has
been held to be legally liable.

BASIC COMPENSATION

FOR BASIC SERVICES, as described in Article 2, and any other services included as
part of Basic Services, Basic Compensation shall be made monthly and shall be
computed as follows:

Schematic Design Phase 20%
Design Development Phase 25%
Construction Documents

& Bidding Phase 45%
Construction Administration Phase 10%

COMPENSATION FOR ADDITIONAL SERVICES

FOR PROJECT REPRESENTATION BEYOND BASIC SERVICES, as described in
Paragraph 3.2, Compensation shall be computed as follows:

FOR ADDITIONAL SERVICES OF THE Architect, other than (1) Additional
Project Representation, as described in Paragraph 3.2, and (2) services inctuded as
part of Additional Services, but excluding services of consultants, compensation shall
be computed on the basis of Direct Personnel Expenses times 2.75.

FOR ADDITIONAL SERVICES OF CONSULTANTS, as identified as part of
Additional Services, a multiple of 1.1 times the amounts billed to the Architect for
such services.

Direct Personnel Expense is defined as the direct salaries of the Architect's personnel
engaged on the Project, and the portion of the cost of their mandatory and customary
contributions and benefits related thereto, such as employment taxes and other
statutory employee benefits, insurance, sick leave, holidays, vacations, pensions and
similar contributions and benefits.

Records of Reimbursable Expenses and expenses pertaining to Additional Services
and services performed on the basis of a multiple of Direct Personnel Expense shall be
available to the Owner or the Owner's authorized representative at mutually
convenient times. ‘

REIMBURSABLE EXPENSES

Reimbursable Expenses are in addition to compensation for Basic and Additional
Services and include expenses incurred by the Architect and the Architect's employees
in the interest of the Project, as identified in the following Clauses:

Owner Architect Agreement
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9.7.2

B! Expenses in connection with tocal travel to and from meetings with the
Owner or Owner's Representative.

~

2 Expenses in connection with prior Owner authorized out-of-town travel,
long distance communications; and fees paid for securing approval of
authorities having jurisdiction over the Project.

3 Expense of reproductions, computer plots, storage of electronic data, and
handling of Drawings, Specifications and other documents.

4 Expenses of messenger, courier and other overnight delivery charges in
connection with forwarding information to the Owner or Owner’s
Representative. '

.5 If authorized in advance by the Owner, expense of overtime work requiring

higher than regular rates unless such overtime is required as the result of
deiay or fault of Architect. ' .

6 Expense of renderings, models and mock-ups approved by the Owner.
) " Expense of additional insurance coverage or limits, including professional

liability insurance, requested by the Owner in excess of that normally
carried by the Architect and Architect's consultants.

.8 Expense of photographs.

FOR REIMBURSABLE EXPENSES, as described above, a multiple of 1.0 times the
direct cost incurred by the Architect, the Architect's employees and consuitants in the
interest of the Project.

ARTICLE 10: MISCELLANEQUS PROVISIONS

10.1

10.2

10.3

Unless otherwise provided, this Agreement shall be governed by the law of Illinois.

Terms in this Agreement shall have the same meaning as those in the 1987 edition of
AIA Document A201, General Conditions of the Contract for Construction.

Causes of action between the parties to this Agreement pertaining to acts or failures to
act shall be deemed to have accrued and the applicable statutes of limitations shall
commence to run not later than either the date of Substantial Completion of the
Project for acts or failures to act occurring prior to Substantial Completion of the
Project, or the date of issuance of the final Certificate for Payment for acts or failures

Owner Architect Agreement
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10.4

10.5

10.6

10.7

10.7.1

108

10.9

10.10

to act occurring after Substantial Completion of the Project.

The Owner and Architect waive all rights against each other and against the Furniture
Dealers, consultants, agents and employees of the other for damages, but only to the
extent covered by property insurance during construction, except such rights as they
may have to the proceeds of such insurance as set forth in the 1987 edition of AIA
Document A201, General Conditions of the Contract for Construction. The Owner
and the Architect each shall require similar waivers from their contractors, consultants
and agents.

The Owner and the Architect, respectively, bind themselves, their partners, successors,
assigns and legal representatives to the other party to this Agreement and to the
partners, successors, assigns and legal representatives of such other party with respect
to all covenants of this Agreement. Neither Owner nor Architect shall assign this
Agreement without the written consent of the other.

This Agreement represents the entire and integrated agreement between the Owner
and the Architect and supersedes all prior negotiations, representations or agreements,
either written or oral. This Agreement may be amended only by written instrument
signed by both Owner and Architect.

Nothing contained in this Agreement shall create a contractual relationship with or a
cause of action tn favor of a third party against either the Owner or Architect.

Nothing contained herein and no action taken by the Architect in executing his duties
under This Agreement shall be deemed to create any contractual relationship between
the Architect and the Furniture Dealer, Subcontractors or material suppliers on the
Project; nor shall anything contained in this Agreement be deemed to give any third
party any claim or right of action against the Owner or the Architect which does not
otherwise exist without this Agreement.

The Architect shall have the right to include representations of the design of the
Project, including photographs of the exterior and interior, among the Architect's
promotional and professional materials. The Architect's materials shall not include the
Owner's confidential or proprietary information if the Owner has previously advised
the Architect in writing of the specific information considered by the Owner to be
confidential or proprietary. The Owner shall provide professional credit for the
Architect on the construction sign and in the promotional materials for the Project.

The Owner agrees to limit the Design Professional's liability to the Owner on the
Project, due to the Design Professional's negligent acts, errors, or omissions, such that
the total aggregate liability of the Design Professional to the Owner shall not exceed
up to half the policy limit.

No warranty, expressed or implied, including any warranty of merchantability of

Owner Architect Agreement
-16- - Des Plaines Library FF & E




.

A
(D

10.11

fitness for purpose is made or intended hereby.

The following Exhibits are attached and made a part of this Agreement. If there are

any discrepancies between this Agreement and the Exhibits, the Exhibits shall govern.

EXHIBIT A:  FF & E PROJECT SCHEDULE, dated January 5, 1999
(1 page).

EXHIBIT B: INTERIOR DESIGN PROCESS memorandum, dated November
4, 1998 (3 pages).

This Agreement entered into as of the day and year first written above.

. OWNER ARCHITECT
(Signature) (Sign; } N
(Printed name) Floyd D. Anderson
(Title) Principal

" Owner Architect Agreement
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DES PLAINES PUBLIC LIBRARY

FF&E PROJECT SCHEDULE
November 4, 1998

Prepared by: LOHAN ASSOCIATES
Updated: January 5, 1999

DES PLAINES PUBLIC LIBRARY

FF&E PROJECT SCHEDULE
November 4, 1998

Prepared by: LOHAN ASSOCIATES
Updated: January 5, 1999

Programming Process

* Verify existing program

EXHIBIT A
2000
| FERRUARY 2000 |~ MARCH 2000 APRIL 2000 | MAY 2000
[P (o[ 6 l13j20 ulnomiza (8 s 22129
EXHIBIT A
2000
FEBRUARY 1000 MARCH 7000 APRIL 2000 MAY 2000

7I4 1210 28 6 13120127 k310 [17 J24 Q908 115 [22 |29

* Review existing facility

* |dentify reuse possibilities

“Schematic Design

“* General layout concepts

* Identify standard component requirements

* Building Documents issued 12/30/98

For Bid and Permit

* Interior layout reviews and signofis

“*Interior concepts / finishes

* Showroom reviews

“* Preliminary FF&E budget and Owner

pproval

Design Development

* Finalize layouts - Owner signoff

* Final FF&E concepts/finishes and Owner

approval

* Finalize furniture budgets and Qwner

approval

Cor e e, Laewr e os
n ek e el Dol B W 2

Contract Documents

* Prepare Bid Documents

* Owner review of Bid Package

* Bidding and Negotiation

* Package Award and Contract

Contract Administration

LA T R 0 e e e L

* FF&E shop drawings

g e e | BR[O

1=

Jidoca98260/SPREADSHISCHE WK4
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EXHIBITB -

DES PLAINES PUBLIC LIBRARY
November 4, 1998 '
Prepared by: Lohan Associates

INTERIOR DESIGN PROCESS

-QFF TIN

. Assign key decision makers

2. PROGRAMMING PROCESS
. Tour existing facility.
. Review existing program document with key user representatives to verify current needs

and collect detailed program information (workflow, security, equipment, power, special
MEP, data, etc.)

. Define goals and objectives overall and departmentally.

. Identify key project dates, and set initial furniture and move strategies and budgets.

. Discuss future growth and technology issues affecting FF&E,

. Identify reuse possibilities for existing furniture (inventory required for any existing to be
reused). ‘

. Discuss furniture manufacturer options and procurement process.

3 SCHEMATIC DESIGN

. Begin preliminary layouts based on adjacencies defined in the intial program.

. Establish library furnishings “typicals” (carrels, reading tables, shelving types, etc.) to

develop initial schematic design concepts for furniture and levels of quality.

These components to be based on detailed program information, budget, and existing
furniture inventory (if required).

. Showroom reviews,

. Initiate FF&E budget direction.




b

Yl
Lt

DES PLAINES PUBLIC LIBRARY
Interior Design Process
November 4, 1998

Page 2

. Develop interior design concepts/furniture,
Begin basic development of interior finish palettes and details of the interior space in
relationship to the base building. Furniture components and layouts based on programmed
information and approved layouts.

. Coordinate with the architectural development of the building core and shell.

. Review with Owner; signoff on schematic design concepts.
D N DEV N

. ' Develop schematic design concept as approved for final furniture layouts. Approved final
furniture layouts of areas based on program information and user review meeting
information.

. Review FF&E product options.

. Finalize design concepts and finishes. Approved final finish palettes and design concepts to
be incorporated in construction drawings and specifications.

. Coordinate with architectural development of the building core and shell.

. Owner approval of all final furniture layout concepts/selections and all interior budgets.

. Verify purchasing strategy of FF&E with the Owner; assist in establnshmg a proposed FF&E
dealer listing, if required.

5, CONTRACT BID DOCUMENTS

. Final installation plans and bid document preparation.
Based on final furniture plans, key dimensions are indicated for installation of furniture. All
furniture components are tagged for reference to a specifications package.

. Assist the Owner with FF&E bid comparisons.

6. CONSTRUCTION ADMINISTRATION

. Review shop drawings and submittals.
. Interface with the Owner and the FF&E dealer.

. Altend 2 pre-installation meeting.



DES PLAINES PUBLIC LIBRARY
Interior Design Process
November 4, 1998

Page 3

During key periods of the construction phases, on site coordination with the building
systems and the furniture. On site field visits with furniture dealer during the furniture
installation.

Provide punchlist services.
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From: Ken Hutson

Sent: Friday, February 12, 1999 3:25 PM

To: Floyd Anderson AlA (E-mail}

Cc: Sandra K. Norlin (E-mail)

Subject: FF&E contract

Hi Floyd,

I have reviewed the Lohan revised FF&E draft contract for services and find it to be in order with
exception to the following. Revise sections 8.4, 8.5 and 9.3.1 to reflect the information regarding
payment as sent to you from Sandra Norlin. | find no other reason to modify the contract. Please
forward final copies to the Des Plaines Public Library and OS.

Thanks Floyd.
Ken

Kenneth M. Hutson, AlA
CCS/Owner Services, Inc.
200 West 22™. Street
Lombard, lllinois 60148
email: khutson@ccsos.com
voice: 630.916.7500

fax: 630.916.7502
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used by the Owner or others on other projects, for additions to this Project, ar for
completion of this Project by others, except by agreement in writing and with
appropriate compensation to the Architect. Any re-use for completion of the Work by
others, or for subsequent additions or modifications by others shall be at the risk of the
Owner, and the Architect shall not be responsible for any costs or damages as a result
of such re-use. In addition, the Owrier shall indemnify, defend and save the Architect

harmless from, and against any costs or demages, including reasonable attomey fees,
resulting from such re-use.

Submission or distribution of documents to meet official regulatory requirements or
for similar purposes in connection with the Project is not to be construed as
publication in derogation of the Architect's reserved rights.

ARTICLE 7. RESOLUTION OF DISPUTES

All claims, disputes or other matters in question between the parties to this Agreement
arising out of or relating to this Agreement or breach thereof shall be settled by
discussion between the parties and failing resolution by a competent court of law.

ARTICLE 8: TERMINATION, SUSPENSION OR ABANDONMENT

This Agreement may be terminated by either party upon not less than seven (7) days'
written notice should the other party fail substantially to perform in accordance with
the terms of this Agreement through no fault of the party initiating the termination.

If the Project is suspended by the Owner for more than thirty (30) consecutive days,
the Architect shall be compensated for services performed prior to notice of such
suspension. When the Project is resumed, the Architect's compensation shall be
equitably adjusted ta provide for expenses incurred in the interruption and resumption
of the Architect's services.

This Agreement may be terminated by the Owner upon not less than seven (7) days'
written notice to the Architect in the event that the Project is permanently abandoned.
If the Project is abandoned by the Owner for more than ninety (90) consecutive days,
the Architect may terminate this Agreement by giving written notice.

Failure of the Owner to make ;pa.yments to the Architect in accordance with this
Agreement shall be considered substantial nonperformance and cause for termination.

If the Owner fails to make payment when due the Architect for services and expenses,
the Architect may, upon seven (7) days' written notice to the Owner, suspend
performance of services under this Agreement. Unless payment in full is received by
the Architect within seven (7) days of the date of the notice, the suspension shall take

-12-
Owner Architect Agreement
Des Plaines Library FF& E
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= OFFICE OF THE CITY CLERK

Des Plaines, lilinois ® City of Destiny

Gonna Mcallistet, CMC/AAE

City Clerk

1420 Miner Street

Des Plaines, Itinois 60014

Telephone: 847/391-6311
Fax: B47/391-5439

March 4, 1999

Mrs. Sandra Norlin, Library Administrator
Des Plaines Public Library

841 Graceland Avenue

Des Plaines, IL 60016

Dear Sandra:

The City Council at its regular meeting. held March 1, 1999,
adopted Resolution R-16-99, A RESOLUTION AUTHORIZING THE MAYOR
AND CITY MANAGER OF THE CITY OF DES PLAINES TO NEGOTIATE A
CONTRACT FOR THE PURCHASE OF THE DES PLAINES PUBLIC LIBRARY AND
ADJACENT PROPERTY FOR ONE MILLION EIGHT HUNDRED THOUSAND DOLLARS
AND A FINDING THAT THE PURCHASE PRICE REFLECTS THE TRUE VALUE OF
THE LIBRARY.

A completely executed certified copy of the resolution is being
forwarded for your file.

Sincerely,
Y OF DES PLAINES

D\ O §—

Donna McRllister, CMC/AAE
CITY CLERK

Enc.
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CITY OF DES PLAINES
RESOLUTION R - 16 -99 ~

A RESOLUTION AUTHORIZING THE MAYOR AND CITY
MANAGER OF THE CITY OF DES PLAINES TO
NEGOTIATE A CONTRACT FOR THE PURCHASE OF THE
DES PLAINES PUBLIC LIBRARY AND ADJACENT
PROPERTY FOR ONE MILLION EIGHT HUNDRED
THOUSAND DOLLARS AND A FINDING THAT THE
PURCHASE PRICE REFLECTS THE TRUE VALUE OF THE
LIBRARY,

WHEREAS, The City of Des Plaines {the “City”) and Plaines Town Center, LLC
("PTC™) entered intc a Redevelopment Agreement, effective as of April 27, 1998 (the
“Redevelopment Agreement™), and all capitalized terms herein which are not defined shall have
the meanings attributed to them in the Redevelopment Agreement; and

WHEREAS, pursuant to the Redevelopment Agreement, the City and PTC entered
into a Development Management Agreement Dated June 26, 1998 (the “Development
Agreement™); and

WHEREAS, to facilitate the performance of the obligations in the Redevelopment
Agreement which include the construction of a new library (the “New Library™}, the City shall
endeavor to purchase the existing library and adjacent property located at 841 Graceland Avenue

in the City of Des Plaines (collectively the “Old Library™) from The Board of Library Trustees of
the Dces Plaines Library (the *Library Board™); and

WHEREAS, after consideration of information relating to the value of the Old
Library, it has been found that the Qld Library has a value of One Million Eight Hundred
Thousand and 00/100 Dollars {$1,800,000.00) (the “Purchase Price”), such that the Purchase Price
represents the appropriate value of the Old Library; and

. WHEREAS, it is in the best interest of the City to purchase the Old Library at the
Purchase Price.

BE IT RESOLVED, that it is in the best interest of the City and authority is hereby
granted to the Mayor and City Manager to negotiate a contract for the purchase of the Qld Library
from the Library Board for the Purchase Price which reflects the ai:propriatc value of the Old
Library.

SECTION 1 That this Resolution shall be in full force and effect from and at;cer its

passage and approval according to law,

PASSED this __| dayw . 1999
APPROVED this > dayM , 1999.

VOTE: AYES_ "] NAYS_O_  ABSENT_ |/

)ww}?m;/
MAgOR 7
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STATE OF ILLINOIS )

COUNTY OF COOK )

CLERK’'S CERTIFICATE
I, DONNA MCALLISTER, do hereby certify that I am the
qualified and acting CITY CLERK* of the City of Des Plaines,
Coék County, Illinois, AND THAT.AS SUCH, I am the officer duly
designated by law to keep the minutes, ordinances, resolutions
and proceedings of the City Council of the City of Des Plaines.
I further certify that the attached and foregoing copy

ot Resal tiod R-(6-97 s

true and correct copy of the records of the City of Des Plaines.

IN WITNESS WHEREOF, I hereunto affix my signature and

impress hereon the corporate seal of the said City of Des

Plaines, Cook County, Illinecis, this :Z day ;;79?14L4449 ;

e

DONNA MCALLISTER, City Clerk

'City of Des Plaines, County of Cook

Y

1999.

1.
.y

*Per the provisions of 6% ILCS 5/3.1-20-5
cf the Illincis Compiled Statues (1996}
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: telephone system and CTAT hook up of furnlture -

Pro;ect Status Report

. Périod: March 1999

-

.'.,General Contractor selected Leopardo Constructlon Incorporated of Glendale Herghts lliincis: .
' -PrOJect Manager Lou:s LeMleux Project Supenntendent Dieter Schoenberg

Prolect Start date March 15 1999 Antucupated and contractual Pro;ect Completlon Date May 15,7
:1999 - S v . .

- Currently the PrOJect is on Schedule and on. Budget

Current work S|te Layout and erectlon of srte fence

Carsson drrllmg and foundatron excavatlon ant:cnpated to start WeeK of March 15, 1999 Calsson
startup meetrng scheduled for March 1? 1999 @ g: OOAM

~
a "

' -, First OwnerlArchltecthontractor (OAC) meettng scheduled for March 24, 1999@ 9 OOAM ) s .

. The Clty of Des Pla:nes attorney is currently revrewrng the FF&E contract between DPL and Lohan i

Assocuates S - o

P

. Flnal FF&E Budget development is. underway Scheduled completlon for the budget is on or before : .

Apr|t13 1999 '1. .- N ST

e

' Presentatlon of the fi nal FF&E de3|gn is tentattvely scheduled for Apnl 27 1999 at a specral DPL
~-board meetmg T . . i, . _ .

AR

ESD is currently preparlng a proposal to prowde servuces to develop spectf catlons for bld for a

-’




200 West 22nd Street

v . .
C C S 4Owner Services, Inc. L et

{6303 916-7500
facsimile (630) 916-7502
(800} 443-8607

February 24, 1999

Ms. Sandra Norlin

DES PLAINES PUBLIC LIBRARY
841 Graceland Avenue

Des Plaines, IL 60016-6472

Dear Ms. Norlin:

As specialists in managing the design and construction process for municipal libraries, we
recently funded a survey of the facility and operational space needs of libraries in the five state .
Mldwest The survey was conducted by the Umversnty of |llmons Library Research Center

Whule the survey explores a wide range of library issues, our interest is focused on the planning,
design and construction process. We feel strongly that the priorities, issues and concerns
expressed in the survey will help us further understand our role and enhance our management
services.

With over 62% of the 340 libraries responding, the survey findings are significant. We have
enclosed a copy of the raw data for your review. A final report will be published and we would
appreciate your comments prior to its final release. Please feel free to contact me with you
input. » '

Kenneth M. Hutson, AIA

CCS/OWNER SERVICES, INC.

KMH At

Enclosures

Chicagn & Washington, DC ¥ Orlando A Los Angeles ¥ San Francisco A London W Paris A Berlin W Hong Kong A Kuwail




P

.2}»
[
rJ

University of lllinois - Library Research Center
Public Library Facilities Survey

~

Question 1 - In what year was your main library building constructed?

Y A SRR Frequency S as| S IEETPercent o o B
Before 1920 40 19.0
1920 to 1960 33 15.6
1961 to 1970 39 18.5
1971 to 1980 39 18.5
1981 to 1990 27 12.8
1991 and Later 32 15.2
Left Blank T .5

R S : “‘%ﬁ‘,«f’;mo 0

Question 2 ~ Has the main library building ever been renovated or remodeled?

[ Frequency B o

137

68

X
T e R T 1 e e e
5 ’;"*.*?-':%"""*f B Tﬁgrﬁh‘\?(;&giz‘lji RSl R S S oy

Question 3 ~ How many on-site parking spaces are available for staff at your main [ibrary building?

L | e quency R R | B e Cent TR

27

1t0 10 46

11 to 25 49

26 to 50 21

Over 50 ' 7

Left Blank 61

WOTALEESHEEES eci-“'}-;:}ﬁ TR nﬁ"@- SRR 14 2R




[ —
<

Lad

University of lllinois - Library Research Center
Public Library Facilities Survey

Question 3B - How many on-site parking spaces are available for patrons at your main fibrary
building?

KON o S| EERi i Frequency 3R RSB Percent £ 7 R
None 17 : 8.1
1t0 10 7 3.3
11to 25 21 10.0
26 to 50 51 24.2
51 to 100 38 18.0
Over 100 26 12.3
Left Blank '

STOTAGESE Seus

Question 4 — What is the total square footage of your present main building?

3 T SRR IR T ST A R A D T T g IR B 5 A SR I sl 'z-("l-:\“ o
R R N rrequency S AR B NS

Less Than 15,000 . 38

15,000 to 25,000 - 50

25,001 to 35,000 37
. 35,001 to 50,000 32
Qver 50,000 47

Don’t Know 2
Left Blank 5

PN A S T P T A R T ) 1 o | LT e P R T P e A YIVIEN G
O A S e S e e o N 50008

Question 5 — How many volumes can be shelved in your present main building?

R e R P FefUency B R R e Cent sl
Less Than 50,000 13 6.2
50,000 to 75,000 21 10.0
75,001 to 100,000 45 ‘ 21.3
100,001 to 200,000 62 | 29.4
QOver 200,000 44 20.9
Don’t Know - 12 5.7

Left Blank : 14 6.6

3 A R R St L [t R R S e e e A i LT R S WaTa b ek
T O T A e e e R 000
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University of lllinois - Library Research Center
Public Library Facilities Survey

Question 6 — How many volumes does the library {main building plus branches) own?

e 5 B o Loam
e s T Percent.otay

Less Thl

75,001 to 100,000

100,001 to 150,000

150,001 to 200,000

200,001 to 300,000

Over 300,000

Don’t Know

Tl Ab SR b i
B E = R e

Question 7A - How many reader seats are available for adults in your present main li'brary?

R P

e S}

e . R T Fréquen ey BRERE
Less Than 30 : 19

9.0

30 to 50 1

19.4

51to75 ' 39

18.5

13.3

. 76 to 100 28
101 to 200 © 39

18.5

Over 200 ) 22

10.4

Don’t Know 1

5

10.4

Left Blank

e

e f e e
D Y e R L N L S

Question 7B — How many reader seats are available for children in your present main library?

!""' et e TP il ":;“:E‘_" ‘5};&-‘: T L "'.‘_“!- f'(-‘( '“.f;’-_ln.:_ -‘.Lf" Tt DY d"v-F ’?-'-'u"i = It ‘F‘ T:R?YE:::I"L"(““:"‘; -'-"'_7‘_ :."
Mg A e e | R Frequency s niEiPercent St

Lés§ Than 10 7 -

3.3

10 to 20 38

18.0

21 to 35 57

27.0

36to 50 41

19.4

51to 75 23

10.9

Over 75 17

8.1

Don’t Know

Left Blank




University of 1llinois - Library Research Center
Public Library Facilities Survey

Question 8A - Armeeting rooms available?

ExFreqiency FEda

Left Blank.

HTOTALHR

Question 8B — What is thefsitting capacity in the meeting rooms?

B R Y e e s 50D

il Percent Lii s

Less Than 30 | 10.9

31to 50 11.4

51 to 100 28.9

101 to 200 29.9

Over 200 17.5

Don't Know
l:ef_t VBIank

e LR Ty BRI GE | gty

e R ‘ |
TOTALE Sln bttt

G| TR AR T T AL I R AR
20010

. Question 9 — In addition to your main library, there are how many branch libraries?
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University of lllinois - Library Research Center
. Public Library Facilities Survey

Question 10 - Listed below are several possible problems or concerns for public libraries. For
each one indicate whether or not it is a problem for your main library.

Question 10A - Shelving for book collection

= T

R 5 *‘?«cFre&‘ﬁ‘é‘ﬁﬁl% Rk Percent. 2
A Very Serlous Problem
Considerable Problem
Minor Problem
Not a Problem
TOACESEE T e e e 1 e

Question 10B — Public seating space

S o dEEFrequencyss:. ; TR Percent SR
A Very Serious Problem 47 22.3
Considerable Problem
Minor Problem

Not a Problem

Left Blank
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A Very Senous Problem 13.3

| Considerable Problem 11.4
Minor Problem 32.7
42.7

Not a Problem
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University of Illinois - Library Research Center
Public Library Facilities Survey

Question 10E - Quality of environmental conditions

R : : ;- Frequency.&van -« .. | Hin . v
A Very Serious Problem 13
Considerable Problem 28
Minor Problem 75

Not a Problem 94

Left Blank
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Question 10F — Workspace for public and staff
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Minor Problem
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Question 11 — Is there currently a need for construction, renovation/remolding, or expansion of -
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University of Illinois - Library Research Center
Public Library Facilities Survey

Question 12 - To meet your present needs, which would be the most suitable alternative(s).

Question 1201 - Construct a new main building

441
21.8

34.1

s Percent S
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Question 1202 - Renovate or remodel the existing main building

e e e e A CentiEEE iy
No 37.0
Yes 28.9
Left Blank 34.1
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Question 1203 — Expand the existing main building

Yes

Left Blank
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Question 1204 - Construct a new branch building-
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Public Library Facilities Survey

Question 1205 - Renovate or remodel existing branch building
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Yes
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Question 13 — Are you or other library staff giving active consideration to planning or
implementation of the alternative(s) circled in question 12?

Yes 122 57.8
No 17
Left Blank 72
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Question 14 — Does your library Board believe there is a need for the new construction, renovation
or expansion specified in question 12?
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University of lllinois - Library Research Center
Public Library Facilities Survey

Question 15 — How much support in the community would exist for new, renovated or expanded
library facilities? ‘ .

Ered Rt | e i Frequencyis e | zPercent: 055
A Great Deal of Support 50 .' 23.7
Some Support
Very Little Support
Don’t Know

Left Blank
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Question 16 — How would the construction and/or renovation in question 12 be financed?

Question 1601 - Building bond referendum
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University of lllinois - Library Research Center
Public Library Facilities Survey

Question 17 — What is your library’s form of government?

Question 1701 - Village library
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Question 1702 — City library
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Question 1703 - District library
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University of lllinois - Library Research Center
Public Library Facilities Survey

123
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Question 19 - If the construction or renovation in question 12 is being contemplated, when will
work commence?

B R rEqUeN ey e T S PETET b o
Work Has Already _ 14 ‘ 6.6
Within The Next Year 19 9.0
Within One To Three Years : 36 17.1
Unknown 63 29.9
Left Blank 79 37.4
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Question 20 - What is the likelthood that the construction and/or renovation will actually be
carried out?

‘ PR | RS requency ZEEE BE
Very Likely 61
Somewhat Likely ' 49
Somewhat Likely ' 9
Very Unlikely 2
Left Blank 90
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University of Illinois - Library Research Center
Public Library Facilities Survey

Question 21 — What is the estimated total project cost?

5 R ‘pFreqiency 28w =
Under $5 MI”IOH _ 64 30.3
$5Million to $10 31 14.7
$11 Million to $20 9 4.3
Over $20 Million 5 2.4
Unknown 25 11.8
Left Blank 77 36.5
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Question 22 — Were/are funds available for planning of the new renovated facilities, indicated in

question 12¢
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Question 24 - Has a feasibility study of construction/renovation options been conducted?
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University of lllinois - Library Research Center
Public Library Facilities Survey

Question 25 - Is sufficient land available for new or expanded facilities?

Tt T s TR ariind

LT Perdent

No

Not Applicable

Left Blank

Question 26 - In planning or implementing a new library building or major renovation, how

important are each of the following?

Question 26A - Having a library building consultant

Absolutely Essentlal

Very Important

Moderately Important

Of Minor Importance

Left Blank
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Question 26C — Using local firms for constructing facility

Absolutely Essentral 3.3
Very Important 59 28.0
Moderately Important 48 22.7
Of Minor Importance 23 10.9
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NIGHT OWL
' |

January, 1999
Total number calls = 852

9 Antioch Public Library ) 24 Mt Prospect Public Library

50 Arlington Heights Memorial Library -~ ' 12 Nppersink Public Library
16 Barrington Area Public Library . 15 Northbrook Public Library
16 Bartlett Public Library 25 Oswego Public Library
15 Bedford Park Public Library 15 Palatine Public Library
26 Bellwood Public Library 28 Park Ridge Public Library
19 BridgeviewPublic Library 14 Prospect Heights Public Library
12 Coal City Public Library 16 Riverside Public Library
22 Des Plaines Public Library 14 Rolling Meadows Public Library
38 Ela Area Public Library 14'St, Charles Public Library
24 Elk Grove Village Public Library 30 Schaumburg Township Public Library
59 Elmhurst Public Library " 57 Skokie Public Library
19 Fossil Ridge Public Library 23 Vemon Area Public Library
3 Fremont Public Library 22 Villa Park Public Library
37 Glenview Public Library 10 Warrenville Public Library
22 Highland Park Public Library 13 Wauconda Public Library
17 Indian Trails Public Library 11 Westchester Public Library
15 Lake Forest Public Library 25 Woodstock Public Library
11 Lincolnwood Public Library _ 23 Zion-Benton Public Library
.18 Lisle Library District
SAMPLE QUESTIONS

What percent of the population has AB blood?

Date for '99 Girls High School Basketball Tournament
Address for Royal Caledonian Horticulture Society/Scotland
How specific does one have to be on patent applications?
Are there bike helmet laws in Illinois?

Swimming pool construction articles

Origin of ‘angel food cake’

What is a normal white count?

Phone number for a company in Hong Kong

How far can an ostrich see

Flights from Chicago to Loreto, Mexico

Information on Waldheim Cemetery

Coldest temperature in Quincy, Illinois

NOTE: We are happy to have Fremont Library as a new member of Night Owl.
Please remember we are offering fax service to our subscribers.

Head, Night Owl

500 North Dunton Avenue, Ardington Heights, IL 60004 - (847) 506-2670 - FAX (847) 506-2636



25 February, 1999

Ms. Sandra Norlin, Administrator
Des Plaines Public Library

841 Graceland Avenue

Des Plaines, IL 60016-6472

Sarah Ann Long
System Director

Dear Sandra:

At the NSLS Annual Banquet held each March, one library within the System
receives an award in honor of its support for and contributions to multi-type
cooperation during the previous year. The Des Plaines Public Library, nominated
jointly with the Ela Area Public Library, was among the nominees this year.
Although neither library was selected to receive the award, I would like to take a
moment to thank you for the contributions your staff members have made to the
System this past year.

A committee consisting of staff members from each type of library selects the -

. library from the nominations we receive. We are very fortunate to have so many
member libraries worthy of this recognition, and the committee’s selection was
very difficult to make. Your library’s nomination came as the result of your
partnership to create a model process addressing such topics as change
‘management, learning styles, empowerment, risk taking, communication and
problem solving. Also emphasized was your commitment to continuous self-
development as part of the learning process.

The cooperative achievements of libraries in NSLS are largely due to the work of
member libraries such as yours. I hope you and your staff are able to join us in
celebration of these achievements at the Annual Banquet on Friday, March 12,
1999 at the Mission Hills Country Club in Northbrook.

Thank you again for your time and efforts in support of cooperation among
libraries in 1998.

Yours faithfully,
Sarah Ann Long
.UO W, Dundee Rd.
Wheeling, IL 60090-2799
R47H59-1300 The North Suburban Library System is an organization of 680 academic, public, school and special librarias in northern Cook County, and pans of

McHenry and Kane Countles. It is one of twalve library systems lunded by yearly grants from the lilinois General Assembly and the office of Jesse White,
FAX 847/450-0380 the Sacretary of State and State Librarian,




- Friday, April 16, 1999
6:30 p.m. ~ Hors D’Oeuvres and Cash Bar
7:30 p.m. - Dinner

Lisle/Naperville Hilton
3003 Corporate West Drive  Lisle, IL (630} 505-0900

Speaker

Alexander Cockburn

Called “the most gifted polemicist now writing in English” by the Times Liferary Supplement
following publication of his collective essays, Corruptions of Empire, Irish born and Oxford
educated (with honors in 1963) Alexander Cockburn is also author of “Beat the Devil”, a
bi-weekly column for The Nation as well as a syndicated column which appears in many
national newspapers including the Los Angeles Times, Philadelphia Inquirer and Detroit Free
Press. His 1998 book, Whiteout: The CIA, Drugs, and the Press examined the CIA’s
involvement in the sale of crack cocaine as a means to fund the contras.

Mr. Cockburn has been an American journalist since 1973 and has stated that he has a great
appreciation for the work of public librarians.

Reservation Deadline: April 9, 1999

Menu Choices
Chicken Roulade with Tomato Basil Sauce
Roasted Pork Loin with Garlic Thyme Sauce
Citrus-Soy Glazed Whitefish with Orange-Ginger Butter
Roasted Vegetable Lasagna
Dinner includes appetizer, salad, dessert and beverage

Library Name Mail reservations to:
- Anne Kozak
Number attending Amount Enclosed Thomas Ford Memorial Library
800 Chestnut St.
Names of those attending and ménu choice: Chicken, Fish, Pork, Lasagna Western Springs, IL 60558

(708) 246-0520

1. ' 4.
2. , 5.
3 6.

-
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A message from
Secretary of State
Jesse White

Serving the public and the
interests of 1ltinois families has
always been my top priority, whether
it was as a state representative, the
Cook County

recorder  of
deeds or the
founder of the
Jesse  White
Tumbling Team.
As your new
Secretary of
State, | am just
as committed to
providing
friendly, efficient and timely service
to the people of lilinois.

In my role as state librarian, |
pledge to continue the work of my
predecessor, current Gov. George
Ryan, in promoting Illincis libraries.
One of my top priorities is expanding
access to electronic information. As
the information highway continues to
expand, | will ensure that all Illinois
libraries — large and small, rural,
urban and suburban — are equipped
to keep pace with today’s
technological advances.

| look forward to working with
you in strengthening our position as
a national leader in providing
innovative library services and in
making libraries a vital and valuable
resource for all Illinois residents.

Sincerely,

Q\MW

Jesse White
Secretary of State
and State Librarian

White names Wilkins new
[llinois State Library director

Bridget Lamont accepts job in governor’s office

On February 1, the library
community welcomed Jean Wilkins
as the new director of the (llinois
State Library.

Appointed by
Secretary of State'
jesse White,

Wilkins brings to
her new job an
impressive list of credentials,
including associate director of
administration and planning for the
State Library since 1994. In that
position she was responsible for the

“Jean is eminently qualified to

handle the responsibilities that

come with this directorship.”
— Secretary of State fesse White

reference division, technical services,
interlibrary ipan and digital services.
In keeping with his pledge to
hire and promote
qualified people,
White appointed
Wilkins after re-
ceiving numerous
recommendations
supporting her for the position.
“Jlean is eminently qualified to
handle the responsibilities that come
with this directorship,” White said.

{continued on page three)

Secretary of State fesse White and new
State Library Director jean Wilkins
review [ibrary goals for the next

fiscal year. Wilkins was appointed

to the top Stue Library post

by White on February 1.

» “The Craft of Consultip

‘; Y 9,




Libraries share more than $1 7 million in state grants

Libraries across ]IIinois\fel_t the
holiday spirit at the end of 1998 and
into the new year with more than $17
million in grants being awarded by
the State Library for several types of
funding programs.

Per Capita Grants

_More than $13.3 million in Per
Capita Grants will be shared by 622
public libraries. Of

construction projects costing no more
than $35,000. Unlike conventional
construction grants, the six mini grants
awarded do not require matching

. funds from the community.

Construction grants are awarded
through a competitive application
process and can be used for
remodeling and rehabilitating existing

structures, expansion, new construction

funds of 25 percent, with grant,
expanded LANs requiring a 50

percent match.

LSTA Grants

In the first of four rounds of
federal Library Services and
Technology Act grants for fiscal year
1999, more than $900,000 was
awarded to 24 library projects.
Grants ranged from

these, 37 also will
share §214,336 in
equalization aidito
. help offset expenses
for libraries that have
low property tax
bases.

In its 21st year,

$1,150 to $197,500
for projects such as
expansion and devel-
opment of library col-
lections and providing
innovative library
services.

With its grant,

the Per Capita grant
program has pro-
vided more than
$178 million for pub-
liclibraries in lllinois.

Construction
Grants

WEST ELEVATION [y o

AR W

" Ema e

An architect’s rendering of the new Beardstown Public Library.
The library received the maximum $250,000 construction grant
to assist in building a new facility. The project will get underway
this summer.

Washingten School in
Evanston will open its
library in the evening
for parents and
students. In East St.

Louis, the publi
library is equippi
“cybermobile” wi

traveling technology.

Through the
Secretary of State’s
“Live & Learn” program,
construction grants for 12 public
libraries were announced in January.
A total of $1.4 million was awarded
to the libraries to build, expand or
renovate facilities to help meet
community needs. '

With these grants, three
communities will build new libraries,
and nine libraries will expand their
technology labs, study centers,
meeting rooms and learning centers,

The three. communities
receiving the maximum $250,000
grant for new construction include
Elburn, Beardstown and Des Plaines,
Peoria Heights also received the
maximum grant to convert an

and projectsthatimprove accessibility
for persons with disabilities.

Technology Grants

Through the Secretary of State’s
“Educate & Automate” program, more
than $2.1 million was awarded to
libraries in January to purchase
computers and other technology.

The State Library received more
than 620 applications for this annual
competitive grant program, with a total
of 339 grants being awarded for all
categories (see chart). '

The “Fast Start”
category provides
funds for selected
assistive technology

And lliinois Eastern

Community College is
establishing portable laptop
laboratories at their campuses.

State Library LSTA Grant

The Institute of Museum and
Library Services recently awarded
LSTA grants totaling $135 million to
state libraries nationwide and in the
U.S. territories. The lllinois State
Library received nearly $5.5 million
under the population-based formula,
which will be used for competitive
grants and statewide initiatives.

“EDUCATE & AUTOMATE” TECHNOLOGY GRANTS

Requested Awarded Total $

Category

for persons with
disabilities, with a

existing building into a library.
This is the second year the

construction grant program offered
“mini” grants for small library

maximum single

award of $2,500. RS

Internetaccess . 190, 118 $287,64

Funding for a
new Local Area
Network (LAN)
requires matching

$406,191 |

INSTGIHT

$589,519




March 16, 1999

Walker

955 Margret Street
Des Plaines, IL. 60016

Eldon Burk
President, Des Plaines Public Library Board of Trustees

Dear Eldon:

As we discussed after our February meeting, a variety of personal and professional circumstances
have led me to the conclusion that it is no longer in my or the board’s best interest for me to continue
to serve as a trustee. I want to personally thank you for the opportunity to serve my community,
albeit for a relatively brief time, and to be a part of a very special team.

I would also like to take this opportunity to recommend that Mayor Jung, the Board and the City
Council consider as my replacement Molly VanWees. Molly is a strong advocate of life-long
learning and will positively represent the views of the city’s younger population. I have discussed

with Molly the possibility of becoming involved with the Board and she has responded
enthusiastically.

I wish you the very best in all your personal and professional endeavors.

Sincerely,

John Walker
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To: Library Ba %ustees, Department Heads, Coordinators
From: Sardra .i" orlin '
Subject: Building Progress Report

Date: March 15, 1999

Present at this meeting: Dawn Brightfield, Carol Stolt, Floyd Anderson of Lohan
Associates; Ken Hutson of CCSOS; Eldon Burk, Betty Ritter of Library Board of Trustees;
and Martha Sloan, Tony Siciliano, Sandra Norlin of Library Staff; and Rhonda Popko.

The meeting was called to discuss the budget estimates for furnishings for the new library,
for a discussion of the procedure for determining the total funds available and for value
engineering if funds are not available to cover the total estimated costs of the FF&E, and to
determme a schedule and procedure for final signOff on the interior furnishings plan.

The Budget: It was determuned that at this time $2.150 million is the anticipated total of
funds for FF&E, through the sale of the building, the state grant, and the Buy-a-Brick
fundraising. To meet this budget, the furnishings expenditures alone must not exceed $1.4
mullion. Therefore, we must reduce the numbers (or the quality)of the furnishings by
$356,000. Lohan Associates presented one suggested method for reducing these costs,
which nvolves delaying some furnishings purchases for the future. The numbers work
when various sections of shelving, tables and chairs are reduced by 10%. The library staff
has been asked to review the suggested reductions and to submit approval or alternate ideas
to Brightfield and Stolt.

Items not included iri the furnishings budget: Appliances, telephone system, security
system, signage, internal wiring of workstations, moving, and telecommunications and
internet connections and equipment. Certain “features” involving specialty areas or artwork
are also not included.

Schedules: Lohan will need to issue specifications for furnishings by 7.1.99, so will need a
sign-off by the Library Board by late April. We have recommended a Special Board Meeting
for Apnil 27, 1999 at 6 PM with Lohan Associates presenting the plans and the palette for
Board approval. Ken Hutson will conduct a meeting at the library on March 31 to gather
information from vendors of the services and products not covered in the furniture budget
and from the Department Heads in order to make recommendations for value engineering
to present to Lohan Associates.

Rhonda Popko presented two ideas for art pieces for the new library. One is a community
mural to be painted by community members the other is her concept for a fabric “sculpture
to be hung in the atrium

”

Note: Before the meting began, Eldon Burk, Carol Stolt, Dawn Brghtfield, and Sandra
Norlin traveled to Maine West High School to view the mural painted by Timm Erters.

Al artwork and artists suggested for this project will be reviewed and screened by Lohan
Associates.
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DES PLAINES |
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

VISITOR REGISTRATION

Please sign in

TELEPMHONE (B47) H27.5551 TELEFAX (B47) 827-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, APRIL 20, 1999

7:30 PM

Agenda:

- Resolution to Establish Library Capital Projects Fund
- Building Project Status Report
- Contract with ESD to Extend Services for FF&E Components
- Elevator Accessibility Requirement
- Board Policy Revisions
- Fourth of July Parade
- UFDC Lease - Status Report
- Executive Session - To Discuss
Purchase or lease of real property
Pending or probable litigation

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact

the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations. -

TELEPHONE (847) 827-5551 TELEFAX (847) 827-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY
" BOARD OF TRUSTEES

Agenda for the Regular Meeting
April 20, 1999 7:30 PM

Call to Order. (7:30 PM)

Consideration of the Agenda.

Approval of Minutes of the Regular Board Meeting, March 16, 1999. (Action
Item)

Public Comments and Questions.
City Council Community Services Committee - Alderman Brookman.

Finance Report -- Susan Burrows. (Action Ttem)(7:50 PM)
A Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures  (to be filed)
C.  Statement of Cash Receipts
and Disbursements (to be filed)
D.  Budget Expenditures Report (to be filed)
E.  Expenditures (to be approved)
F. Resolution to Establish Library Capital Projects Fund. (Action Item)

Building and Grounds Committee - Betty Ritter. (8:10 PM)

A.  Building Project Status Report - Ken Hutson, OSG.

B. Contract with ESD for Professional Services. (Action Item)
C. Elevator Accessibility Requirement. (Action Item)

D. UFDC Lease - Status Report.

Management Committee - Ellen Yearwood. (9:00 PM)
A. Recommendation for Library Policy Changes. (Action Item)

TELEPHONE (847) 827-5551 TELEFAX (847) B27-7974
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[X.  Planning Committee - John Burke.
A.  Report of March 23, 1999 Meeting.

X.  System Membership - John Ciborowski.
XI.  Friends of the Library - Inara Brubaker.
XII.  Administrator’s Report - Sandra Norlin.

XMI. New Business. (9:30 PM)
A.  Fourth of July Parade. (Action Item)
B. Santa’s Arrival, November 27, 1999. (Action Item)

XIV. Unfinished Business. (9:40 PM)

XV. Announcements. -
A.  Library Board Appointments/Reappointments.
B. Correspondence.
C.  Special Board Meeting, April 27, 1999, 6:00 PM.

XVIL Executive Session. {9:55 PM)
' A. Sale or Purchase of Real Property.
B. Pending or Probable Litigation.

XVII. Adjournment. (10:15 PM)



DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

MEMORANDUM
TO: Library Bpard of Trustees
FROM: Sandra
SUBJECT:  April 26" Board Meeting
DATE: April 13, 1999

I'm feeling somewhat chagrined about the size of this month’s packet, so I'll keep this
message as brief as possible to give you more time to read through the documents attached.

Because Eldon Burk and Susan Burrows have taken a few weeks of much deserved vacation,
we were not able to schedule a meeting of the Finance Committee before our Apnl Board
Meeting. And, because ume is of the essence, I am proposing a board resolution to establish
a Library Capital Projects Fund. If you approve this resolution it can be included in the
Supplemental Appropriation Ordinance at the May 3, 1999 City Council Meeting. This fund
would allow us to receive and expend money speaﬁcaﬂy planned for building improvement
projects.

Eldon has been discussing Library Board appointments with Mayor Jung. In one of the last
meetings before he left for vacation, the Mayor announced that he is appointing The
Reverend Dr. William Grice to fill the vacancy left by Sarah McConnell and reappotnting
Inara Brubaker, John Ciborowski, and Eldon Burk. The first reading of these appointments
will take place at the Apnl 19 City Council méeting, with final action expected at the May 3,
1999 meeting,

And, finally, some bad news for us and good news for Tony Siciliano. Tony has resigned,

effective May 8, 1999 to accept a position with the Suburban Library System. The offer of
this position converges positively with his plans to move to the south western suburbs for
personal reasons. So, for Tony it was an offer that couldn’t be refused; for us it wil be a

challenge to find someone with both his technical and interpersonal skills.

FELEFCTIONTE (B0} 8275501 TETEFAN {8473 B27 7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
March 16, 1999

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, March 16, 1999. President
Eldon Burk called the meeting to order at 7:30 PM.

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, John Burke, John
Ciborowski, Betty Ritter, John Walker, Ellen Yearwood.

Also Present: Administrator Sandra Norlin, Martha Sloan, Tony Siciliano, Leslie
Steiner, Carol Kidd, Sarah McConnell, Holly Richards Sorensen, Ken Hutson,
Charlotte Storer, Alderman Tony Arredia, Rhys Read.

MOTION by Inara Brubaker, seconded by Betty Ritter, to accept the agenda as
written. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the regular Board Meeting of February 16, 1999 as amended. Vote: Ayes: All
Nays: None. MOTION CARRIED. :

PUBLIC COMMENTS AND QUESTIONS.

None.

President Eldon Burk presented a commemorative clock to Sarah McConnell for her
outstanding contributions to the Library Board of Trustees and read a resolutton
honoring Sarah for her dedication to the library.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman

Brookman.

TELEMHONE (847) 827-5551 TELEFAX (B47) 827-7974
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. " Alderman Brookman absent. No report.
FINANCE COMMITTEE - Susan Burrows.
Following monthly reports to be reviewed and placed on file for audit:
1. Over the Counter Receipts $ 16,660.68
2. Petty Cash Expenditures $ 91.44
3. Budget Expenditures for February $ 210,729.60
4. Expenditures Year to Date $ 413,159.27
5. Revenue for February $ 10,487.00
6. Revenue Year to Date $ 23,806.33
MOTION by Susan Burrows, 2" by Ellen Yearwood, to be approved, subject to
audit, expenditures authorized by the Library Administrator for the library Warrant
Register as follows:
February 01, 1999 $ 32,071.88
February 16, 1999 ‘ 56,172.80
. Total " $ 88,244.68

ROLL CALL VOTE AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Walker, Yearwood. NAYS: None. MOTION CARRIED.

MOTION by Susan Burrows, 2 by Ellen Yearwood, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

PAYROLL February 11, 1999 $ 63,217.73
February 25, 1999 58,966.79

Total $ 122,184.52

ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Walker, Yearwood. NAYS: None. MOTION CARRIED.

Susan Burrows reported that the Finance Committee will be preparing a five-year
Capital Expense Plan and setting a goal to develop a reserve fund that is not less than
10% of the operating budget.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

. Betty reported that the mobile library and garage door were damaged in February
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when the south door of the garage came down on the rooftop air conditioning unit of
the mobile library. Repair work is in progress.

The Des Plaines Fire Department has recommended that an emergency light be
installed on the upper mezzanine level of the library for safety.

Sandra distributed a building progress report. The March 15, 1999 meeting was called
to discuss the budget estimates for furnishings for the new library, for a discussion of
the procedure for determining the total funds available for and for value engineering if
funds are not available to cover the total estimated costs of the FF&E, and to
determine a schedule and procedure for final sign-off on the interior furnishings plan.
Lohan will need to issue specifications for furnishings by July 1, 1999, so the Library
Board can sign-off by late April. Ken Hutson of CCS Owner Services, Inc. will
conduct a meeting at the library on March 31, 1999 to gather information from
vendors of the services and products not covered in the furniture budget and from the
Department Heads in order to make recommendations for value engineering to

present to Lohan Associates.

Ken Hutson distributed a Project Status Report to Board members updating the Board
for the month of March on the new building progress.

Alderman Tony Arredia introduced Rhys Read to the Board as a po.tential Board
candidate. Alderman Arredia also expressed thanks to Sarah McConnell on behalf of
the City Council for her services to the library and to the community.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman,

Ellen distributed the minutes of the March 3, 1999 Management Committee Meeting,
with suggested revisions to library policies. Ellen asked Board members to review the
revisions and plan to discuss and vote on the policy changes at the April 20, 1999
Board meeting.

PLANNING COMMITTEE - John Burke, Chairman.
John Burke reported that the Planning Committee meeting scheduled for March 9,
1999 at 7:00 PM was canceled due to inclement weather. Another meeting has been

scheduled for Wednesday, March 25, 1999 at 4 PM.

SYSTEM MEMBERSHIP - John Ciborowski

No report.
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FRIENDS OF THE LIBRARY - Inara Brubaker

Inara reported that the book sale grossed $4,000.00 and that minimal books were left
after the sale. The next meeting of the Friends will be held on March 23, 1999 at 7:00
PM.

ADMINISTRATOR’S REPORT

Mei-Na Chen began her duties as Library Assistant I in Technical Services on February
25, 1999.

The Library Assistant II, full-time position in the Community Services Department
will not be filled for six months and new Department Head Karen Wallace will use
this opportunity to study the services and staffing needs of the department,
recommending changes, if any, by July 1, 1999. During this time Hortencia Walker
and Bruce Zwirtz will be scheduled for 20 hours per week as Library Assistant I.

A quarterly all-staff meeting was held on March 11, 1999. The topics covered were
introductions to the new department heads, fire evacuation procedures, and fire
prevention. The questions and answer session that followed covered the Kiosk and the

Buy-a-Brick fundraiser.

Mary Jane Kepner has worked with the Department Heads and Supervisors to
complete the new evaluation forms and to formulate the procedures for
implementation.

The library has recovered somewhat from the dip that occurred in January. The
decrease in patrons registered is the result of a recent “purge” of expired patron cards.
The method for reporting data has changed so that from now on we will receive a
monthly report of current standing, rather than the twice a year method. There was
outstanding attendance at both the Friends Family Sunday program (Circus Boy - 230)
and Introduction to the Internet (85).

Sandra has attended two meetings of the LCN Executive Committee, the Kiosk Grand
Opening, a Management Committee meeting, two building project team meetings, and
a SLURP meeting. Sandra has been interviewed by Lori Meiling for her column in the
Des Plaines Times and by WYLL for a radio broadcast. Sandra also attended the NSLS
Annual Banquet and participated in a field trip to the Merchandise Mart to view office

furniture.

Pat Ornberg, Executive Director of the Des Plaines Chamber of Commerce and
Industry attended a meeting at the library to discuss new directions our Partnership
could take. Present at this meeting were Holly Sorensen, Head of Adult Services,
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Penny Sympson, Reference Librarian whose area of responsibility includes service to
businesses and business information resources and programming, Martha Sloan, and
Sandra. The results of this brief meeting were impressive. The Chamber will survey
their members in the April issue of their newsletter to determine topics and services of
interest to their members, The Des Plaines Public Library Staff will invite librarians
from corporations in Des Plaines to visit our library during National Library Week.
Pat Ornberg will determine the best time for Penny to meet with the Chamber’s
Human Resources Roundtable as a resource person. We will jointly sponsor programs
on job skills next winter, probably as a before hours series. The Intercultural Business
Network Group will be invited to meet at the library and have accepted our invitation
for the April meeting. Pat will contact the Home-Based Business Owners Group to
determine their interest in meeting at the library for one of their meetings.

Sandra asked all Board Members to take immediate action to inform Representative
Rosemary Mulligan and Senator David Sullivan that the library opposes House Bill
600, allowing county-wide standards to prevail in obscenity trials. A vote in the
Illinois House is expected this week. '

NEW BUSINESS

Susan Burrows has agreed to chair the Finance Committee temporarily and John
Burke has agreed to serve on the Finance Committee.

CORRESPONDENCE

Eldon Burk received a resignation letter from John Walker. John is resigning due to a
variety of personal and professional issues.

The Board reviewed a Raw Data survey submitted by CCS Owner Services, Inc.
MOTION by, Inara Brubaker, seconded by Susan Burrows, to enter into an Executive
Session at 9:24 PM to discuss the purchase or lease of real property, and pending or

probable litigation. Vote: Ayes: All. Nays: None. MOTION CARRIED.

The regular session reconvened at 9:47 PM and was called to order by President Eldon
Burk.

The Board discussed having an interview session with prospective Board candidates
before the April 20, 1999 Board Meeting so that recommendations can be made to
Mayor Jung.

The meeting adjourned at 9:54 PM.

Minutes prepared by Carol Kidd.
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RESOLUTION FOR SARAH MCCONNELL

Whereas Sarah McConnell has served the Des Plaines Public Library Board of Trustees
faithfully since July 1, 1988 through February 28, 1999;

Whereas she has served at the pleasure of four mayors during her tenure;

Whereas she has worked tirelessly to further the gracious and efficient provision of library
services to the residents of Des Plaines by serving on the following committees:
Management, Building & Grounds, Finance, and Planning;

Whereas she has demonstrated her leadership skills ﬁrough her service as Vice-President
for one year and President for three years;

Whereas she has contributed tireless and creative energy toward the realization of the goal
of providing a new library building through her work on the Library Expansion Task Force
and as liatson to the Citizen's Referendum Committee;

Whereas she will be missed for her graceful, generous, and effective participation in
decision-making and problem solving;

Now, therefore, BE IT RESOLVED that the Board of Trustees of the Des Plaines Public
Library extends its profound gratltude to Sarah McConnell for her service and wishes her
well as she leaves this area of service.

Ao Bun March 16, 1999

Eldon Burk, President
Library Board of Trustees
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BOARD OF TRUSTEES
Minutes of the Planning Committee Meeting
March 23, 1999

Chair: John Burke
Present: John Burke, John Ciborowski, Betty Ritter, Sandra Norlin, Martha Sloan,
Tony Siciliane.

Call to Order: 4:10 PM by John Burke.

Sandra Norlin presented the report from a meeting of the library staff planning team
(Sloan, Siciliano, Norlin). The report “Reviewing Goals of the Strategic Plan” is
attached.

Committee members reviewed the report and its recommendations, commenting and
raising questions about the effects of the changes. '

Goal 2 — A staff professionally competent in collection development and collection
management. '

The committee discussed changing the emphasis on competency in collection
development to an emphasis on continuous learning for all staff.

Goal 4 — An outreach program for residents who are unable to come to the library
and for residents who are unacquainted with the library’s services.

The committee suggested adding “all” to the newly recommended goal, now reading “A
community services department that meets the needs of all Des Plaines residents”.

Goal 8 — An effective and mutually supportive relationship with the Friends of the
Library. ' :

TELEPHONE (847) 8275654 TELLEEAX (8473 8277974




Goal 9 — Opportunities for volunteer involvement in the operation of the library.

The committee discussed rewording Goals 8 and 9 to say “Expanded opportunities for
community members to support the library.”

Goal 10 - A cooperative and mutually respectful relationship between the Library
Board and its staff and the City Government.

The committee recommends retaining Goal 10 in its current form.
Goal 13 - Adequate funds for major and multi-year expenditures.

The committee recommends addressing the 'Library Foundation in objectives under this
goal.

The committee agreed to elicit comments and recommendations from the full board for
change and additions to the eight new goals as presented. The committee discussed the
method for establishing objectives. The committee will recommend the eight agreed

upon goals to the full board on April 20, 1999. In the meantime the staff and committee
members will begin to prepare objectives for the committee to discuss at its next meeting

Meeting adjourned at 5:15 PM.
The next scheduled meeting is planned for May 4, 1999 at 4 PM.

Minutes prepared by Sandra Norlin.
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF MARCH 1999
Following monthly reports to be reviewed and placed on file for audit:
1. Over the Counter Receipts $ 941721
2. Petry Cash Expenditures . $ 192.72
3. Budget Expenditures for March § 7636204
4. Expenditures Year to Date $ 726,224.26
5. Revenue for March $ 2,483.67
6. Revenue Year to Date $ 466,582.92
‘ ND
MOTION BY 2 BY to be approved,
subject to audit, expenditures authorized by the Library Administrator for library
Warrant Registers as follows:
March 01, 1999 $ 42,004.98
March 15, 1999 . 39,761.99
Total $ 81,766.97
ROLL CALL VOTE AYES: NAYS:
ND
MOTION BY 2 BY to approve,
subject to audit, expenditures for salaries made by the Library Administrator as
follows:
PAYROLL March 11, 1999 $ 59,257 .41
March 26, 1999 60,927.03
Total $120,181.44
ROLL CALL VOTE AYES: NAYS:
MOTION BY 2P BY to approve, subject

to audit, transfer entries to the Library account in March, 1999 by the City of Des Plaines as
follows: '

Gasoline and Diesel Fuel (March) $366.90
Total $366.90
ROLLCALL VOTE
AYES: ' NAYS:
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Fees
Copies

Miscellaneous

Totals

PETTY CASH EXPENDITURES - March
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DES PLAINES PUBLICLIBRARY

OVER THE COUNTER RECEIPTS - MARCH 1999

March 1998 March 1999 1998 to Date 1999 to Date

$ 410.06 $ 49415
5,627.41 5,856.30
123.37 35.95
574.17 912.66
2,033.74 2,074.70
48.35 43.45
$8,817.10 $9,417.21

Auto/Travel Expenses
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Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Inservice Training
Inservice Training
Qutside Contractual Services
Meals

Meals

Meals

Meals

Meals

Total

$1,019.22 § 1,481.18
17,782.36  17,753.78
220.17 200.73
1,494.96 2,010.28
5,945.79 5,772.90
93.61 69.49

$26,556.11  $27,288.36

6.30
10.66
10.00
10.00

2.44

533
13.70

7.00
13.50
28.17
10.00
19.48
28.17
29.30

8.50
18.34

319272
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2

3
20
47, 67

oo

00

3.97
.00
.00
60

57

[
wad
-

.00
B
.00

Q0
.00

76,%62.04

EACUNBRANCES
GUTSTAHBING

.90
LG
Wit
Lh
9
.00
00
.80
G0
.00
Rilb
.00
.00
09
30

R
00
.00
.00
Ry

nn

Y
.20
e
.00

ROy
.09

il

LoLEHERANDYT CWETEAT

YEAR TY DRTE
LHC ¢ E%P

4 raw
2y 3
.

7

50,283.7¢
10,678.20
14,292.50
51071
38,994.90
5,90.22
.00
132,33
799.38

182,399.74

b
.00
53197
.08
Rl

4G.499
R
4% 00

.20
.00

722,030, 1%

PAGE 2

YAILADLE
EALANCE

-330.40
15 a4
R |
9.%14. 87
19,277.90
3080
34,821.80
43,707.%0
14,792.89
23, 103. 1)
7,489.73
30600
132,23
i,790.82
329,790.44

Lo
97,4350.90
~13i .57
.00

.00

}I8 AN
AN
119,99
12,078.04

15,180.00

04
.00

LI YA

< FUNG ALCHUNY AN

0

¥y

n

PR

iy

.3
.00

7




04777179

ncggyﬁrzns PERIOD: 4/99

SELECTION CRITERIA:

FU,IOI = PUSLIC LIBRARY FUND
FUNCTION - 400 - CIVIC & CULTURE

DEFARTHENT - 2130 ~ IL LIBRARY PER CAP GRANT

ALCOUNT

20110
920120
960070
960940
T0TAL

F80400
980410
980420
930500
TOTAL

TOTAL
TOTAL

T0TRL

PROFESSIGHAL CONSULTING
CORHUNICATION SERVICES
RUTC/TRAVEL EXPENSES
HISC COMTRACTUAL SVCS
CONTRACTUAL SERVICES

EQUIPNINT

CONPUTER HARDHARE
CORPUTER SOFTHARE
YEHICLES

CAPITAL EXPENDITURES

IL LIERARY PER CAP GRANT
CIVIC & CULTURE

PUBLIC LIBRARY FUND

mr.mm

expledgr. fund="201"

-

BUBGET

.00

R
3,000.109
41,768, 99
46,768. 00

20,000.00
.00

00

00
20,000,900

£6,768. 00
3,334,373.00
3,384,373.00

3,384,373.00

RUM DATY 04707799 FIRE 14:31:4

CI1? OF JE3 PLAINES
ORGANIZATION TXPEHDITURE STATUS

PERIOE
EHPENDITURES

o
.00
U8
.00
.09

.00
.00
.Go
.00
00
Rl
75,362.07
76,362.04

16,362.03

EACGABRANGES
DUT3TARBING

.00
00
00
00
Rl

.00
.00
.00
.00
.00
00
A

.00

00

PEL-GUNEMMENT SYSTENS 11

TEAR TG OATE

£NG + E4P

Rl

.00

06
3525
FEANR

. .00
3,202.04
396,23
.00

3,358.33

4,194.19

726,77%.26

726,229.26

PAGE
AYAILASLE  YTD/
JALANCE DUl
gt NHY
00 0o
4,000.00 .00
M2 .
4,072 15 al
29,000.00 .09
-3,202.00 .80
~326.33 il
.00 .00
16,437.13 13
62,%73.90 G4

£,638,143.79
£,638,1498.74

2,6%8,148.74

- FUNG ACCSUNTANY
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Q3/24/99
. ACCOUNTING PERIOD: 2/99

.,TION CRITERIA: payable.due_date='03/01/19%%"

FUND - 201 - PUBLIC LIBRARY FUND

ORGANIZATION  ACCOUNT
2110 918060
2110 320110
2110 920110
2116 . 920140
2110 920140
2110 920204
2110 920204
2110 920206
2110 920206
2110 920206
2110 920210
2110 920220
2110 " 920220
2110 920850
2110 920850
2110 920850
2110 920850
2110 920850
2110 920050
2110 930010
2110 930010
2382 930020
2 930320
21 960210
2110 960210
2110 960210
2110 960210
2110 960210
2110 960990
2110 960990
2110 960990
2110 960990
2110 960990
2110 260990
2110 ‘960990
2110 960990
2110 960990
2110 960990
2110 960990
2110 960990
2110 960990
2110 960890
2110 950990
2110 970100
2110 570100
2110 970100
2110 970100
2110 970100
2110 970100
21 - 974100
J‘ 9701400

TUITION REIMBURSEMENTS
PROFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
TRAINING

TRAINING

SEMINARS

SEMINARS

SEMINARS

IN-SERVICE TRAINING
MEMBERSHIP DUES
MEMBERSHIP DUES
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 B.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
R & M EQUIPMENT

R & M EQUIPMENT

R & M BLDGS & STRUCTURES
CLEANING: CUSTODIAL SERV
SPECIAL EVENT PROGRAMMING
SPECIAL BVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL 5VCS
MISC CONTRACTUAL 5VCS
MISC CONTRACTUAL 8VCS
MISC CONTRACTUAL SV(CS
MISC CONTRACTUAL 5VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

RUN DATE 02/24/99 TIME 08:21:1)}

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

09574
04640
08123
72106
71106
43806
43806
06308
09273
43806
41765
05179
20127
04829
04829
04829
06135
06135
06135
06463
72106
893989
08848
05793
09561
09562
43765
58875
09535
09535
03563
19776
19776
19776
19776
19776
19776
19778
191;6
19776
19776
13776
19776
00098
00098
00189
Q02747
02747
02747
02747
02747

STEVEN JABLONSKI

CC5 CWNER SERVICES

MARY JANE KEPNER
COOPERATIVE COMPUTER SERV
CCOPERATIVE COMPUTER SERV
NORTH SUBURBAN LIBRARY SY
NCRTH SUBURBAN LIBRARY S5Y
LACONI QUTREACH

THE GREAT BOOKS FOUNDATIO
NORTH SUBURBAN LIBRARY SY
DOMINICKS FINER FOODS
ADULT READING ROUND TABLE
ILLINOIS LIBRARY ASSOCIAT
CITY OF DES PLAINES EMPLO
CITY QF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLD
SECURITY LINK FROM AMERIT
COOPERATIVE COMPUTER SERV
SCHARM CARPET & INTERIORS
QUALITY JANITORIAL & MAIN
LEE GIBBS FANTASTIC PROGR
KATHLEEN GIBSON

CHARLES SOTICH

DOMINICKS FINER FOODS
INGRAM

EXPRESS PERSONNEL SERVICE
EXPRESS PERSONNEL SERVICE
CLOTHES CARE CLEANERS

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.

ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
ANDERSON LOCK CO LTD

RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE .OFFICE SUPPLY
RELIABLE QFFICE SUPPLY

PEI-GOVERNMENT SYSTEMS DI - FUND ACCOUNTANT

VENDOR -=======ns- -~ PURCHASE OR INVQICE

4456

kL

D-99-DPK
JANUARY 1999
ATTACH
VALENTE
ATTACH
3-6-99

DPK

1688637
ATTACH

H SORENSEN
MARCH 1999
MARCH 1399
MARCH 1999
MARCH 1999
MARCH 1999
MARCH 1539
21131784
JANUARY 1999
910

2261
2-28-9%
3-21-99
3-27-599
1720610
28386192
40779383
40080434)
59316
2003703110
2003691131
2003670750
2003569907
2003714343
2003666610
2003700504
2003702675
2003681645
2003656181
2003688273
200131703524
2667

2675
152015
NGF§2400
NPX49000
NQQOW7 1400
NN191301
NRF13100

PAGE 14

AMOUNT

1,380,
2,081,
495,
1.000.
2,618,
10.
10.
16,
156.
as.
17.
.00
75.
3196.
162,
162,
18.
50.
18.
.00

95

2,124,
410.
1,699,
150,
400.
§0.
3s.
244.
377,
462,
120.
.55
29.
20.
45.
26.
19.
t.
51.
S1.
23,
15.
56.
.57
.43
14.
.26
101.
244,
519.
164.

20

00
55

00
42
oo
00
00
1]
oo
ar

00
27
0l
131
93
24
23

64
00
[+14]
Go
00
o0
27
59
10
48
40

15
as
15
25
25
25
05
[+]+]
90
95
10

az

4]
99
00
95
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N2/24/99
ACCOUNTING PERIOD: 2/99

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

S.?ION‘ CRITERTA: payable.dus_date«'03/01/1999" -

FUND - 20% - PUBLIC LIBRARY FUND

ORGANIZATION  ACCOUNT
2110 370100
2110 970100
2110 970100
2110 - 970100
2110 970100
2110 970100
2110 $70100
2110 970100
2110 970100
2110 970110
2110 970170
2110 970170
2110 ' $70170
2110 E §70170
2110 970170
2110 970170
2110 970170
2110 970170
2110 970170
2110 970260
2110 . 970600
23 " 970600
2 970600
2110 © . 970600
2119 970600
2110 “o . 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970800
2110 970600
2110 970600
2110 970600
2t10 970610
oL 9704810
..'. 970619

RUN DATE 02/24/99 TIME 08:21:1]

SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES

MBALS (PRSNRS/WRKRS/VOLS)

JANITORIAL
JANITORIAL
JANITORIAL
JANITORLAL
JANTTORIAL
JANITORIAL
JANITORIAL
JANITORIAL
JANI'I'OR}AL

POSTAGE AND PARCEL

BOOKS
POOKS
BOOXS
BOOXS
BOCKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOXS
BOOXS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOGKS
BOOKS
BOOKS
BOOKS
BOOKS
AUDIG MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS

08558
09310
14455
19714
20177
20177
40311
70067
92003
43806
00282
01638
05407
08666
08666
29379
29379
29379
85309
00933
02191
03163
06423
064323
07439
07439
07527
08285
09573
09575
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
20232
20232
20161
20307
71160
02482
04365
Q797§

GARY VALENTE

MARY ANN BROWN

INSTY PRINTS

GAYLORD BROS

DEMCO ECUCATIONAL CORP
DEMCO EDUCATIOMNAL CORP
FEDERAL EXPRESS CORP.
NORBERT SOLARZ
COMPUTYPE INC.

NCRTH SUBURBAN LIBRARY SY

BADE PAPER FRODUCTS
KINDER INDUSTRIAL SUPPLY
THE HOME DEPOT/GECP
IDEAL UNIFORM SERVICE
IDEAL UNIFORM SERVICE
HANSEN TRUE VALUE HDWE
HANSEN TRUE VALUE HDWE
HANSEN TRUE VALUE HDWE
ACE DES PLAINES, INC
POSTMASTER

BOOK WHOLESALERS, INC.
WEST GROUP

SIMON & SCHUSTER
SIMON & SCHUSTER

GALE RESEARCH

GALE RESEARCH

STAGE & SCREEN

R.R. BOWKER

METROPOLITAN MUSEUM OF AR

WHEATON PUBLIC LIBRARY

BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.

REGENT BOOK COMPANY
REGENT BOOK COMPANY
BERNAN ASSOCIATES
POLITICAL RESEARCH INC
MORNINGSTAR

CHIVERS NORTH AMERICA
SANDRA NORLIN

BAKER & TAYLOR ENTERTAINM

PEI -COVERNMENT SYSTEMS DI - FUND ACCOUNTANT

PURCHASE QR INVOICE

REIMB
REIMB
203582
QF231778007
469424
471577
T-566-34637
164855
70382-1010
3-12-99
063093-00
000774
7901-6170989
572792
570026
0100801-0075
0104010124
012001-0053
556217
2-01-99
784708
T48-441-028
3593352
3589661
8745621
8744021
09002165448
B57644
ATTACH
LOST ITEM
2003670749
2003702674
2003691190
20031681644
2001666609
2003656180
2003703922
20036808272
20036669906
2003703108
200370050)
2003714342
3002190073
241%20
242808
1940194
175541
852215C
159514
REIMB
214961790

PAGE 15

RMOUNT

43.
16.
158.
18.
94.
5t.
37,
55.
.70
240.
229.
20.
118.
29.
29.
13.
2.
45.
27,
1,495.
120.
172.
123,
43,
4,093,
144.
43,
167.
57.
20.
605.
1,484.
s@a.
1,441.
440.
679.
.90
473,
777.
669.
£30.
670.
118.
214.
78.
62.
567.
415,
589.
77,
138.

444

19
72
27
89
02
54
00
[+1+]

[+14]
45
95
0s
25
25
57
36
45
43
00
42
75
51
12
3s
22
69
72
95
00
42
45
2
52
67
25

93
58
12
99
10
24
58
67
60
o
1]
10
2?
71
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LA
02/24/99

ACCOUNTING PERIQD:

/99

.c-non CRITERIA: payable.dus_datee'03/01/1999"

FUND - 201 -

ORGANTZATION

2110
2110
2110
2110 -
2119
210
210
2110
2110
7110
2110
21140
2110
2110 ;
2110
2110
2110

ACCOUNT

970610
9708610
970610
970620
970620
970620
970820
970620
970620
970630
970630
976630
970610
970630
970640
970850
9080600

TOTAL LIBRARY SERVICES

TOTAL FUND

PUBLIC LIBRARY FUND

AUDIO MATERIALS
AUDIO MATERIALS

AUDIQO MATERIALS -
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
AUTOMATED REFPERENCE MAT'L
GASOLINB

FURNITURE & FIXTURES

RUN DATE 02/24/9% TIME 08:21:14

CITY OF DES PLAINES

CASH REQUIREMENTS BILL LIST

21155
38057
lgos?
06161
07534
23806
67929
57929
67929
08342
06342
58875
58875
58875
£8870
03031
05015

ALGONQUIN RECORDS
BOOKS ON TAFE
BOOKS ON TAPE

MUTUAL FUND FORECASTER

I TRIBUME
FACTS ON FILE

VALUE LINE INC
VALUE LINE INC
VALUE LINE INC

DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDEO & AUDI

INGRAM
INGRAM
INGRAM

CAREER GUIDANCE FDN
AVALON PETROLEUM COMPANY
KENTWOOD OFPFICE FURNITURE

PURCHASE OR INVOICE

2-1-99-2
3387148,
3391546
3271939-6
12401068
ATTACH
57345
57345

"57345

227015
227015
052062440
05202382
05213681
089192
3156335
00507020

FEI -GOVERNMENT SYSTEMS DI -

FUND ACCOUNTANT

PAGE

16

AMOUNT

42,004.

£2,004.

.28
.00
.90
.00
.AD
.00
.00
.00
570.
3B.
36.
541,
78.
105.
.00
187.
1,206,

0o
00
00
10
10
59

73
00

28

98




o
A
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TETRUIEL]
ACCOUNT LG PERIOD:

FND -

QRGANTZATION

2110
2110
2130
21410
2110
1110
2110
2110
2110
2110
2110
2110
2110
2110
21:0
2110
3110
2110
1
11
11

eI S I K )
o O o

l.\."

ACCOUNT

92011¢
520110
920110
920120
920120
920120
920120
920140
920140
920204
920204
930010
930010
930010
930010
530010
930010
930020
9300290
910020
930320
96007¢
960070
960070
960070
960070
960210
960210
960990
960990
960990
960930
960990
960990
960990
960990
960990
960990

- 960990

960990
960999
970100
97010Q0Q
970L00
9790100
970100
970100
37¢100
970100
970190
970100

RUN DATE 91/10/99 TIME 11:28:19

/99

PELECTION TRITER[A: payable.due _dace='03/15/1999"

PUBLIC LIBRARY FUND

PROFESSICNAL CONSULTING
PROFESSIONAL CONSULTING
PROFESSIQONAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES

DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
TRAINING

TRAINING

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M BLDGS & STRUCTURES
R & M BLOGS & STRUCTURES
R & M BLDGS & STRUCTURES

CLEANING:CUSTODIAL SERV
AUTO/TRAVEL EXPENSES
AUTOQ/TRAVEL EXPENSES
AUTOQ/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTC/TRAVEL EXPENSES
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

04840
06070
25529
061513
06153
06827
71279
07007
19776
07292
43306
06789
07424
09600
19659
53253
73978
05076
06463
67814
09536
21092
21092
21092
21092
21092
09310
05601
49535
08535
19776
13776
19776
19776
19778
19776
1977%
19776
19776
19776
19776
00189
02747
02747
02747
02747
02747
0585%
09171
14465
19714

CCS OWNER SERVICES

LOHAN ASSOCIATES

KLEIN, THORPE & JENKINS
AMERITECH

AMERITECH

CELLULAR ONE

AMERITECH- [LLINOIS CABS
PSINET, INC.

BAKER & TAYLOR, INC.

MEGA DRIVING SCHOOL, INC.
NORTH SUBURBAN LIBRARY SY
AMBASSADOR BUSINESS SOLUT
NEGPOST

RMC INC.

OTIS ELEVATOR

DISTINCTIVE BUSINESS PROD
CANON FINANCIAL SERVICES,
NORB & SONS ELECTRIC, INC
SECURITY LINK FROM AMERIT
DOOR SYSTEMS ING

CRYSTAL MGMT. & MAINT. SE
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
MARY ANN BROWN

LOWELL KOMIE

EXPRESS PERSONNEL SERVICE
EXPRESS PERSONNEL SERVICE

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC,
ANDERSON LOCKX CO LTD
RELIABLE QFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE QFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE QFFICE SUPPLY
AMERICAN LIBRARY ASSOCIAT
UNITED AD LABEL

INSTY PRINTS

GAYLORD BROS

PE! -GOVERNMENT SYSTEMS DI

PURCHASE QR INVOICE

2464
99090/91
1657-2
8478033977
B478275551
49682107
H073356545

2193141
BOSNSE0BIM
173/99
2-15-99
6390577
R1820303
054661
CY07369V3i99
314544
1721564
2-15-99
31396358
416006
6879
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
DETTY CASH
REIMB
4-07-99
40977999
41079801
2003760250
2003730450
2003738017
2003748539
2003776659
2003741110
2003710501
2003730323
20037505%4
2003730560
2003721059
153693
NTK4 45000
JV556698
NS236100
JV3I06798
NTR17500
8328238
426709
203626
QF27104002

FUND ACCOUNTANT

PAGE 12

AMOUNT

2,100.
3,477,
5264,
227.
465.
.29
206,
1,180.
656,
1,300.
1,000,
121.
60,
Q0
3p2.
527.
1,520.
185.
55.
513.
1,700.
.04
15,
27.
24,
.79
19.
75.
377.
455.
56.
24,
14,
17.
14,
18.
19.
8.
11.
19.
17.
32,
.18

16

13

-48.
147.
-83.

65.
.40

17.
151.
166,

g0
12
co

10

86
71
00
oo
00
a5
co

47
25
00
00
00
06
co

k1Y
95
45

95
4]
10
16
50
75
05
10
50
0
15
90
05
20
60
B0

86
49
o8
T4

62
a2
24
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FEVAT TO N CITY OF DES PLAINES
AcmOUNTLNG PERIOD:  3/99 CASH REQUIREMENTS BILL LIST
~
WOPECTION CRITER[A: payable.due_dates'03/15/19%99"

FUND - 201 PUBLIC LIBRARY FUND
ORGANIZATION ACCOUNT  -------=-- TITLE-----c-cen rommennana, VENDOR -ss--vvecaa-s PURCHASE OR INVOICE
2110 970100  SUPPLIES 19714 GAYLORD BROS 0F29915009
2110 270100 SUPPLIES 20177 DEMCO EDUCATIONAL CORP 477578
2119 370100  SUPPLIES 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH
2110 970110 MEALS (PRSNRS/WRKRS/VOLS) 05147 SONYA STAHL 820125
LL0 970170 JANITORIAL 08666 IDEAL UNIFQRM SERVICE 375770
2110 970260  POSTAGE AND PARCEL 00933 POSTMASTER PERMIT FEE
2110 970260 POSTAGE AND PARCEL 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH
2110 976279 PRINTING-REPRQD-BINDING 09606 ELA AREA PUBLIC LIBRARY 2-11-99
2110 970600  BOOKS 02805 INSIDE PROSPECTS 3365
2110 970600  BOOKS 04625 CCH, INCORPQRATED 3374748
1le 970600 BOQKS 04964 WHEELER PUBLISHING, INC. 105506
2110 970600 BOOKS 05479 HQUCHEN BINDERY LTD 053562
2110 970600  BOOKS 05997 BORDERS 20300
2110 $70600  BOOXS 06421 SIMON & SCHUSTER 36390787
2110 970600 BOQKS 06423 SIMON & SCHUSTER 3623694
2110 970600  BOOKS 06423 SIMON & SCHUSTER 3624157
2110 570600  BOOXS 07339 BLACKSTONE AUDIO BOOKS 116120
2110 970600 BOOXS 07527 STAGE & SCREEN 09002165448
2110 970600 BOOKS 19776 BAKER & TAYLOR, INC. 2003760249
2lld 9706400 BOOKS 19774 BAKER & TAYLOR,INC. Q00461178
2110 970600 BOOKS 18776 BAKER & TAYLOR,INC. 2003748538
970600 BOOKS 19776 BAKER & TAYLCR,INC. - 2003776658
2 970600 BOOKS 19776 BAKER & TAYLOR, INC. 2003730449
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. 2003730322
2110 970600 BOOKS 19776 BAKER & TAYLOR, INC. 0000464639
2110 970600 BCOKS 19776 BAKZR & TAYLOR, INC. 2003750593
2110 §70600  BOQKS 19776 BAKER & TAYLOR, INC. 2003730559
2110 370500 BOCKS 19776 BAKER & TAYLOR, INC. 3002457069
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. 2003741109
2110 970600  BOOKS ' 19776 BAKER & TAYLOR, INC. 2003721058
2110 970600 BOCKS 19776 BAKER & TAYLOR, INC. 2403718016
2110 970600  BOOQKS 19776 BAKER & TAYLOR, INC. 2003710500
2110 970600  BOOKS 19776 BAXER & TAYLOR, INC. 3002404854
2119 370600 BOOKS 19776 BAKER & TAYLOR, INC. 158266
2110 970600 BOOKS 19776 BAKER & TAYLOR, INC. 353240
2110 970600  BOOKS 18776 BAXER & TAYLOR, INC. 3153238
2110 970600 BOOXS 19776 BAKER & TAYLOR, INC. 358270
2110 970600  BOOKS 19776 BAKER & TAYLOR, INC. 358267
2110 970600 BOOKS 20361 BERNAN ASSOCIATES 1944796
2110 970600  BOOKS 20737 COUNCIL OF STATE GOVT 96811
2110 9710600 BOOKS 22618 LIBRARY OF CONGRESS 202218-003
2110 970610  AUDIC MATERIALS 92482 CHIVERS NORTH AMERICA 120464
210 970610  AUDIOC MATERIALS 02482 CHIVERS NORTH AMERICA 170339
2110 970610  AUDIQ MATERIALS 02482 CHIVERS NORTH AMERICA B063224
2110 970610  AUDIQ MATERIALS 02482 CHIVERS NORTH AMERICA B068301
aL10 970610  AUDIQ MATERIALS 06253 TIME LIFE EDUCATION INC P50893165000%
2110 970610 AUDIO MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 235052120
2110 970610  AUDIO MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 235389920
Apa 970610  AUDIO MATERIALS 08490 PATRICIA HCRN REIMB
3 970610  AUDICG MATERIALS 21195 ALGONQUIN RECORDS 2-11-99-1
Ry 970610  AUDIO MATERIALS 21195 ALGONQUIN RECCRDS 2-11-99-2

RUN DATE 03/10/99 TIME 11:28:19
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AMOUNT

90.12
519.50
13.92
157.00
29.25
190.00
.99
22.50
2,310.00
45.95
151.20
308.76
51.50
129%.51
107.80
68.84

29.69
1,700.76
-12.95
432.5%9
337.96
325.19
1,175.99
-99.22
211.07
3g1.77
55¢.71

635.22
403.98
§35.44
503.31
-39.78
-1.15
-7.36
-54.04
-4.85
104.94
53,49
343.00

116.50
52.09
36.95

7%.5¢C
16.23
144.88
87.21
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. OUNTLHG PERIOD:  1/99 CASH REQUIREMENTS SILL LIST
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JeCeECTION CRITERIA: payable.dye_dates'03/15/1999°

FUND - 201 - PUBLIC LIBRARY FUND

ORGANTZATION ACCOUNT  ----eve-ns TITLE---emries mmecmeee e VENDOR ---------="-- PURCHASE OR INVOICE AMOUNT
2110 970610  AUDIO MATERIALS i 21195 ALGONQUIN RECdRDS 2-23-99-1 267.95
2110 970610  AUDIO MATERIALS 21198 ALGONQUIN RECORDS 2-23-99-3 274.75
2110 370810 AUDIO MATERIALS 38057 BOOKS ON TAPE 3408498M 5.60
2110 970610  AUDIO MATERIALS 38057 BOOKS ON TAPE 3403032M 10.00
2110 970610  AUDIQO MATERIALS 18057 BQOKS QM TAPE 3413702M 10.6C
2110 97061¢  AUDIQ MATERIALS 80139 RECORDED BOQKS INC 824418 5.95
2110 970610  AUDIO MATERIALS 80139 RECORDED BOOKS INC 820125 8.25
2110 970620  SUBSCRIPTIONS & BOOKS 40311 FEDERAL EXPRESS CORP. 7-566-46538 27.25
2110 970620 SUBSCRIPTIONS & BOOKS 85282 OAG NORTH AMERICAN h123397457 339.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 227323 37.06
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEC & AUDI 227631 75.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 227322 112.00
2110 970630 VISUAL MATERIALS 58875 INGRAM 05324031 128.12
2110 . 970630  VISUAL MATERIALS 58875 INGRAM , 05280910 300.47
2110 970630  VISUAL MATERIALS 58875 INGRAM 05427967 51.61
2110 976630 VISUAL MATERIALS 58875 INGRAM © 05319047 12.71
2110 970630  VISUAL MATERIALS 58875 INGRAM 05486451 ’ 77.81
2110 970630 VISUAL MATERIALS 58875 INGRAM . 05387483 122.25
210 " 970640 AUTOMATED REFERENCE MAT'L 09463 BVM COMMUNICATIONS INC. . 1,500.60
2110 970640  AUTOMATED REFERENCE MAT'L 63137 INFORMATION ACCESS O 1223042 1,710.00
2122 970810  NATURAL GAS 08089 NICOR ENERGY 130569670 2,450.30
. 970840 DIESEL 03031 AVALON PETROLEUM COMPANY . 13285 ’ 4.43
217 97085¢ GASOLINE 03031 AVALON PETROLEUM COMPANY 350737 174.74
2110 9B0600Q FURNITURE & FIXTURES 19714 GAYLORD BROS OF27104010 229.32
TOTAL LIBRARY SERVICES . 19,166.74
2130 960990  MISC CONTRACTUAL SVCS 06790 TOWER COMPUTER SYSTEMS - 0043189-IN 595.25
TOTAL IL LIBRARY PER CAP GRANT 595.25
TOTAL FUND 39,761.99

RUN DATE 031/10/99 TIME 11:2a:19 PEI -GOVERNMENT SYSTEMS DI - FUND ACCOUNTANT
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Planning Committee Meeting
March 23, 1999

Chair: John Burke
Present: John Burke, John Ciborowski, Betty Ritter, Sandra Norlin, Martha Sloan,
Tony Siciliano.

Call to Order: 4:10 PM by John Burke.

Sandra Norlin presented the report from a meeting of the library staff planning team
(Sloan, Siciliano, Norlin). The report “Reviewing Goals of the Strategic Plan” is
attached. :

Committee members reviewed the report and its recommendations, commenting and
raising questions about the effects of the changes.

Goal 2 - A staff professionally competent in collection development and collection
management.

The committee discussed changing the emphasis on competency in collection
development to an emphasis on continuous learning for all staff.

Goal 4 - An outreach program for residents who are unable to come to the library
and for residents who are unacquainted with the library’s services.

The committee suggested adding “all” to the newly recommended goal, now reading “A
community services department that meets the needs of all Des Plaines residents”.

FELEPFFIONE (RI7) 42753551 TELLEFAX (847) H27-7974
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Goal 8 —- An effective and mutually supportive relationship with the Friends of the
Library.

Goal 9 - Opportunities for volunteer involvement in the operation of the library.

The committee discussed rewording Goals 8 and 9 to say “Expanded opportunities for
community members to support the library.”

Goal 10 — A cooperative and mutually respectful relationship between the Library
Board and its staff and the City Government.

The committee recommends retaining Goal 10 in its current form.
Goal 13 - Adequate funds for major and multi-year expenditures.

The committee recommends addressing the Library Foundation in objectives under this
goal.

The committee agreed to elicit comments and recommendations from the full board for
change and additions to the eight new goals as presented. The committee discussed the
method for establishing objectives. The committee will recommend the eight agreed
upon goals to the full board on April 20, 1999. In the meantime the staff and committee
members will begin to prepare objectives for the committee to discuss at its next meeting

Meeting adjourned at 5:15 PM.
The next scheduled meeting is planned for May 4, 1999 at 4 PM.

Minutes prepared by Sandra Norlin.
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XII

REGISTRATION SERVICES REPORT FOR MARCH 1999

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

March 1998 February 1999 March 1999 1998 1999 % Change
1,519 772 769 3,093 2,238 (-27.6%)
A. New Cards 299
B. Renewals | 407
C. Non-Resident Cards 9
D. Off-line Library Cards 60
Total . 769

II. OTHER REGISTRATION SERVICES

1. Patrons Registering for Programs 324
2. Number of Meeting Room Uses ' 94
3. Cab cards and Other Registrations 16
4. LAN Discs Sold 6
(Year to Date - 15)

5. Computer Room 218
6. Reading Edge Users 2

Total 660

III. TOTAL NUMBER OF REGISTERED BORROWERS

March 1998 32,762 (61.3% of Population)
March 1999 33,783 (63.2% of Population)
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CIRCULATION REPORT FOR MARCH 1999
Page 2

PATRON ATTENDANCE COUNT

Year to Date Year to Date

March 1998  February 1999 March 1999 1998 1999 % Change
32,203 29,157 31,905 93,194 76,653 (-17.7%)
RECIPROCAL BORROWING
(Materials Lent)
March 1998 March 1999 % Change
NSLS 9,277 7,522 (-18.9%)
OTHER SYSTEMS 1,747 1,835 4.8%
TOTAL 11,024 9,357 (-15. 1%)
INTERLIBRARY LOAN
Sent 1,180
Received 547
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" DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

March 1999
) % Change
Total 1998 to Date: 207,210 Total 1999 to Date: 197,077 -4.8%%
March 1993: 72,977 March 1999: 70,844 -2.92%
MAIN LIBRARY MOBILE LIBRARY TOTAL

CHILDREN 1998 1999 1998 1999 1998 1999

Non Fiction 5,053 5,161 962 1,044 6,015 6,205
Fiction 10,213 10,003 1,471 1,222 11,684 11,225
Foreign Language Non Fiction 36 50 6 3 42 53
Foreign Language Fiction 211 221 80 91 . 291 312
Periodicals 147 164 88 123 235 287
Compact Discs 231 246 26 30 257 276
Audio Cassettes 263 315 34 16 T 297 331
Audio Kits 521 380 99 51 620 431
Puzzles 342 364 66 70 408 434
Games 63 60 14 18 77 78
Audio Books - 90 164 9 10 g9 174
Video Fiction 1,687 2,627 326 298 2,013 2,925
Video Non Fiction 794 993 66 83 860 1,076
DVD 0 18 0 0 0 18
CD ROMs 247 _609 0 0 247 609
SUB TOTAL 19,898 21,375 3,247 3,059 23,145 24,434

. ADULT

Non Fiction 14,599 13,310 205 251 14,804 13,561
Fiction 7,620 7,732 331 278 7,951 8,010
Large Type 777 839 54 86 831 935
Foreign Language Non Fiction 84 118 0 2 84 120
Foreign Language Fiction 369 360 0 0 369 360
High School Collection 0 53 0 3 0 56
Periodicals 2,929 2,867 157 141 3,086 2,808
Pamphiets 34 61 0 0 34 61
Compact Discs 4,682 4,956 532 464 5214 5,420
Audio Cassettes 809 698 22 22 831 720
Puzzles 13 15 0 0 13 15
Pictures 74 81 0 0 74 .81
Audio Books 1,447 © 1,624 12 7 1,459 1,631
CD ROMs 195 235 0 0 195 235
Video Fiction 10,657 8,185 397 415 11,054 8,600
Video Non Fiction 3,793 3721 27 41 3,820 3,762
Misc. Formats 13 30 0 5 13 35
48,095 44,685 1,737 1,725 49,832 46,410

GRAND TOTAL 67,993 66,060 4,984 4784 . 72977 70,844
Self Check 2,907 8,149
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Books
Audio
Video
Puzzles and Games
Realia

Pamphlets

Total

March 1999 Holdings

Last This Percent
Month xMonth Change Change
177,508 178,578 1070 0.6%
13,984 13,982 -2 -0.0%
9,561 9,661 100 1.0%

\ 732 719 -13 -1.8%
235 235 0 0.0%
14,888 14,909 21 0.1%
218,084 1,176 0.5%

216,908
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L
Last This Percent
. Month Month Change Change
Nen Fiction
Adult
000 2,011 1,997 -14 -0.7%
100 2,509 2,540 31 1.2%
200 2,703 2,730 27 1.0%
300 11,595 11,669 74 0.6%
400 ’ 627 633 6 1.0%
500 2,989 3,015 26 0.9%
600 17,350 17,416 66 0.4%
700 15,032 14,968 -64 -0.4%
800 4,935 4,948 13 0.3%
900 11,467 11,520 53 0.5%
B 4,539 4,562 23 0.5%
Total (Adult) 75,757 75,998 241 0.3%
Juvenile (J) .
coc 381 382 1 0.3%
100 202 202 0 0.0%
200 282 282 0 0.0%
300 2,258 2,268 10 0.4%
400 111 112 1 0.9%
500 3,083 3,119 36 1.2%
600 2,635 2,648 13 0.5%
700 3,334 3,363 29 0.9%
800 804 807 3 0.4%
900 3,448 3,489 41 1.2%
B 855 958 3 0.3%
YA 864 880 16 1.9%
Total (J) 18, 357 18,510 153 0.8%
Total (E) 7,279 7,321 42 0.6%
Total (Juvenile) 25,636 25,831 195 0.8%
‘ Total {(Non fiction) 101,393 101,829 436 0.4%
|
Fiction
Adult 34,082 34,139 57 0.2%
Juvenile
J 8,542 8,479 ~63 -0.7%
YA 1,792 1,917 125 7.0%
E 10,261 10,205 -56 -0.5%
Picture Bocks 7,155 7,290 135 1.9%
Board Books 635 -823 188 29.6%
Total (Juvenile) " 28,385 28,714 329 1.2%
Total {Fiction) 62,467 62,853 386 0.6%
High schoool 198 277 79 39.9%
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Compact discs
Adult
Juvenile

Total (Compact discs)

DVDs
Adult
Juvenile

Total (DVDs}
CD ROMs
Adult
Juvenile
Total (CD ROMs)
Budio Cassettes
Adult
Juvenile
Audio Books
Adult
Juvenile
Total (Cassettes)
Kits

Videocassettes
Adult
Juvenile

Total (Videocassettes)

Total {Audic Visual)

Reference
Adult
Juvenile
Total (Reference)
Puzzles

Adult
Juvenile

Total (Puzzles)

Games (Juvenile)

Realia
Paintings
CC decoders

Total (Realia)

3,825
339

6,155

31
166
288
454

2,556
837

2,014

813
6,280
1,064
7,663
1,898

9,561

23, 545

5,675
1,104

6,779

87
562

649

83

233

235

5,898
329

6,227

48

168
362

530

2,290
907

2,041
829

6,067

1,110

7,746
1,915
9,601

23,643

5,776
1,112

6,888

87
550

637
82
233

235

76

-266
10

27
16
-213
46
83
17

100

98

101

108

-12

-12

le.

-10.
1%

b

. 3%
.3%

2%

.7%
.0%

.B8%

2%
.7%

7%

4%

.3%
.0%

.4%

3%

.18

. 9%

-0%

- 4%

.8%
7%

. 6%

.0%
.1%

.B%

. 2%

.0%
.0%

.0%
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Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets

Easy Reading
Foreign language
Afrikaans

Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total {Hebrew language)

Italian
Adult
Juvenile
Total ({(Italian language)

3,180

3,207
14,888

1,025

B6
18
104
92

96

~J — O

M NO

21

23

3,223
27

3,250

14,909

1,025

B6
18
104
92

97

& = O =

R NO

21

23

43

43

21

oo

ot o OO

o000

-3
-3

o OO

<

o OO

[

o000

.4%
0%

.3%

1%

.0%

.0%
0%

.0%

.0%
.0%
.0%

.0%
.0%
.0%

. 0%
.0%
0%

.0%
-42.
~42.

9%
9%

.0%
.0%

0%

.0%
. 0%
.0%
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Japanese
Adult
Juvenile
Total (Japanese language)

Latin
Adult
Juvenile
Total (Latin language)

Polish
Adult
Juvenile
Total (Polish language)

Russian
Adult
Juvenile
Total (Russian language)

Slovak
Adult
Juvenile
Total (Slovak language)

Spanish
Adult

Juvenile
Total (Spanish language)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

2 2 0 0.0%

2 2 0 0.0%

560 578 18 3.2%
38 41 3 7.9%
598 619 21 3.5%
197 197 0 0.0%

2 2 0 0.0%

199 199 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

586 585 -1 -0.2%
820 819 -1 -0.1%
1,406 1,404 -2 -0.1%
1,544 1,561 17 1.1%
895 895 0 0.0%
2,439 2,456 17 0.7%
216,908 218,084 1,176 0.5%
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DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

Total

1,524

2,273

3,797

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT |

MARCH 1999
Assistance Number
1. Equipment repair and assistance 241
2. Tax forms ' 226
3. Directional questions 217
4. Item retrieval by library pages 110
5. Audio visual inquiries 730
Total
Reference Services
1. Specific item request 753
2. Ready reference 804
3. Material searching 667
4. Referrals to other libraries 31
5. Reader’s Advisory 18

Total
GRAND TOTAL

MARCH 1999
Reference Services Number
1. Equipment, repair, & assistance 488
2. Computer sign-ups & help 916
3. Storytime & program sign-ups 282
4. Reference questions 1,037
5. Ready reference 407
6. Referrals to other libraries 11
7. Miscellaneous inquiries ' 427
8. Handout & change 1,088

TOTAL 4,656

Number of individuals using the Local Computer Network = 1,113
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM MARCH 1999

Outside Community Groups Times Used Attendance
AAUW 1 8
Coupon Club 1 6
Des Plaines Art Guild 1 12
Des Plaines Camping Club 1 13
Des Plaines Woman'’s Club 1 6
DuPage Figure Skaters 1 8
Goldcoast Kennel Club 1 8
Great Decisions 5 74
Learn to Read Training Meeting 1 2
Toastmasters 3 46
Ututed States Census Bureau 2 11
Tortal 18 194
Library Sponsored Adult Programs
Adult Book Discussion 1 13
All Staff Meeting 1 50
Building Committee Meeting 1 5
District 207 Grant Meeting 1 6
Friends of the Library 1 15
Inside Writing & Publishing 2 12
Investment Planning for Women 1- 16
Library Stories 1 15
Nordstrom’s “Making the Most of Your Wardrobe” 1 70
Selectors Meeting 1 7
Questions & Answers About Filing Your Income Tax 1 8
Other
Library Board Meeting 1 13
Total : 13 235
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - MARCH 1999
Page 2
Library Spdnsored Children’s Programs Times Used
Bright Start Baby Book Times Birth-2yrs 12
Babysitting Clinic 1
- Family Evening Storytime 1
Friends Family Sunday - Circus Boy 1
Headstart Storytime 1
Holiday Drop in Craft 1
Storytime 2 Year Olds 8
Storytime 3-5 Year Olds 14
Total 39
Literacy Program
Learn to Read 20
Grand Total 90

February Total = 90 groups involving 2,058 people.
1999 Year to Date Total 240 groups involving 6,528 people.

XII

" Attendance

257
35
30

230
32
78

128

137

927

702

2,058
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OFFICE OF THE SECRETARY OF STATE

JESSE WHITE e Secretary of State

March 298, 1999

Ms. Mary Ann Brown

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 60016-6472

Dear Ms. Brown:

Congratulations! It is with great pleasure that | award your library an FY'SS Library Services
and Technology Act grant, totaling $17,000.00. These grants are administered by the lllinois
State Library, a division of the Secretary of State’ s Office, using federal funds awarded by the
Instltute for Museums and Library Services.

Th:s is my first opportunity as Secretary of State and State Librarian to award grants under
LSTA and | am delighted with the response. | was impressed with your grant proposal. It
demonstrates a commitment to providing new and innovative library services in order to fulfill
the changing needs of your patrons. | am confident that through projects such as yours,
lllinois libraries will continue to be leaders in service to their communities.

Again, my sincere congratulations to you, and best wishes for the continued growth and
success of your library.

oeae WAL

JESSE WHITE
Secretary of State
and State Librarian

JWiisl

Springlicid, Minwis 2756
(U7 7822201




DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

MEMORANDUM

TO: Library Board ees and All Staff

FROM: Sandra K. Norls

SUBJECT:  FY'99 Library Sefvices and Technology Act Grant
DATE:  04/05/99

The Des Plaines Public Library has been awarded the FY’99 Library Services and
Technology Act Grant for $17,000.00. Mary Ann Brown was instrumenial in 2pplying
for the grant and will supervise the two part pilot project which includes a special Family
Night at the Des Plaines Public Library for the children and families of Plainfield School -
and a four week summer program at the library for the children.

A copy of the grant is available for review at the Staff Workstation

TELEPHONE {8473 827.5551 TELEFAX (847) 827-7974




P

¥al

rJ

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

April 5, 1999

Ms. Andrea McCarver
Otis Elevator Company
949 Qak Creek Drive
Lombard, IL 60148

Dear Ms. McCarver:

As per our maintenance agreement dated September 3, 1974, the Des Plaines Public Library is giving Otis
Elevator Company 50-day notice that we are cancelmg our contract. Cancellanon shall become effective on
July 31, 1999.

Thank you for your past service.
81 Cere

W%%,

Sardra K. Norlin
Library Administrator

-y

TELEMHONIE (H47) 827-5551 FELEEAX (A7) 82774974




- Tnterdisciplinary ~Connecttons class. This fall, stu-
dents in the program conducted the third annual Project Renew, organizing a school-
wide drive 1o v orecycled” tems—gently used household goods and
clothing—which are donated 10 charitable organizations. Five teachers—Karen
Wolfe, Fileen Madden, Laura Goldman, Maria Salamon, and Cathy Creagh—team
‘teach the course in which students study interconnected themes and do related activi-
ties like Project Renew. The topic related to Project Renew was Recycling. In the Biol-
ogy segment of the “Connections” program, students studied recycling and ways 1o
reduce materials in a landfill. In English, they read about issues like poverty, wasteful-
ness, and the importance of recycling. The interaction of humans and their impact on
the environment was the facus of the World Cultures class.

Maine South social studies teachers Mrs. Sandy Deines and Mr. Pat Feichter are
active within their school and local communities, and in Mr. Feichter’s case, globally.
Sandy is an active member of T.O.F.Y.S., Teens Organized for Youth Service, which is
sponsored by the Park Ridge Youth Commission. T.O.F.Y.S. provides teenagers with
opportunities for healthy “clean™ fun and for service. Pat Feichter, best known for
coaching South’s tremendously successful Constitution Team, sponsors South’s Stu-
dent Council which organizes multiple service projects. Feichter is also an Elk Grove
Viltage Trustee, and an active member of an international organization which pro-
motes and teaches democracy. Pat has trained teachers in Bosnia and Herzagovina, is
Secondary Site Director for the Latvian Educator Exchange, and hopes to spend this
summer attending an international conference in Italy and working as a teacher
trainer in Northern Ireland or Bosnia.

.Freshman Academies Score Early Success ,

S¢S

Building on the success of District 207’s innovative and effective Pre-High School
Academy summer program, Maine East’s and Maine West's brand new Freshman
Academies are showing impressive results after only one semester. With the goal of in-
creasing the academic achievement of “at-risk™ freshman studems, the Academies pro-
vide intensive, project-centered, interdisciplinary instruction. The desired outcome is
confident students prepared for the sophomore curriculum by year's end. -

Early success of Maine West’s Academy has been predominantly measured in re-
gards to the Gates-MacGinite reading test which was administered to students in the
fall, and again in January. Of the 35 students retested at West, over one hatf raised their
reading scores by one to three grade levels, fifteen by two or more grade levels, and
three students scored 3.1 or more grade levels higher—in one semester!

There is an emphasis on reading across the curriculum which includes English,
reading, mathematics, social science, and science at West, and English, reading and
mathematics at East. Specifically, the Academies have focused on comprehension, flu-
ency, writing, and word meaning. The curriculum developed for each area is extremely
engaging, incorporating all styles of writing, field trips, team-building activities, spe-
cial projects, and use of technology. The various curricula are further enhanced by col-
laborations with outstanding “partners™ such as the Chicago Historical Society and the
Northwestern Collaboratory.

Student progress is carefully monitored, with teachers particularly focusing on

If you have an idea, concern, or want to share thoughts on how to
improve learning, please let us know ...

Name: Phone:

struggling students to make sure they don’t "slip through the cracks.” States Maine
West Assistant Principal Audrey Haugan who oversees West’s Academy, “The over-
all success so far has been phenomenal, with building self-esteem an important com-
ponent. These students are proud to be Academy students. Nine of the students made
the honor roll the first semester! They have not had that kind of success before.”

—
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1999 OFFICERS

President
JOHN HEINZ
Oehler Funeral Home

PresidantElect

JOHN LARSON
Precision Instruments, Inc.

Vice President - Finance
CUFFORD BOXLEITNER
Boxleitner Financiol Services

Vice President - Industrial
DONALD ROSEDALE
Contour Saws, Inc.

Vice President - Retail
GENE ANDERSON
Anderson Lock Company

Vice President -Sarvice
LISA SIUDA

Holy Family Medical Center

Immediate Past President
SKIP ROBERTSON
Cdine Products, Inc.

. Vice President
© PATRICIA ORNBERG
Exacutive Diractor

1999 DIRECTORS

JAMES ANDERSON
‘Insty Prints

GEORGE BELLAS
Bellas & Wachowski Law Firm

THOMAS CACINI
Sign-ARama

DONNA DIDIER
Philip I. Mappa Interests

F. WALLACE DOUTHWAITE
City of Des Plaines

THOMAS KERSTING
Dial One Aleyden Heat & Air

VERN KRAMER
Kester Solder Company

MARILYN O'BRIEN
_ Marilyn’s Flowers & Things

RICHARD ORNBERG
Ornberg & Associates

. JOHN SCHNEIDER
are Spring Company, Inc.

JOSEPH TILOTSON
CoVast Banc

RAYMOND TUTTON
uor

Jes Plaines Chamber of Commerce and Industry

1401 Oakton Sheet ® Des Ploines, IL 60018 o Telephone (847) 824-4200 # Fax (847) 824-7932

www.dpchamber.com

March 26, 1999

Ms. Sandra Norlin

Des Plaines Public Library
841 Graceland Avenue
Des Plaxm IL 60016

Dws_qfﬂa

It was such a wonderful success the past two years that the Des Plaines Chamber of
Commerce & Industry invites the Des Plaines Public Library to again co-sponsor Santa’s
Arrival 1999. The location was ideal and provided a warm, pleasant and positive experience
for the children. .

We hope that Saturday, November 27%, 10 a.m. is available for this exciting event, If
approval is given by the Library Board, the Chamber would like to meet with your staff to
review 1998 and discuss ways to enhance the event for 1999,

We await your response and hope that through our continued partnership, the Chamber and
the Library can make a DIFFERENCE in the community.

Sincerely,

(A

Pat Omberg
Vice President
Executive Director

Cc: Eldon Burk
Jack Heinz

“The Advacate for Business™
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TO: Holly, Martha, Sandra

FROM: Roberta/Penny

RE: Internet Class Session Evaluations
DATE: April 12, 1999

The first round of patron Internet class sessions occurred between March 16 and April 8.
Thirty patrons scheduled sessions. Twenty-five patrons attended the sessions held by Roberta and
Penny. .

Each patron was asked to return an evaluation of the session. Twenty-three of twenty-five
evaluations were returned. Overall, the classes went well. Many felt that the sessions should have
lasted longer. Please see the attached sheet for a summary of the evaluations.

.
=, ",
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. Patron Evaluation Summary
Introduction to the Internet Tutorial Session Spring 1999

Help us make this session better by taking a few minutes to answer the questions below. Please
return this form to the Reference Desk.

l. Was the session offered at a date and time that was convenient for you?
_ 23 _yes _0__ _no

2. Did you find the instructor’s presentation of the material to be clear and helpful?
_ 23 _yes _0_ no

3. Was the content of the class
0 tooeasy?
__21__ justright?
1 too difficult?

. 4, Did you feel that enough time was given to cover the topic to your satisfaction?
_ 18 'yes _ 5 no

5. How could we make the session better?

Positives: She was great. I could not improve this class. Please give us more.

It was very good. '
This was an excellent session. I think you don’t need to do anything else.
Thanks a lot..
Good introduction. Thanks.

. Negatives:  More in-depth coverage.
Need 1-1/2 to 2 hours.
Offer more advanced classes.
Students should have some on hand practice.
Offer an additional course as a continuation of this one.
Couldn’t see the screen.
Offer more classes.
Offer more.
15 more minutes would have been swell.
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OFFICE OF THE SECRETARY OF STATE
Springfiald, filinols 62756

jesse White Apnil 15, 1999
Secretary of Stare

Clty of Dus Plaines

Des Plaiccs Public Library

1420 Minat/Nasthwest Highway
Des Piaiaes, Iinais 60016-4498

Greetings,

AS Secretary of State and Sware Librarian, it is my distinct pleasure to coagratulate the
Des Plaines Library Board of Trustees, Mayor Paul Jung and the people of Des Plaines as you
break ground for the aew Des Plaines Lidrary Plaza.

What an excirlag time for both the library communicy and the residents of Des Plaines (o
wilncss the coustuctiog of 3 new fachlity that will move tha fibrary iato the 21st centiuy with
cxpanded services, enbanced programming and state-of-the-art access w informarion. The Plaza
will not only provide library pawons ug atuactive yot functional place to read, do research or just
refax, but will contrbute to the downtowa economy by artracting visitors to its beautiful four-
story atrium, ouldoor terTace, aquanium and boat for youngsters and special Area for seens. The
troe heneficiaries of this effort are the residents of Des Plaines, who support the library theough
taxes ang using its resources,

As we move toward the next millenniom, [ am hapored to be a part of this ambitious
library project. 1o my role as State Librarian, { will cogtiane to provide library gront programs
that support efforts such as this to modemite our fibrary facilities to ensuce that they remain a
vital and vainahls resource for all llinoisans.

Best wishes for a wonderfil ground-dreaking ceremony and successful coastiuction of
the Plaza.

JESSE WHITE
Socretary of State

4 9oLIFICLIL DN YY4 MHOD/S05  RY 8%:i1 NOW 86-01-34Y
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“ CENTURY OF PATRIOTISM”

. 1999 4th of duly Celebration cfo Des Plaines Jaycees
P.O.Box 173

Des Plaines, L. 60016
(847) 604-0965
Arlworkbv Alle 6hmpoukn
1899 Grand Marshall contest winnar
Dear Past Participant,

As Chairperson for the 1999 Des Plaines July 4™ Parade, I
want to take the opportunity to thank you for joining us in-
celebration of our Nations Independence during the 1998 July 4™
parade. Your help and support made it a wonderful success and
indeed something we have earned the right to be proud of.

I would like to extend a personal invitation to you in the
hopes that you will again be a part of this year's celebration. Our
theme this year is "A CENTURY OF PATRIOTISM".

I have enclosed an application for your convenience. Kindly
return the application before June 1st, 1999 to the address
listed above. If you have any questions or concerns please call
our hotline at 847/604-0965.

Hope to see you there!

Robbin Muhr
1999 Parade Chair
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DES PLAINES AREA JAYCEES ANNUAL INDEPENDENCE DAY PARADE
' APPLICATION

. THIS EVENT IS FUNDED SOLELY BY COMMUNITY DONATIONS

. oaines Des Plaines Area Jaycees
oreo P.O. Box 173
joycees Des Plaines, Iilinois 60016

Theme: “A CENTURY OF PATRIOTISM"

NAME OF BUSINESS/ORGANIZATION

CONTACT PERSON
Print ' Signature
ADDRESS
Streat City State Zip
TELEPHONE
Home. Work
TYPE OF ENTRY: FLOAT ANTIQUE CAR MUSICAL UNIT
MARCHERS BAND BICYCLE
DIGNITARY OTHER (specify) '

ENTRY DESCRIPTION FOR PARADE MC

The parede will be held on Sunday July 4th 1:00 p.m.
All entrants will be advised of their position number in June. Thank you for your interest in the Des Plaines Area

Jaycees annwal Independence Day Parade :
Please circle donation amount enclosed: $100+ $75  $50 $25

K S Fm K e Fem e e e A F-CUT HERE I I I I e I e Fe e I I e

OFFICIAL PARADE RULES
THE JAYCEES RESERVE THE RIGHT TO DENY ANY MATERIALS THAT MAY, IN OUR
OPINION, BE DEEMED OFFENSIVE, INAPPROPRIATE OR UNSUITABLE FOR OUR JULY 4th
FESTIVITIES. EVERY ENTRANT IS QUR GUEST AND 1S EXPECTED TO ABIDE BY THE RULES.

#Nothing can be thrown from the floats, cars etc. Handouts by people walking along the sides are permissible, Thisisa
precautionary measure ta avaid possible injuries.

®Graphics MUST reflect the parade theme and will be screened during the parade line-up.
®All political candidates who apply MUST appear in person. No proxies will be allowed.
#Your entry number and the name of your business/erganization that is being represented MUST be visible.

W All units MUST assemble at 11:30 am for parade line-up. IF YOU ARE LATE, THE JAYCEES RESERVE THE RIGHT TQ
PLACE YOU, AT THETR DISCRETION, AT ANY POINT IN THE LTNE-UP,

»All applications MUST be signed by an authorized agent of the business/organization/individual represented.
B All units MUST begin at their designated point of assembly. NO ADMITTANCE ALONG THE PARADE ROUTE.

All entries must be returned no later than June ist, 1999 to the:
Parade Committee

inc. 847/604-0965 !
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OFFICE OF THE SECRETARY OF STATE

01

_ | JESSE WHITE e Secretary of State

linois State Library
300 South Second Strest
Springfield, fllinols 62701-1796

April 12, 1999

Ms. Sandra Norlin

Library Director

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, lilinois 60026

Dear Ms. Norlin:

Congratulations on the official groundbreaking of your new Iibrary-facility. | rogret that my
schedule precludes my attendance on this speclal day for both the library and the cornmunity.

| commend you in providing a library facility that can meet the Information and education needs
now and in the future for aur ever-changing soclety,

My Les| wishes for a successtul celebration.

Sincerely,

Vot

Jean Wilking, Director
lilinols State Library

JEW:mm

Springficld, Minois 62756
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

MEMORANDUM

TO: Board of Trustees
FROM: Sandra K. Norlin
SUBJECT: Elevator Upgrade
DATE: 04/20/99

John Thompson, elevator inspector for the City of Des Plaines stated that the Des Plaines
Public Library must install an infra-red detector screen on the library elevator. Gary
Valente has obtained the following four quotes:

L7
e

Mid-States Elevator Wood Dale  $2,949.00

«» Otis Elevator Lombard $2,400.00
» Colley Elevator Bensenville  $1,595.00
¢ Anderson Elevator Cicero $1,300.00

I recommend that we accept the quote from Anderson Elevator and have them install the
Sensor.

TELEPHONE (B47) 827-5551 TELEFANX (H47) B27.797.
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- Current Projected Future Capital
/-/ Project Budget Improvement
Expense Expense Total
Profeasional Service Costs
. FF&E Designer $89,000.00 - $0.00 $89,000.00
Owner Representalive $30,000.00 * $0.00 $30,000.00
Move Consultant $0.00 $0.00 $0.00
Auction Consuitant $45,000.00 - $0.00 $45,000.00
CT Consultant $6,500.00 $0.00 $6,500.00
Subtotal $170,500.00 $0.00 $170,500.00
Equipment & Fumnishings
Furniture . $1,497,980.00 ™ $248,740.00 $1,746,720.00
Reference Desks $60,000.00 - * $0.00 $60,000.00
Misc. Furniture items $3,90000 * $40,500.00 $44.400.00
Book Drops $11,000.00 $0.00 $11,000.00
Gignage $35,000.00 $£0.00 $35,000.00
Computers / IT/ Electrical (see beiow) $246,000.00 $400,000.00 $646,000.00
Telecommunications $0.00 *~ $50,000.00 $50,000.00
Meeting Rms. / Audio Visual $43,000.00 $0.00 $43,000.00
Graphics Depl Work Stations $0.00 $12,500.00 $12,500.00
Self Checkout Stations $55,000.00 $0.00 $55,000.00
Library card /Debit card $0.00 - $85,000.00 $85,000.00
Misc. Kitchen Equip. $5,000.00 $0.00 $5,000.00
Artwork (State gront requirement) $1,250.00 - $0.00 $1,250.00
Book security $53,000.00 $0.00 $53,000.00
Movae (inciudes tachnical move costs) $100,000.00 $0.00 $100,000.00
Subtotal $2,111,130.00 $836,740.00 $2,947,870.00
Contingency {5%) $114,081.50
TOTAL FOR CURRENT $2,395,711.50
TOTAL PROJECT COST $3,118,370.00
Computers / IT { Electrical breakdown
Electrical Hockup $50,000.00 *- $0.00 $50,000.00
{T Cable Hookup $25,000.0¢ $0.00 $25,000.00
Computer room $35,000.00 $0.00 $35,000.00
Data network $38,000.00 $0.00 $36,000.00
PC's $100,000.00 ** $400,000.00 $500,000.00
Subtotal $246,000.00 $400,000.00 $646,000.00
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Des Plaines Public Library

Brojected Revenue
Sale of building to city $1.800,000.00
State of llinois Grant $250,000.00
Brick sale / Donations $100,000.00
Poss. signage allow. in base contrac $20,000.00
DPL Operating Revenue
-Professional consulting 1998 $10,000.00
-Professional consulting 1999 $15,000.00
-Professional consuiting 2000 $15,000.00
-Computers 1999 $50,000.00
-Computears 2000 $100,000.00
Per Capita Expense 2000 $65,000.00
TOTAL REVENUE $2,425,000.00
TOTAL CURRENT EXPENS $2,395,711.50
NET DIFFERENCE $29,288.50
Ecot Notes

¢ Actusl contracied cost not an eslimated expenss
**  From Lohan Fumiture Estimate

** From ESD CTAT repont

“ Projeciad Revenus - not yet determined

rivire
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MATERIAT SELECTION POLICY
GENERAL STATEMENT

Library materials are selected to implement the Library's mission statement. The needs and
interests of the community and the funds available shall be the determining factors in
sattsfying these goals.

Seleetton Library materials shait-b ch r-tha ibrary

selected to provide material and mformat:lon that communicates experience and ideas from
one person ot group to another. The function of a library is to assemble, organize, preserve
and make available, easily and freely, to all patrons, the print and nonprint materials that will
assist them to: '

Educate themselves continuously.

Learn about the past.

Keep pace with current developments.

Form an opinion on controversial subjects.

Fulfill political, social, occupational and family obligattons.
Develop individual skills and talents.

Stimulate spiritual and creative capacities.

Enjoy leisure time.

Develop aesthetic and cultural appreciation.

The hbrary cooperates with other libraties and institutions in otder to minimize-unnecessary

maximize access to services and materials.

An up-to-date and attractive collection is maintained through a continual discarding of
obsolete-and-or-worn matenial that no longer meets the needs of the community. -

Ultimate responsibility for material selection rests with the Administrator who operates
within the framework of policies, goals and objectives determined by the Library Board of
Trustees. The Administrator may call upon other members of the staff for assistance.

Approved 11/21/89
Reviewed and Approved
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MATERIAL SELECTION PORICY PRINCIPLES

Materials are selected on the basis of literary and artistic quality, accuracy, timeliness,
significance of content, and specific value for the library's collection. To achieve these

principles, the library supports the Freedom to Read Statement* adepted-by-the-Counett-of
TheAmeneanLibrary-Association; June-25:1953 adopted June 25, 1953; revised January 28,
1972, January 16, 1991, by the ALLA Council and the AAP Freedom to Read Committee.

[Whenever the term “book” is used, it encompasses a broad variety of print and non-print

materials.| (“Freedom-toRead: Tzbraryfourmtrrugust 1953 pp—1727-1274)
1. It is in the public interest for publishers and librarians to make available the widest

diversity of views and expressions, including those which are unorthodox or unpopular with
the majority.

2. Publishers and librarians do not need to endorse every idea or presentation
contained in the books they make available. It would conflict with the public interest for
them to establish their own political, moral, or aesthetic views as the sole standard for
determining what books should be published or circulated.

3. It is contrary to public interest for publishers or librarians to determine the
acceptability of a book solely on the basis of the personal history or political affiliations of
the author.

4. The present laws dealing with obscenity should be vigorously enforced. Beyond
that, there is no place in our society for extra-legal efforts to coerce the taste of others, or to
confine adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts
of writers to achieve artistic expression.

5. It is not in the public interest to force a reader to accept with any book the
prejudgment of a label characterizing the book or the author as subversive or dangerous.

6. It is the responsibility of publishers and librarians, as the guardtans of the people's
freedom to read, to contest encroachments upon that freedom by individuals or groups
seeking to impose their own standards or tastes upon the community at large.

7. It is the responsibility of publishers and librarians to give full meaning to the
freedom to read by providing books that enrich the quality of thought and expression.

*This statement was otiginally issued in May of 1953 by the Westchester Conference of the
American Library Association and the American Book Publishets Council, which in 1970
consolidated with the American Educational Publishers Institute to become the Association
of American Publishers.
Approved 11/21/8%
Reviewed and Approved 04/18/95

Revised and Approved 01/15/97
Revised and Approved
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GIFTS AND ENDOWMENTS

Gifts of monies, real property, libraty or other materials, equipment, or services to the Des
Plaines Public Library may be accepted by the libraty when such a gift or its acceptance:

1.

Contributes to the achievement of the library's adopted goals and
objectives,

Does not result in a conflict with the library materials selection or other
adopted policy or regulation,

Does not impose a restriction on the library as a condition of the gift,
unless such restriction is formally accepted by the Library Board of
Trustees,

Is not likely to be perceived as an endorsement of an individual, a
product, or a service, and

May be used or disposed of at the discretion of the library, unless
otherwise mutually agreed by the donor and by the Library Board of
Trustees at the time of the gift.

Gifts made to the library in accordance with this policy and without restriction by the donor
may be accepted by the Library Administrator. However, gifts of a value of $1,000 or more
will be reported to the Library's Board of Trustees and the acceptance by the library of gifts
of this value will not be final until such repott has been made to the Board.

|
‘ Unless otherwise provided, arrangements for and the cost of an appraisal of a gift in the
! interest of a donor will be the donot's responsibility prior to the conveyance of the gift to

the hibrary.

‘ All gifts of significance will be appropriately acknowledged and recognized.

Approved 11/21/89
Reviewed and Approved April 18, 1995

Revised and Approved
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SHFFAND ENDOWMENTS
DONOR FORM

I heteby make the following gift to the Des Plaines Public Library:

I have read and understand the Des Plaines Public Library Policy on Gifts and Endowments,
and make this gift in accordance with this policy.

Name

Address

Signature Date
Witness Signature Date

I accept the gift herein described on behalf of the Des Plaines Public Library Board of
Trustees and in accordance with the Library's Policy on Gifts and Endowments.

Signature Date

Title

Reviewed and Approved
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77 DES PLAINES |
EJ“ PUBLIC LIBRARY .

DONATIONS

Guidelines for the acceptance and recognition of major donations to the Des Plaines
Public Library Building Fund. '

A Donation of $2,000,000 and above, the Library Board will consider naming
the building after the donor or family, or at the donor's discretion.

A Donation of $1,000,000 - $1,999,999, the Library Board will consider naming

major department or service {1.e. children’s room, main reading room) after the donor
or family, or at the donor's discretion.

A Donation of $500,000 - $999,999, the Library board will consider naming a
section of the building, room and furnishings (Lg. large meeting room, storyvhour
room, computer room. homework/young adult center) after the donor or tamily, or

at the donor's discretion.

A Donation of §100,000 - $499,999, the Library Board will consider naming a
special use area (1.2 group study rooms. small meeting room, clock tower, garden
courtvard. business reference room) after the donor or family, or at the donor's

discretion.

A Donation of $10,000 - $99,000, the Libarv Board will consider naming a
permanent art and/or display area (i.e. sculprure, wall hangings, tapestries, mobile,
display gallerv) in honor of the donor. or at the donor's discretion.

All decisions are subject to the approval of the Des Plaines Pugh
Trustees, )

FECEIHONE (U8 3275351 FELEFAX (70 420700

Approved 10/17/95
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 SUGGESTED ,
¢ Goals of the Strategic Plan

GOAL 1: A collection responsive to the diverse and changing needs of the community.
[Retained from existing goal #1]

GOAL 2: A staff actively engaged in continuous learning.
[Replacement of existing goal #2]

GOAL 3: An effective and efficient transition from the old to the new building.
[Replacement of existing goal #3}] :

GOAL 4: A community services department that meets the needs of all Des Plaines
residents.
[Amendment of existing goal #4]

GOAL 5: A high level of public awareness of the library's services and programs.
[Amendment of existing goal #7]

GOAL 6: Expanded opportunities for community members to support the library.
[Combination and amendment of of existing goals # 8 and 9]

. GOAL 7: A cooperative and mutually respectful relationship between the Library Board and
its staff and the City Government.
[Retained from existing goal #10]

GOAL 8: Adequate funds for major and multi-year expenditures.
[Retained from existing goal #13]

GOALS #5, #6, #11, and #12 from the existing Strategic Plan have been
eliminated since they have since been incorporated as regular and ongoing
procedures.
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EXISTING
Goals of the Strategic Plan

GOAL 1: A collection responsive to the diverse and changing needs of the community.

GOAL 2: A staff professionally competent in collection development and collection
management.

GOAL 3: Reference and advisory services supporting the information needs of patrons.

GOAL 4: An outreach program for residents who are unable to come to the library and for
residents who are unacquainted with the library’s services.

GOAL 5: Stimulating and educational programs and services that support the mission of
the library.

GOAL 6: Library employees skilled in inferpersonal relationships.
GOAL 7: Public perception of the library as an essential community service.
GOAL 8: An effective and mutually supportive relationship with the Friends of the Library.

GOAL 9: Opportunities for volunteer involvement in the operation of the library.

GOAL 10: A cooperative and mutually respectful relationship between the Library Board
and its staff and the City Government.

GOAL 11: Meeting room facilities available for both the general public and the library staff.
GOAL 12: Facilities sufficient for the library's requirements for the next five years.

GOAL 13: Adequate funds for major and multi-year expenditures.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

VISITOR REGISTRATION

Please sign in

W\O\\u; VanWees

TELEPHONE (847) 827.5551 TELEFAX (847) 827-7974
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UNITED FEDERATION OF DOLL CLUBS

¢ Lease commencing March 1, 1996 and continuing for THREE (3) years hence
(February 28, 1999), |

¢ Lease can be terminated by either party upon SIXTY (60) days prior writien notice.

¢ Rentis ONE dollar (§1.00) per year,

¢ Useisfor storage of UFDC rchives ephemera and research materias. Al
inventory and cataloging of Special Collections (UFDC dolls and related items),
Display of Special Collections (UFDC dolls and relafed items),

¢ Library furnishes utlity services inchuding heat,air conditioning, custodial servie,
water, lights, electricity, and trash removal, |

¢ Lessee maintaing comprehensive general liability insurance.
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L THIS LEASE is made on this 28th day of FEBRUARY, 1996, between

“the City of Des Plaines Public Library, - herelnafter Lessor, and
UNITED FEDERATION OF DOLL CLUBS, hereinafter Lessee, for the use-of
Balcony (and office attached thereto)'located in the Southeast
corner of the City of Des Plaines Public lerary building, 841
Graceland Ave., Des Plaines, Illinois.

Said lease shall commence on MARCH 1, 1996, and shall continue
for THREE (3) years hence. Each party shall have the right to
terminate the Lease upon SIXTY (60) days prior written notice.

1. RENT: As rent, Lessee agrees to pay Lessor the sum of
ONE Dollar ($1.00) per year. Rent shall be due on the first of the
year. Rent shall be paid at the Lessor's office or at such other
place as may be designated by the Lessor.

2. UBE: It is specifically understood and agreed that
. Lessee represents that the premises are to be used for:

Storage of UFDC archives, ephemera and research

materials. Inventory and cataloging of Special

Collections (UFDC dolls and related items). Display of
o Spec1al Collectlons (UFDC dolls and related items).

b -
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‘Lessee will occupy and use the premlses during the term of
this Lease as a UFDC Research Center and to provide information and
the display of UFDC Special Collections and for no other purpose.
Lessee will not allow the premises to be used for any purpose other
than that previously specified, or to be occupied in whole or in
part by any other person, and will not sublet nor assign this
Lease, without the written consent of Lessor, and will not permit

"any transfer of the interest in the premises acquired through this
Lease; and will not permit the premises to be used for any unlawful

purpose.

Lessee will cdmply with all written requlations made by Lessor
that are made known to Lessee by written notice.

Lessee shall not operate or permit to be operated a radio,
television, or audio/visual device that might, in any manner,
disturb the patrons or employees of Lessor.

3. ACCEPTANCE: Lessee has examined and knows and
. understands the condition of the premises, has received them in
good order and repair, and upon termination of this Lease, for any



reason, he will yield the premises toc Lessor in as good condition
as when entered upon by Lessee; ordinary wear and-tear excepted.

4. UTILITIES: Lessor shall furnish heat, air conditioning,
custodial service, water, lights, electricity, and trash removal.
However, nothing in this Lease shall obllgate the Lessor to provide
additional or greater utility service to these premises than
existed prior to the execution of this Lease.

Lessee shall furnish his own telephone and shall pay all
"expenses incurred with telephone service, installation and removal.

5. MAINTENANCE: Lessor shall keep the premises including
the walls, ceilings, floors, woodwork, paint, plaster, 1light
fixtures, hardware, glassware, and all other fixtures and equipment
on the premises in good order, condition and repair and in a clean
and sanitary .condition. However, nothing in this Lease shall
obligate the Lessor to provide additional or greater maintenance to
the premises than was provided prior to the execution of this

Lease,

Lessee shall not install or remove lights, or other fixtures,
or carpeting in or from this complex without the Lessor's prior
written consent.

Lessee shall not do nor have done any painting or decorating
of the premises without the prior written consent of Lessor or its

agent.

Lessee shall not make any alterations in or additions to the
premises.

6. S8ECURITY: Lessee shall not install any security device
without the written consent of Lessor or its agents.

7. RIGHT OF ENTRY: Lessor reserves the right of free
access to the premises for the purpose of examining or exhibiting
them, to make any repairs or alterations of the premises, and to
enter the premises any time during the term of this Lease, if
during that period Lessee vacates the premises, to decorate,
remodel, repair, alter, or otherwise prepare the premises for
reoccupancy, and constantly to retain and use pass keys to the
premises. The exercise of reserved rights by Lessor shall never be
deemed an evictiodn or disturbance of Lessee's use and possession of
the premises and shall never render Lessor liable in any manner to
Lessee or to any person in the premises.

8. LESSOR'S LIABILITY: Lessor shall not be liable to Lessee
for any damage from plumbing, gas, water, steam or other pipes or
sewerage or waste pipe, in, above, on, or about premises, nor from
any damage from water, snow, or ice being on or coming through the
roof, skylight, trap door or otherwise, nor for any damage from
fire, unless any such damage is caused by the willful or grossly
negligent act or omission of Lessor, its employees agents or

o
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patrons. Lessee shall be responsible for its own insurance for the
protection of Lessee's personal property on the premises.

9. LESSEE'S LIABILITY INSURANCE AND INDEMNITY: Lessee, at
its own cost and expense, shall maintain comprehensive general
liability insurance protecting and indemnifying Lessee and Lessor
(as additional insured) against any and all claims and liabilities
for injury or damage to person or property, or for loss of life or
property, occurring upon, in or about he lease premises, caused by
or resulting from any act or omission of Lessee,, its employees,
agents, contractors, customers, guests, licensees or invitees, such
insurance to afford minimum protection during the term of this
Lease in amounts not less than $250,000 in respect of bodily
injury or death to any one person, $500,000 in respect of any one
occurrence or accident, and not less than $100,000 for property
damage. Lessor, at its own cost and expense, shall maintain
comparable comprehensive insurance for the building during the term
of the Lease, Lessee shall indemnify, defend and hold harmless
Lessor, its employees and agents from damages sustained by person
or property, and against all claims of third persons, for damages
arising out of Lessee's use of the demised premises, except as may
be caused by Lessor's willful a conduct or gross negligence.

10. ABANDONMENT: In the event Lessee vacates or abandons
the premises before the end of the term or fails to pay the rent
promptly when due, the premises or any part of it may be
repossessed by Lessor and relet upon satisfactory terms to it, and
Lessee shall be held liable for the resulting deficiency. Lessee
shall pay an additional FIVE Dollars ($5.00) processing fee for
such abandonment or any subletting, in addition to any rent owing
by the Lessee,

11. LESSOR'S REMEDIES ON DEFAULT: If there is default in the
payment of the rent, or any part of it, or in the observance or
performance of any of the terms, conditions, or agreements
contained in this Lease, Lessor shall have the following remedies,
provided that he has first given Lessee written notice specifying
such default and Lessee has failed to cure the default within ten

(10) days after receiving such notice.

a. Lessor may, at his option, immediately terminate this
Lease as fully as though the term had explred by mailing a written
notice addressed to Lessee at the premises, which shall be
immediately blndlng upon Lessee; and Lessor, or his agents, may re-
enter the premises, and Lessee shall not be released from the rent
past due or future rent, or from payment of damages for the breach
of this Lease by Lessee, and Lessor shall have the right to recover

damages and rent.

b. Lessor may use such other remedies as are available at law
or in equity.

12. _HOLKHOVER: If Lessee occupies the premises with the
consent of Lessor after the expiration of this Lease, such

W%WU
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occupancy shall be considared as an extension of this lLease on a
nonth-to-month basies under the same terms and conditions, except
that lLassee shall agree to pay Lessor ONE Dollar ($1.00) per month,
unless the terms of such extension are endorsed in writing. 1In
consideration for such month-to-month tenancy, Lessee agrees to
give Lessor sixty (60) days' written notice from the 1st of any one
month period to the vacant date of the premises by Lessee. Upon
failure of Lessee to give such written notice to lLessor, Lessee
agrees to be liable to lessor for an additicnal one month's
extension of the terms of the tenancy and to be liable for the
rent,

WITRESS our hands and seal this day of ’
18 .

Witness:

Pt ubcarg /794
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Though the data below is not required by law, it may prove valuable to persons relying on the document and could prevent
fraudulent reattachment of this form.

CAPACITY CLAIMED BY SIGNER
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TITLE OR TYPEOF DOCUMENT
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[J ATTORNEY-IN-FACT NUMBER OF PAGES

[] TRUSTEE(S)

: . _
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DATE OF DOCUMENT

SIGNER IS REPRESENTING:
NAME OF PERSON(S) OR ENTITY(IES)

©1993 NATIONAL NOTARY ASSOCIATION + 8236 Remmot Ava., P.O. Bax 7184 « Canoga Park, CA 91305-7184
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MATERIAL SELECTION POLICY

GENERAL STATEMENT

Library materials are selected to implement the Library's mission statement. The
needs and interests of the community and the funds avallable shall be the determining
factors in satisfying these goals.

Library materials are selected to provide material and information that communicates
experience and ideas from one person or group to another. The function of a library is
to assemble, organize, preserve and make available, easily and freely, to all patrons, the
print and nonprint materials that will assist them to:

Educate themselves continuously.

Learn about the past.

Keep pace with current developments.

Form an opinion on controversial subjects.

Fulfill political, social, occupational and family obligations.
Develop individual skills and talents.

Stimulate spiritual and creative capacities.

Enjoy leisure time.

Develop aesthetic and cultural appreciation.

The library cooperates with other libraries and institutions in order to maximize access
to services and materials.

An up-to-date and attractive collection is maintained through a continual discarding of
material that no longer meets the needs of the communiry.

Ultimate responsibility for material selection rests with the Administrator who
operates within the framework of policies, goals and objectives determined by the
Library Board of Trustees. The Administrator may call upon other members of the
staff for assistance.

Approved 11/21/89
Reviewed and Approved 04/20/99
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MATERIAL SELECTION PRINCIPLES

Materials are selected on the basis of literary and artistic quality, accuracy, timeliness,
significance of content, and specific value for the library's collection. To achieve these
principles, the library supports the Freedom to Read Statement* adopted June 25, 1953;
revised January 28, 1972, January 16, 1991, by the ALA Council and the AAP Freedom to
Read Committee. [Whenever the term “book” is used, it encompasses a broad variety of print
and non-print materials.]

1. It is in the public interest for publishers and librarians to make available the widest
diversity of views and expressions, including those which are unorthodox or unpopular with
the majority.

2. Publishers and librartans do not need to endorse every idea or presentation contained
in the books they make available. It would conflict with the public interest for them to
establish their own political, moral, or aesthetic views as the sole standard for determining
what books should be published or circulated.

3. It is contrary to public interest for publishers or librarians to determine the
acceptability of a book solely on the basis of the personal history or political affiliations of the
author.

4, The present laws dealing with obscenity should be vigorously enforced. Beyond that,
there is no place in our society for extra-legal efforts to coerce the taste of others, or to confine
adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts of writers
to achieve artistic expression.

5. It is not in the public interest to force a reader to accept with any book the
prejudgment of a label characterizing the book or the author as subversive or dangerous.

6. It is the responsibility of publishers and librarians, as the guardians of the people's
freedom to read, to contest encroachments upon that freedom by individuals or groups
seeking to impose their own standards or tastes upon the community at large.

7. It is the responsibility of publishers and librarians to give full meaning to the freedom
to read by providing books that enrich the quality of thought and expression.

*This statement was originally issued in May of 1953 by the Westchester Conference of the
American Library Association and the American Book Publishers Council, which in 1970
consolidated with the American Educational Publishers Institute to become the Association of
American Publishers.

Approved 11/21/89

Reviewed and Approved 04/18/95

N Revised and Approved 01/15/97
Revised and Approved 04/20/9%
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GIFTS AND ENDOWMENTS

Gifts of monies, real property, library or other materials, equipment, or services to the
Des Plaines Public Library may be accepted by the library when such a gift or its

acceptance:
1. Contributes to the achievement of the library's adopted goals and
objectives,
2. Does not result in a conflict with the library materials selection or‘other
adopted policy or regulation,
3. Does not impose a restriction on the library as a condition of the gift,
unless such restriction is formally accepted by the Library Board of
Trustees,
4. Is not likely to be perceived as an endorsement of an individual, a
product, or a service, and
5. May be used or disposed of at the discretion of the library, unless

o

~otherwise mutually agreed by the donor and by the Library Board of
Trustees at the time of the gift.

Gifts made to the library in accordance with this policy and without restriction by the
donor may be accepted by the Library Administrator. However, gifts of a value of
$1,000 or more will be reported to the Library's Board of Trustees and the acceptance

by the library of gifts of this value will not be final until such report has been made to
the Board.

Unless otherwise provided, arrangements for and the cost of an appraisal of a gift in
the interest of a.donor will be the donor's responsibility prior to the conveyance of the
gift to the library.

All gifts of significance will be appropriately acknowledged and recognized.

Approved 11/21/89

Reviewed and Approved April 18, 1995
Revised and Approved 04/20/99




DONOR FORM

I hereby make the following gift to the Des Plaines Public Library:

I have read and understand the Des Plaines Public Library Policy on Gifts and
Endowments, and make this gift in accordance with this policy.

Name

Address

Signature Date

Witness Signature : Date , ' \

1 accept the gift herein described on behalf of the Des Plaines Public Library Board of

Trustees and in accordance with the Library's Policy on Gifts and Endowments.

Signature Date

Title
Reviewed and Approved 04/20/99




Des Plaines Public Library

Board of Trustees
Goals of the Strategic Plan

GOAL 1: A collection responsive to the diverse and changing needs of the community.
GOAL 2: A staff actively engaged in continuous learning.
GOAL 3: An effective and efficient transition from the old to the new building.

GOAL 4: A community services department that meets the needs of all Des Plaines
residents.

GOAL 5: A high level of public awareness of the library's services and programs.
GOAL 6: Expanded opportunities for community members to support the library.

GOAL 7: A cooperative and mutually respectful relationship between the Library Board and
its staff and the City Government.

GOAL 8: Adequate funds for major and multi-year expenditures.

Approved by the Des Plaines Public Library Board of Trustees, April 20, 1999.



DPL

Project Status Report
Period: April 1999

Project Start date: March 15, 19989, Anticipated and contractual Project Completion Date: May
30, 1999,

Currently the Project is on Schedule and on Budget. No official Change Orders to date.
Current work: Form work for caisson caps and excavation of grade beams,

All caissons completed on 4/1/99. Some obstructions removed but cost for such contained
within GC bid. o

A meeting to discuss telephane and cable drops to the new building are scheduled for
Wednesday April 21, 1999.

Final base contract negotiations are complete. Signing of contract expected Monday April 19,
1999,

Final FF&E Budget development was completed on April 1, 1999. Budget amount for current

expenses is $2,395,711.00. Projected revenue to cover the expenses is $2,425,000.00. The
net difference is $29,288.00. A 5% contingency amounting to $114,081.00 is planned for in
the projected expenses.

Presentation of the final FF&E design development is scheduled for April 27, 1999 at a special
DPL board meeting.

ESD is currently preparing a contract to provide services to develop specifications for bid for a
telephone system and CT/IT hook up of furniture. Proposed costs for'these services are a not-
to-exceed stipulated amount for the sum $6500¢.00

OWNER SERVICES GROUP, INC.

Objectively Managing the Building Process




SUGGESTED
Goals of the Strategic Plan

GOAL 1: A collection responsive to the diverse and changing needs of the community.
[Retained from existing goal #1]

GOAL 2: A staff actively engaged in continuous learning.
[Replacement of existing goal #2]

GOAL 3: An effective and efficient transition from the old to the new building.
[Replacement of existing goal #3]

GOAL 4: A community services department that meets the needs of all Des Plaines
residents.
[Amendment of existing goal #4]

GOAL 5: A high level of public awareness of the library’'s services and programs.
[Amendment of existing goal #7]

GOAL 6: Expanded opportunities for community members to support the library.
[Combination and amendment of of existing goals # 8 and 9]

GOAL 7: A cooperative and mutually respectful relationship between the Library Board and
its staff and the City Government.
[Retained from existing goal #10}

GOAL 8: Adequate funds for major and multi-year expenditures.
[Retained from existing goal #13]

GOALS #5, #6, #11, and #12 from the existing Strategic Plan have been
eliminated since they have since been incorporated as regular and ongoing
procedures.
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EXISTING
Goals of the Strategic Plan

GOAL 1: A collection responsive to the diverse and changing needs of the communily.

GOAL 2: A staff professionally competent in collection development and collection
management.

GOAL 3: Reference and advisory services supporting the information needs of patrons.

GOAL 4: An outreach program for residents who are unable to come to the library and for
residents who are unacquainted with the library’s services.

GOAL 5: Stimulating and educational programs and services that support the mission of
the library.

GOAL 6: Library employees skilled in interpersonél relationships.

GOAL 7: Public perception of the library as an essential community service.

GOAL 8: An effective and mutually supportive relationship with the Friends of the Library.
GOAL 9: Oppén‘unities for volunteer involvement in the operation of the library.

GOAL 10: A cooperative and mutdaﬂy respectful relationship between the Library Board
and its staff and the City Government.

GOAL 11: Meeting room facilities available for both the general public and the library staff.
GOAL 12: Facilities sufficient for the library’s requirements for the next five years.

GOAL 13: Adequate funds for major and multi-year expenditures.
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To: Sandra Norlin

From: John Haliotis

Date: 4/19/1999

Subject: Grant/Network Proposals

I have received 3 proposals for the network upgrade plan that earned an Educate and Automate Grant
from the Illinois State Library. In seeking these proposals, I only asked companies that had done
business with us previously and were familiar with our facilities and configuration. These companies
were: Tower Computer Systems, who installed our last network upgrade, Digitek Graphics, run by
Michael Rezotko {who was the lead network instalier for Tower when they did our last upgrade), and
Action Computer Service, who handle our terminal repair and have done numerous small jobs at the
library, including some cabling.

I have attached the summary pages of the 3 proposals, but here is the gist: we will install a new server to
replace our aging file server, upgrading to the newest version of Novell Netware in the process. At the
same time, we will upgrade the network infrastructure and workstations to 100 megabit-per-second
speed instead of the current 10 megabit-per-second speed. We will also increase the size of our
infrastructure to allow the installation of new workstations to replace the terminals we currently use, and
further workstations as the need requires. In summation, the plan requires new server, network
operating system, hubs, network cards, and cabling, as well as installation for all of the above.

Of the 3 proposals, the one from Action was found to be clearly superior by Tony Siciliano and myself.
Not only is it the lowest in price, but it also suggests some modifications that will increase the efficiency
and speed of the entire network. I was pleased when Action’s network installer and account
representative came to the library after they received a copy of our plan to inspect the facilities and
examine the requirements. | was pleased with the effort they put forth, and, frankly, surprised that the
final figure was as low as it was.

The figures were as follows:

Original plan estimate: $25,076.00
Action Computer Service $25,288.59
Digitek Graphics* $25,955.25

Tower Computer Systems $26,770.37

* The Digitek proposal only included pricing for 4 of the 7 runs required. The numbers were modified to bring it up to the correct amount.

Note that all of the proposals exceeded our estimate in price. However, they all include a much better
server than was listed in the original plan, due to market fluctuations. Also, because we are working
with grant money, we could not spend less than the plan estimate.

I recommend we proceed with the Action proposal. They have been in the computer business for a long
time (comparatively) and have a large customer base and good references. They are Novell certified and
Compaq authorized. They provide good support to us currently and should continue to do so.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, MAY 18, 1999

7:30 PM

Agenda:

- Appointment of Nominating Committee
- Building Project Status Report
- Finance Committee Report
- Management Committee Report
- Executive Session - To Discuss
Purchase or lease of real property
Pending or probable litigation

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations.

TELEPHONE {B47) 827-5551 TELEFAX (847) B27-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting
May 18, 1999 7:30 PM

Call to Order. {7:30 PM)

Consideration of the Agenda. .

Approval of Minutes of the Regular Board Meeting, April 20, 1999. (Action
Item) Approval of Minutes of the Special Board Meeting, April 27, 1999.
(Action Item) Approval of Minutes of the Special Board Meeting, May 6, 1999.
(Action Item)

Public Comments and Questions.
City Council Community Services Committee - Alderman Brookman.

Finance Report ~ Susan Burrows. (Action Item)(7:50 PM)
A. Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures  (to be filed)
C. Statemnent of Cash Receipts
and Disbursements (to be filed)
D Budget Expenditures Report (to be filed)
E Expenditures (to be approved)
F Finance Committee Meeting, May 10, 1999.
1. Long-Term Capital Project - Reporrt.
2. Position Reclassifications - Report.
3. 1999 Capital Projects Fund Budget. (Action Item)
4. Staffing for New Building - Report.

Building and Grounds Committee - Betty Ritter. (8:20 PM)
A. Building Project Status Report - Ken Hutson, OSG.

TELEPHONE (847) 827-5551 TELEFAX (847) B27-7974
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VIII.

XVI.

XVII.

Management Commuttee - Ellen Yearwood. (8:50 PM)
A.  Meeting May 12, 1999.
1. - Policy Review - Section C - Report.
2. Position Reclassification. (Action Item)
3. Staffing for New Building - Report.

Planning Committee - John Burke.
A.  Reschedule Meeting.

System Membership - John Ciborowski.

Friends of the Library — Inara Brubaker.
Administrator’s Report - Sandra Norlin.

New Business. (9:20 PM)

A. Appointment of Nominating Committee.

B. Communication with City Council Members.
Unfinished Business. (9:30 PM)

Announcements.

Executive Session. (9:40 PM)
A.  Sale or Purchase of Real Property.
B. Pending or Probable Litigation.

Adjournment. (10:00 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
April 20, 1999

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, April 20, 1999. President Eldon
Burk called the meeting to order at 7:31 PM.

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, John Burke, John
Ciborowski, Betty Ritter, Ellen Yearwood.

Also Present: Administrator Sandra Norlin, Martha Sloan, Tony Siciliano, Leslie
Steiner, Carol Kidd, Ken Hutson, John Walker, Molly VanWees, Stuart A. Travis.

MOTION by Inara Brubaker, seconded by John Burke, to accept the agenda as
amended by adding under VIL Building and Grounds. E. Lohan Contract. XIII. New

Business. C. Network Upgrade Proposals. XV. Announcements. D. Council
Attendance Assignments. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Burke, to approve the Minutes of the
regular Board Meeting of March 16, 1999 as written. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Betty Ritter entered the meeting at 7:35 PM.

PUBLIC COMMENTS AND QUESTIONS.

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman.

TELEPHONE {847) 827-5551 TELEFAX {847) 827-7974




Alderman Brookman reported that Library Board appointments would be ratified at the
May 3, 1999 City Council meeting. Brookman asked the Board their opinion of a City
Alderman being appointed to the Library Board. The consensus of the Board was that the
Library Board consists of advocates of the Library who are committed to devoting time
and attention to the library and that an Alderman appointed to the Board may have
difficulty, time wise, being on both the Board and the City Council.

Alderman Brookman requested information on library districts be sent to the Aldermen.
Sandra Norlin responded that she has offered to assist City Staff in preparing this
information for the Council.

President Eldon Burk presented a memorial clock to John Walker for his service to the
Board.

FINANCE COMMITTEE - Susan Burrows.

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $  9417.21
2. Petty Cash Expenditures $ 192.72
3. Budget Expenditures for March $ 76,362.04
4. Expenditures Year to Date $ 726,224.26
5. Revenue for March $ 2,483.67
6. Revenue Year to Date $ 466,582.92

MOTION by Susan Burrows, 2" by Ellen Yearwood, to be approved, subject to
audit, expenditures authorized by the Library Administrator for the library Warrant
Register as follows:

March 01, 1999 $ 42,004.98
March 15, 1999 39.761.99
Total $ 81,766.97

ROLL CALL VOTE AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Yearwood. NAYS: None. MOTION CARRIED.

MOTION by Susan Burrows, 2ND by Ellen Yearwood, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

PAYROLL March 11, 1999 $ 59,257.41
March 26, 1999 60,927.03
Total $ 120,181.44

ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
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Yearwood. NAYS: None. MOTION CARRIED.

MOTION BY Susan Burrows, 2 by John Burke, to approve, subject to audit, transfer
entries to the Library account in March, 1999 by the City of Des Plaines as follows:

Gasoline and Diesel Fuel (March) $366.90
Total $366.90

ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Yearwood. NAYS: None. MOTION CARRIED.

The Board discussed establishing a Library Capital Projects Fund for revenue directed
to the new library. Eldon Burk reported that the revenue will be in an account that
will draw interest.

MOTION by Susan Burrows, seconded by Betty Ritter to direct Sandra Norlin,
Library Admunistrator, to request that Jim Egeberg, Director of Finance and
Administrative Services, establish a Library Capital Projects Fund for the purpose of
receiving and dispersing funds for planned, ongoing capital improvements and that
fund be established in this year and that Sandra Norlin be directed to inform Mayor
Jung, the City Council, and Wally Douthwaite, City Manager. Vote: Ayes: All
Nays: None. MOTION CARRIED.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Ken Hutson distributed a Project Status Report for April 1999 and the FF&E Budget
for April 1, 1999. Hutson stated that currently the project is on schedule and on
budget. Presentation of the final FF&E design development is scheduled for April 27,
1999 at a Special Board Meeting.

John Ciborowski questioned Hutson about options for other manufacturers to go out
for bid for the furniture. Hutson suggested that Ciborowski speak with Lohan
Associates about the bid process at the Special Board Meeting on April 27, 1999.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to accept the
Environmental Systems Design, Inc. proposal for Furniture System Wiring and
PBX/Network Equipment with the hourly “Not to Exceed” fee of $2,000.00
(Estimated 25 hours at $80.00/hour) and $4,500.00 (Estimated 50 hours at
$90.00/hour). ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows,
Ciborowski, Ritter, Yearwood. NAYS: None. MOTION CARRIED.

MOTION by Betty Ritter, seconded by Inara Brubaker to approve Lohan Associates
contract for $89,000 and to approve President Eldon Burk to sign the agreement.
ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Yearwood. NAYS: None. MOTION CARRIED.
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MOTION by Betty Ritter, seconded by Ellen Yearwood, to approve Anderson
Elevator of Cicero to install an infra-red detector screen on the library elevator for

$1,300.00. ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows,
Ciborowski, Ritter, Yearwood. NAYS: None. MOTION CARRIED.

Sandra distributed copies of the UFDC lease and reported that this lease expired on
February 28, 1999. Ellen Yearwood advised that the library continue the lease on a
month to month basis until the library moves to the new building. Susan Burrows
reported that the UFDC plans to move and will not be occupying space in the new
building.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman,

MOTION by Committee to approve the revised Material Selection Policies, B-1, B-2,
B-4, B-4A and to delete the Donations policy. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

PLANNING COMMITTEE - John Burke, Chairman.

John Burke reported that the Planning Committee met on March 23, 1999 to discuss
revisions in the Strategic Plan. Goals 5, 6, 11, and 12 have been eliminated since they
have been incorporated as regular and ongoing procedures. John advised that the
Planning Committee would meet on a regular basis for review of the plan.

MOTION by Committee to approve the revised Strategic Plan. Vote: Ayes: All
Nays: None. MOTION CARRIED.

SYSTEM MEMBERSHIP - John Ciborowski
No report.
FRIENDS OF THE LIBRARY - Inara Brubaker

Inara Brubaker reported that $3,791.00 was raised at the Friends book sale. The
annual meeting will be held on May 25, 1999.

ADMINISTRATOR’S REPORT
New employees are Bruce Zwirtz, who has accepted a temporary position as Library
Assistant I/Clerk for the Mobile Library in the Community Services Department, and

Plamena Petrova as Page I in the Circulation Department.

On April 19, 1999, two full-time employees joined the Children’s Services



Department. Veronica Schwartz is Librarian I and Catherine Rank is Library Assistant

1.

The library has received notice that the State Library has awarded NSLS a grant for the
second phase of the Learning Organization project. Warren-Newport (Gurnee) and
Cary will join with Des Plaines and Ela for this project. Martha Sloan attended a
planning session on April 20, 1999.

The Management Team-building grant continues and a session was held with Sharon
Colby on April 7, 1999. All Department Heads attended a workshop on Effective
Communication on April 14, 1999.  Several staff members and one Board Member,
Susan Burrows, will attend the Reaching Forward Conference for Library Assistants
on April 23, 1999. Two of our staff members, Pat Horn and Barbara Saletnik are
giving presentations.

Circulation figures continue their climb up after the January dip. Jaye Domecq
pointed out that March *98 was the all-time record high circulation for the library, so a
2.92% decrease should be considered in that context. There is a new format for video,
the DVD. A small (30) collection was ready for circulation mid-month.

Program attendance remains healthy. The March attendance figures for the
Nordstrom program and the Friends Family Circus Boy were especially high. (over
200 at Circus Boy)

Sandra participated in four public speaking events on the new library with Eldon
Burk, John Burke, and Susan Burrows. Speaking engagements included Wards 4 and 8,
Rotary Club of Des Plaines, the Special Events Committee and Kiwanis.

On April 6, 1999 the library hosted the official presentation of a check for $1 million
dollars from Mrs. Eva Frisbie to the Senior Center for the purchase/establishment of
the library building for the Frisbie Community Center.

Sandra met with Ken and Shelby Reese, Carol Kidd, and Charlotte Storer to
coordinate the activities and responsibilities of the Buy A Brick Program.

Sandra was interviewed by Anna Marie McCall for a community services survey for
the Suburban Area Agency on Aging.

Two other events that are noteworthy are the Official Groundbreaking Ceremony on
April 15, 1999 and the Building Expo on April 17, 1999. Both events were very
successful, thanks to the hard work and careful planning of many people at the library
including Martha Sloan, Leslie Steiner, Gail Bradley, Pat Horn, Mary Ann Brown,
Holly Richards Sorensen, Chris Posinger, Gary Valente, John Haliotis and Nicholas
Pluta and many staff members who worked extra duty on Saturday to act as hosts and
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hostesses. Coordinating all of these activities with aplomb was our Secretary, Carol
Kidd, who deserves praise everyday, but especially during National Secretary’s Week.

NEW BUSINESS

MOTION by Inara Brubaker, seconded by John Ciborowski, to participate in the
annual Independence Day Parade sponsored by the Des Plaines Area Jaycees and to
donate $50.00 to the Jaycees. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by Ellen Yearwood to co-sponsor with the
Des Plaines Chamber of Commerce and Industry Santa’s Arrival 1999 on November
27,1999 at 10 AM. Vote: Ayes: All. Nays: None. MOTION CARRIED.

Sandra reported that three proposals for the network upgrade plan have been obtained.
A written report from Tony Siciltano and John Haliotis recommend Action
Computer Service at a cost of $25,288.59, which is both the lowest cost and most
thorough proposal submitted in the best interest of the library.

MOTION by Susan Burrows, seconded by Inara Brubaker to purchase the network
upgrade from Action Computer Service at a cost of $25,288.59, which is both the
lowest cost and most thorough proposal submitted in the best interest of the library.
ROLL CALL VOTE: AYES: Brubaker, Burk, Burke, Burrows, Ciborowski, Ritter,
Yearwood. NAYS: None. MOTION CARRIED

ANNOUNCEMENTS

Eldon Burk reported that at the City Council meeting on May 3, 1999, Inara
Brubaker, John Ciborowski, and Eldon Burk will be reappointed to the Library Board
of Trustees and William Grice will be appointed as a new Trustee.

A Special Board Meeting will be held on Tuesday, April 27, 1999 at 6:00 PM to review
and approve the interior design for the new library building.

John Ciborowski agreed to attend the May 3 City Council meeting, Susan Burrows
the May 17 meeting, John Burke the June 7 meeting and Eldon Burk the June 21
meeting.

MOQTION by, Inara Brubaker, seconded by Ellen Yearwood, to enter into an
Executive Session at 9:45 PM to discuss the purchase or lease of real property, and
pending or probable litigation. Vote: Ayes: All. Nays: None. MOTION
CARRIED.

The regular session reconvened at 10:17 PM and was called to order by President
Eldon Burk. '
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President Burk called for a Special Board Meeting to be held on May 6, 1999 at 8:30
PM.

The meeting adjourned at 10:17 PM.

Minutes prepared by Carol Kidd.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Special Meeting
April 27, 1999

The special meeting of the Des Plaines Public Library Board of Trustees was held in the
large meeting room on Tuesday, April 27, 1999. President Eldon Burk called the
meeting to order at 6:08 PM.

™ Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
. Ciborowski, Betty Ritter, Ellen Yearwood.

Also present: Administrator Sandra Norlin, Martha Sloan, Tony Siciliano, Carol Kidd,
Leslie Steiner, Michael Barnes, Floyd Anderson, Carol Stolt, Dawn Brightfield, Ken
Hutson, Rev. Dr. William Grice, Ralph Minnis, Mary Minnis, Lila Small, Anna Marie
McCall.

Eldon Burk introduced and turned the presentation of palette and interior design concepts
to Lohan Associates’ Dawn Brightfield and Carol Stolt.

Stolt and Brightfield presented the overall plan for interior design including a computer
slide presentation. All furniture will be wire ready and Knoll is recommended because it
will extend GSA pricing to the library.

A river theme will be present throughout the building with a wave design being prevalent
in furniture and carrels. Different colors will be used on each floor and used as an
informational device for patrons. Upholstered furniture will be Teflon coated and vinyl
backed for wearability and odor control.

John Ciborowski recommended that Lohan Associates pursue other manufacturers for
GSA pricing and stated that he was not so strongly in favor of the wave design for
carrels. Ciborowski also stated that the design of the furniture would limit the ability of
some manufacturers to bid on the furnishings.

‘.

TELEPHONE (847 R27-5551 TELEFANX (847) 827.7974
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Floyd Anderson of Lohan Associates reported that the furnishings being recommended
conformed to the design of the building and that Lohan has worked with the library staff
on the design.

Anna Marie McCall recommended to the Board that furniture selected be both
aesthetically pleasing and user friendly for both the physically challenged and for persons
with special limitations.

MOTION by Susan Burrows, seconded by Inara Brubaker, to authorize Lohan Associates
to proceed with furniture specifications to be developed into a bid package, and to
prepare a mock-up of the carrels for a future presentation to the Board and to negotiate a
discount for future purchases with the furnishings supplier. Vote: Ayes: Burrows,
Brubaker, Burk, Burke, Ritter, Yearwood. Nays: Ciborowski. MOTION CARRIED.,

MOTION by Ellen Yearwood, seconded by Susan Burrows, to approve spec Chair A and
the upholstered bench design. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Ellen Yearwood, seconded by Susan Burrows, to authorize Sandra Norlin to
enter into negotiations with Environmental Systems Design, Inc. for Furniture-Electrical
Wiring at a cost not to exceed $2,000.00 for services. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

MOTION by John Burke, seconded by Susan Burrows, to enter into Executive Session at
8:15 PM to discuss sale or purchase of real property. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

The regular session reconvened at 8:54 PM and was called to order by President Eldon
Burke.

President Eldon Burk called for a Special Board Meeting to be held on May 6, 1999 at
8:30 PM.

Meeting adjourned at 8:55 PM.

Minutes prepared by Carol Kidd.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Special Meeting
May 6, 1999

The special meeting of the Des Plaines Public Library Board of Trustees was held in the
Friends of the Library meeting room on Thursday, May 6, 1999. President Eldon Burk
called the meeting to order at 8:30 PM.

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
Ciborowski, Ellen Yearwood.

Members Absent: Betty Ritter.

Also present: Administrator Sandra Norlin, William Grice, Gerard Dempsey.

MOTION by Susan Burrows, seconded by John Burke, to accept the agenda as amended
by adding Qath of Office for William G. Grice. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Rev. Dr. William G. Grice I1I took the Oath for Office of Trustee. .

MOTION by Inara Brubaker, seconded by William Grice, to enter into Executive Session
at 8:33 PM to discuss sale or purchase of real property. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

The regular session reconvened at 9:56 PM and was called to order by President Eldon
Burk.

Meeting adjourned at 9:57 PM.

Minutes prepared by Sandra Norlin.

TELEPHONE (847) R27-5551 TELEFAX (B47) 8277974




®

DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF APRIL 1999

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts § 876863
2. Peuy Cash Expenditures $ 48.84
3. Budget Expenditures for April $ 109,358.27
4. Expenditures Year to Date $1,032,979.78-
5. Revenue for April § 122,539.61
6. Revenue Year to Date $ 1,562,806.41
ND
MOTION BY 2 BY to be approved,

subject to audit, expenditures authonized by the Library Administrator for library Warrant
Registers as follows:

April 05, 1999 § 74,267.52

April 19, 1999 55,801.60
Total $ 130,069.12
ROLL CALL VOTE AYES: NAYS:
ND "
MOTION BY 2 BY to approve,
subject to audit, expenditures for salaries made by the Library Administrator as follows:
PAYROLL  April 08, 1999 $ 60,419.58
April 22, 1999 59.129.37
Total $ 119,548.95
ROLL CALL VOTE AYES: NAYS:
ND
MOTION BY 2 BY to approve, subject

to audit, transfer entries to the Library account in April, 1999 by the City of Des Plaines as
follows: '

Gasoline and Diesel Fuel (Apnl) $288.91

Total $288.91
ROLL CALL VOTE
AYES: NAYS:




DESPLAINES PUBLICLIBRARY

OVER THE COUNTER RECEIPTS - APRIL 1999

April 1998
Lost Materials $ 364.84
Fines 6,631.27
Damage 10.00
Fees 561.14
Copies 2,199.95
Miscellaneous 35.55
Totals $9,802.78

PETTY CASH EXPENDITURES - April

April 1999 1998 to Date 1999 to Date

$ 356.56
6,091.38
71.75
240.64
1,978.35
29.95

$ 8,768.63

960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
970260 Postage

970110 Meals

960210 Special Events Programming
970100 Supplies

Tétal

$1,384.06 $ 1,837.74
24,413.63  23,845.16
230.17 272.48
2,056.10 2,250.92
8,145.74 7,751.25
129.16 99.44
$36,358.86  $ 36,056.99
6.04
©10.00
3.10
3.20
17.39
5.05
4.06
$48.84
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RCCOUNTING PERIOD:
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CITY OF DES FLALNES

DALANCE SHEET

SELECTION CRITERIA: genladgr.tund="I0i"

.-

FUND - 10 - PUBLIC LIDRARY FURD

ACCODNT = - - - - HALE = - - = -
131500 PETIY CASH

102507 CASH PB PAVROLL 276329401
102003 CASH PB DISERST 276502401
163012 CASH IPTIP/EOA 7139200160
102026 CASH FIRST 2ANK SCCUBULTR
102031 CASH PLAIN3BANK ACCUNULTH

TOTAL CASH

108003
104006
104030
10301
104032
104633

INUESTNENTS-US TRIASURIES
THULSTREHTS-CERTIF OF DEP
INGESTRENTS~ACCURLLATION
INUESTNERTS-ERRLE
INVESTHERTS-UNCAN
TRYESTHEHTS-DORHING

TOTRL INVESTHEWTS

113306
LRE: 0y
113280

RECEIVABLE-RCCRUED INTRST
RECEIUAELE-PROFERTY TAXES
RECEIYAGLE-RISC

TOTAL ACCOUNTS RECEIVABLE

1016 ASSETS

401950
410029

RCCOUNTS PAYABLE
ESCRON GEPOSTTS

7OTAL DEFQSLTS

430010
430080

DUE TO-CORPORATZ GENL
DUE TQ-EMPL RETRMNY FRUST .

TOTAL DUE YO-OTHER FUNES

930040

ACCRUED PRYROLL

TOTAL ACCRUED LIABILIVIES

476000
471000

DEFERRED REV-PROPERTY TRA
IEFERRED REV-OTHER

TOTAL CURRERT LIABILITIES

TOTAL LIRBILITIES

TOTAL SYSTEN CONTREL

120010

FURD BAL-RESRV-GIFT TRUST

TOTAL FUND BALANCEI-RESERVED

730000

FUND BALARCE-UNRESERVED

TOTAL FUMD EQUITY

T07AL EUUITIES

RUM GATE 93/96/9% FINE 11:03.39

BEBLITS CREDITS
3¢ 90
75,2724
295,229.73
1.104,313.70
.00
.00
i,109,012.70 370,301.3%
.00
00
.09
2,317.97
1,708.09
34,997.25
39,243 .31 .00
00
3,029,91%.00
.00
1,029,919.00 .00
4,179,175.0 379,501.8%
24,816.03
6d
.00 .G
.Q0
.00
.00 .00
7.0013.26
7,015.35 .00
3,029,719.00
66,133.249
7,013.36 3,120,888. 29
7,013.36 3,120,888.29

4,399,5655.83

.00

.00

4,399,693.63

8,947,179.9]

28,183.87
28,185.67

114,121.76
142,307 .43

3,089,486.34

PEL-GOVERNIENT SYSIENS DIUYSioy

FIND AC

COURTANG

PASE i



03/06/99 CITY OF DES PLAINES PAGE 2
ACCOUNTING PERIOB: & 5/99 BALANCE SHEET
he|

e
SELECTIUM CRITERIA: genledgr.fund="201"

FUND ';20! - PUBLLIC LIBRARY FUND

I ACCOUNT -~ - - - - TITLE - - - - - BEBITS

CREBITS
TOTAL PUBLIC LIDRARY FUND 8,380,877.02 8,380,877.0¢
107AL REPORT ) ) 8,380,877.02 8,380,877.02

{ RUM GRTE ©%/06/99 TINE 14:03:24 PEI-GOUERNNENT SYSTERS DIVISIOR - FIND RECIHNIONT




05406799
nccggurrns PERICD: u/99

4.
SELECTION CRITERIA:

FUNIDL = 201 - PUELLC LIERARY FUMD
FU.H - 2071 - PUBLIC LIERARY FUND

 ACCOUNT

PROPERTY TRRES 1993
PRAPERTY TAXES 1999
PROFERTY TAAES 1999
PROPERTY TAXES 1596
PRUPERTY TAXES 1997
PROFERTY TAXES 1933
FROPERTY TAXES

310010
810011
810012
810013

810014
810015
TOTAL

PERSOHAL PROP REPL TAR
TARES

810800
ToTAL

STRIE GRAMY:PER CAPITR
STATE GRANT:LIE TECH
STATE GRANT:LI3 CONSTRUCY
STATE GRANTS

822040
822080
822050
TaTAL

Tor4L INTERGOUVERNDENTAL REVENUE

830102  LIBRARY FINES

TUI’. FIHES

830201  COPYING FEE

B50215  SPEEIAL PROER&NS 3 EVENTS
TATAL  FEES AMD SERVICES

TOTAL  FINES, FEES, 8ND SERVICES
830010
890030
898900

839900
TOTAL

INTEREST INCOME

SALE OF FIRED ASSETS
TRANSFER FRON OTHER FUNDS
HISCELLANEQUS REVENUE
OTHER REVENUE

TOTAL PUBLIC LIBRARY FUND

T0TAL PUBLIC LIERARY FUND

TOTAL REFORY

reviedgr. fund= 2017

CITY¥ GF DES FLAINES

ORGARLZATION REFENUE STATYS

JUBEEY

GG

G

&9

GG
40,500.09
2,9M%,569.00
2,581,66%.00

72,938.00
3,074,657 .00

66,703.00
12,500.00

.00
79,768.00

79,263.00

30,000.90
90,000.00

23,000.00
12,500.00
3,4500.00

133,000.00
3,000.00

.00

.06
11,000.00
16,400.00
3,302,523.00
3,302,

723,00

3,382, 993.00

R BATE 05/84/99 [INE 13 toriy

.40
00
00

92, 958.00
92,988.00

.00
12,338.¢0
.00
12,938.80

12,318.00

6,075.73
6,076.75

1,971.93

A
o WU

.00
.00
.00
8,184.92
3,364, 92

122,33%.61

122,337,651

122,339,861

RECETUABLES

.00
.00

.00
00
.00
.60

.00

.00
60

.40
.60
00
.60
.00
i
00
.0t
© 00
.00
Q0

.00

PEi-GOUERHILMT SYSTENS B -

YEAR 1) ATt
REFINGE

.30

2

L

56

1,399, 93
1,234,949 19
1,285,522,
92,982, 00
1,378,636, 69

.80
12,335,
112,500.00
12%,038.400

123,038.00

23,797.75
23,797.7%

5,968.0%
1,5335.0¢
8,803.83

34,600.78
b,282.93

00

.09
18,298.00
24,330,944
1,367, 40641

1,362,305, 93

1,%62,806.41

FUHD A

.
Lis

PRSE 1

SALANGE

.00

00

06

.00

o, 400,60
1,837,610 71
1,8%6,020.31
.00
1,6%6,029.31

£6,760.00
=38.00
-112,300.50
-45,770.00
-43,77¢.00

63,202,723
b4,202.23

13,031.97
14,163,640
J,196.97
93,199.22
-1, 28294
.00

.00
-7,248.00
-8,530. 9
1,749.1185,39

1,759,:35.39

1,740,118.99

HAE KE

¥18
BUB

/

A4

.00

.45

.00

.00

00

.98

.29
.29

18
A0
.20

.26

.00
.00

.66
a3

.47

.a7

.47



051p6199 CITY OF DES PLAINES

ﬂCCU@hIIHG PERIOD: 5/99 ORGANIZATION EXPENDITURE STATUS
o

SELECTION CRITERIA: eupledgr. fund="201°

FURRLZ 201 - PUDLIC LIDRARY FUND ~
gl { - 400 - CIVIC & CULTURE

| QEPAWIMENT - T130 - LIGRARY SERVICES

PERIOD ENCUNBRANCES

ACCOUNT - - - - - TITLE = = = - = BUDGET EAPENDITURES QUTSTARDING
910100 SALARIES 1,21%,678.00 47,963.83 Rl
91020¢  TENFORRRY HAGES 942,767 90 17,943.52 .00
210300  SUPERVISORY OVERVIRE 00 00 .00
910006  NON-SUPERUISORY (QUERTINE 360.40 .00 .60
10500 UACATION P3¢ .30 1,213.29 G0
910660 SICH Y e 1,283.27 00
910700  HOLIDAY PAY 00 .00 .00
91090¢  ACT/OMT OF CLASS/PRENIUN 1,000,480 .00 00
§10950  EXCESS SICK HRS PAY OUT 18,100.00 ' 00 .00
918010 UNEMPLOYNENT COMPENSATICN 2,000.00 00 00
918020  ENPLOVER CONIR-F.I.C.A. 126,930.00 4,797.32 .00
918021  EWPLOVER COMTR-I.H.R.F. 116,459.00 3,860.33 .00
918040 LIFE INS PREMIURS 4,738.00 .00 G0
918056  AEDICAL INS PRENIENS 164,735.00 3,674.13 .00
918060  TUITIOM RETHBURSENENTS 2,000.00 .00 .00
912070  WORKERS CONPEHSATION 3,800.00 17.23 .06
TOTAL  PERSOMAL SERVICES 2,101,527.00 75,212 .14 .00
920110  PROFESSIONAL CONSULTING 20,000.00 1,826.74 .00
9204 COMAUNICATION SERVICES 23,000.00 Rur 00
920, DATA PROCESSING SERVICES 55,000.00 3,8M.93 .00
920202  COMFEREHCES 3,000.00 .00 ©.00
920209  TRAINIHG 2,000.00 423.00 .00
920206  STHINARS 2,000.00 .00 .00
970210  IN-SERVICI TRAINING 3,000.00 13.30 60
920220 NEMBERSHIP DUES 3,00¢.00 .60 00
920230 PUBLICATION OF HOTICES 1,000.00 91.88 .00
920341  INSURANCE PREMIUNS -(LIAB) 00 .00 00
920850  SUBSIDY:1994 E.R.P. TRANS 29,600.00 T46.14 00
TOTAL  SUBSIDIES, REBATES, CONTRIB 235,600.00 746.149 .00
920900  PROPERTY/LIAB CONTRIBUYID 42,000.00 .00 .00
930010 R & A EQUIPHERT 42,5600.00 1,935.86 .00
93020 R & # BLDSS & STRIUCTHRES 43,000.00 305.00 .00
930030 R & # VEHICLES 1,500. 00 60 .00
930155  BOOK BINDINS & REPAIR 6,000.00 .00 .00
930210  RENTAL OF EQUIPRENT 2,900.00 .00 .00
930320  CLEANING:CUSTODIAL SERV 239,000.00 1,700.04 .0t
960070  AUTO/TRAUEL EXPENSES 3,000.00 : 63.43 .00
960210  SPECIAL EVENT PROGRARNING 15,000.00 663.19 .00
960990 AISC CONTRACTUAL SUCS 70,000.00 1,4i3.42 .00
' TOTAL  CONTRACTUAL SERVICES 392,400.00 13,063.13 -0
970100 SUPPLIES 42,000.00 1,401.43 .o

RUN DATE 95/06/99 TIRE 11:02:32

YEAR §0 DATE
LHE + (37

333,313,462
161,260.97
00

66,57
28,170, 21
5,359.20
3,£30.58
00
14,429 .41
.00
41,664.74
32,115.23
1,171.65
12,731.97
1,795.50
1,043.20
662,668 62

24,883.99
2,834.79
14,887.9%
315.00
4,517.50
1,251.00
.37
£96.00
184,72
1,096.00
4,043.93
4,045,953

10,300,900
16,124.43
4,831.25
A7)

.00

.00
3,$30.30
167 .41
9,276.98
19,226.27
115,7119. 34

17,392.492

AURILABLE
B HRL U

$35, 18405
231,95 42
.40

343
~I0,170.5
-3,3%9.2)
-8, 085.58
1,000.400
3,670.89
2,0G0.00
¢3,845.26
£4,343.77
3,5¢6.13
131,997.03
244.50

2. 736.80
1,438,333.28

"
o
7
4

-4,883.99
22,183.21
49,112.04
,685.00
=2,317.90
749.00
2,968.63
2,164.00
g15.28
-1,096.00
21,554,435
21,554.43

31,500.00
26,475.52
40.186.75
1,497.03
6,000.00
2,500.00
19.369.50
2,832.59
10,723.42
50,773.73
275,899.66

24,407.38

PEI-GOUERMNENT SYSTERS 01 - FUND ACCOUNIANT

Y16/

5D

"
e

36

&S
R

(]
LS

GO
9
4l
09
.30
.80
23
.28
2%
.20
.83
a7
A2

1.2

.1
.27
.

2.26

.63
0
.30
18
00
16
16

.23
38
At
00
.00
.00
.23
.06
.29
.27
.29

.42



03406/99 : CUTY OF DES PLAINES
ﬂcqggnirﬁs PERIND: /99 GRGANTZATION EXPENDITURE STATUS
(£

SELECTION CRITERIA: expledgr, fund="201"

FUNB - 207 - PURLIC LIBRARY FUND ~

rurq - 400 - CIVIC § CULTURE
DEPANIAENT - 2110 - LIGRARY SERVICES

FERIOD ENCUABRANCES
ACCOUNT - - - - - TIMLE -~ - -~ BUDGET EXPENDITURES OUTSTANDING
970110 MEALS (PRSNRS/URKRS/UOLS) .00 333.79 .00
970170 JANITARIAL ‘ 15,0005 767.19 .00
970200  COPYIHG/FAX SUPPLIES 7,000.00 .00 .00
970260  POSTAGE AND PARCIL 13,200.00 620.00 00
970270  PRINTING-REPROD-BINDING 19,360.00 .00 .00
970330  SUPPLIES: YEHICLE H/M .00 4.89 .0
970600  BOOKS 400, 000. 00 12,507.18 .00
970610  AUDIO WATERIALS 45,500.00 3,036.77 .00
970620  SUBSCRIPTIONS & BOOKS 62,000.00 208.06 .00
970630  UISUAL MATERIALS 42,500.80 - 580.51 .60
970640  AUTOMATED REFERENCE MAT'L 62,100.00 .00 .00
970810  NATURAL GAS 14,000.00 .00 .00
970820  ELECTRICITY 500.00 .60 .00
97084  DIESEL .00 29.02 .00
970830  GASOLINE - 2,000.00 139.89 .00
TOTAL  COMMODITIES 711,100.00 19,803.75 .00
980300  INPROVERENTS .00 .00 .00
980400  EQUIPHENT 97,450.00 152.25 .00
930,' COHPUTER HARDMARE .00 .00 .00
9804 CONPYUTER SOFTHARE .00 .00 .00
980500  VEWICLES .00 .00 .00
980600  FURNITURE § FINTURES 2,700.00 00 . .60
TOTAL  CAPITAL EXPENDITURES 160,150.00 152.29 .00
990300 BRHK/TRUST/AGENCY FEES 130.00 00 .00
990900 TRAMSFER 10 DEBT SERVICE 12,078.00 .00 .00
JOTAL  DEBT SERVICE 12,228.00 .00 .00
991000 TRANSFER TD OTHER FUNDS .00 09 .00
TOTAL  TRRMSFER TO OTHER FUNDS .00 .00 .00
TOTAL  LIBRARY SERVICES 3,317.603.G0 108, 298.27 .00

’ RUN DATE 09706799 TINE 1i:02-12

YEAR 70 DATE
ENC ¢ EiP

768.99
3,177.01
.00
$,363.71
22.50

4.9
104,392.18
14,325.37
16,589.9%
11,239.18
38,994.90
6,510.22
.0

151.87
1,019.27
221,162.09

.00
152.25
3,632.56
.00

00
1,435.32
5,220.13

20.00
.0g
40.00

0
.00

1,094,501.1%

PAGE 2

AVAILABLE ¥TD/

BALANCE

~758.99
11,922.99
2,000.90
6.838.27
19,277.50
-1.89
293,507.82
11,179.63
45,410.94
31,260.82
23,109.10
7,489.78
500.00
~161.87
980.73
435,537.91

.Ga
97,297.75
-3,632.56

.00

.00

1,264.63
94,5297

- 10,60
12,078.00
12,182.00

.00
.00

Z,317,803.82

PEI-GGUERMMENT SYSTENS DT - FUHD ACCOUNTANT

BUD

.00
.2
.00
.48
00
.00
.26
4

.27
.26
.63
.47
.00
.00
)

3

.0g
.00
D]
a0
.00
53
.05

.27
.00
.00

.00
.00

.30



09406799
acqggnrxac PIRION: 5/99

P

SELECTION CRITERIA: expledgr.rhnd=‘zul‘

FUMD g 701 - PUBLIC LIBRARY “FUND
FUH, - 400 - CIVIC & CULTURE

i

ACCOUNT

PROFESSIONAL CONSULTING
CONNUMICATION SERVICES
CONFERENCES

AUTO/TRAVEL EXPENSES
NISC CONTRACTUAL SVES
CONTRACTUAL SERVICES

920110
926120
520207
960070
950990
10TaL

530400
380419
$80420
980300
TOTAL

EQUIPRENT

CORFUTER HARIMARE
COMPUTER SGFTRARE
VERICLES

CAPITAL EXPERBITURES

TOTAL IL LIGRARY PER CAP GRANT

TOTAL CIVIC § CULTWRE

T0TAL PUBLIC LIBRARY FUND

m?:‘.ﬂom

CITY OF DES PLAINES

ORGANIZATIGN EXPENDITURE STATUS

NENT - 2130 - IL LIBRARY PER CAP ERANT

BUDGET

.00

.00

09
3,000.90
41,768.00
46,763.00

20,000.00
00

00

.00
20,000.00
66,758.00
3,384,371.00
3,384,373.00

3,384,371.00

RUN UATE ¢3/396/9% TIRE 11-07:32

PERIOD
EXFENDITURES

00
00
160.00
326.00
.00
926.00

134.00

.00

.00

.00

134.00

1, 050,00
10%,333.27
109,338.27

109,398.27

ENCURBRANCES
UUTSTANDING

.06
G0
00
00
.60
.00

.00
.00
.00
.00
.00
.00
.00
.00

.00

YEAR 70 TATE
ENL + EXP

90

.09
106,090
361.00
4,349.25
3310.23

19, 269.30
3,202.00
196.85

.00
22,868.3%

1,032,979.78
1,032,979.78

1,082,972.78

PREE 5

ATATLARLE

- BALINCE

' Ry
99
LG

&
<5.0
7
7

&N

[533

73¢.39
~3,202.00
~39%.83
.00
-2,868.35

38,339,409

2,3%,193.22

2,331,393.22

thy

91,393.22

PEL-GBUERKNERT SYSTERS DI - FHND ACCOURTEN:

kAl
Bify

.96
.00
.00
.80

.42

3t

.31




* .
Lo
0o
bt

wdl 99
ACCOUNTING PERIOD:

4/99

.zc-.-zou CRITERIA: payable.dus_datee'04/19/1999'

FUND - 201 - PUBLIC LIBRARY FUND

QRGANIZATION

2119
2110
2110
2Lt
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2119
2110
2110
2110

2L10
2110
2110
2110
2110
2110
2110
.10
2110
2110
2110
2110
2110
2110
211Q
21190
2110
2110
2110
2110
2190
2114
2L10
21L0
2110
2119

ACCOUNT

920110
920120
§20120
920120
520204
920204
920204
9201220
920230
920341
9300190
930010
930010
930020
930020
210020
930030
960210
960210
95602140
980990
960990
960990
960990
960599
960590
960950
960990
960990
960990
9609%0
960390
9609%0
960990
970100
970100
970100
970100
970100
970100
370100
9370170
976170
970170
970260
3970600
970600
970600
970800
9710600
970600

PROFESSIONAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
TRAINING

TRAINING

TRAINING

MEMRERSHIP DUES
PUBLICATION OF NOTICES
INSURANCE PREMIUMS (LIAB)
& M EQUIPMENT

M EQUIPMENT

M EQUIPMENT

M BLDGS & STRUCTURES
M BLDGS & STRUCTURES
M BLDGS & STRUCTURES
& M VEHICLES

SPECIAL EVENT DPROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC OONTRACTUAL 5VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SYCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLLIES

JANITORIAL

JANTTORIAL

JANi{TORIAL

POSTAGE AND PARCEL
BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOCKS

AT A AR AN
Lo L B L .

RUN DATE 04/14/99 TIME 11:28:05

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

045640
05851
086153
06151
09421
41806
41806
05179
76126
09675
09643
09690
19659
06463
09604
09685
02474
09681
79025
79025
093535
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
25701
Q2747
07506
09537
09682
14465
19714
22577
08666
08666
Q9689
00933
02191
04361
04964
07439
074319
07439

~

CCS OWNER SERVICES
SPRINT

AMERITECK

AMERITECH

pCDC

NORTH SUBURBAN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
ADULT READING ROUND TABLE
DAILY HERALD

ARTHUR J. GALLAGHER RISK
ABM/PRO SERVICE, INC.
ULTRATEC INC.

OT1S ELEVATOR

SECURITY LINK FROM AMERIT °

1ST CHOQICE CARPET CARE, I
PINTO CONSTRUCTION GROUR,
OAKTON AUTQ PARTS

SAM GENTILI

' THE CHICAGO BOTANIC GARDE

THE CHICAGO BOTANIC GARDE
EXPRESS PERSONNEL SERVICE

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BARKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TRYLOR.INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
MIDCO" INC

RELIABLE OFFICE SUPPLY
DON'T SHOOT THE MESSENGER
COSTAR QORPORATION
KAREN WALLACE

INSTY PRINTS

GAYLORD BROS

CHILDREN'S BOOK COUNCIL
IDEAL UNIFORM SERVICE
IDEAL UNIFORM SERVICE
AADIGSHACK

POSTMASTER

BOOK WHOLESALERS, INC.
BUSINESS COMMUNICATIONS,
WHEELER PUBLISHING., INC.
THE GALE GROUP

THE GALE GROUP

THE GALE GROUP

PE[ -GOVERNMENT SYSTEMS DI -

PURCHASE OR INVOICE

4473
844318621
8478275551
8478033977
4587701
HALIOTIS
SLOAN
ATTACH

+ B478275551

29558

117
169694
CY07365V49%
32307789
ELERY-]

4018
570383
5-8-99
5-24-9%
6-16-99
41472584
2003909365
2003880622
2003909987
20038355631
2003895496
2003891664
2003880149
20030874623
2093909252
2003919676
200391451)°
2003916965
81930
NYC68100
20331169
1006741
REIMB
203808
OF48211000
0032311
593549
590502
0164614
4-05-99%
802874

107398

8861776
BA&EF480
8862932

FUND ACCOUNTANT

PACE 10

AMOUNT

1,600.
71.
438.
228.
1,595,
15.
95.
.00
92.
1,096.
119.
8s.
302.
135.
65.
725.
.22
175,
17s.
175.
358.
26.
17.
29.
14.
28.
12,
7.

T 28,
s
19,
30.
12.
659.
835,
16.
280%.
.10

92

127.
51.
§1.
15,
15.
1.

2,000.

260.

214,

152,

105.

251.

134,

Qo
32
22
97
00
00
00

a4
0o
45
0o
47
Q0
0Q
Qo

1]
00
Qo
44
50
45
s
45
70
85
10
50
00
15
8o
85
28
19
55
20

a2
91
60
15
15
16
00
97
a0
70
08
54
98




i
[Val
o

Lad
PEFRR YL
ACCOUNTING PERIOD: 4/99

~
‘CT!ON CRITERIA: payable.dus_date='04/19/199%"

FUND - 20l - PUBLIC LIBRARY FUND
ORGANTZATION ACCOUNT
2110 970600  BOOKS 07527
210 970600  BOOKS 07569
211Q 970600 BOOKS 07977
7110 970600  BOOKS 07980
2110 970600  BOOKS 09494
2150 970600  BOOKS 09494
2110 970600  BOOKS 19776
2110 $70600  BOOKS 19776
2110 370600 BOOKS 19776
2110 970600  BOOKS 19776
2110 970600 BOOKS 19776
2110 970600 BOOKS 19776
2110 570600 BOOKS 19776
2110 970600 BOOKS 19776
2110 970600  BOOKS 19776
2110 970600  BOOKS 19776
2110 970600  BOOKS 19776
2110 970600 BOOKS 19776
2110 970600  BOCKS 19776
2110 970600  BOOKS 19776
2110 970600  BOOKS 18776
2110 970600  BOOKS 15776
970600  BOOKS 20361
. 970600 BOOKS 20361
2114 970600 BOOKS 82668
2110 970600 BOOKS 95926
2110 970610 AUDIO MATERIALS 02482
2110 970610 AUDIO MATERIALS 07337
211¢ 370610 AUDIO MATERIALS 07978
2110 970610 AUDIO MATERIALS 21195
2110 970610  AUDIO MATERIALS 21195
2110 970610 AUDIO MATERIALS 21195
2110 970610 AUDIO MATERIALS 21195
2110 970610 AUDIQO MATERIALS 21195
2110 970610 AUDIO MATERIALS 38057
2110 970610 AUDIO MATERIALS 38057
2110 970610 AUDIO MATERIALS 58875
2110 370610 AUDIOQ MATERIALS 80139
2110 970620 SUBSCRIPTIONS & BOOKS 71360
21110 9706130 VISUAL MATERIALS 02077
2110 970630 VISUAL MATERIALS 05884
210 970630  VISUAL MATERIALS 06342
2110 570630 VISUAL MATERIALS 06142
2110 970630 VISUAL MATERIALS 06342
2110 970630  VISUAL MATERIALS 075975
2110 570630  VISUAL MATERIALS 07975
2110 970630  VISUAL MATERIALS 07975
2110 970630  VISUAL MATERIALS 58975
2110 570610  VISUAL MATERIALS 58875
2110 #70630 VISUAL MATERIALS 58875
370630 VISUAL MATERIALS 584875

RUN DATE 04/14/99 TIME 11:28:06

’

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

STAGE & SCREEN

RUSSIAN HOUSE LTD.
MITCHELL REPAIR INFORMATI
ENCYCLOPAREDIA BRITANNICA,
FINANCIAL INFORMATION SER
FINANCIAL INFORMATION SER

BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC:

BERNAN ASSOCIATES

BERNAN ASSOCIATES
POLONIA BOOK STORES
LEISURE ARTS

CHIVERS NORTH AMERICA
LIVE QAK MEDIA

BAKER & TAYLOR ENTERTAINM
ALGONQUIN RECORDS
ALGONQUIN RECORDS
ALGONQUIN RECORDS
ALGONQUIN RECORDS .
ALGONQUIN RECORDS

BOOKS ON TAFR

BOOKS ON TAPE

INGRAM

RECORDED BOOKS INC
MORNINGSTAR

LAKESHORE LEARNING MATERI
LIBRARY VIDEC COMPANY

DISTRIBUTION VIDEQ & AUDI -

DISTRIBUTION VIDEO & AUDI
DISTRIBUTION VIDED & AUDI
BAKER & TAYLOR ENTERTAINM
BAKER & TAYLOR ENTERTAINM
BAKER & TAYLOR ENTERTAINM
INGRAM
INGRAM
INGRAM
[NGRAM

PURCHASE OR INVOICE

PEI-GOVERNMENT SYSTEMS DI - 'FUND ACCOUNTANT

PAGE 11

AMOUNT

09002165448 27.69
139169 314.85
2350368 258.40
1521583RR €3.90
00849918 1,985.00
006498C% 246.68
2001891663 307.46
2003909986 421.18
. 2003509364 432.18
2003896630 335.12
2003914510 626.12
3002518757 17.92
2003919675 575.34
2003899495 879.09
2003880148 745.97
2003874622 563.87
2003916964 237.36
2003909251 806.10
2003880621 . 407.03
3002557495 242.40
3002506983 154.08
3002524445 60.04
1955818 1¢.00
1956075 ‘ 75.00
006473 98.15
97082461731 1.01
172101 6.50
2762B0 115.75
235877730 12.70
3-23-99-1 ) 119.32
3-23-99-2 11.96
3-29-99-1 : 24.71
3-29-99-3 116.84
3-29-99-3 113.77
3449094M 15.00
J458451M 23.95
05917148 ; 44.93
840027 ; 5.95
ATTACH ‘ 89.00
2-414173 29.20
000920300001 J.454.11
229295 18.00
229293 75.00
229294 37.00
£35954510 : 48.79
2315794380 52.28
235794390 ‘ 31.35
05879007 146.01
05858418 46.91
05878143 555.47
05954942 17.44



DEVAC VAT

ACCOUMTING PERIOD: 4/99

ZTCTION CRITERTA:

payable.due_dace«'04/19/19%9"

FUND - 201 - PUBLIC LIBRARY FUND

ORCANIZATION
L0 970810
e 980410

TOTAL LIBRARY SERVICES

2130 960070
2130 } 960990
2130 960990
2130 ‘960990
2130 980400
2120 980400

ACCOUNT

CITY OF DES PLAINES
CASH REOUIREMENTS BILL LIST

~

---------- TITLE--~-=scvrv «s==cccacnsss VENDOR ---vv-veacancs
NATURAL GAS 08089  NICOR ENERGY

COMPUTER HARDWARE 05124  CDW GOVERNMENT, INC.
AUTO/TRAVEL EXPENSES 09309  ROBERTA §. JOHNSON

MISC CONTRACTUAL SVCS 05076  NORB & SONS ELECTRIC, INC
MISC CONTRACTUAL SVCS A7170  GRAPHIC SOLUTIONS

MISC CONTRACTUAL SVCS 09602  CANON USA, INC.

EQUT PMENT : 07090  ACCOUNTOR SYSTEMS

EQUI PMENT 09602  CANOM USA, INC.

TOTAL IL LIBRARY PER CAP GRANT

TQTAL FUND

RUN DATE 04/14/99 TIME 11:28:06

PURCHASE OR INVOICE

54026
ADB7436

REIMB
3-31-99

6317
" 40747625

15047
40773819

PAGE

12

AMOUNT

2,092,
3,300.

32,877,

3s5.
484.
1,283,
2,017.
3,590.
15,545.

22,924

55,801,

PEI -COVERNMENT SYSTEMS DI - FUND ACCOUNTANT

.

30
99

10

00
00
00
e
00
S0

.50

&0



s
Vsl
B
92

DEYRRVA L
ACCOUNTING PERIQC:

-

1/79

.‘cr:ON CRITERLA: payable.due_date='04/05/199%"

FINDO - 201

ORGANIZATION

2110
2110
2110
2110
e
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110

211i

2109
2110
2110
110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
210
2110
2110
2110
2110
2110
21L0
2110
1140
2110
2110

@

ACCOUNT

918060
s201l0Q
920110
920110
320110
920120
920120
920120
920140
920140
920140
920202
920302
920204
920204
920204
920206
920206
920206
920206
920206
920206
920220
920220
920220
920220
920220

920850

920850
$20850
920850
920830
920850
920850
920850
920859
930010
930010
930010
930010
930010
230010
930010
230010
930010
930010
930010
930020
93310020
310030
910130

- PUBLIC LIBRARY FUND

TUITICON REIMBURSEMENTS
PRQFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
PROFESSIONAL CQONSULTING
PROFESSIQNAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
CONFERENCES

CONFERENCES

TRAINING

TRAINING

TRAINING

SEMINARS

SEMINARS

SEMINARS

SEMINARS

SEMINARS

SEMINARS

MEMBERSHIP DUES
MEMBERSHIP DUES
MEMBERSHIP DUES
MEMBERSHIP DUES
MEMBERSHIP DUES
SUBSIDY:1994

E.R.P.

SUBSIDY: 1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSINY:1994 E.R.P. TRANS
SUBSIDY:1594 E.R.P. TRANS
SUBSIDY:1994 B.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M EQUIPMENT

R & M BLDGS & STRUCTURES
R & M BLDCS & STRUCTURES
R & M BLDGS & STRUCTURES

CLEANING:CUSTODIAL SERV

AUN DATE 03/11/99 TIME 10:58:]8

CITY OF DES PLAINES
CASH REQUIREMENTS 8ILL LIST

00665
06070
06070
09367
25529
05851
06827
71279
07007
19776
72106
04365

09310

09046
431806
43206
05165
43806
43806
431806
43806
43806
21432
21432
21432
21432
21432
04829
04829
04829
06135
06135
06135
06135
068135
06135
06789
09600
09643
09643
09643
09643
09643
25701
25701
46602
72106
06461
08995
09511
035316

GAIL BRADLEY

LOQHAN ASSOCIATES

LOHAN ASSOCIATES

SHARON A. COLBY, MA
KLEIN, THORPE & JEMKINS
SPRINT "
CELLULAR ONE
AMERITECH-ILLINOIS CABS
PSINET, INC.

BAXER & TAYLOR, INC.
CQOOPERATIVE COMPUTER SERV
SANDRA NORLIN

MARY ANN BROWN

CHRISTINE POSINGER

NORTH SUBURBAMN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
SKILLPATH INC.

NORTH SUBURBAN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
NORTH SUBURBAN LIBRARY SY
AMERICAN LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
AMERICAN LIBRARY ASSOCIAT
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
AMBASSADOR BUSINESS SOLUT
RMC INC.

ABM/PRO SERVICE, INC.
ABM/PRO SERVICE, INC.
ABM/PRC SERVICE, INC.
ABM/PRO SERVICE, INC.
ABM/PRO SERVICE, [INC.
MIDCO IRC

MIDCO INC

ILLINI POWER PRODUCTS
COOPERATIVE COMPUTER SERV
SECURITY LINK FROM AMERIT
AIR FILTER ENGINEERS INC.
DOR-0-MATIC

CRYSTAL MGMT. & MAINT. SE

PEI -GOVERNMENT SYSTEMS DI

PURCHASE OR INVOICE

REIMB
99159
99158
3-158-99
g0AB4
844318621
49682107
HO73156545

T 2206762
COBNSES46M
FEBRUARY 99

ATTACH
ATTACH
ATTACH
ATTACH
ATTACH
ATTACH
ATTACH
ATTACH
0256083
0256081
0059249
0256084
0256085
APRIL 1999
APRIL 1959
APRIL 1999
APRIL 1999
APRIL 1939
APRIL 1999
AFRIL 1999
APRIL 1999
APRIL 1999
§394581
054915
1119

1117 |

1118

1120

1121

Bl1656
102544
71930
FEBRUARY 99
11564716
1/591370
54315

6919

- FUND ACCOUNTANT

PAGE 17

AMOUNT

375

222.
7.585.
1,500.
.00

1,435

8.
3S.
204.
762.
656.
2,2385.
195.
120.
17.
25.
25.
149.
10.
95.
240.
25,
15.
95.
95.
35.
95.
95.
162.
J24.
162.
.24

60

14.
18.
18.
18.
60.
111.
.Q0

768

92.
89.
a8s5.
85,
85.
358.
2,10%.
219.
198,
240.
&01,
121.
5.

-50Q

s7
ao
4]

02
37
12
14
[c1+]
99
00
<]
50
00
1]
oo
[1]¢]
00
00
']
Q0
oo
00
a0
0o
oo
o1
02
o1

93
923
93
93
24
75

30
00
a0
ao
Q0
41
45
39
61
o0
00
75
oo



e
ol
o
93]
0¥/ IL/99
ACCOUNTING PERIQO: 3/99

.CTION CRITERIA: payable.due_date«'04/05/199%"

FUND - 201 - PUBLIC LIBRARY FUND

ORCANTZATION ACCOUNT - -vs------ TITLE--==v-vcvs sone---
2110 93031290 CLEANING : CUSTODIAL SERV 09645
211¢ 9301320 CLEANING:CUSTODLAL SERV 09645
2110 960070 AUTO/TRAVEL EXPENSES 08350
2110 960210 SPECIAL EVENT PROGRAMMING 00355
2110 960210 SPECIAL EVENT PROGRAMMING 09644
2Li0 360210 SPECTIAL EVENT PROGRAMMING 41806
2110 ' 960210 SPECTAL EVENT PROGRAMMING 58875
21190 960210 SPECIAL EVENT PROGRAMMING 5887S
2110 960210 SPECIAL EVENT PROGRAMMING 87319
2110 960990 MISC CONTRACTUAL SVCS 09535
2110 960990 MISC QONTRACTUAL &VCS 09515
2110 960930 MISC CONTRACTUAL SVCS 09535
2110 960990 MISC CONTRACTUAL SVCS 19776
21190 960990 MISC CONTRACTUAL SVCS 193776
2110 960990 MISC QONTRACTUAL SVCS 19776
2110 960990 MISC CONTRACTUJAL SVCS 19776
2110 960950 MISC CONTRACTUAL SVCS 19776
2110 960990 MISC CONTRACTUAL SVCS 15776
2110 960950 MISC CONTRACTUAL SVCS 19774
2119 960930 MISC CONTRACTUAL SVCS 13776
2110 960990 MISC CONTRACTUAL SVCS 13776
- 960990 MISC CONTRACTUAL SVCS 19776
960990 MISC CONTRACTUAL SVCS 13776
2110 960990 MISC QONTRACTUAL SVCS 19776
2110 960950 MISC CONTRACTUAL SVCS 19778
2110 960990 MISC CONTRACTUAL SVCS 19776
2110 960990 MISC CONTRACTUAL SVCS 19776
2110 960990 MISC CONTRACTUAL SVCS 19776
2110 960350 MISC CONTRACTUAL SVCS 19776
2110 960990  MISC CONTRACTUAL SVCS 19776
2119 960990 MISC CONTRACTUAL SVCS 19776
2110 960990 MISC QONTRACTUAL SVCS 19778
21190 960990 MISC CONTRACTUAL SVCS 19776
2110 960950 MISC QONTRACTUAL SVCS 19776
2110 360990 MISC CONTRACTURL SVCS 19776
2110 950990 MISC CONTRACTUAL SVCS 19776
2119 950990 MISC CONTRACTUAIL SVCS 18778
2110 960990 MISC CONTRACTUAL SVCS 19776
2110 960990 MISC CONTRACTUAL SVCS 197114
2119 950950 MISC CONTRACTUAL SVCS 19776
2114 350990 MISC CONTRACTUAL SVCS 731978
2110 $70100 SUPPLIES 00098
2110 979100 SUPPLIES 00098
2110 970100 SUPPLIES go098
2110 970100 SUPPLIES ' 00098
2110 970109 SUPPLIES 00118
FA%5:] 970149 SUPPLIES Q2747
LG 370100 SUPPLIES 02747
210 972100 SUPPLIES 02747
2 970100 SUPPLIES 02747
2. 970100 SUPPLIES 02747

RUN DATE 03/31/99 TIME 10:58:148

CITY QF DES PLAINES
CASH REQUIREMENTS AILL LIST

.

ANNETTE BALDWIN KOLASINSK
KARSEN GLOBAL CONSULTANTS
HORTENCIA G. WALKER
POCNJA LEE CHO

MONIQUE HOOKER

NCRTH SUBURBAMN LIBRARY SY
INGRAM

INGRAM

MID AMERICA CHARTER LINES
EXPRESS PERSOMNEL SERVICE
EXPRESS PERSOMNEL SERVICE
EXPRESS PERSOMNEL SERVICE

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.

CANON FINANCIAL SERVICES,
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
MARILYN'S FLOWERS AND THI
RELIABLE QFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE GFFICE SUPPLY

PE[ -GOVERNMENT SYSTEMS DI

PURCHASE OR I[NVOICE

4-21-99
4-28-99
REIMB
REIMB
4-14-99
ATTACH
28989127

28842403

g7195
41379451
412653400
411634489
2003810997
2003803749
2003779552
2003793766
20031795218
2003828204
2003869747
2003886589
2003830292
2003799242
2003770738
2003841415
2003860117
2003850726
2002831360
2003810854
2003836064
2003814816
40038600887
2003821995
2003856018
2003844845
2003818537
2003855822
2003851217
2003850226
2001860492
2003866863
1752911
2721

2734

2707

2699

01605
TCE319%594
ZGG40900
JVIS6101
NXD6040Q0
NWS907TQ0

- FUND ACCOUNTANT

PAGE 19

AMQUNT

190.
100.
13.
100.
200.
160,
l1s.
11s5.
33L.
362.
455.
355.
14,
13.
10.
14,
10.
13,
37.
13.
1a.
14.
39.
20,
21,
26,
14.
30.
14.
az.
11.
13.
17.
40.
12,
50.
14.
13.
1.
11,
2,191,

1.
-1.

28.
149.
65.
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~al
11/11/99 CITY OF DES PLAINES
AUCOUNTING PERIOD: 3/99 CASH REQUIREMENTS BILL LIST

~

.:‘nou CRITER[A: Ppayable.due_date='04/05/139%’

FUND - 201 - pyBLIC LIBRARY FUND

QRGANIZATTON ACCQUNT  ~-v---veae. TITLE-=«sssssnr smomeoonnanan. VENDOR --vevvunnnans PURCHASE OR INVOICE
2110 970100 SUPPLIES : 02747 RELIABLE OQFFICE SUPPLY NwWs87900
FRARY: 970100 SUPPLIES 02747 RELIABLE OFFICE SUPPLY WvQiaa80g
2110 974100 SUPPLIES 02747 RELIABLE QFFICE SUPPLY NWS87941
2110 970100 SUPPLIES 03747 RELIABLE QFFICE SUPPLY JHG12798
a1l 970100 SUPPLIES 04501 THREE M BUSINESS PROD UME254)
2110 970100 SUPPLIES 04332 BRUDNQ ART SUPPLY BL113@832
2110 ' 970100 SUPPLIES 05337 SIGN A RAMA, USA %101
2110 370100 SUPPLIES 05337 SIGN A RAMA, USA 9064
2119 970100 SUPPLIES 95855 AMERICAN LIBRARY ASSOCIAT . 8330848
2110 970100 SUPPLIES 07506 DON'T SHOOT THE MESSENGER 455824
2110 9710100 SUPPLIES g7973 BAKER & TAYLOR ENTERTAINM 234585780
2110 570100 SUPPLIES 0827) G.B.0.5., INC. 11254
2119 970100 SUPPLIES 08490 PATRICIA HORN REIMB
2110 970100 SUPPLIES 08793 DATA MEDIA PRODUCTS, INC. AlT765
2110 970100 SUPPLIES 08991 SKOKIE PAPER POINT 00374341
2110 9701900 SUPPLIES 09656 HOLLY RICHARDS SORENSEN REIMB
2110 570100 SUPPLIES 12675 REBEL TROPHIES 49896
2110 970100 SUPPLIES 13542 RUBBER STAMP MAN 279096
2110 970100 SUPPLIES 14465 INSTY PRINTS 203727
2110 970100 SUPPLIES 14465 INSTY PRINTS 203737
2110 970100 SUPPLIES 14465 INSTY PRINTS 2036599
2L 970100 SUPPLIES 20177 DEMCO EDUCATIONAL CORP 5061370
970100 SUPPLIES 20177 DEMCO EDUCATIONAL CORP 501582

21 970100 SUPPLIES 20177 DEMCO EDUCATIONAL CORP 487659
2110 970100 SUPRLIES 20177 DEMCO EDUCATIQNAL CORP 430955
2110 970100 SUPPLIES 20177 DEMCO EDUCATIONAL CORP 438919
2110 374114 MEALS (PRSNHS/WRKRS/VOLS] 43765 DOMINICKS FINER FOODS 1720692
2110 970170 JANITORIAL 00282 BADE PAPER PROQDUCTS . 063940-00
2110 970170 JANITORIAL Qo282 BADE PAPER PRODUCTS 053940-01
2110 970170 JANITORIAL 00282 BADE PAPER PRODUCTS 064532-00
2110 970170 JANITORIAL 41250 W.W. GRAINGER, INC. 93721689309
2110 970170 JANITORIAL 01250 W.W. GRAINGER, INC. 5845628259
2110 970170 JANITORIAL 01638 KINDER INDUSTRIAL SUPPLY 001274
2110 97017¢ JANITORIAL 05407 THE HOME DEPOT/GECP 121222
2110 970170 JANITORIAL 07553 LEE AUTO PARTS INC Da36130

T 2ll0 970170 JANITORIAL 08666 IDEAL UNIFORM SERVICE 587731
2110 970170 JANITORIAL 08666 IDEAL UNIFORM SERVICE 584826
2110 370170 JANITORIAL 0B566 IDEAL UNIFORM SERVICE 578732
2110 970170 JANITORIAL 08666 IDEAL tUNIFORM SERVICE 587731
2110 970170 JAMITORIAL 29179 HANSEN TRUE VALUE WDWE 021501-0047
2110 970170 JANITORIAL 32170 ENGINEERED LIGHTING 064043
2110 970170 JANITORIAL 85309 ACE DES PLAINES, INC 970646-18
2110 970170 JANITORIAL 8s51a9 ACE DES PLAINES, INC 967611-17
2110 970170 JANITORIAL as3Q9 ACE DES PLAINES, INC 968205-17
2110 970260 POSTAGE AND PARCEL 40311 FEDERAL EXPRESS CORP. 7-566-82310
2110 970600 BOOKS 02191 BOCK WHOLESALERS, INC. 79372)
110 979600 BOOKS 929%) RUSINESS REFERENCE SERVIC ' 0L118036-99
2110 970600 BOOKS 02953 BUSINESS REFERENCE SERVIC 0100080-99
2Ll0 970600 800KS 033163 WEST GROUP - 7408-441-028
2 970600 BOOKS 03878 SORKINS®' DIRECTCRIES, INC 41514
2. 970600 BOOKS 04058 N. LATHROP ENTERPRISES 24619

RUN DATE 01/311/99 TIME 10:58:18 PEI -GOVERNMENT SYSTEMS DI - FUND ACCOUNTANT

PAGE 19

AMOUNT

320.41
31.29
-208.98
5.0826.83
59.45

11.90
43.00
16.55
285.00
18%.00

219.53
84.32
279.37
351.56
352.53
80.08
94.64
31.20
25245
32.25
158.40
63.12
22.07
25.48
94.50
25.40
15.15
15.15
21.00
15.15
13.78
340.00
20.72,
11.58
26.79
54.50
195.130
418.15
as8.25s
127.93
1,461.95
36.84
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CRYBRYA L
ACCOUNTING PERI[QD:

.‘cr:ou CRITERIA: payable.due_date='04/05/1999
FUND - 201

ORGANTZATION

2110
2110
2110
2110
2119
2119
2110
2110
2110
2110
2110
2110
2110
2110
2110
2119
2110
2110
2110
2110
2110
212

2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110

ACCOUNT

970600
970400
970600
970600
970600
870600
970600
270600

970600

970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
§I0600
970600
570600
g70600
970600
970600
970600
970600
970600
970600
970600
370600
970600
970800
970600
970600
970800
970600
970600
970600
970600
570600
970600
970600
970600
970600
970600
910600
970600

RUN DATE 03/31/99 TIME 10:58:19

1/99

+ PUBLIC LIBRARY FUND

BOQKS

BOOKS
BOOKS
BOOKS
BOCKS
BOQKS
BOOKS
BOCKS
BOOKS
BOOKS

BOOKS
BOOKS
BOOKS
BOOKS
BOCKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS

BOOKS
BQOQKS
BOOKS
BOCKS
BOOKS
BOOQKS
BOOKS

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

05317
05479
05871
05997
06253
06253
06421
06421
06421]
06423
06423
07439
07439
07530
07377
0ess7
09641
19776
19776
19776
19776
19776
13776
19776
19776
19776
19776
19776
19776
19776
197176
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
13776
19776
L9924
20212

S

GROLIER PUBLISHING CO
HOUCHEN BINDERY LTD
HARRIS INFOSOURCE INTL
BORDERS

TIME LIFE EDUCATION INC
TIME LIFE EDUCATION INC
SIMON & SCHUSTER

SIMON & SCHUSTER

SIMON & SCHUSTER

SIMON & SCHUSTER

SIMON & SCHUSTER

GALE RESEARCH

GALE RESEARCH

MAINE TOWNSHIP
MITCHELL REPAIR INFORMATI
NP/CHILTON

GREY HOUSE PUBLISHING
BAKER & TAYLOR,INC.

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR,INC.
BAKER & TAYLOR, INC-
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
DAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.

MANUFACTURERS' NEWS. INC.
REGENT BOOK CCMPANY

PEI -COVERNMENT SYSTEMS DI

PURCHASE QR INVOICE

10245599
Q64541
418275
20318
050509650010
050589650011
3692997
3727810

" 1722260
3732841
31692549
4764665
8760470
ATTACH
P0252928%
45138
147277
2003850725
2003795217
2003831359
2003844844
2063814835
2003856017
2003818536
2003828203
2003810853
2003821994
20031790765
2003799241
200631830291
2003860116
2063866862
2003855821
2003860886
2003850225
2003060491
2003851216
3002473421
2003779551
3002489413
2003841414
2001086988
2001770737
2003636063
2003610996
2003803748
3002423462
1002441071
2003869746
451737-01
gilol

- FUND ACCOUNTANT

PAGE 20

AMQUNT

756.69
3as.72
201.50

71.55

59.84

59.84
116.76

69.84
129.51
107.80

78.59
106.18
144 .22

19.00
338.30
89.52
197.50
403.93
31,72
358.75
589.05
508.867
429.35
335.53
324.43
610.37
238.136
822.29
371.53
440.96
4495.15
287.82
922.14
273.29
442.90
332.42
251.11
406.02
276.62
30.97
453.64
276.03
869.66
264 .48
288.62
399.17
213.77
425.11
SBE.JB
113.95

11.37
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1/ 1L/99 CITY OF DES PLAINES PAGE 21

ACCOUNTING PERLOD: 13/9% CASH REQUIREMENTS BILL LIST
oy ECTION CRITERLA: payable.due_dace-‘04/0%/1999

FIND - 201 - PUBLIC LIBRARY FUND

ORGANIZATION ACCOUNT  wu-vvvncnn TUTLE-wsvosnnrs mmamccnanan YENDOR <e~vemv-cnnn= QURCHASE QR INVOICE ‘ AMOUNT
2110 . 970600  BOOKS ) 20232 REGENT BOOX COMPANY 279096 17.11
2110 970600  BOOKS 20701 WORLD BOOK ENCYCLOPEDIA, RGRR#102275 29.40
2110 970600  DOOKS 35225 MATTHEW BENDER & CO., INC 76152773 69.68
2t10 970600  BOOKS 58875 INGRAM 28842404 19.65
tte 970600  BOCKS 82688 POLONIA BOOK STORES 0062948 100.30
2110 970600  BOOKS 92015 BOOKMEN [NC. " B44480 §10.84
110 ) 970610  AUDIQ MATEZRIALS 06253 TIME LIFE EDUCATION INC P509038070001 36.95
2110 $70610  AUDIO MATERIALS 87337 LIVE OAK MEDIA 2762 1,585.45
2110 970610 AUDIO MATERIALS 07319 BLACKSTONE AUDIC BOOKS - 118605 5.00
2110 970610 AUDIO MATERIALS 07475 KIMBO EDUCATIONAL 159854 152.41
2110 970610 AUDIO MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 35302840 19.50
2110 970610  AUDIO MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 235827020 96.43
2110 970610 AUDIO MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 234339330 33.53
2110 970610 AUDIO MATERIALS 08025 LISTENING LIBRARY INC. 311219 : 221.26
2110 970610  AUDIO MATERIALS 08560 SPOKEN ARTS 991347 536.84
21180 370610  AUDIO MATERIALS 09640 GATEWRY LEARANING CORPORAT ATTACH 15.59
2110 970610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 3-9-99-3 13.48
2110 970610  AUDLIO MATERIALS 21195 ALSONQUIN RECORDS 3-5-99-1 121.75
2110 970610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 3-2-99-3 . 215.13
2110 970610 AUDIO MATERIALS 21195 ALGONQUIN RECORDS 2-1-99-1 167.61
2110 $70610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 3-2-99-1 356.37
2110 970610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 3-9-99-.2 : 16.76
) 970610  AUDIO MATERIALS 38057  BOOKS ON TAPE 3440790M 5.00

. 970610 AUDIQ MATERIALS 38057 BOOKS ON TAPE 3449874M B.95
2110 970610 AUDIO MATERIALS . 38057 BOOKS ON TAPE 3424666M ‘ 10.00
2110 970610  AUDIO MATERIALS 38057 BOOKS ON TAPE 1403654P 220.00
2110 970610  AUDIC MATERIALS 57041 EDUCATIONAL RECORD CENTER 223468-00 ' 2,623.67
2110 970610 AUDIO MATERIALS 65969 TIME LIFE ATTACH 20.98
2110 970610  AUDID MATERIALS BO13Y RECORDED BOOKS INC 830828 5.95
210 970810 AUDIO MATERIALS go1as RECCRDED BOOKS INC 830823 5.95
2110 970610  AUDIC MATERIALS 80139 RECORDED BOGKS INC 8215824 297.40
2110 970620 SUBSCRIPTIONS & BOOXS 21078 PIERIAN PRESS 157742 272.00
21149 §70620 SUBSCRIPTIONS & BOOKS 70433 NATIONAL AUTOMOBILE DEALE ATTACH 52.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDED & AUDI 228981 113.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEC & AUDI 228627 75.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 228980 37.00
2110 970610  VISUAL MATERIALS 06342 DISTRIBUTION VIDEO & AUDI 228335 38.00
2110 970630  VISUAL MATERIALS 06342 DISTRIBUTION VIDEQ & AUDI 227984 38.00
2110 970630 VISUAL MATERIALS 06342 DISTRIBUTION VIDEQ & AUDI 228334 37.00
2110 970510 VISUAL MATERIALS 06342 DISTRIBUTION VIDEQ & AUDI 227585 ' 18.00
2110 9706130 VISUAL MATERIALS Q7337 LIVE OAK MEDIA 2762 961 .85
2110 970630  VISUAL MATERIALS 67585 U.5. TOY CO/OONSTRUCTIVE 50240801014 76.04
2110 970610  VISUAL MATERIALS 07975 BAKER & TAYLOR ENTERTAINM 2315660630 140.81
2110 970630  VISUAL MATERIALS 57041 EDUCATIONAL RECORD CENTER 123468-00 1,328.14
2110 970610  VISUAL MATERIALS $8875 INGRAM 05519907 52.44
2110 970610  VISUAL MATERIALS 58875 INGRAM 05808709 ‘ 20.24
2110 970630  VISUAL MATERIALS 58875 INGRAM 05583918 183.95
2110 970630  VISUAL MATERIALS 58875 INGRAM 05620467 ‘ 29.92
211 970630  VISUAL MATERIALS s887S INGRAM 05666113 21.94
2110 970630  VISUAL MATERIALS 58875 INGRAM 05692251 . 74,78
970640  AUTOMATED REFERENCE MAT'L 09647 INFO USA MARKETING, INC. 99-30-115700 1.500.00

v

AUN OATE 01/31/99 TIME 10:58:)39 PEL -COVERNMENT SYSTEMS DI - FUND ACCOUNTANT
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ACCOUNTING PERICOD: 13/99

RERLECTICN CRITERIA:  payabla.due_date«'04/0%/1999°

- 201 - PUBLIC LIBRARY FUND

ORCANIZATION ACCOUNT

2110 970840
allo 9708490
2110 3708540
2L10 980410

TOTAL LIBRARY SERVICES

TATAL FUND

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

.

---------- TITLE-=~=e-vree --cevs-cvco- YENDOR --+=--=-2---- PURCHASE QR INVGICE
DIESEL 03031 AVALON PETROLEUM COMPANY 818478
DIESEL 03031 AVALON PETROLEUM COMPANY 19542
GASOLINE 03031 AVALON PETROLEUM COMPANY 352224
COMPUTER HARDWARE 05124 CDW GOVERNMENT, INC. AC32391

RUN DATE 03/11/99 TIME 10:58:1%

PEL -COVERNMENT SYSTEMS Ol - FUND ACCOUNTANT

PAGE 22

AMOUNT
25.39
28.31

206.25

331.57

74,267.52

74,267.52
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

April 1999
" 9% Change
. Total 1998 to Date: 277,839 Total 1999 to Date: 262,197 -5.66%
April 1998: 70,729 April 1999: 65,120 -7.93%
MAIN LIBRARY MOBILE LIBRARY TOTAL
CHILDREN 1998 1999 1998 1999 1898 1999
Non Fiction 4,092 4,441 993 1,045 5,085 5,486
Fiction 7,150 8,695 1,455 1,340 8,605 10,035
Foreign Language Non Fiction 38 38 8 4 46 42
Foreign Language Fiction 208 180 86 79 294 258
Periodicals 156 142 91 120 247 262
Compact Discs 159 262 17 37 176 299
Audio Cassettes 237 277 29 18 266 295
Audio Kits 348 314 114 74 462 388
Puzzles 255 381 77 51 332 432
Games 44 76 15 27 59 103
Audio Books 70 99 10 13 80 112
Video Fiction 1,167 2,380 274 325 1,441 2,705
Video Non Fiction 613 1,054 76 72 683 1,126
DVD 0 0 0 0 0 0
CD ROMs 241 656 0 0 241 656
SUB TOTAL 14,778 18,995 3,245 3,205 18,023 22,200
. ADULT
Non Fiction 11,758 11,872 199 263 11,957 12,135
Fiction 6,425 7,329 329 341 6,754 7,670
Large Type 734 868 37 87 7 955
Foreign Language Non Fiction 65 167 2 4 67 171
Foreign Language Fiction 279 303 0 0 279 303
High School Collection 0 69 0 3 -0 72
Pericdicals 2,344 2,375 160 150 2,504 2,525
Pamphlets 29 32 0 0 29 32
Compact Discs 3,516 4,544 532 501 4,048 5,045
Audic Cassettes 474 489 14 20 488 509
Puzzles 0 17 0 9 0 26
Pictures 47 105 0 0 47 105
Audio Books 1,231 1,867 19 18 1,250 1,575
CD ROMs 146 198 0 0 146 198
Video Fiction 8,604 7,613 366 448 8,970 8,061
Video Non Fiction 2,976 3,216 27 44 3,003 3,260
DVD 0 217 0 0 0 217
Misc. Formats . 40 0 2 4 42
38,632 41,011 1,685 1,890 40,317 42,901
Supercedes 6,948 5,441 19 12,389 19
GRAND TOTAL 60,358 60,006 10,371 5,114 70,729 65,120
Self Check 2,385 10,514
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REGISTRATION SERVICES REPORT FOR APRIL 1999

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

A_D_ril 1998 March 1999 AQril 1999 1998 1999 9% Changg
1,222 769 812 4,315 3,050 . (-29.3%)
A. New Cards 280
B. Renewals 423
C. Non-Resident Cards 17
D. Off-line Library Cards 92
Total 812

. OTHER REGISTRATION SERVICES

L Patrons Registering for Programs 164

2. Number of Meeting Room Uses 109

3. Cab cards and Other Registrations 8

4. LAN Discs Sold 9
(Year to Date - 24)

5. Computer Room 178

6. Reading Edge Users 1
Total 469

III. TOTAL NUMBER OF REGISTERED BORROWERS

April 1998 32,762 (61.3% of Population)
April 1999 34,010 (63.6% of Population)




b
¥l

10)
[

CIRCULATION REPORT FOR APRIL 1999
Page 2

PATRON ATTENDANCE COUNT

Year to Date Year to Date

April 1998 March 1999 April 1999 1998 1999 % Change
31,926 31,905 30,464 125,120 107,117 (-14.4%)
RECIPROCAL BORROWING
(Materials Lent)
April 1998 April 1999 % Change
NSLS - N/A 7,600 N/A
OTHER SYSTEMS N/A 1,800 N/A
TOTAL N/A 9,400 N/A
INTERLIBRARY LOAN
Sent 1,0470
Received 372

N/A = Not Available




R
¥

Lo
-3

Books
Audio
Video
Puzzles and Games
Realia

Pamphlets

Total

April 1999 Holdings

Last This Percent
Month Month Change Change
178,578 179,905 1327 0.7%
13,982 14,189 207 1.5%
9,661 9,773 112 1.2%
719 717 -2 -0.3%

235 235 0 0.0%
14,903 14, 909 0 0.0%
218,084 219,728 1,644 0.8%
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Non Fiction
Adult

000
100
200
300
400
500
600
700
800
900
B

Total (Adult)

Juvenile (J)

Total (Juvenile)

Total (Non fiction)

Fiction

000
100
200
300
400
500
600
700
800
900
B
YA

Total (J)

Total (E)}

Adult
Juvenile

Total (Juvenile)

J
YA
E

Picture Boocks
Board Bboks

Total (Fiction)

High schoool

ACQUISITIONS REPORT FOR

FOR APRIL 1999

Last

Month

1,997
2,540
2,730
11,669
633
3,015
17,416
14,968
4,948
11,520
4,562

75,998

382
202
282
2,268
112
3,119
2,648
3,363
807
3,489
958
880

18,3510
7,321
25,831

101,829

34,139
8,479
1,917

10,205
7,290

823

28,714

62,853

277

This

Month

2,038
2,557

2,767

11,735
645
3,043
17,573
15,055
4,971
11,558
4,573

76,515

383
203
283

2,279
112

3,163

2,653

3,374
809

3,541
973
898

18,8671
7,409
26,080

102,585

34,080
8,549
1,938

10, 345
7,384

881

29,097

63,177

294

Change ~

41
17
37
66
12
28
157
87
23
38

11

517

161

88

249

766

-59
70
21

140
94
58

383

324

17
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Percent
Change

.13
7%
.4%
. 6%
. 9%
.9%
9%
.6%
.5%
.3%
.2%

7%

. 3%
.5%
.4%
.5%
.0%
.4%
. 2%
. 3%
2%
.5%
. 6%
.0%

. 9%
2%
.0%

.8%

2%
. 8%
.1%
4%
. 3%
.0%
. 3%

+5%

.1%
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Compact discs
Adult
Juvenile

Total (Compact discs)

DVDs
Adult
Juvenile

Total (DVDs}

CD ROMs
Adult
Juvenile

Total (CD ROMs)
Audio Cassettes
Adult

Juvenile

Audio Books
Adult
Juvenile

Total {Cassettes)
Kits
Videocassettes

Adult
Juvenile

Total (Videocassettes)

Total (Audio Visual}

Reference

Adult

Juvenile
Total {Reference)
Puzzles

Adult

Juvenile

Total (Puzzles)

Games (Juvenile)

5,898
329

6,227

48
168
362
530

2,290
907

2,041

828
6,067
1,110
7,746
1,915

9,661

23,643

5,776
1,112

6,888

87
550

637

82

5,973
359

6,332

50
168
383
551

2,288
915

2,045

884
6,132
1,124
7,759
2,014

9,773

23,962

5,868
1,120

6,988

87
549

636

81

75
30

105

oN

65

14

13

29

112

319

.3%
.1%

.1%

.3%

.0%

2%

0%

.8%

.0%

.1%
. 9%

.2%

.6%

.1%

. 3%

.2%

2%

.2%

. 3%

. 6%
.7%

.5%

.0%
2%
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Japanese
Adult
Juvenile
Total {(Japanese language)

Latin
Adult
Juvenile
Total {Latin language)

Polish
Adult
Juvenile
Total (Polish language)

Russian
Adult
Juvenile
Total {Russian language)

Slovak
Adult
Juvenile
Total {S5lovak language)

Spanish
Adult

Juvenile
Total (Spanish language)

Total (Adult)
Total {(Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0~ 0.0%

0 0 0 C.0%

2 2 0 0.0%

2 2 0 0.0%

578 586 8 1.4%
41 41 0 0.0%
619 627 8 1.3%
197 251 54 27.4%

2 2 0 0.0%

199 253 54 27.1%

1 1 0 0.0%

0 0 0 0.0%

1 1 v 0.0%

585 609 24 4.1%
819 8l6 -3 -0.4%
1,404 1,425 21 1.5%
1,561 1,646 85 5.4%
895 892 -3 -0.3%
2,45% 2,538 82 3.3%
218,084 219,728 1,644 0.8%
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Realia
Paintings
CC decoders

Total (Realia)

Large Type
Adult

Juvenile

Total (Large Type)
Pamphlets

Easy Reading
Foreign language
Afrikaans

Adult
Juvenile

Total {(Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total {German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total (Italian language)

233

235

3,223
27

3,230

14,909

1,025

86
18
104
52

97

e = O

M NOS

21

23

233

235

3,260
27

3,287

14,909

1,026

85
18
103
92

97
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.0%
.0%

0%

1%
.0%

.1%
.0%

.1%

0%
0%

.0%

.2%
.0%
.0%

.0%
0%
.0%

.0%
.0%
.0%

.0%
.0%
. 0%

.0%
.0%
0%

0%
0%
.0%



[
W]
()
4

XII

/s

DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

APRIL 1999
Assistance . Number Total
1. Equipment repair and assistance 255
2, Tax forms 240
3. Directional questions 190
4. Item retrieval by library pages 163
5. Audio visual inquiries 626
Total 1,474
Reference Services
1. Specific item request 962
2. Ready reference 765
3. Material searching 413
4. Referrals to other libraries 37
5. Reader’s Advisory 30
Total 2,207
GRAND TOTAL 3,681
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT
APRIL 1999
Reference Services Number
1. Equipment, repair, & assistance 439
2. Computer sign-ups & help 831
3. Storytime & program sign-ups 212
4. Reference questions ‘ 800
5. Ready reference ‘ 388
6. Referrals to other libraries 13
7. Miscellaneous inquiries 390
8. Handout & change 934
TOTAL 4,007

Number of individuals using the Local Computer Network = 1,900
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM APRIL 1999
Outside Community Groups Times Used Attendance
Coupon Club 1 4
Des Plaines Art Guild 1 20
Des Plaines Woman'’s Club 1 10
Des Plaines Youth Baseball 1 12
DuPage Figure Skaters 1 8
Foreign Affairs Organizational Meeting 1 12
Girl Scout Troup 1420 1 6
Goldcoast Kennel Club 1 8
Great Decisions 3 40
Junior Woman’s Club of Des Plaines 1 12
Living Trust Semunar 2 50
Loose Threads 1 3
Maine West Investment Meeting 1 9
Maine West Parent Meeting 1 22
Medicare Update Seminar 1 20
Romance Writers 1 30
Senior Seminar 2 95
Toastmasters 1 12
Total 22 373
Library Sponsored Adult Programs
Adulk Book Discussion 1 25
Adult Services Department 2 14
Circulation Managers Meeting 1 31
Coco Chanel ~ Dramatic Portrait 1 42
International Cultural Business Group 1 10
District 207 Grant Meeting 1 7
Feature Film - Parent Trap 1 56
Friends of the Library 1 15
Inside Writing & Publishing 1 14
Iroquots Family Night 1 35
QOakton Guitar Ensemble 1 23
Page Meeting 2 20
Passion for Paris 1 49
Pebsco/ICMA 1 10
Special Storyume 1 20
Taste of France 1 29
Other
Library Board Meeting 2 37
el
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - APRIL 1999

Page 2

Library Sponsored Children’s Programs - Times Used

Babysitting Clinic

Bright Start Baby Book Times Birth-2yrs
Central School Kindergarten
Lego Expo ‘
Family Evening Storytime
Madeline Drop-in Craft
Methodist Church Preschool
Mother’s Day Craft

Spring Drop-in Craft
Storytime 2 Year Olds
Storytime 3-5 Year Olds
Trinity Church Preschool

p—n

LS
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Total

o
(28]

Literacy Program
Learn to Read 20

Grand Total 124

April Total = 124 groups involving 2,709 people.
1999 Year to Date Total 364 groups involving 9,237 people.

XII

Attendance

48
235
15
100
40
94
24
58
40
111
219
21

1,005

894

2,709




Patron Attendance
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Circulation Statistics
Items Circulated Per Month By Year
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JESSE WHITE e Secretary of State

April 12, 1999

Dear Library Friends:

As lllinois libraries celebrate National Library Week, | would like to take
this opportunity to applaud the librarians, library staffs and governing boards on
the outstanding service they provide the people of lllinois. '

| have always held libraries and the persons who staff them in high
regard. In my new position as Secretary of State and State Librarian, | am
quickly learning the profound impact that libraries have on the daily lives of our
residents. | am impressed by the professionalism, the care giving and the
efficiency with which this is accomplished.

| extend my sincere congratulations to you and your staff on providing
your patrons with quality library programs and services, and | wish you

continued success in your future endeavors. Let us celebrate these -
accomplishments during National Library Week.

Sincerely,

Do e Wite

JESSE WHITE
Secretary of State
and State Librarian

JW:ldg

Springfield, [llineis 62756
(217) 782-2201



e
)

D
L

‘DPL
Project Status Report

Period: April - May 1999

The project is approximately 5 working days behind schedule. OS and PTC have requested a
recovery schedule from LCI showing how LCI will bring the project back on Schedule. It is anticipated
that LCI can recover time in the framing and pouring of the 2™, 3, and 4™ floor structure. The
anticipated completion date is still on or before May 30, 1999.

Currently the base project is within budget. No official Change Orders to date. One Change Order
Request for additional underground conduits to supply cable connections to the library is being
reviewed for accuracy and cost.

Current work: Construction of grade beams and fabrication of column reinforcing cages. Grading of
sub-base to correct elevation for the first floor slab.

Site sewer work by LR Construction is on-going but not interfering with the base library work.

FF&E Budget finalization is on going. 'Pending is the determination of the amount to hold for electrical
wiring of the following:

. Information Desk

. 2 Charging Desks

. Administrative Assistant Desk
. 3 Reference Desks

It is anticipated that the $50, 000.00 for electrical hookup of furniture currently being indicated on the
FF&E budget proforma can be reduced. The exact amount is being determined by defining the exact
scope and then estimating the cost.

Also, it has been confirmed that the ESD base building documents and specifications call for and
provide for virtually all of the CT/IT wire up of the furniture even though this was requested by PTC to
not occur. Most of the CT/IT wire up budget line item can be eliminated. OS and ESD will determine
the exact work scope and OS will finalize the CT/IT wire up budget within the next week

We are currently holding further preparation of a contract with ESD to provide services to develop
specifications for bid for the telephone system, electrical and CT/IT hook up of furniture until the full
scope of work and the need for engineering services is determined. However, based upon the above
item if engineering services to complete the power and CTAT wire up is required, OS anticipation is
that the ESD service fee will be the same or less than the amount quoted to the DPL board last
tnonth.

Lohan submitted DPL on May 17, 1999 a proposal to provide special interior design services
including the Boat, crows nest, ceiling banners, murals and atrium sculpture for the amount of
$18,000.00.

OWNER SERVICES GROUP, INC.

Objectively Managing the Building Process
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@ OFFICE OF THE SECRETARY OF STATE

JESSE WHITE # Secretary of State

April 12, 1999

Dear lerary Fnends

As lllinois libraries celebrate National Library Week, | would like to take
this opportunity to applaud the librarians, library staffs and governing boards on
the outstanding service they provide the people of lllinois.

| have always held libraries and the persons who staff them in high
regard. In my new position as Secretary of State and State Librarian, [ am
quickly learning the profound impact that libraries have on the daily lives of our
residents. | am impressed by the professionalism, the care giving and the
. efficiency with which this is accomplished.

| extend my sincere congratulations to you and your staff on providing
your patrons with quality library programs and services, and | wish you
continued success in your future endeavors. Let us celebrate these -
accomplishments during National Library Week.

Slncerely,

Q\Mm

JESSE WHITE
Secretary of State
and State Librarian

JW:ldg

Springfield, lllinois 62756
(217) 782-2201
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Pasition Descrio,

JOB TITLE: Computer Network Admuinistrator
DEPARTMENT: Technical Services
CLASSIFICATION: Library Assistant [V

STATUS: Non-exempt

GENERAL STATEMENT:

Under the general supervision of the Coordinator of Computer and Technical Services
the Computer Network Administrator performs and directs activities in management
of library-wide computer resources; provides technical assistance to library
departments in acquisition, installation and maintenance of technology-based products.
The Computer Network Administrator will help train both staff and public in the use
of library computer software applications. Duties require complex, technical, and
professional work of considerable difficulty.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1.

ey

e o * 2~ - B |

13.
14.
15.
16.

Understands and practices the Vision, Mission and Key Beliefs of the Des
Plaines Public Library.

Provides uniformly gracious and friendly service to all users.

Acts as LAN admunistrator. _

Responsible for day to day.operation of the library's local area network and
manages LAN installation, configuration and use.

Prepares specifications for computer hardware and software purchases; solicits
bids, quotes, and/or proposals; analyzes responses; makes recommendations for
purchases.

Maintains awareness of current technologies in hardware and software; makes
recommendations as appropriate.

Prepares reports as requested.

Installs, upgrades and maintains CD ROM products.

Upgrades skill levels as necessary.

Acts as GEAC/CCS liaison.

Maintains communication with GEAC/CCS concerning computer system
problems and trouble shooting. -

Coordinates computer system repair and maintenance, backup and virus
protection.

Coordinates distribution of GEAC/CCS user documentation.

Represents the library on systemwide committees.

Acts as coordinator of library personal compurers.

Coordinates preventive maintenance and repair activities.
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17.  Installs equipment and software.

18.  Acts as training coordinator for computer activities.

19.  Provides documentation for required maintenance procedures.

20.  Prepares and maintains procedures manuals and trains other personnel in
backup activities.

21, Provides instruction and training opportunities to staff and patrons.

22.  Provides hands on assistance to patrons using public computers.

23.  Trains and supervises technology assistants.

24.  Conducts classes for the public of all ages on the use of the LAN, the Internet
and the catalog.

25.  Actsas library computer equipment coordinator.

26.  Monitors equipment maintenance contracts and acts as contact w1th vendors.
27.  Repairs or recommends contracts for repair of equipment.
28.  Trains staff on use of equipment.

29.  Acts as coordinator of library Internet applications and services.

30.  Develops and maintains the library home page.

31.  Coordinates library and other local agencies’ activities in providing local
information through NorthStarNet.

PERIPHERAL DUTIES:

1. Maintains neatness of public areas including desks, counters, shelves, tables and
personal space visible to the public. :
2. Performs other duties as assigned.

TOOLS/EQUIPMENT USED:
A variety of office machines, computers and library equipment.

PHYSICAL DEMANDS/WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is frequently required to sit and
talk or hear. The employee is occasionally required to walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms.

The employee must occasionally lift up to 25 pounds. The employee must
transport/move up to 100 pounds of library materials from one library location to
another. Specific vision abilities required by this job include close vision and the

ability to adjust focus.

5/18/99 : 14.wps




MINIMUM QUALIFICATIONS:

1.

Working ability to establish and maintain effective working relationships with
staff and patrons.

Working ability to perform excellent customer service and to communicate
general library policies and procedures to the public.

Minimum of a four year degree in computer sciences or related field and three
years of computer systems experience or equivalent combination of training
and experience. Mmnimum rating of Novell CNA. Valid Illinois drivers
license.

Some library experience 1s preferred

Considerable skill in communicating with vendors and supphers as well as with
patrons and staff.

Considerable knowledge of current releases of computer technology and
applications.

Considerable ability to provrde staff and public training for computer software
applications

5/18/99 : 14.wps
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. JOB TITLE: Head of Public Information Services
DEPARTMENT: Administration
CLASSIFICATION: Library Assistant [V
STATUS: Non-exempt
GENERAL STATEMENT:
Under general direction of the Library Administrator, the Head of Public Information
Services performs complex technical and professional work of considerable difficulty
to promote the library within the community and to communicate the library's
policies, programs and services to the public; supervises the work of Public
Information assistants and volunteers. '
ESSENTIAL DUTIES AND RESPONSIBILITIES:
1. Understands and practices the Vision, Mission and Key Beliefs of the Des
Plaines Public Library. .
2. Provides uniformly gracious and friendly service to all users.
3. Originates and coordinates the development and distribution of information
. regarding programs, services, activities, issues, policies, and procedures of the
library.
4. Supervises and coordinates the work of the Public Information Assistant(s) and
volunteer(s). .
5. Participates in Department Head meetings and team training activities.
6. Initiates and maintains ongoing partnerships with other institutions,
organizations, community groups, and City departments.
7. Serves as a library spokesperson and liaison to community organizations and
other public forums and serves on joint committees.
8. Creates public relations plans for general and special purposes.
Participates in special events planning, and serves on library committees.
10.  Maintains contact with library staff and administrators, and attends numerous

meetings, events, and functions in order to clarify information, verify facts, and
create materials for publication.

11.  Originates and executes, or supervises preparation of news releases, newsletters,
special brochures, flyers, bookmarks, booklists, annual reports and other
matertals.

12.  Attends Library Board meetings and originates and disseminates information
from meetings to media.

13.  Supervises creation of consistent, attractive, and appropriate library signage and
displays. -
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14.  Supervises preparanon and acquisition of graphic and photographic i images for
production of pictures, and illustrations for library materials.
. 15.  Compiles and provides information to the administration for budget
preparation and uses considerable discretion in administering budget for

department activities.
16.  Initiates contact with media to suggest special features, articles, and coverage of
library events, and responds in a timely fashion to media requests for

information.

17.  Originates, develops, and supervises creative and innovative means of
communicating the mission of the library to the public.

18.  Coordinates with other staff members research and collection of data for

preparation of reports and other written or visual materials needed for public
presentations, articles, editorials, grant applications, and special projects.

19.  Takes full responsibility for meeting publication deadlines and coordinates
publicity with other departments to assure the timely production of all
promotional materials.

20.  Researches and implements methods for improving internal staff
communication, such as bulletin boards, staff surveys, employee handbook, and

Intranet. _

21.  Conracts and maintains relationships with outside suppliers and vendors when
appropriate for preparation of newsletters, promotional pieces, and special
materials.

22.  Prepares specifications and solicits bids from outside vendors, seeks
comparative pricing, and monitors production and associated costs.

. 23.  Edits, reviews, and proofreads for errors of style, fact, and form all printed
library materials for public use.

24.  Supervises maintenance of archival records and files of library activities and
events.

25.  Attends public relations, marketing, grant writing, and fund-raising workshops

and seminars.
26,  Maintains cordial working relationship with trustees, media and Friends of the

Library.

PERIPHERAL DUTIES:

1. Maintains neatness of public areas incluciing desks, counters, shelves, tables and
personal space visible to the public.

2. Performs other duties as assigned.

TOOLS/EQUIPMENT USED:

A variety of office machines, computers and library equipment, including still, digital,
video camera, and microphones.

5/18/99 15.wps
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PHYSICAL DEMANDS/WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is frequently required to sit and
talk or hear. The employee is occasionally required to walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms.

The employee must occastonally lift up to 25 pounds. The employee must
transport/move up to 100 pounds of library materials from one library location to
another. Specific vision abilities required by this job include close vision and the
ability to adjust focus.

5/18/99 : 15.wps
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MINIMUM QUALIFICATIONS:

1.

2.

10.
11.
12.

[

Working ability to establish and maintain effective working relationships with
staff and patrons.

Working ability to perform excellent customer service and to communicate
general library policies and procedures to the public.

High school graduation or equivalent and graduation from an accredited
four-year college or university with a degree in journalism, communications,
public administration or a closely related field.

Two years of progressively responsible work in public relations activities or a
field of public communications. Library experience is preferred.
Considerable working knowledge of public programs and series; of
communications and publications techniques and practices.

Considerable knowledge of journalistic writing, expository writing and public
relations.

Considerable knowledge of word processing, desktop publishing and graphic
applications.

Skill in operating the listed tools and equipment.

Ability to analyze and interpret complex information.

Ability to communicate complex issues effectively both orally and in writing.
Ability to present a diverse range of materials using a variety of media.
Working ability to manage a variety of projects and to coordinate activities in
order to meet deadlines.

5/18/99 - | 15.wps



DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Management Committee Meeting
May 12, 1999
Chair: Ellen Yearwood
Present: Inara Brubaker, Ellen Yearwood, Sandra Norlin, Martha Sloan.

Call to Order: 7:05 PM by Ellen Yearwood.

The Committee suggested revisions to library policies Section C-1, C-3 through C-12 and
to delete Section C-14, Database Search Policy.

The Committee will recommend upgrades to two positions to be presented at the June
board meeting, which if approved, will become effective June I, 1999.

Sandra presented staffing needs for the new library, which included cost analysis and a
description of needs for the new building. ‘

The next meeting is scheduled for July 14, 1999 at 7 PM.
Meeting adjourned at 9:05 PM.

Minutes prepared by Sandra K. Norlin,

TELEPHONE {B47) 827-5551 TELEFAX (837) B27-7974
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DES PLAINES PUBLIC LIBRARY

SECTION A - GENERAL POLICIES

A-1
A-2
A-3
A4
A-4A
A-4B
A-4C
A-5
A-6
A-7
A-8
A9
A-9A
A-10
A-11
A-11A
A-11B

General Policy

Confidentiality

Complaints Concerning Library Service

Complaints Concerning Library Materials

Citizens Opinion Concerning Specific Library Material
Guidelines for Hearing Concerning Library Materials
Materials Reconsideration Hearing Registration Form
North Suburban Library System Membership
Mission Statement

Statement on Professional Ethics

Policy on Library Expenditures

Bylaws of the Board of Trustees

Ethics Statement for Public Library Trustees
Organization and Operation

Public Participation at Board Meetings

Visitor Registration

Display Policy

SECTION B - MATERIAL SELECTION POLICY

B-1
B-2
B-3
B-4
B-4A

General Statement

Material Selection Principles
Collection Development Policy
Gifts and Endowments

Donor Form

SECTION C - GENERAL REGULATIONS

C-1
C-2
C-3
C-4
C-5
C-5A
C-5B
C-5C
C-6
C-7A
C-7B
C-7C
C-8
C-9
C-10
C-11
C-12
C-12A
C-13

Registration Eligibility

Lost or Damaged Materials
Material Loan Periods

Fees :

Displays and Exhibits

Waiver Form

Letter of Acceptance

Exhibit Proposal

Use of Public Notice Bulletin Board
Meeting Room Request Sheet
Record of Meeting Room Use

Use of Library Piano

Rules of Conduct

Library Hours

Lower Level Restroom Security
Disposition of Materials

Americans with Disabilities Act Grievance Procedure
Grievance Form

Pass-through Costs
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REGISTRATION ELIGIBILITY
Residents

Every person whose residence is within the eotpotate city limits of Des Plaines is entitled to
a library card issued for a period of three years.

Each applicant must sign an application form using his/her legal signatute. Each adult
applicant must show photo identification and proof of legal residence in the city limits of
Des Plaines. Without proof of address, the applicant may receive a temporary (one-day)
card. A permanent (three-year) card will be mailed to the patron at the address listed on the
application form for address venfication. If the address is incorrect, the patron must
reapply in person and show proof of identity and address.

Applications by patrons under 14 years of age must be signed also by a parent or guardian,
who must show proof of identity and address.

All outstanding fines, fees, and overdue matenals must be cleared by the patron befote a
card 1s 1ssued or renewed.

Non-Residents
Property Owners

A person who owns taxable property in Des Plaines as an individual or partner,
principal stockholder, or other joint owner, or is a senior administrative officer of a firm,
business, or other corporation owning taxable property within the city, upon presentation of
the most recent tax bill upon that taxable property, may be issued a library card, provided
that the prvilege and use of the library is extended to only one such nonresident for each
parcel of such taxable property (751LCS 5/4-7)

Company Courtesy Cards

A courtesy card will be issued in the name of a public or private corporation or entity

providing-alibrary-serviee located within the city limits of Des Plaines. The card will be

issued to a company libratian or to a person designated as company librarian, for a penod of
one year. The card is issued for the circulation of work-related materials only.
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C-1
Other Non-Residents

Persons who live in an area that does not support a public library through local taxes
may obtatn a library card by paying annual fees at least equal to the cost paid by residents of
Des Plaines. The fee i1s determined annually in July by the Des Plaines Library Board of
Trustees, in accordance with Public Act 88-253 (75ILCS 5/4-7).

Non-resident cards shall allow for borrowing privileges only at the library where the
card is issued, cxcept non-resident system wide cards will be honored. *By Board Action

02/16/99.

If a non-resident fee card holder moves away from the area or becomes a resident of
Des Plaines, the card holder may receive a partial refund of the fee, pro-rated by the
expiration date of the patron's card.

LIBRARY CARD RESPONSIBILITY

The card owner is responsible for all items checked out on that card until i the card is
reported as lost or stolen to the Des Plaines Public Library.

Reviewed and Approved 05/16/95
Revised and Approved 02/16/99
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Cardholders may:

® Renew all items except
videos and framed art
in person or by
telephone if they are
not on reserve.

® {Jse their cards at
many other
lilinois libraries.

¢ Borrow items from
other libraries through
inter-library loan.

e Arrange vacation
loans.

Des Plaines businesses may:

. - | e Apply for a company
' card.

Non-Residents may:

® Purchase a card for an
annual fee.

Des Plaines Public Library

841 Graceland Avenue ¢ 847-827-555]
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C-3
MATERIAL LOAN PERIODS
FOUR WEEKS TWO WEEKS
General library books New books
Selected newly acquired books Periodicals
Puzzles Vertical file materials
Compact Disks
Audio Cassettes
el Vid
Phenegraph-Reeords
Games
Flashcards
EIGHT WEEKS THREEDAYS ONE WEEK
Cameras
SmokeAdarms Videocassettes
Framed Art

Vacation loans are available throughout the year if requested at the time of checkout.
Materials on vacation loan will be due seven days after the indicated period of vacation.
Vacation loans are not available for new books, books on reserve for other patrons, or
videocassettes.

Reviewed and Approved 05/16/95
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C-4

OVERDUE FEES:

Fees will be charged for overdue library materials as follows:
Videocassettes, per title, per day $2-00 $1.00
All other materials, per day $0.15

When fees or other charges accumulate to $5, the patron's borrowing privileges will be
suspended.

A payment plan may be arranged to clear the amount owed, with regular payments to be at
least monthly.

Circulation Clerks are authorized to waive or decrease fines at their discretion. They are

expected to exercise good judgment and treat each case in the spirit of fairness and
understanding.

Reviewed and Approved 05/16/95
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C-5

DISPLAYS AND EXHIBITS

The Des Plaines Public Library encourages displays of cultural and educational interest in its
showcases.

Criteria For Exhibits

Exhibits by individuals and organizations shall meet the following criteria as determined by the Public
Information staff:

1. Exhibits shall relate to the mission of the library.
The mission of the Des Plaines Public Library is to provide free and open access to
information in a welcoming environment and to promote literacy, lifelong learning, and
the love of reading for all residents of Des Plaines.

2. Exhibits shall promote the collections, services, and programs of the library.

3. Exhibits shall be aesthetically pleasing.

4. Exhibits shall display materials relevant to the theme of the exhibit.

5. Exhibits may not promote individual business or commercial ventures.

Procedures

1. An application form should be obtained from the Registratdon Desk or the Public Information
Office. The form should be submitted at least three months in advance of the proposed date
of the exhibit. The exhibit schedule may be altered by the library to accommodate exhibits
relating to special library events or activities.

2. The application form should be returned to the Registration Desk or Public Information
Office.

3. The Public Information staff and the administrative staff will review exhibit applicatons based
on the above ctiteria.

4. Potential exhibitors may be asked to provide samples or photographs of materials to be
included in the display.

5. Potential exhibitors will be informed in writing whether or not their proposed exhibits have

been scheduled.



0. It is the responsibility of the exhibitor to install and dismantle the display, under library staff
supervision. Exhibitors will be responsible for any damage to the exhibit cases caused during
installation or dismantling of their displays.

7. The library is not responsible for damage to or loss of any items displayed by an exhibitor.
Exhibitors will sign a form acknowledging their own responsibility for their materials while on
display at the library.

8. All items owned by the library and borrowed for display purposes must be charged out to
Exhibit according to established procedures.

Reviewed and Approved 05/16/95
Reviewed and Approved 10/20/98




s
o)
[
L0

C-5A

Waiver Form

The Library encourages displays of cultural and educational interest in its showcases. When
material is at the library on temporary display, the library will endeavor to protect the
materials, but shall assume no responsibility for loss or damage.

I will not hold the Library responsible for theft, damage, fire, water or any other kind of
harm or loss.

Signature

Date

Reviewed and Approved 10/20/98



Letter of acceptance:

Dear

Thank you for your interest in the Des Plaines Public Library. We are pleased to accept your
proposal for an exhibit of

Your exhibit has been scheduled (dates) in the (display case location).

Someone from the Public information Office will contact you shortly before the opening date of
your exhibit to arrange for installation. Please bring the signed waiver of responsibility form with
you when you bring your materials to the library.

If you have any questions, please contact the Public Information Office at 847/827-5551.

Thank you again for your interest in the library.

Sincerely,

Letter of refusal:

Dear

Thank you for your interest in the Des Plaines Public Library. At the present time, we are not
able to accommodate your request for a display. We will contact you if there is a suitable
opening in the future.

Again, thank you for your interest in the library.

Sincerely,

Reviewed and Approved 10/20/98
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Name:

8ganization:

Address:

Phone:

Proposed month for exhibit. 1st choice: 2nd choice: 3rd choice:
(The exhibit schedule may be aitered by the library to accommodate exhibits relating to special library events.)

Proposed title/theme of exhibit:

Describe the purpose and how it relates to the mission of the library (see Criteria for Exhibits):

Describe the contents of the exhibit (give specific examples of the kinds of items that will be included):

l.kinds of books from the library’s collection that could be included in your exhibit:

Exhibit case requested: Adult Case {main floor) 60"h x 46"'w x 15 d

Children’s Case (lower level) 60"h x 46"w x 15 d

Bulletin Board (entry way, 1st floor) 45h x 86"w

Signature: Date:

Return form to:  Gail Bradley, Exhibits Coordinator

Des Plaines Public Library

841 Graceland Ave., Des Plaines, IL 600!6’

847/827-5551

This area is for use by the Exhibits Coordinator.

Decision or Recommendation of the Exhibits Coordinator:




USE OF PUBLIC NOTICE BULLETIN BOARD

Ttems-may-be-posted-for Library staff may post notices of events or activities of tax-
supported and/or not-for-profit governmental, social, educational, arts, or service
organizations and for activittes whose proceeds go to charity as space allows.

}tems Notices will be posted for a period of up to four weeks.

Reviewed and Approved 05/16/95




—

o)
r

—

=k

11.

12

13.
14,

15.

DES PLAINES PUBLIC LIBRARY
PUBLIC MEETING ROOM USE POLICY

All meetings must be free and open to the public.

First priority will be given to all Library-sponsored programs.

The tooms are available as space allows on a first-come, first-served basis to all local

groups, the majority of whose members are residents of Des Plaines.

There will be no charge for use of the meeting rooms.

The rooms may be used only during hours the library is open to the public. Special

arrangements for extended hours may be made by contacting the Library

Administrator and reimbursing the Library for the costs of extending the hours of

Library security personnel.

After the Library has been closed to the public, members of groups using the

meeting rooms are restricted to the meeting room and the designated corridors used

to leave the building.

Groups are responsible for setting up furniture and equipment for their meetings

and for cleaning the rooms after each use. Groups are responsible for repairing

damage to equipment, furniture, or the building by people in attendance at their

meetings.

Groups may not charge admission nor require donations for their meetings.

Nothing may be sold to the public in the Library without special permission from

the Admtnistrator.

The Library is a Smoke-Free Building. Smoking is not permitted in the Library.

Food and non-alcoholic beverages may be served. All serving equipment and

seeded utensils must be provided by the group or caterer.

Audio-visual equipment may be reserved for use in the meetings rooms. Staff will

provide instruction on equipment operation if requested prior to the meeting date.
Equipment includes:

16mm projector Cassette tape recorder

Slide projector Overhead projector

Blackboard Speaker podium

Piano Television w/video tape player
Compact Disc Player Cassette tape player

Projection screen
The piano may not be used as a practice insttument.
Groups may not receive mail at the Library's address.
A representative of the group using the meeting room must complete 2 meeting
room report form after each use.
Groups must have a meeting room request sheet on file with the Library.

Reviewed and Approved 10/15/96
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C-7-A

MEETING ROOM REQUEST SHEET
. NAME OF ORGANIZATION

CONTACT PERSON

(NAME)

(CITY) - (ZIP CODE)

(PHONE NUMBER)

EQUIPMENT REQUEST:

ROOM REQUEST: LARGE MEETING ROOM (91 CAPACITY)

\
(STREET)
FRIENDS MEETING ROOM (30 CAPACITY)

- APPROXIMATELY HOW MANY PEOPLE ATTEND EACH MEETING:

DAYS AND TIMES YOU MEET:

OTHER INFORMATION YOU FEEL THE LIBRARY NEEDS TO KNOW |
ABOUT YOUR ORGANIZATION:

*A*NOTE*** PLEASE FILL OUT THE RECORD SHEET OF THE MEETING
ROOM USE EVERY MEETING!

I, , as representative of
group, agree that the group will abide by the above rules in our use of the meeting
room.

Dated:

e

. Reviewed and Approved 05/16/95
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C-7B
Record of Meeting Room Use
a.m,
Date of Use Starting Time p.m.
Use by Community Group Use by Library Group
Name of Group :

Number of People Attending Meeting (approximately)
Name of Person in Charge
Phone Number

Comments or Suggestions

Thank you for your cooperation in filling out this form. Please leave it on a table in the
meeting room.

Sandra K. Norlin
Library Administrator

Reviewed and Approved 05/16/95
Revised and Approved 10/20/98



DES PLAINES PUBLIC LIBRARY

RULES OF CONDUCT

The Board of Trustees of the Des Plaines Public Library believes that all people have the
right to use the materials, services, and facilities of the Library without disruption from
others. Patrons and staff also have the right to a secure and comfortable environment. The
following Rules of Conduct have been established to maintain these rights:

1.

All behavior that is disruptive or hinders the use of the Library for another

person is prohibited. This includes, but is not limited to, extended loud or unusual
noises, indecent behavior, offensive or unbecoming conduct or language, blocking
the stairways or entrance or exits, and verbal or physical harassment.

Smoking is prohibited in all areas of the Library building,
Eating and drinking are prohibited in public areas, except for meeting rooms.

Animals, except those used to aid persons with disabilities, are not permitted
in the Library.

Selling products or services and soliciting donations are prohibited on Library
property unless authorized by the Library Administrator.

Taking surveys, photographs, distributing leaflets, brochures or other hterature and
petitioning are prohibited on Library property unless authorized by the Library
Admunistrator.

Parents are responsible for the behavior of their children while they are on
Library property. Children under six years of age shall not be in the Library without
an adult who is responsible for their safety and actions.

The violation of federal or state laws and local ordinances will not be permitted
on Library property. Theft, vandalism, and mutilation of Library property are
criminal offenses that will be prosecuted. The Library reserves the right to
inspect all bags, purses, briefcases, backpacks and other such items when staff
members have cause to believe that this rule has been violated.

Reviewed and Approved 5/16/95



LIBRARY HOURS

The Des Plaines Public Library is open to the public:

Monday -- Faday 9 AM --9PM
Saturday 9AM --5PM
Sunday 1PM--5PM.

The Library will be closed on designated-heltdays-days approved by the Board of Trustees.

Reviewed and Approved 05/16/95
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C-10

LOWER LEVEL PUBLIC RESTROOM SECURITY

For safety, the public restrooms located on the lower level of the Library will be kept locked.

for-the-proteetonoftheuser: Keys are available upon request.

Reviewed and Approved 05/16/95
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C-11
DISPOSITION QF MATERIALS

All discarded library matenials shall be placed in the
Friends Used Book Sale, offered to other libraries, or destroyed. These materials shall not
be sold or given to private individuals.

Reviewed and Approved 05/16/95
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To comply with the regulations of the Americans with Disabilities of 1990 (ADA), the Board

C-12

AMERICANS WITH DISABILITIES ACT
GRIEVANCE PROCEDURE

of Trustees have has adopted the following resolutions:

A

The Des Plaines Public Library Board of Trustees will comply with the rules and
regulations governing the Ametricans with Disabilities Act of 1990.

The Library Administrator is designated as the staff member who will be responsible

for coordinating the Library's efforts to comply with and carry out the Library's
responsibilities in regard to the ADA including the investigation of all complaints.

Grevance procedure.

1.

Complaints concerning the Des Plaines Public Library's compliance with the
Americans with Disabilities Act of 1990 may be filed by any member of the
community with the Library Admimistrator. Grievance forms ate available
for this purpose.

The party alleging a complaint must file a grievance in writing, unless the
nature of the party's disability necessitates a verbal filing. The written
complaint, using the designated "Grievance Form" (Attachment C12A) may
be filed by mail or in person; a verbal complaint may be filed over the
telephone or in person. The complaint is to be filed with the Disability
Compliance Coordinatot's office within ten (10) working days of the alleged
incident of discrimination.

Disability Compliance Coordinator:  Sandra Notlin
Library Administrator
Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 60016

The Disability Compliance Coordinator will promptly conduct an
investigation into the noncompliance complaint, utilizing the technical
expertise of Library departments and employees as required. The
Compliance Coordinator will contact the complainant at regular intervals to
report on the progtess of the investigation unal such time as a preliminary
decision is reached.

Within five (5) working days after the determination of the preliminary
decision on the complaint, the Disability Compliance Coordinator will meet
with the complainant to discuss the grievance and seek a remedy. Within
five (5) working days following the meeting, a written summary of the
meeting and proposed remedy will be sent to the complainant. If
noncompliance is determined a schedule for correcting the action or feature
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will be established.

The complainant has the right to appeal the resolution proposed by the
Disability Compliance Coordinator. The appeal is to be filed within five (5)
working days of the complainant’s receipt of the proposed remedy. The
appeal is to be filed in writing, unless the nature of the complaint's disability
necessitates a verbal filing. A written appeal may be filed by mail or in
person. A verbal appeal may be filed over the telephone or in person. The
appeal is to be filed with the Mayor's office. In addition to a copy of side
one of the initial complaint form, the appeal will also contain the following:

- Recommended remedy of the Disability Compliance Coordinator.
- Complainant's response to the recommended remedy.
- Resolution sought by the complainant.

The Library Grievance Committee, appointed by the Mayor of Des Plaines,
shall be comprised of the Disability Compliance Coordinator, City Manager
and the Chairperson of Special People, Inc. The purpose of the Grievance
Committee is to provide a fair heaning of those complaints unable to be
resolved at the Compliance Coordinator level.

Within fifteen (15) working days of receipt of the appeal, the Disability
Compliance Coordinator will convene a meeting of the Grievance
Committee unless extenuating circumstances make it necessary to extend the
time period untl such time as the committee 1s able to convene. The
complainant and the individual/department involved will each have the
opportunity to present their view.

The Gnevance Committee will then reach a decision to either uphold the
original remedy or present an alternate resolution. The Disability
Compliance Coordinator will then inform the complainant, in writing, of the
committee’s decision, within five (5) working days of the committee meeting.

The appeal meeting and decision will conclude the grievance procedure. The
preceding grievance procedure does not preclude the complainant from
pursuing other remedies, nor is the grievance procedure a prerequisite for
pursuing other courses of action.

A Complaint Register Log shall be kept by the office of the Disability
Compliance Coordinator. Complaint form reports shall be retained for two
(2) years from the date of the original complaint. Those complaints deem
"unfounded”, "not pursued”, etc. will be destroyed at the conclusion of the
two (2} year period. Those complaints uphold and assigned a specific
remedy shall be retained by the Disability Compliance Coordinator
indefinitely.

Reviewed and Approved 10/15/96
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C-12-a

Date:

DISABLED DISCRIMINATION COMPLIANCE

Complaint Form

Complainant Information

NAME ¢ . Home Phone:
ADDRESS Bus. Phone:
CITY/STATE .Zip Code;
SOMPLAINT |

NATURE OF COMPLAINT: city Policy, City Services, City Program/Activity
Employmont Practices, Contractual Arrangement, Other.

S8pecific Department _—

Date Occurred: Time: Place!

Complaint Furwarded By: Telephone, In Person, Mail:

Depts/Individuals Involved:

Witnesses, If Any:

Dascription of Incident:

SIgnature of Complainant Date Signed
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Disabled Discrimination compliance
Page 2

.ggmnlaint_xmstiga&j.gn (dates, persons contacted, results of contact, etc.):

Investigated byt Date Completed:

om

Signature of Investigator Date

Signature of compliance

Additional Notes:

T N an Mk e e i - ——
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USE OF LIBRARY PIANO -

The piano located in the large meeting room of the library is available for meetings and
concerts. [Concert performers may practice on the piano for one session within two
weeks of the concert to familiarize themselves with the piano.]

The piano may not be used as a practice instrument.for-the-general-publie:

Reviewed and Approved 05/16/95
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, [LLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, JUNE 15, 1999

7:30 PM

Agenda:

- Board Officers Nomination

- Per Capita Grant Application

- Building Project Status Report

- Gift Ban Act

- Executive Session - To Discuss
Purchase or lease of real property
Pending or probable litigation
Compensation of specific employees

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827:5551 to allow the Library to make reasonable accommodations.

TELEPHONL (847) 827-5551 TELEFAX (847) 827-7974




IV.

VI

VIL

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOI5 60016-6472

DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

Agenda for the Regular Meeting
June 15, 1999 7:30 PM

Call to Order. {7:30 PM)
Consideration of the Agenda.

Approval of Minutes of the Regular Board Meeting, May 18, 1999, (Action
Item) Approval of Minutes of the Special Board Meeting, June 1, 1999. (Action
Item) !

Public Comments and Questions.
City Council Community Services Committee — Alderman Sayad.

Finance Report ~ Susan Burrows. (Action Item)(7:50 PM)
A Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures  (to be filed}
C. Statement of Cash Receipts
and Disbursements (to be filed)
D Budget Expenditures Report (to be filed)
E Expenditures (to be approved)
F Report of June 1, 1999 Meeting.
1. Tuition Reimbursement. (Action Item)
2. Per Capita Application. (Action Item)
3, Payroll 2000.

Building and Grounds Committee - Betty Ritter. (8:20 PM)
A. Building Project Status Report - Ken Hutson, OSG.

TELEPHONE (847) 827-5551 TELEFAX (RB47) 827-74974
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VIII. Management Commuttee - Ellen Yearwood. (8:50 PM)
A.  Library Policy Review - Section C. (Action Item)
B.  Job Descriptions Review. (Action Item)

IX.  Planning Committee - John Burke.
A. Report of June 8, 1999 Meeting

X.  Nominating Committee - Betty Ritter.
A. Recommendation for Board Officers, 1999-2000.
B. Commuttee Appointments.

XI.  System Membership - John Ciborowski.

<

Friends of the Library — Inara Brubaker.
XII. Administrator’s Report - Sandra Norlin.

XIV. New Business. (3:20 PM)
A.  Fourth of July Parade.
B. Schedule Foundation Meeting.
C.  Gift Ban Act. {Action Item)
D.  Attendance at City Council Meetings ~ July 6, 19 and August 2, 16.

XV. Unfinished Business. (9:30 PM)

XVI. Announcements.

XVII. Executive Session. (3:40 PM)
A.  Sale or Purchase of Real Property.

B.  Compensation of Specific Employees.
C.  Pending or Probable Litigation.
D.  Semi-Annual Review of Minutes of Executive Session.

XVIIL. Adjournment. (10:00 PM)



DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
May 18, 1999

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, May 18, 1999. President Eldon
Burk called the meeting to order at 7:33 PM.

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, William Grice, Betty
Ritter, Ellen Yearwood.

Members Absent: John Burke, John Ciborowski.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, Carol Kidd,
Kimbrielle Granderson.

MOTION by Inara Brubaker, seconded by Betty Ritter, to accept the agenda as
written. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by William Grice, to approve the Minutes of
the regular Board Meeting of April 20, 1999 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by William Grice, to approve the Minutes of
the Special Board Meeting of April 27, 1999 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by William Grice, to approve the Minutes of

the Special Board Meeting of May 6, 1999 as written. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

TELEPHONE (847) H17-5551 TELEFAX {847) 427-7974
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PUBLIC COMMENTS AND QUESTIONS.
None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman.

Alderman Brookman absent. No report.
FINANCE COMMITTEE - Susan Burrows.

Susan Burrows presented the following monthly reports to be reviewed and placed on
file for audit:

1. Over the Counter Receipts $ 8,768.63
2. Petty Cash Expenditures $ 48.84
3. Budget Expenditures for April $ 109,358.27
4. Expenditures Year to Date $1,032,979.78
5. Revenue for April $ 122,539.61
6. Revenue Year to Date $ 1,562,806.41

MOTION by Susan Burrows, 2" by Betty Ritter, to be approved, subject to audit,
expenditures authorized by the Library Administrator for the library Warrant Register
as follows:

April 05, 1999 $ 74,267.52
April 19, 1999 _ 55,801.60
$130,069.12

ROLL CALL VOTE: AYES: Brubakef, Burk, Burrows, Grice, Ritter. NAYS:
None. MOTION CARRIED.

'~ MOTION by Susan Burrows, 2 by Inara Brubaker, to approve, subject to audit,

expenditures for salaries made by the Library Administrator as follows:

PAYROLL April 08, 1999 $ 60,419.58
April 22, 1999 . 59,129.37
Total $119,548.95

ROLL CALL VOTE: AYES: Brubaker, Burk, Burrows, Grice, Ritter. NAYS:
None. MOTION CARRIED.
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MOTION BY Inara Brubaker, ZND by William Grice, to approve, subject to audit, transfer
entries to the Library account in April, 1999 by the City of Des Plaines as follows:

Gasoline and Diesel Fuel (April) $288.91
Total $288.91

ROLL CALL VOTE: AYES: Brubaker, Burk, Burrows, Gn'cé, Ritter. NAYS: None.
MOTION CARRIED.

Susan Burrows distributed minutes from the Finance Committee Meeting held on May 10,
1999 and reported on the Capital Projects Fund 1999 and Long-Term Capital Projects
Funding which included Short-term (1-3 years) and Long-Term (4-5, ongoing)
expenditures.

Ellen Yearwood entered the meeting at 7:50 PM.

The Board asked Sandra Norlin to contact Ken Hutson of OSG regarding the brick
pavers for the plaza, to determine if the library would receive credit for all bricks
purchased through the Buy-A-Brick fundraiser.

MOTION by Committee to adopt the Capital Projects Fund 1999. Vote: Ayes: All
Nays: None. MOTION CARRIED.

Sandra Norlin reported on Job Reclassification Upgrades for Technology Specialist
and Public Information Specialist. Sandra reported that upgrading these two positions
effective July 1, 1999 would be covered by the 1999 Budget, since the position of
Coordinator of Computer and Technical Services has not been filled yet.

MOTION by Susan Burrows, seconded by Betty Ritter, to upgrade Technology
Specialist from Library Assistant Il to Library Assistant IV and Public Information
Specialist from Library Assistant IlI to Library Assistant IV to begin July 1, 1999.
ROLL CALL VOTE: Ayes: Brubaker, Burrows, Burk, Grice, Ritter, Yearwood.
Nays: None. MOTION CARRIED.

Sandra Norlin reported on staffing requirements for the new library and distributed a
listing of the additional positions that are being proposed with budget costs. Further
discussion of staffing requirements will take place at the Finance Committee Meeting
to be held on June 1, 1999.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Betty Ritter reported that Gary Valente contacted RMC to repair a gas leak in the
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boiler system and that RMC replaced the pilot light and the pilot safety stat. Gary
advised that the problem is known as delayed ignition and is an inherent problem of
this particular boiler design.

The overhead garage door has been repaired. Relamping of the parking lot and the
exterior building lighting has been completed with two lamps being replaced.

Betty reported that Gary Valente is working on updating a disaster recovery plan for
use in the event that a tornado, flood or fire occurs and damages the library collection.

Betty Ritter distributed and reported on the Project Status Report from Ken Hutson
of Owner Services Group, Inc. The project is still on time and on budget.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

Ellen Yearwood distributed minutes from the Management Committee Meeting of
May 12, 1999 and copies of the Library Policy Manual with suggested revisions. Ellen
asked that the Board review these proposed changes so that they can be discussed and
voted on at the June 15, 1999 Board Meeting.

PLANNING COMMITTEE - John Burke, Chairman.
No report.

SYSTEM MEMBERSHIP - John Ciborowski

. No report.

FRIENDS OF THE LIBRARY - Inara Brubaker

Inara Brubaker reported that the annual Friends meeting will be held on May 25, 1999
at 7 PM. Inara also reported that information about the Buy-A-Brick fundraiser will
be included with the next water bill

" ADMINISTRATOR’S REPORT

There have been no new hires since the last report. Tony Siciliano, Dana Tuchman,
and Paula Sennett have resigned from their positions.

Kathleen Barnes and Gail Bradley are mourning the death of their hushand and father,
Clyde Barnes, who passed away on May 17, 1999.

Department Heads and supervisors met with Mary Jane Kepner on April 28, 1999 to
review the procedures and progress of the new performance evaluation system.
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The annual Employee Health Fair was offered by the City Human Resources and
Services Department on April 22, 1999.

The library was well represented at the Reaching Forward Conference for Library
Assistants on April 23, 1999. Barb Saletnik presented a program on the Learning
Organization and Pat Horn presented a program on Bright Start Baby Book Times.
Barb Saletnik and Arlene Steiner served on the organizing committee for this popular
event.

Sharon Colby met with Department Heads on May 5, 1999 to conduct one of our
ongoing Team Building sessions. The topic for the day was “Stating the Obvious:
How to talk about the things we need to but don’t want to talk about.”

The annual staff inservice day was held on May 13, 1999. Sharon Colby and Mary
Jane Kepner led the activities, which addressed the skills we need to handle change in
our work anticipated with the move to the new factlity.

Circulation of materials continues its puzzling decrease from last year’s figures. Book
circulation is up in both adult and children’s departments. The complicating factor is
the number of “supercedes” that were recorded in the aftermath of last year’s
downtime from CCS. These figures represent items (not just books) that were
processed more than once using the back-up system. The library receives reports of
these transactions as “supercedes” and counts them as one circulation, but cannot
identify the format of the item. Since most of these supercedes were recorded for
April last year, their impact will be greatest in April this year.

The number of registered borrowers continues to rise. In April the library’s two
meeting rooms were-used 124 times by 2,709 people.

Sandra attended two workshops in April, both at NSLS. One workshop provided
information on working successfully with boards and the other addressed the topic of
identifying and keeping one’s personal and professional values in harmony. Sandra
also attended two special board meetings and two board committee meetings. Sandra
was taped by Corcoran Productions for the city cable network.

NEW BUSINESS

President Eldon Burk appointed to the nominating committee Betty Ritter,
(Chairman), Susan Burrows and John Burke.

President Burk requested that lines of communication be kept open with the City of
Des Plaines and that each Board member chose an Alderman to communicate with on
a regular basis. Inara Brubaker chose Tom Becker, Susan Burrows chose Patricia
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Beauvais, Betty Ritter chose Wayne Elstner, William Grice chose Dick Sayad, Ellen
Yearwood chose Don Smith and Eldon Burk chose Tom Christiansen. Eldon Burk
will talk to both John Burke and John Ciborowski about council representation.

Sandra Norlin advised the Board that a vote must be taken before July 1, 1999
regarding the Gift Ban Act. David Wiltse will prepare this document for the City.

MOTION by, Inara Brubaker, seconded by Susan Burrows, to enter into an Executive

Session at 9:35 PM to discuss the purchase or lease of real property, and pending or
probable litigation. Vote: Ayes: Al. Nays: None. MOTION CARRIED.

The regular session reconvened at 10:00 PM and was called to order by President
Eldon Burk. :

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the Executive Session of February 16, 1999, as written. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the Executive Session of March 16, 1999, as written. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

MOTION by Inara meﬁker, seconded by Ellen Yearwood, to approve the Minutes
of the Executive Session of April 20, 1999, as written. Vote: Ayes: All. Nays: None.
MOTION CARRIED. '

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the Executive Session of April 27, 1999, as written. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the minutes
of the Executive Session of May 6, 1999, as written. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

The meeting adjourned at 10:00 PM.

Minutes prepared by Carol Kidd.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Special Meeting
June 1, 1999

The special meeting of the Des Plaines Public Library Board of Trustees was held in the
Friends of the Library meeting room on Tuesday, June 1, 1999. President Eldon Burk
called the meeting to order at 6:02 PM. '

Members Present: Inara Brubaker, Eldoﬂ Burk, John Burke, Susan Burrows, John
Ciborowski, William Grice, Betty Ritter, Ellen Yearwood.

Also present: Administrator Sandra Norlin, Martha Sloan.

MOTION by Susan Burrows, seconded by Betty Ritter, to accept the agenda as written.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Susan Burrows, seconded by Betty Ritter, to enter into Executive Session at
6:03 PM to discuss sale or purchase of real property and pending or probable litigation.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

The regular session reconvened at 6:57 PM and was called to order by President Eldon
Burk.

MOTION by William Grice, seconded by Inara Brubaker, to authorize President Eldon
Burk to negotiate pursuant to discussion in executive session the sale and lease of current
library property (841 Graceland Avenue). ROLL CALL VOTE: AYES: Brubaker,

Burk, Burke, Burrows, Ciborowski, Grice, Ritter Yearwood. NAYS: None. MOTION
CARRIED.

Meeting adjourned at 7:03 PM.

Minutes prepared by Sandra Norlin.

TELEPHONE (847) #27-5551 TELEFAX (847) B27-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Finance Committee Meeting
June 1, 1999

Chair: . Susan Burrows.
Present: Eldon Burk, Susan Burrows, John Burke, Sandra Norlin, Martha Sloan.
Call to Order: 7:31 PM by Susan Burrows.

Sandra Norlin reported that $100,000 of state funds will be given to the library by State
Representative Rosemary Mulligan who asked that the money be used for equipment,

The North Suburban Library System has discussed the discontinuation of payment for net
lenders and will discuss this again at their next meeting.

Ken Hutson of OSG, Inc. will negotiate the Lohan contract further for added services and
the design of a Quiet Room.

Carol Stolt of Lohan Associates has sent copies of a questionnaire distributed to furniture
dealers for a preliminary pricing package for furniture.

The Committee discussed the concept of reorganization of the Foundation and will
discuss further at the June 15, 1999 Board Meeting.

The Committee reviewed the Additional Staffing Requirements Report and noted that the
Library Assistant [I/Webmaster position should be changed from Adult Services to
Public Information.

Sandra distributed a report on Tuition Reimbursement, and the Committee will

recommend that $2,500.00 be transferred from 910950 (Excess Sick Hours Payout) to
Tuition Reimbursement (918060).

TELEPHONE (B47) §27-5551 TELEFAX (847) 827.7974
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Sandra reported that the Per Capita Grant Application is due by July 15, 1999 and will be
presented at the June 15, 1999 Board Meeting. The Committee discussed the ways in
which the Per Capita Grant ($68,000) could be spent, with the following
recommendations:

1. Adaptive Technology $29,000
2. Newsletter $14,000
3. Library Cable Network $24,000
4, Staff Training $ 1,000

The Committee discussed a bonus for Maintenance Supervisor, Gary Valente. This will
be reported on at the June 15, 1999 Board Meeting. Sandra was asked to determine if the
bonus amount could be discussed in closed session.

Sandra distributed to the Committee information on the City of Des Plaines staff salaries
for 2000.

Meeting adjourned at 8:30 PM.

Minutes prepared by Martha Sloan.
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF MAY 1999
. Following monthly reports to be reviewed and placed on file for audit:
1. Over the Counter Receipts $ 798356
2. Petty Cash Expenditures $ - 146.05
3. Budget Expenditures for May $ 228,293.13
4. Expenditures Year to Date $1,159,138.60
5. Revenue for May $ 69,838.12
6. Revenue Year to Date $ 1,636,228.58
ND
MOTION BY 2 BY to be approved,
subject to audit, expenditures authorized by the Library Administrator for library -
Warrant Registers as follows:
May 03, 1999 $ 34,095.87
May 17, 1999 43.332.92
Total $ 77,428.79
ROLL CALL VOTE AYES: NAYS:
ND
MOTION BY 2 BY to approve,
subject to audit, expenditures for salaries made by the Library Administrator as
follows:
May 06, 1999 $ 62,872.91
May 20, 1999 $ 62,854.90
Total $ 125,727 .81
ROLL CALL VOTE AYES: NAYS:
MOTION BY 2" BY to approve, subject

to audit, transfer entries to the Library account in May, 1999 by the City of Des Plaines as
follows:

Gasoline and Diesel Fuel (May) $288.91
Total $288.91
ROLL CALL VOTE
AYES: ) NAYS:
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Lost Materials
Fines -
Damage

Fees

Copies
Miscellaneous

Totals

PETTY CASH EXPENDITURES - April

960070
960070
960070
960070
960070
960070
960070
960070
920202
970110
970260
970260
970260
970100

DESPLAINESPUBLIC LIBRARY

OVER THE COUNTER RECEIPTS - MAY 1999

May 1998 May 1999 1998 to Date 1999 to Date

$ 199.31 $ 451.18
9,819.50 5,459.70

16.20 64.99
203.79 502.19
1,703.62 1,493.20
26.10 12.30

$11,968.52 $7,983.56

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Conferences

Meals

Postage -

Postage

Postage

Supplies

Total

$1,218.06 $ 1,669.71
24,413.63 33,061.56
230.17 301.36
2,056.10 2,200.94
8,145.74 9,142.61
129.16 132.01

$36,358.86  $46,508.19

8.68
5.70
13.00
5.70
26.26
15.40
5.08
5.08
10.00
3.98
25.00
1.73
18.45
° 1.99

$146.05
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ACCOUNTING PERIOD: /99

CITY OF DES PLAI
BRLANCE SHEET

SELECTION TRITERIA: genledpr.fund="207"

FUND - 201 - PUBLIC LIBRARY FUND

101000
102007
102008
102012

FETTY CRSH

CASH PB PAYROLL 276329301
CASH PB DISBRST 276502401
CASR IPTIP/FOA 7139200161

TOTAL CASH

104831
104032
104033

INVESTNENTS-EARLE
INUESTHENTS-DUNCAN
INVESTHENTS-DONNING

TOTAL INVESTHENTS

118000

RECEIVRBLE-PROPIRTY TAXES

TOTAL ACCOUNTS RECETUABLE

TOTRL ASSETS

401000
470000

ACCOUNTS PRYRBLE
DEFERRED REV-PROPERTY TAX

TOTAL CURRENT LIABILITIES

TOTAL LIABILITIES

760110
700120
700130
700160
700170

EXPENDITURE CONTROL
REVENUE CONTROL

EXP. BUDGET CONTROL
REV. BUBGET CONTROL
BUDSET FUND BALANCE

TOTAL SYSTEN CONTROL

720010

FUND ERL-RESRU-GIFT TRUST

TOTAL FUND BALRNCE-RESERVED

730000 -

FUND BRLANCE-UNRESERVED

TOTAL FUND EQUITY

TOTAL EQUITIES

TOTRL PUBLIC LIBRRRY FURD

TOTAL REPORT

HES

 DEBITS
300.00
£38,097.75
838,597.75
2,937.97
1,708.09
34,997.25
39,243.31

3,029,919.00
3,029,919.00

3,907,760.06

.00

.00

1,199,138.60

3,302, 925.00
61,780.87
4,525,894.47

.00

.00
4,323,844.47
8,433,604.33

8,433,604. 33

CREDITS
73,992.20
140,358.33

215,950.73

.00
219,950.73
24,803.79
3,029,919.00
3,054,744.79
3,094,744.79
1,636,228.58
3,384,373.00
5,020,601.58

28,183.67
28,183.67

114,121.7%
142,307.43

3,162,90%.01
8,433,604.33

B,433,604.33

PAGE 1
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RCCOUNTING PERIOD: 3/99

SELECTION CRITERIA:

9

RCCOUNT

810014
810013
10TAL

810800
ToTaL

822090
822080
822090
TOTAL
TOTAL

830102
TOTAL

830201
850
To1
TOTAL
90010
899900
T0TAL
T0TAL

TOTRL

0t - PUBLIC LIBRARY FumMD
FUNCTION - 201 - PUBLIC LIBRARY FUND

PROPERTY TAXES 1997
PROPERTY TAXES 1998
PRGPERTY TAXES

PERSOMRL PROP REPL TAX
TARES

STATE GRANT:PIR CAFITA
STATE CRANT:LIB TECH
STATE CRANT:LIB CONSTRULT
STATE GRANTS
INTERGOVERNNERTAL REVENUE

LIBRARY FINES
FINES

COPYIKG FEE

SPICIAL PROGRAMS & EVENTS
FEES AND SERVICES

FINES, FEES, AND SERUICES
INTEREST IKCORE
NISCELLANEGUS REVENUE
OTHER REVENUE

PUBLIC LIBRARY FUND

PUELIC LIERARY FUND

FOTAL REPORT

revledgr. fund="201"

CITY OF DES PLRINES

DRGANTIATION REVENUE STATUS

BUNCET

0, 000.00
2,941,669.00
2,981,669.00

92,988.00
3,074,657.00

66,768.00
12,500.00

00
79,268.00
79,268.00

90,000.00
90,000.00

23,000.00
18,000.00
43,000,00
133,000.00
3,000.00
11,0060.00
16,000.00
3,302,923.00
3,302,923.00

3,302,923.00

PERIDD
RECEIPTS

00
00
.00

.00
.00

66,133.24
.00
00
66,153.24
66,133.24

9,619.38
4,619.38

1,130.30
.00
1,150.50
J,769.88
.00
-2,085.00
-2,085.00
6%,838.12
69,838.12

69,838.12

RECEIVAELES
.00
.00
00

R
.00

.00
.00
.00
.60
.00

.00
.00

00
.00
.00
B0
.00
.00
.66
.00
.00

.00

YERR 10 DATE
REVERUE

1,399.490
1,284,049.2%
1,285,648.69

- 92,938.00
1,378,636.69

66,153.24
12,538.00
112,500.00
191,19, 24
191,191.24

30,417.13
30,417.13

8,118.33
1,835.00
9,933.33

a0, 370. 66
9,866.99
16,163.00
26,029.99
1,636,228.38
1,636,228.38

1,636,228.98

FLL-GUVLKNALNL SYO5LMy UL - rURNU HLLUUNIHNG

PRGL 1

BALANCE
38,400.60
1,637,619.71
1,696,020.31

.00
1,696,020.31

814.76
-38.00
-112,500.00
-111,923.29
-111,923.24

39,982.87
99,382.67

16,881.47
16,165.00
33,046.47
92,629.24
'4,366.99
-3,163.00
-10,029.99
1,666,695.42
1,666,696.42

1,666,695.42

Y10/
BUD

.09
.4
43

1.00
.43

.99
1.00
.00
2.4
Z.1

.34
.34

32
.10
.23

.30
1.47

.0
.30

)
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ACCOUNTING PERIOD: 5/%9

SELECTION CRITERIA: expledgr.fund="201"

FUH.OI - PUBLIC LIBRARY FUND
FUNCTION - 400 - CIVIC & CULTURE
DEPARTNENT - 2110 - LIBRARY SERVICES

SALARIES

TESPORARY HAGES
SUPERVISORY CUERTIHE
NON-SUPERUISORY GUERTINE
UACATICN PAY

SICK PAY

HOLIDAY PRY

RCT/QUT OF CLASS/PRENIUN
EXCESS SICK HRS PAY OUT
UNENFLOYNENT CONPEMSATION
ENPLOYER CONTR-F.I.C.A.
ERPLOYER CONTR-I.B.R.F.
LIFE INS PRENIUNS
NEBICAL IKS PRENIUNS
TUITION REINBURSENENTS
WORKERS CONPEMSATION
PERSONAL SERVICES

710100
310200

910400
910500
910600
910700
10900
70950
718010
18020
918021
918040
918050
918060
918070
TOTAL

920 FROFESSIORAL CORSULTIMG
920 COMNUNICATION SERVICES
920140  DATA PROCESSING SERVICES
920202  CONFERENCES

920204  TRAINING

920206  SENINRRS

920210  IN-SERVICE TRAINING
920220 NENBERSHIP DUES

920230  PUBLICATION OF NOTICES
920341  INSURANCE PREXIUNS (LIAB)
920850  SUBSIDY:1994 E.R.P. TRANS
TOTAL  SUBSIDIES,REBATES,CORTRIB

920900
930010
930020
930030
. 930193
930210
930320
| 960070
| 960210
960990
TOTAL

PROPERTY/LIAB CONTRIBUTIO
R &t EQUIPHENT

R & N BLDGS & STRUCTURES
R & N VEKICLES

BOOK BINDING & REPAIR
RENTAL OF EQUIPNENT
CLERNING:CUSTODIAL SERV
AUTO/TRAVEL EXPENSES
SPECIAL EVENT PROGRAMNING
HISC CONTRACTUAL SUCS
CONTRRCTUAL SERVICES

' 97016 SUPPLIES

CITY OF DES PLRINES

ORGANIZATION EXPENDITURE STATUS

BUDBET

1,218,4978.00
442,767.00
.00

500.00

00

.00

.00

1,000.00
18,100.00
2,000.00
126,950.00
116,439.00
9,738.00
164,735.00
2,000.00
3,800.00
2,101,527.00

Z0,000.00
23,000.00
53, 000. 00
3,000.00
2,000.00
2,000.00
3,000.00
3,000.00
1,000.00
.00
25,600.00
29,600.00

92,000.00
42,600.00
45, 000.00
1,500.00
6,000.00
2,900.00
23,000.00
3,000.00
15,000.00
70,000.00
392,600.00

4z,000.00

PERIOD
EXPENDITURES

0,349.73
37,479.57
.00

.00
4,037.32
3,466.06
195.3
.00

.00

.00
9,490.23
7,360.19
313.60
1,537.55
.0
234.96
150,864.34

I100.%
1,387.98
5,870.20
.00
475.00
.00
13.50
28.00
1,261.88
.00
146.14
746.14

00
2,238.13
305.00
.00

.00

.00
1,780.00
65.43
1,230.19
4,154.13
28,871.93

3,499.78

EXCUNBRAMCES
OUTSTAMDING

.00
.00
00
.00
.00
.00
00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00
.00
.00
00
.00
00
.00
.00
.00
.00
00
.00

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00

YEAR TO DATE

ENC + EXP

376,397.61
180,793.02
.00

66.57
26,989.04
8,081.99
15,291.25
.00
14,429.11
00
86,407.65
33,813.07
1,883.25
36,601.19
1,795.50
1,160.93
745,276.18

32,178.19
q,422.17
16,886.41
315.00
4,567.50
1,251.00
31.37
92¢.00
1,354.72
1,096.00
4,045.535
9,095.55

10,300.60
16,426.95
4,833.29
2.9

.00

.00
3,710.50
167.41
4,841.58
21,961.97
131,517.14

19,6%0.73

PAGE 1

AVAILABLE YTD/

EALANCE

3q2,080.39
261,971 .98
.00

433.43
-26,98%.04
-8,081.99
-15,291.23
1,000.00
1,670.89
2,000.00
80,542.35
80,643.93
3,252.75
128,133.81
244,50
2,639.07
1,396,250.82

-12,178.1%
20,577.23
38,113.59

2,683.00
-2,567.50
749.00
2,968.61
2,076.00
-394.72
-1,096.00
21,554.45
21,394.49

31,300.00
26,173.05
40,166.75
1,497.03
6,000.00
2,%00.00
19,289.50
2,832.59
10,158.42
48,038.03
261,062.86

22,309.29

BUD

Rt
)
.00
A3
00
.00
00
00
.80
.00
.37
3
-
.22
.88
.31
33

1.61
RE]
)
B

2.28
.63
.M
A

1.33
.00
16
A6

.23
.39
A
.00
.00
.00
.23
.06
32
)|
.33

.q7



HUN JATE 03/26/99 TINE 09:37:01
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o,

05/?6[99

ACCOUNTING PERIOD: 5/99

SELECTION CRITERIA: expledgr.fund="Z01"

FI.IH[.(H -~ PUBLIC LIBRARY FUND
FUNCTION - 400 - CIVIC & CULTURE
DEPRRTHENT - 2110 - LIBRARY SERVICES

NEALS (PRSNRS/HRKRS/UOLS)
JANITORIAL

COPYING/FAY. SUPPLIES
POSTAGE AND PARCEL
PRINTING-REPROD-BINDING
SUPPLIES: VEMICLE R/
BOOKS

AUDIO NATERIALS
SUBSCRIPTIONS & BOOKS
UISUAL MATERIALS
AUTONATED REFERENCE HAT'L
HATURAL GAS

ELECTRICITY

970110
970170
970200
970260
970270
970330
970600
970610
970620
970630
970640
970810
970820
970840  DIESEL
970850  GRSOLINE
TOTAL  COAMODITIES

980300  INPROVENENTS

980 EQUIPNENT

9802 CONPUTER HARDWARE
980420 COMPUTER SOFTHARE
980300  VEHICLES

980600 FURNITURE & FIXTURES
TOTRL  CAPITAL EXPENDITURES

990300  BAWK/TRUST/AGENCY FEES
990900 TRANSFER T0 DEBT SERVICE
TOTAL  DEBT SERVICE

991000 TRANSFER TO OTHER FUNDS
TOTAL ~ TRAMSFER YO OTHER FUNDS

TOYAL  LIBRARY SERVICES

CITY OF DES PLRIMES

ORGANTZATION EXPENDITURE STATUS

BUDBET

.00
13,000.00
2,000.00
13,200.00
10,300.00
.00
400,000.00
45,500.00
62,000.00
42,500.00
62,100.00
14,000.00
300.00

.00
2,000.00
711,100.00

.00
97,430.00
.00

.00

.00
Z,700.00
100,150.00

130.00
12,078.00
12,228.00

.00
.00

3, 317,600.00

PERIOD
EXPERDITURES

103.79
887.09
.00
750.23
.40

4.89
23,336.27
4,080.08
209
4,303.44
.00
1,728.68
0

79.02
319.78
39,680.98

.00
152.29
1,794.00
775.00
.00

.00
9,671.25

.00
.00
0

.00
.00

Z14,088.30

EMCUNBRAMCES
OUTSTANDING

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

.00
.00
.00
.00
.00
.00
.e0

.00
.00
.00

.00
.00

.go

YEAR TO DATE
ENC + EXP

339
3,319
.00
6,433.98
72.50

4.89
113,441.27
15,369. 68
16,5941
14,962.11
38,994.90
8,238.90
.00

186.93
1,862.70
241,242.92

.00
192.23
7,376.56
775.00
00
1,433.32
9,73%.13

40.00
.00
40.00

.00
.00

1,127,813.37

PEI-GOYERNNERT SYSTERS D1 - HUND ACLUUNTANT

PRSE 2

AVAILADLE YTD/

BALANCE

-933.99
11,698.09
2,000.00
6,766.02
10,277.50
-4.89
284,538.73
30,131.32
45,400.59
27,937.89
23,105.10
5,761.10
500. 00
-186.93
537.39
469,857.08

00
97,297.73
-7,376.36

-175.00
.00
1,264.68
90,410.87

110.00
12,078.00
12,188.00

.00
.00

2,189,789.61

itl)

.00
22
.00
.49
.00
.00
.29
.3
a1
35
.63
.97
.00
.60
13
.34

00
.00
0o
.00
.00
33
a0

¥
.00
.00

.00
.00

o34



|
o .
03/26/99

ACCOUNTING PERIOD: /99

SELECTION CRITERIA: expledgr.fund="201"

FUP.ZOI - PUBLIC LIBRARY FUND
FUNCTICR - 400 - CIVIC & CULTURE

CITY OF DES PLAINES

ORGANIZATION EXPENDITURE STATUS

DEPARTRENT - 2130 - IL LIBRARY PER CAP ERANT

PROFESSIONAL CONSULTING
CONRUNICATION SERVICES
CONFERENCES

BUTO/TRAVEL EXPENSES
HISC CONTRACTUAL SUCS
CONTRACTUAL SERVICES

920110
920120
920202
950070
960990
TOTAL

980900
980410
9804920
930300
TOTAL

EQUIFNENT

CONPUTER HARDUARE
CONPUTER SOFTHARE
UEHICLES

CAPITAL EXPENDITURES

TOTAL  IL LIBRARY PER CAP GRANMY

TOTRL CIVIC & CULTURE

TOTAL  PUBLIC LIBRARY FUND

TUT'[FURT

BUDBET

.00

.00

.00
3,000.00
41,768.00
46,768.00

£0,000.00
00
00
.00
20,000.00

56,768.00 _

3,384,373.00
3,384,373.00

3,384,373.00

FERICD
EXPENDITURES

.00

.00

100. 00
826.00
1,144.63
4,000.63

134.00

.00

.00

.00

134.00
q,204.63
228,793.13
226,293.13

Z18,79.13

ENCUNBRANCES
OUTSTRNBING

.00
.00
.00
.00
00
.00

.00
.00
.00
.00
.00
.00
.00
.00

.00

YEAR YO DATE
ENC + EXP

.00

.00
100.00
861.00
7,493.88
8,454, 88

19,269.20
1,202.00
396.83

.00
22,868.139
31,323.23
1,192,138.60
1,139,138.60

1,137,138.60

PAGE 3

AVRILALLE YT/

BALANCE

.00

.00
~100.00
4,139.00

34,219.12°

38,313.12
730.30
-31,202.00
-1%6.85

.00
-2,868.33
33,444.77
2,223,234.490
2,223,234.50

Z,713,734.490

BUD

.60
.00
.00
A7
18
18

.96
.00
.00
.00
1.1¢4
.47
.34
.34

L
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AUCOUNTING PERIQD:  4/99

TION CRITRRIA:

Fump - 201

JRGANIZATION

2110

2110
2110

N

t

.

L
o

[Z I TR RN
- L =

ACCOUNT

920119
320110
320149
920140
9201449
920204
920204
920204
920204.
920204
920210
920230
920850
520850
920850
920850
9206850
920850
930010
930010
230010
930010
930010
9309020
930320
960070
950070
960070
$60070
963070
960070
960070
960070
960210
960210
960210
960210
960950
960990
960990
960990
960990
960990
960950
960990
960990
960990
960950
560990
960990¢
960990

payable. due _dazes'5/03/1797

- PUBLIC LIBRARY FUND

PROFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
CATA PROCESSING SERVICES
TRAINING

TRAINING

TRAINING

TRAINING

TRAINING

IN-SERVICE TRAINING

PUBLICATION OF NOTICES

SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
5UBSIDY: 1954 E.R.P. TRANS
SUBSIDY:1994 E.R.P. TRANS
SURSIDY: 1994 E.R.P. TRANS

& M EQUIPMENT

& M EQUIPMENT

& M EQUIPMENT

& M EQUIPMENT

& M EQUIPMENT

& M BLDGS & STRUCTURES
CLEANING: CUSTODIAL SERV
AUTO/TRAVEL EXPENSES
AUTOQ/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTG/TRAVEL EXPENSES
SPECIAL EVENT PROGRAMMING
SPECTAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL S5VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
M15C CONTRACTUAL 5VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS

oD Em oo

RUN DATE 04/28/99 TIME 13:37:55

CLTY OF DE3 PLAINES
CASH REQUIREMENTS BILL LIST

08123
25529
43806
721408
72106
06016
43806
43806
43806
43806
21052
01597
04829
04829
04829
06115
06135
06135
06789
06367
09600
§3253
12108
09471
09536
21092

' 21092

21092
21092
21092
21092
21092
21092
05337
09712
09712
41765
01260
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776,

MARY JANE KEPNER

KLEIN, THORPE & JENKINS
NORTH SUBURBAN LIBRARY §Y
COQPERATIVE COMPUTER SERV
COOPERATIVE COMPUTER SERV
MARTHA SLOAN

NORTH SUBURBAN LIBRARY SY
NCRTH SUBURBAN LIBRARY 5Y
NORTH SUBURBAN LIBRARY SY
NORTH SUBURSBAN LIBRARY SY
DES PLAINES PFUBLIC LIBRAR
JOURNAL AND TOPICS NEWSPA
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLC
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
CITY OF DES PLAINES EMPLO
AMBASSADOR BUSINESS SOLUT
HENRICHSEN'S FIRE & SAFET
RMC INC.

DISTINCTIVE BUSINESS PROD
CCOPERATIVE COMPUTER SERV
OLYMPIC SIGN

CRYSTAL MGMT. & MAINT. SE
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBRLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
SIGN A RAMA, USA

ADAIR PERFORMANCE

ADAIR PERFORMANCE
DOMINICKS FINER FOODS
VITAL RECORD BANC, INC.

BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLCR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC,
BAXER & TAYLOR, [NGC.

PEL-GOVERNMENT SYSTEMS DI

o

PURCHASE OR INVDICE

108

80945
APRIL 1999
3-10-99
MARCH 1999
REIMB

LEE CHO
BROWN
HOLSTRCM

" STEINER

PETTY CASH
59874

MAY 1999
MAY 1399
MAY 1599
MAY 1999
MAY 1909
MAY 1999
6400168
221%0
055155
321765
MARCH 1999
0045346
7067

PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
9237
6-G6-99
6-06-99
1716420
202
20035933894
20031948768
20031544079
20039340818
2003940343
2001963505
2001569034
2001953622
20039793480
2001949575
20013924978
2003910086
2003349242

- FIND ACCOUNTANT

PAGE 14

AMOUNT

300.00
1,526.75
75.00
1,344.27
2,452.68
75.00
35.00
95.00
150.00
1¢.00
13.50
91.88

162.01

. 324.02
10.53

" §0.24
18.93
119.00
134.25
765.00
527.25
390.36
305.00
1,700.00

10.00

10.00
10.66

13.70
284.00
190.00
150.00
131.1%9

1,023.88
20.90¢

n.oo

40.65

19.75

43.25

68.75

1t.80

17.80¢

19.50
17.50
22.7%
17.18
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ACTOUNTING PERICD:  4/97

RLECTION CRITERIA:

payable.due_date='0S/01/199%"

LND - 201 - PUBLIC LIBRARY FUND

GRGANIZATION ACCOUNT
2110 960950
2110 570100
2110 970100
2110 570100
2110 970100
2119 970100
2:10 970100
2110 970100
2110 370100
2110 970100
2110 70100
2110 970100
2110 970140
2110 570100
2110 970100
2110 970100
2110 970100
2110 570100
2110 970100
2110 970100
2110 970110
2110 $70110
22 70110
970110
2 970110
2110 970110
2110 970170
2110 970170
2110 970170
2110 970170
2110 970170
2110 970170
2110 ) 970170
2110 970260
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 , 970600
2110 970600
2119 970600
2110 970600
2110 970600
2110 970500
2110 970600
2119 970600
2110 970600
2110 970600
210 970600
970600

Il‘ll'

RUN OATE 04/2B/99 TIME 11:1)7:56

MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

MEALS (PRSNRS/WRKRS/VOLS)
MEALS {PRSNRS/WRKRS/VOLS)
MEALS (PRSNRS/WRKRS/VOLS)
MEALS (PRSNRS/WRKRS/VOLS)
MEALS (PRSNRS/WRKRS/VOLS)
MEALS (PRSNRS/WRKRS/VOLS)
JANITORIAL

JANITORIAL

JANITORIAL

JANITORIAL

JANITORIAL

JANITORIAL

JANITORIAL

POSTAGE AND PARCEL

CUTY OF CES PLALNES
CASH REQUIREMENTS BILL LIST

21092
00098
000938
00098
000398
00189
02551
02551
02747
02747
04832
05137
07090
08365
09527
09710
19764
20177
29177
66846
06036
21082
21092
21092
21092
21092
00282
01250
05407
08281
08668
05711
29379

" 00933

02045
02564
02808
0313163
05968
06253
06423
3642)
06423
07439
07527
09712
19776
19776
19776
19776
19776

DES PLAINES PUBLIC LIBRAR
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY
ALPINE CAMERA COMPANY

" ANDERSON LOCK CO LTD

MOTT OFFICE SUPPLY CO.
MOTT OFFICE SUPPLY CO,
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
BRUDNQ ART SUPPLY

SIGN A RAMA, USA
ACCOUNTOR SYSTEMS
DOWNTOWN BOOK CENTER
COSTAR CORPORATION
MOTOROLA, INC. ROOM DC266
BRO-DART INC

DEMCO EDUCATIONAL CORP
DEMCO EDUCATIONAL CORP
DANKA OMNIFAX

MARTHA SLOAN

DES PLAINES
DES PLAINES
DES PLAINES
DES PLAINES
DES PLAINES

PUBLIC LIBRAR
PUBLIC LIBRAR
PUBLIC LIBRAR
PUBLIC LIBRAR
FUBLIC LIBRAR

BADE PAPER PRODUCTS
W.W. GRAINGER, INC.

THE HOME DEPOT/GECF

EMED COMPANY INC.

IDEAL UNIFORM SERVICE
GRIMM METAL FABRICATORS,
HANSEN TRUE VALUE HDWE
POSTMASTER

EDUCATORS PROGRESS SERVIC
STATE OF ILLINOGIS, TREASU
WORLD BOOK SCHOOL AND LIB
WEST GROUP

TRAFALGAR SQUARE

TIME LIFE EDUCATION INC
SIMON & SCHUSTER

SIMON & SCHUSTER

SIMON & SCHUSTER

THE GALE GROUP

STAGE & SCREEN

KENT DISTRICT LIBRARY
BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

PEI -GOVERNMENT SYSTEMS DI

PURCHASE QR INVCOICE

PETTY CASH
2804

2810

2773

2788

158696
2115-9
2116-0
NRP98100
NRT46200
BL114256
$145

15186
00064593
1008161
ATTACH
865077
527243
518101
087549
REIMB
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
065522-00
937-329334-0
79016170999
414172-00
596116

1375
031601-0085
4-9.99
92L14-670C
ATTACH
000011933
748-441-028
468436
050589650022
3810801
3610163
3810618
8880682
09002165448
1360
20063933893
20031914817
2003949574
2003953621
2003944074

FUND ACCOUNTANT

PACE

15

AMOUNT

10.

a0

oy &

4.
8.
a.
14.
22.
101,
81.
67,
18.
11.
515.
186.
45.
8.
3.
78.
43,
157.
235,
239.
23
1a.
19,

240,
103.
105,
151.

15.
120.

23

43.
20,
723,
148.
14
59.
129.
107.
68.
115,
3.
28.
514.
1.
877
148.
800,

29
43
58
70
43
21
49
4
60
90
00
49
65
30
61
28
Ss
62

kL

-17

34
48

.50

91
10
a2
o
15
g0

.91
.00

50
00
o0
18

.17

a4
51
ap
a4
43
T4
ca
94
5%

.05

59
90



pm

32

o2}

FSY
REWARE VY Y

A UTSUHTING PERIQD:  4/79

.—.:r.m CRITERIA: payable.duc_dates'05/03/1999"

JUND - 201

SRCANIZATION ACCOUNT
970600
970600
970600
970600
970600
970600
s 970600
$70600
970600
970600
2970600
970600
970600
$70600
870600
976600
970600
970610
970610
970610
970610
970610
970610
370610
970610
370610
970610
970610
970610
970610
970620
970620
970620
570630
970630
9706130
270630
2 970630
970630
2L 970830
2 970610
2 2706840
‘0 $70850
0 980400

. ¢ e e
R A L L
L= I RN - Y

L N A AN F Y]
PR

3
P
[ )

" TSTAL LIBRARY SERVICES

[T V]

920202
940070
960070
960070

LY I PRI
- we se

BOOKS
BOOKS
BOOKS

BOOKS
BOOKS
BCOKS
BOCKS
BOOKS
BCOKS
BOCKS
BOOKS
BOQKS
BOOKS

BOOKS

BOOKS

BOOKS
BOOKS

AUDIO
AUDIO
AUDIO
AlUDIO
AUDIO
AUDIC
AUDIO
AUDIO
AUDIO
AUDIO
AUDIO
AUDIC
AUDIO

- PUBLIC LIBRARY FUND

MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS
MATERIALS

SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOXS
SUBSCRIPTIONS & BOOKS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
DIESEL

GASOLINE

EQUIPMENT

CONFERENCES

AUTO/TRAVEL EXPENSES
AUTO/TRAVEL EXPENSES
AUTC/TRAVEL EXPENSES

RUN DATE 04/28/99 TIME 1):17:56

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

19776
19776
19776
19776
19776
19776
19776
19776
193776
20232
20359
20359
5887s
58875
$BAT7S
69820
82668
02482
05466
07975
08025
083850
21195
21195
21195
18057
38057
57041
80139
80139
74130
74130
85927
06342
07975
07975
07975
03714
58875
28875
58875
Q1931
03031
Q4838

91963
44859
448350
44850

VENDOR «cs--mcncceas
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLCR, INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.

REGENT BOCK COMPANY
STANDARD & POOR'S
STANDARD & POOR'S

INGRAM

INGRAM

INGRAM

MARSHALL CAVENDISH CORP.
POLONIA BOOK STORES
CHIVERS NORTH AMERICA
CAROL PHILLIPS

BAKER & TAYLOR ENTERTAINM
LISTENING LIBRARY INC.
HORTENCIA G. WALKER
ALGONQUIN RECORDS
ALGONQUIN RECORDS
ALGONQUIN RECORDS

BOOKS ON TAPE

BOCKS ON TAPE
EDUCATIONAL RECORD CENTER

_ RECORDED BOOKS INC

RECORDED BQOKS INC

EBSCO SUBSCRIPTION SVC
EB500 SUBSCRIPTION SVC
COUNCIL OF BETTER BUSINES
DISTRIBUTION VIDEC & AUDI
BAKER & TAYLOR ENTERTAINM
BAKER & TAYLOR ENTERTAINM
BAKER & TAYLOR ENTERTAINM
SCHOOL SPECIALTY INC,
INGRAM

INGRAM

INGRAM

AVALON PETROLEUM COMPANY
AVALON PETROLEUM COMPANY
ELLISON EDUCATIONAL

SUZANNE PIRIE
FIRST MAINE TRAVEL
FIRST MAINE TRAVEL
FIRST MAINE TRAVEL

PE! -COVERNMENT SYSTEMS DI

PURCHASE QR INVOICE

2003948767
2001949241
2003979379
2003969031
3002574569
20039631504
2003940342
2003924977
- 2003530885
83923
DM118519
421087
29549643
29488951
06130950
R458274
008535
172387
REIMB
236254830
313009
REIMB
4-6-9%-3
4-6-99-1
4-13-99-1
3469594M
34759084M
2234648-01
827630
83B407
0300670
0301535
ATTACH
223993
2316254830
236090290
P28150450
10516953
06013199
06031711
06098874
¢18801
859495
437760

REIMB

0310616
0110596
¢3106%50

PACE 16

AMOUNT

1,078.16
426.8)
400.43
837.3s8
373.46

1,49%.49
982.40
441.53
582.62

10.87

1,114.60

42.00
15.68
26.7%
47.15
142.81
119.26
12.13
27.56
40.78
462.84
13.99
10.38
252.12
158.79
5.00
5.00
£0.88

1,247.20
£§99.70
181.51

14.55
12.00
17.00
129.69
52.28
41.81
80.58
110.22
6§5.35
61.58
29.02
259.89
152.25

33.035.87

100.400
288.50
255.00
272.50

» FUND ACCOUNTANT
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ACTOUNTING PERIOD: 4/99

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

FELECTION CRITERIA: payable.due_datee'05/03/1999'.

.' 201 - PUBLIC LIBRARY FUND

GROANIZATION ACCOUNT «vcececeaes TITLE-»v--a--"" sssccscrraen VENDOR ==--veceansas PURCHASE OR INVOICE

2130 980400 EQUIPMENT ' 40624 ABT TV & APPLIANCE 0101265273

TOTAL IL LIBRARY PER CAP GRANT

TGTAL FUND

. :

RUN DATE 04/28/99% TIME 13:37:54 PEI -GOVERNMENT SYSTEMS OI

L Y T ML L AN

- FUND ACCOUNTANT

PAGE 17

AMOUNT

134.00

1,080.00

J4,095,87
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af LECTION CRITERIA:

D - 30

ORGANIZATION

2110
10
2110
2110
2110
2110
2110
2119
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2110
2!

2110
2110
2110
2110
2110
2110
211Q
2110
110
21i1¢
2110
2110
2110
2110
2110
2110
2110
1190
2110
2110
2110
1110
2110
L8
2110
L0

2 llilll'

15/12/99,
ACCOUNTING PER[OD:

ACCOUNT

§20110
920110
970110
920110
920120
920120
320120
920120
920120
920140
920140
920204
920220
920230
930010
930320
950210
960210
960210
960210
960990
960590
960990
950950
960930
950990
960590
960990
960990
970100
970100
970100
970100
970100
$70100
970100
970100
970100
970100
970100
370100
970100
970100
970100
970100
970100
970100
970170
370170
979170
970170

/79

payable.due_dace='05/17/1999°

- PUBLIC LIBRARY FUND

PROFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
PROFESSIONAL CONSULTING
COMMUNICATION SERVICES
COMMUNICATION SERVICES
CCMMUNICATION SERVICES
COMMUNICATION SERVICES
COMMUNICATION SERVICES
DATA PROCESSING SERVICES
DATA PROCESSING SERVICES
TRAINING

MEMBERSHIP DUES
PUBLICATION OF NOTICES

R & M EQUIPMENT
CLEANING: CUSTODIAL SERV
SPECIAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
SPECTAL EVENT PROGRAMMING
SPECIAL EVENT PROGRAMMING
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL 5VCS
MISC CONTRACTUAL §VCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
MISC CONTRACTUAL SVCS
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES .

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

JANITORIAL

JANITORIAL

JANTTORIAL

JANITORIAL

RUN DATE 05/12/99 TIME 12:19:41

CITY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

04640
06070
06070
08123
Q58851
Q6153
06158}
Q615)
06827
09717
72106
09739
09738
07450
19659
09536
08459
Q8459
09732
09734
05720
09602
19776
19776
19776
19776
19776
15776
19776
05048
09171
09638
03638
096218
09833
09638
09638
09638
09733
89716
09742
12675
15714
70177
24056
45913
89875
QQ282
oo0282
Q8646
08666

CCS OWNER SERVICES
LOHAN ASSOCIATES

LOHAN ASSOCIATES

MARY JANE KEPNER

SPRINT

AMERITECH

AMERITECH

AMERITECH

CELLULAR ONE

BAKER & TAYLOR
COOPERATIVE COMPUTER SERV
THE DANCE SUILDING
UNITED PEDERATION OF DOLL
CHICAGO TRIBUNE

OTIS ELEVATOR

CRYSTAL MGMT. & MAINT. SE
PATRICIA E. SHERMAN
PATRICIA E. SHERMAN
PLEASANT COMPANY PUBLICAT
JEFF MISHUR

MARIO GAMBINO & SONS LAND
CANON USA, INC.

BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.
CHRISTINE POSINGER
UNITED AD LABEL

OFFICE DEFOT

OFFICE DEPOT

OFFICE DEFOT

OFFICE DEFOT

OFFICE DEPOT

OFFICE DEPOT

OFFICE DEPOT

ORIENTAL TRADING COMPANY,
CUSTOM DATA PRODUCTS, INC
H. DERMER AND ASSOCIATES
REBEL TROPHIES

GAYLORD BROS

DEMCO EDUCATIONAL CORP
THE HIGHSMITH CO., INC.
BT QFFICE PRODUCTS INT'L.
RIVERSHORE READING STORE
BADE PAPER PRODUCTS

BADE PAPER PROQDUCTS

!DEAL UNIFORM SERVICE
IDEAL UNIFORM SERVICE

PURCHASE OR INVODICE

4480
99244
99243

11
§44318621
8478275581
2177329478
8478033977
49682107
D14NSE960M
4-22-99
ATTACH
ATTACH
833539001
CY07369V599
7129
DP93004
5-10-39
509735
6-20-99
4-22-99
1784637
2004013700
2004004035
2003578441
2004016864
2004027001
2003957517
2003992316
REIMB
IN477580
067868744
067895493
067966463
088370053
068370175
067513269
66190440
247450612
75432
805010
50070
OF48843007
518477
5607680-001
141206
99-5400
065522-01
065522-02
$99112
602214

PEL -COVERNMENT SYSTEMS DI - FUND ACCQUNTANT

PACE 11

AMOUNT

2.200.00
459.20
4,450.00
180.00
138,17
626.43
528.00
271.25
24.13
656.00
1,342.45
50.00
28.00
1,170.00
102.47
80.00
50.00
100.00
30,00
150.00
375.00
2,08%.85
il.io
32.30
68.65
39.55
24.70
27.45
£7.10
65.23
11.57
4.63
1.60
47.80
40.33
41.73
146.74
~14.63
126.80
164.82
130.40
£1.60
4.08
1,153.60
50.91
10.99
32.50
$5.00
19.60
15.18
15.1%
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AUCOUNTING PERICOD:

2 LECTION CRITBRIA:
"Il!o .

ORGANIZATION  ACCOUNT
2110 970260
2110 970260
2110 970330
2110 970600
2110 970600
2110 370600
2110 970600
211 n 970600
2110 970600
2130 970600
2110 970600
2110 970600
2110 970600
2110 370600
2110 970600
2110 970600
21:0 970600
2120 $70600
2120 970600
2110 970600
2110 970600
210 970600
22 970600
: 970600
2110 970600
2110 970600
2110 970600
2110 970600
2110 970600
21.0 970610
2110 970610
2110 970610
2110 970510
2110 970610
2110 970610
2110 970610
2120 970610
2110 970610
2110 970610
2110 970610
2110 970620
2110 970620
2110 970630
1110 970630
2110 970630
113 970610
2110 970630
2410 97060
211 970610
2119 970630
970630

'@

5/77

payable.due_dacee'05/17/1999"

20t - PUBLIT LIBRARY FUND

RUN DATE 05/12/99 TIME 13:19:41

POSTAGE AND PARCEL
POSTAGE AND PARCEL: .
SUPPLIES: VEHICLE R/M
BOOKS

BOOKS

BOOKS

BOCKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOGKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOOKS

BOQKS

BOOKS

BOQKS

BOOKS

AUDIO MATERIALS
AUDIOQ MATERIALS
AUDIO MATERIALS
AUDIO MATERIALSG
AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
AUDIO MATERIALS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
V1SUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS

CITY OF DE3 PLAINES
CASH REQUIREMENTS BILL LIST

40311
40311
02474
02191
02951
04964
0547%
05527
068174
Q7439
071527
07975
07977
08285
09735
09741
19776
19776
19775
19776
18776
19776
15776
19776
19776
21494
21494
58875
58a7s
02482
c2482
07975
21195
38057
38057
57041
80139
80139
80135
80139
74130
741130
03392
95884
05884
06142
06)42
06342
06142
07975
Q7978 ™

FEDERAL EXPRESS CORP.
FEDERAL EXPRESS CORP.
OAKTON AUTO PARTS

BOOK WHOLESALERS, INC.
BUSINESS REFERENCE SERVIC
WHEELER PUBLISHING, INC.
HOUCHEN BINDERY LTD
QUALITY BOOKS INC
BUILDING OFFICIALS AND €O
THE GALE GROUP

STAGE & SCREEN

BAKER & TAYLOR ENTERTAINM
MITCHELL REPAIR INFORMATI
R.R. BOWKER

THE ILLINOIS ETHNIC COALI
ALGONQUIN AREA PUBLIC LID
BAKER & TAYLOR, INC,

BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
A.M. BEST CO.

A.M. BEST 0.
INGRAM

INGRAM

CHIVERS NORTH AMERICA
CHIVERS NORTH AMERICA
BAKER & TAYLOR ENTERTAINM
ALGONQUIN RECORDS

BOOKS ON TAPE

BOOXS ON TAPE
EDUCATIONAL RECORD CENTER
RECORDED BOOKS INC
RECORDED BOOKS INC
RECORDED BOCOKS INC
RECORDED BOOKS INC

EBSCO SUBSCRIPTION SvC
EBSCO SUBSCRIPTION §SVC
UNITED ART & EDUCATION SU
LIBRARY VIDEQ COMPANMY
LIBRARY VIDEQ COMPANY
DISTRIBUTION VIDEC & AUDI
DISTRIBUTION VIDEQ & AUDI
DISTRIBUTION VIDED & AUDI
DISTRIBUTION VIDEC & AUDI
BAKER & TAYLOR ENTERTAINM
BAKER & TAYLOR ENTERTAINM

PURCHASE QR [NVOICE

756683310
156792422
57617)
811941
5063049-99
109281
065164
496754
Q464034IN
8884744
05002165448
N62307660
2550439
330804
ATTACH
ATTACH
2004013699
Joopz608327
2003992315
2001578440
2004004034
2003997516
2004027000
2004016863
3002591750
1294220
12821905
29827423
29845888
173164
172767
Z16605330
4-27-99-1
3483178
3479472
2267%8-00
852166
852163
840455
852077
0101994
001036
352023
G009419130001
000941910001 -
2102358
239617
230159
230618
236143600
216254850

PEL -GOVERNMENT SYSTEMS DI - FUND ACCOUNTANT

PAGE 12

AMOUNT

S4.5¢
15.75
4.89
715.81
508.25
152.70
£27.25
108.13
183.00
144.22
16.39
51.44
97.75
230.05
128.85
16.95
792.14
50.07
1,253.12
1,473.50
831.68
781.04
7316.27
1,098.25
59.23
571.95
571.95
17.25
10.85
6.50
6.50
126.30
208.05
73.70
5.00
176.11
42.40
168.00
224.80
5.95
14.97
-5.12
202.32
1,826.62
1,012.93
38.00
18.00
37.00
75.00
106.88
66.92
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N LTAR AL .
ACCOUNTING PERI[OD: 5/99

LECTION CRITERIA: payable.due _dace«'05/17/199%"

T - 101 - PUBLIC LISRARY FUND

QRGANIZATION ACCOUNT

2110 970630
2110 970639
2110 970610
2110 970630
2:t0 970810
2110 570850
2110 980410
2110 " 980420

TOTAL LIBRARY SERVICES

2139 9609940

etreccean=TITLE-w=owao~ e ememan

VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
VISUAL MATERIALS
NATURAL GAS
GASOLINE

COMPUTER HARDWARE

COMPUTER SOFTWARE

M1SC CONTRACTUAL 8VCS

TOTAL IL LIBRARY PER CAP GRANT

TOTAL FUND

RUN DATE 08/13/99 TIME 12:19:4)

CITY OF 083 PLAINES
CASH REQUIREMENTS PILL LIST

07975
58878
58875
58875
ogoa9
03031
09740
09740

08577

----- VENDOR --<e-=-sas... DURCHASE OR INVOICE
BAKER & TAYLOR ENTERTAINM 236254010
INGRAM ' : 06259551
INGRAM 06084723
INGRAM 05228000
NICOR ENERGCY 56181
AVALON PETROLEUM COMPANY 360971
APPLE COMPUTER INC. 220193
APPLE COMPUTER INCT, 220195
THE JOHN CMARLES COAP. 117810
doATHL,

PEL-COVERNMENT SYSTEM3 DI -

PACE 11

AMOUNT

55.75
121.44
26.19
95.88
1.728.68
259.89
3,744 .00
775.00

40,188.29
3,144.86)

3,144.63

43,332.92

FUND ACCOUNTANT
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JESSE WHITE
SECRETARY OF STATE AND STATE LIBRARIAN ;g
. - . . ILLINOIS STATE LIBRARY &

APPLICATION FOR GRANTS AVAILABLE TO ILLINOIS PUBLIC LIBRARIES
APPLICATION STATEMENT

SaUTEld So(

The Library Board understands that the State Librarian is empowered to make these grants, under the law, from funds
appropriated by the lllinois General Assembly and that if the monies appropriated for these grants are not sufficient, the
State Librarian shall reduce the per capita amount of the grants so that the qualifying public libraries receive the same
amount of per capita. The Board further affirms that in making the application for a grant, or grants, it is acting at its sole
discretion and is not applying as a resuit of pressure or duress from any outside agency, person or persons,

In making application for a grant or grants, the Library Board agrees to expend the funds received for the purposes
outlined in the application as approved by the lllinois State Library and defined by the Hllincis Library System Act and
corresponding Administrative Rules. The Library Board further affirms that all grant funds received as a result of this
application shall be used for providing public library service to its community by supplementing the library's regular
budget and that it will not reduce, nor cause to have reduced, the library's levy in the current year or in the next year.

The Board further affirms that if the expenditure of the grant funds is contemplated, at any time, to be other than that
stated in the grant application, that it will solicit and receive the consent of the lllinois State Library before approving such
expenditures. Failure to spend funds as approved by the lllinois State Library shall result in ineligibility for future grants
for a period of one year. The Board further affirns that it has reviewed SERVING OUR PUBLIC: STANDARDS FOR
ILLINOIS PUBLIC LIBRARIES during the previous twelve months and that it has completed all requirements of this

-
application. The Board agrees that the lllinois State Library or its designee shall have the right to examine any of the E
oard’s records which directly relate to this grant. The Board affirms that the information contained in this application is, 3
‘the best of its knowledge and under penalty of perjury, correct. ;
- b3

Date: June 15 , 1999 B

=

. ']

Mr. OMrs. OMs. - Eldon Burk ::
" SIGNATURE: President, Board of Directors/Trustees Name {typed) —

| B

®

OMr. OMrsXEIMs. Carol Kidd 0
SIGNATURE: Secretary, Board of Directors/ Trustees Name (typed) ::U

2

OMr. @Mrs. OMs. Sandra K. Norlin r
SIGNATURE: Librarian ' Name (lyped) E

=2

- . ) » ) . ] H

Prepare four (4) copies of application and all supporting documentation. Retain one (1) copy for 3

your library's files, send one (1) copy to your regional! library system, and submit two (2) copies (one
with original ink signatures and documentation) postmarked no later than July 15, 1999 to:

17", 1.7 State Grants for lllinois Public Libraries -+ - - - -
~ lllinois State Library
- 300 South Second Street
Springfield, lllinois 62701-1796

Qe lllinois State Library is neither responsible for nor obligated to pay grant applications received after the
adline date. Proof of receipt is the responsibility of the applicant.
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APPLICATION FOR GRANTS AVAILABLE TO ILLINOIS PUBLIC LIBRARIES

Pursuant to the provisions of the lllinois Complled Statutes (ILCS), 75 ILCS 10/8 and 10/8.1, as amended, the
undersigned PUBLIC LIBRARY hereby applies for a Per Capita Grant and/or an Equallzatlon Aid Grant to be used for
library purposes.

1. Legal name of library;__Les Plaines Public Library

* Note any name changes made between June 30, 1998 and July 15, 1999 due to mergers, conversion or other reasons
should be reported on line 1.

Formerly:
2. Address: 841 Graceland Avenue
Street Address Box #
60016-6472 : Cook
Zip + Four - ' County

3. Name of corporate authority that levies the tax supporting the library: __City of Des Plaines

4. Type of library applying (check one). B City OCounty DO District 0 Park
O Town [Village 0O Township 0O Other

5, What county or counties does the

fibrary's primary service area include: ___ Cook j
6. Date library was legally establishéd: 1907 ‘ =
7. \Library system: North Suburban Library System i
8. Federal Tax Identification Number (FEIN#): 36-600-5849 £.
g. The library’s non-resident fee as caiculated HL :

using the lllinois State Library formula would be: $ 123,86 _ ___for FY99 7
1(?. The library's actual non-revsident f;-:e ;or FY‘99“is: - ‘$ ©125.00 i

NOTE: If #13 is less than #12, please .. R

check the appropriate explanation: O sys‘lem average D tax bill method O Other (explain)

11. Name and title of the person preparing this application:

OMr. BMrs. OMs. Sandra K. Norlin - ’ Library Administrator
Name Title
Library Phone Number: 847-827-5551 | _ Library FAX Number; _ 847-827-7974

A1eiqyy 211qngd SsurrkId sad

E-Mail Address: anlinfo@desplaines 1ib.11l.us . T

Main Library Hours 2.',. Monday gAM_gpM ——. e --Ti:esd'_é;--*-- "9AM <7 9PM - .7 -.7
Wednesday_ OAM - 9PM'* = - =He Shoiquiins MM - 9PM
Friday_ 9AM - 9PM Saturday _ 9AM - SPM

Sunday 1PM - 5PM

L]
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o FY2000
‘7; ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

12. Calculation of Equalization Aid Grant:
(NOTE: Sections a, b, and ¢ must be comp!efed in order to app!y for @ Per Capita Grant, even if you are not applying for an
. equalization aid grant.) i

a) Value of all taxable property within the library's service area as of
January 1, 1998, or the most recent year available (the assessed
valuation against which tax revenue was most recently levied) and
as equalized by the Department of Revenue, Property Tax

Administration Bureau (SEe Page 11)......c.cererveeeeeemmmrrseecvesrresrseans $_1,325,491,227.00 a)’
b) Said valuation multiplied by 0.0013 yaelds $ 1,723,138.95 b)
c) Levy at 0.13% divided by population served yields per capitaof...... $§ 32.26 c)
d) Population served multiplied by $4.25 equals.................ccccreveenn $ | d)
e) Enter valuation multiplied by 0.0013 obtained in step b).................. $ ' e)
f Subtract e) from d) equals amount of equalizetion aid. ..o $ f)
13. Calculation of Per Capita Grant: Population Served __ 53,414

ONLY THE OFFICIAL 1990 CENSUS (INCLUDING, CORRECTED OR REVISED) OR A SPECIAL FEDERAL
CENSUS AS OFFICIALLY ON FILE WITH THE SECRETARY OF STATE'’S OFFICE AS OF JULY 15, 1999
FOR THE AREA WILL BE ACCEPTED.

14. Attachments and Certifications Check Off:

NOTE: Omit 14. a) if the library received a per caplta grant jast year and the population served (#13.) has not
. changed since July 15, 1998,

O a) Popuiation verification: If library taxes are collected (not contractual) from more than one taxing jurisdiction
{e.g., county, townships, city, district, or part thereof) show population for each and a total. Attach sheet, if
necessary, and include documentation for any population changes as officially on file with the Secretary of
State's Office as of July 15, 1899 (such as a special census or U.S. Census corrections). Please check |f
applicable.

b) County Clerk Certification{s): CTheck the box if the library has attached the original copy from your county
clerk(s) certifying the tax rate levied for library purposes on the equalized assessed valuation of all taxable
property within your library service area as of January 1, 1998, or the most recent year available. '

Da

O c¢) Inorderto be eligible for either an Equalization Aid Grant or a Per Capita Grant, the corporate authorities,

"in lieu of a tax levy at a particular rate, may provide an amount equivalent toe the amount to be produced by

that levy. If your library is applying for a grant on that basis, attach the most recent year available
documentatlon Please check if applucable

e

D d) Please check the box if \he hbraw has fited a current annua'. Teport wiith the Winois S‘ta\e L\brary

PUBLIC LIBRARIES APPLYING FOR PER CAPITA FOR THE FIRS T TIME MU’ST FILE

:.- e . . -

O e Drug’ free cerhﬂcat\on If'the lmbrary has nct submmed a Drug Free Workplace Ceruﬂcate to the lllinois
State Library, please attach the statement as approved by the board (|||anIS Compiled Statutes 30 ILCS
580!1-7) and check if appltcable ]

a n Dlsaster Pl_an Please check if the Ilbrary has attached its dlsaster plan to the FY2000 per capita

application
9 g) ADA Self-Evaluation Form: Please check if the library has attached the ADA Self-Evaluation form to the
the FY2000 per capita application.

ALY

STIUTYTd 55U
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ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID .

FY2000

PUBLIC RELATIONS AND MARKETING

15. Librarians are frequently heard commenting, “we need to get out our stories, we must talk about the wonderful

18,

services and programs we offer, and we need to get our success stories told.” Please use the following list to show
how the fibrary informs its service population about the collections and services available in and through the library.

Check all that apply to your library. (Chapter VI, Public Relations and Marketing, SERVING OUR PUBLIC:
STANDARDS FOR ILLINOIS PUBLIC LIBRARIES, revised edition.)

O Provides information on issues or topics for radio call-in shows.
K Has Friends of the Library or trustees give talks in the community or arranges for staff to give talks at key
agencies or group meetings.
[ Prepares and submits radio public service announcements.
@ Prepares and submits television public service announcements.
B Writes and submits news articles and press releases based on library services.
[® Writes and submits news articles on library success stories.
§ Prepares exhibits and/or displays that tell the library story.
W@ Prepares bookmarks and/or bibliographies and distributes them inside and outside lhe library.
@ Talks about the library's activities with friends and neighbors and other informal occasions. : S
R Plans and co-sponsors events with other agencies and organizations. DR
[ Tatks with business people and business organizations.
[B Creates photo opportunities with local officials and administrators.
® Prepares materials for distribution to schools, students, and teachers. .
& Has a library website. : R R ¢
Fl Features electronic library success stories on the community webpage or the library's webpage.
B Publicizes the library's website
@ Links community agencies and organizations to library's webpage.
O Distributes annual reports to the library community.
f Offers programs to celebrate various ethnic holidays. : : . SEL
. | Offers day care and school visits to the library. ' | eSS
| Promotles summer reading programs.
& Offers and promotes children’s story hours.
H Prepares an awareness piece on the problems facing the llbrary
B Implements special fundraising campaign(s) or ongoing fundraising program(s).
M Publicizes donations to the library or the Friends. ' )
@ Promotes book fairs or book sales. .
[ Creates promotional materials for a lobbying effort.
JB Promotes the library to special populations (aged, blind and physncally handlcapped ethnlc minorities, rellgnous
groups, etc.)
O Other (please specify)

a4 .

RThe llbrary has attached an example of its "best publlC relatlonsipubllmty campalgn to the FYZOOO lllmous
Public Library Per Capita and Equalization Aid Grants application. :Examples of public relations
campaigns/programs include: building programs, fundraising campaigns, a new service or library program, a

referendum, or a general promotional campaign. The library may submit pictures, copy of a webpage,
newspaper arlicles or sample prinied pieces.
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e FY2000
~ JILLINOIS PUBLIC LIBRARY PER CAPITA AND EQUALIZATION AID

8=

17. Use the space provided 1o descnbe the number of items distributed and the media used in the 'best public
relatronslpubhcety campaign.” :

~

. Newsletter - 23,000 homes/businesses in Des Plaines four times a year.
Flyers - Chamber of Commerce newsletter insert - 700 copies. i
Construction Updates - In-library distribution (hard copy)300 copies and posted
on our website, _ .
Water Bill Message - July/August 15, 500 homes/businesses.

TECHNOLOGY PLANS

18. WWinois public libraries are encouraged 1o iake advanlage of the E-rate telecommunications discounts and other
grants in bringing affordable access to the Internet and other electronic information. lllinois libraries and schools
received roughly $80 million through wave 10 of the 1998 discounts from the Schools and Libraries Divison of the
Universal Service Administrative Cornpany. The amount received by the illinois library community under the funding
commitment letters varied from $80 to $253,583.

Please check appropriate option for your library:

a} O The library certifies that a technology plan has been submitted and approved by the lllinois State Library for E-rate
purposes. The technology plan includes clear goals and strategies, professional development plans; assessment

. of telecommunications services, hardware and software; provision of a sufficient budget for technology and an
evaluation process. The plan covers July 1299 through June 2000, at a minimum. The library also has an Intemet
access policy, this policy is attached.

b) @ The library certifies that the technology plan and Intemet access policy are attached. A copy of the plan has also
been sent to the library system in the first step of the cerification process for technology plans as part of the
1999/2000 E-rate application process. :

c) O The library certifies that the technology plan and internet access policy are attached. The library is not applying for
an E-rate for 1999/2000, or is applying for basic voice telephone services only.

PLANNED USE OF FY2000 GRANT MONIES

19. in order to méet standards in SERVING OUR PUBLIC, we plan to use FY2000 grant monies in the following

way(s). Use general categories in identifying actual planned expenditures (see #21 and #23). Capital expenditures
{anything attached to the building will be considered a capital expenditure) will not be approved for per capita funds.

Continuing Education A $10,000
Equipment ' $20,000
Public Relations . . $14,000
Contractual- ServicesL(Library Cable Network) w70 $24,000 .
$68,000
5
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FY2000
ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

USE OF LAST YEAR'S (FY99) PER CAPITA GRANT

AL

~

20. If a Per Capita Grant v\}as, received last year, describe how the Per Capita Grant monies were used in the library's
progress toward meeting the lilinois Public Library Standards-adopted by the Minois Library Association, SERVING
OUR PUBLIC: STANDARDS FOR:-ILLINOIS PUBLIC LIBRARIES, revised edition, : .

Per Capita Grant monies were used to provide upgrééed computer network hardware and
software for our LAN, to purchase PCs to migrate from dumb terminals to client-server
online public access, to communicate with our regidents through our quarterly
newsletter, and to provide staff training for the skills to facilitate the'changes

necessary for a successful move to a new library building in 2000.

SoUTEld 5o0

EXPENDITURE OF LAST YEAR'S (FY99) PER'CAPITA GRANT

21. Total FY89 Per Capita Grant received: _66,153.24

2

. e
- W

NOTE: List expendr‘tures/oblig}aﬁons by general category and provide the obligation dates. Funds must be obligated
by June 30, 1999,

CATEGORY AMOUNT‘ _ DATE OF OBLIGATION _. -
¢ LT . {July 1 1998 - Juné 30, 1999} 'g
Children’s Materials . =~ = h.7 > " $ ' ' ”;.
' PN ey W » o D>
Adult Matenals $ ﬁ
Prc;grams ) 1 $ o j
w X
Personnel $ - -3
Continuing Education  ~. -~ 3 1,195.00 : - 06/21/99 E"
Supplies $ "
E
Equipmem $ 49,6’38.27 06/30/99 E
.- Travel $ 1,037.27 06/21/99 :
. - H.
Public Relations i $  10,593.00 06/30/99 E
- . - . [ - 4
Contractual Services (please specify) . - : e X
Pl e 3.690.00 .. ..o . -06/00/99. ... ...
Other (please specify) b
$
TOTAL $ $66,153.54
{Total must be equal fo or more than FY$9 Per Capita Grant)
6




"o FY2000
EBLLINOIS STATE LIBRARY PER CAFPITA AND EQUALIZATION AID

USE OF LAST YEAR'S (FY99) EQUALIZATION AID GRANT

~

. If a Equalization Aid Grant waé received last year, describe how the Equalization Aid Grant monies were used-lﬁ the
library's progress toward meeting the [llinois Public Library Standards adopted by the illincis Library Association,
SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES, revised edition.

EXPENDITURE OF LAST YEAR'S (FY99) EQUALIZATION AID GRANT

23. Total FY99 Equalization Aid Grant received:

NOTE: List expenditures/obligations by general category and provide the obfigation dates. Funds must be obfigated
by June 30, 1999.

CATEGORY A AMOUNT DATE OF OBLIGATION
‘ - . (July 1, 1998 - June 30, 1999)

Children's Matenials
‘t Materials

Programs

Personnel

Continuing Education

Supplies

Equipment

Travel

A A A A B P @O h o

Public Relations

Contractual Services (please specify)

LI |

S v e dreman w e A ] tat ‘ s

,"."‘Tf,‘?,;".f:‘:" v R, - e

Other (please specify) '

TQTAL $
must be aqual to or more than FY28 Equalization Aid Grant)
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JESSE WHITE - SEEPRERE L

SECRETARY OF STATE AND STATE LIBRARIAN
.. JLLINOIS STATE LIBRARY

SUBMIT WITH APPLICATION FOR EQUALIZATION AID
AND/OR PER CAPITA GRANT

i.' Clerk of the County of

in the State of linois, and keeper of the records and files of said county, do hereby certify that the assessed value of

all property as equalized by the Department of Revenue, Property Tax Administration Bureau for the most recent year

available in is:
(Library Corporate entity)

Real Estate

Pallution Control

Railroad Property

All Other

L R . B < IR B

TOTAL

All of which appears from the records and files in my office.
) - [ Lt - . .

The ’ library tax rate is
:* (Name of library) '

| HAVE HEREUNTO SET MY HAND AND
AFFIXED THE SEAL OF THE COUNTY

oF L : N
§ g , ~ THE CITY OF -
mooomeesiitls e oD INSADCOUNTY. ¢ - o
- " . ] } L .. o : dm e
(County Seal) (County Clerk Signature) (Date)
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JESSE WHITE
SECRETARY OF STATE AND STATE LIBRARIAN
ILLINOIS STATE LIBRARY

SUBMIT WITH APPLICATION FOR EQUALIZATION AID
AND/OR PER CAPITA GRANT

I, David Orr Clerk of the County of _____Cook

in the State of lllinois, and keeper of the records and files of said county, do hereby certify that
the assessed value of all property as equalized by the Department of Revenue,

Property Tax Administration Bureau for the most recent year available in

City of Des Plaines - Library Fund is:

(Library Corporate entity)
Real Estate $ \ ”2)3-.5 )'\Q\\ cgg\j
Pollution Control $ \ 51\&
Railroad Property $ 1Q\ :1%?)
All Other $ >
TOTAL s LN RUSIY

All of which appears from the records and files in my office.

The 03715  City of Des Plaines - Library Fund library tax rate is_ O - 2O I~

IHAVE HEREUNTO SET MY HAND AND
AFFIXED THE SEAL OF THE COUNTY
COOK , IN
CITY OF CHICAGO

{County Seal) 5/3/99
. {County Clerk S ignarure) {Date)




Plui!:1§_.';s Public Library Home Page http://www.desplaines.ib.it.us/
b
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Des Plaines Pubhc Library

%.

Library Library Intemot Library
Information Services Resources Contacts
[Library Information][Library Services]{Internet Resources]Library Contacts)

Welcome to the Des Plaines Public Library home page.

You are the 36857th viewer of this page since August 1, 1996.

Buy a Brick for the new library plaza. |
Click here for details.

8] Visit the Des Plaines home page for Des Plaines community information.

\nmu; C['H'
Des Plaines %
=t | Visit Digital Cities Des Plaines for more information on Des Plaines.

Copyright © 1999 by Des Plaines Public Library, 841 Graceland Avenue, Des Plaines, IL 60016
This page tast updated 6/10/1999

gl This site is part of the NorthStarNet Project.

of 1 6/10/99 8:47 AM




Btgj“a Brick http://www.desplaines.lib.ilus/buyabrick. html
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, -business and to be a part of the =, o2 &4 .fPrlces range'from $50 00 foraz e
future. - LIRS T+ by'8" brick to $175.00 for an g{gﬁj i
CERRREAS [ At g brlck with an 1nscr1bed logo OT =77

By purchasing an mscrlbed brlck .. pgraphic. - ' AT

for the new library plaza, you will -’ ' R O
also be helping to furnish the Contributions are tax deductible_ to o
Children's Department in the new - the extent of the law. S
library, -

Orders must be submitted by October 1, 1999.

For more information, please call 847/827-5551, extension 110.

Copyright © 1999 by Des Plaines Public Library, 841 Graceland Avenue, Des Plaines, IL 60016
This page last updated 5/12/99

{of | 6/10/99 8:41 AM




I New Library Update

Le-DestPlaineszPublic

March 22, 1999 ﬂ’f‘*‘*

Interior Design Moves Forward
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Interior schematic drawings are the
first step toward completion of the
interior design plan for the new
library.

The building includes an enclosed
first floor walkway from the parking
garage to the library. As patrons
enter the building, they are greeted
by a light, airy atrium which
continues through all four floors.
The first floor includes areas for
checking out, returning, and
renewing materials, as well as farge,
flexible meeting rooms.

river theme is carried throughout
the building. The Youth Services
Department on the second floor will

feature an aquarium, along with a
boat in which youngsters may play.
Also included are seating and
shelving especially scaled to toddlers,
a poetry corner, a gathering area for
grade schoolers, a special area for
young adults, and children's
computers.

As patrons move upstairs through

the building, they will also be moving
towards quieter areas of the library.
New books, large type books, fiction,
audiovisual materials, current
periodicals, and public computers

will be housed on the third floor,
which will have wide aisles and allow
comfortable browsing of popular
materials. Some group study rooms,

ciLibrary: f gsd

a high school collection, a special
seating/study area for teens, and a
quiet reading room are also planned
for the third floor.

Reference and research materials will
be located on the fourth floor, which
also includes a computer lab with
word processing and other software,
public computers with Internet
access, additional group study rooms,
and open stacks with back issues of
periodicals. The fourth floor includes
an outdoor terrace, and the Board is
exploring the possibility of using the
terrace as a reading area for patrons
and as a location for special events
hosted by the library and other
groups, weather permitting.

o N X OE BN e Dka e R

Award-Winning Architect Designs New Library

Lohan Associates, architect for the new library, was founded in 1939 and has been based in Chicago for the past 30
years. The firm is noted for its work locally and throughout the world and has won numerous awards from the American
Institute of Architects and other organizations. In the Chicago area, Lohan Associates has provided design services for
the Adler Planetarium, Blue Cross Blue Shield of lilinois, DePaul University, the lllinois institute of Technology, the
University of lllinois at Chicago, the University of Chicago, Safety-Kleen Corporation, the John G. Shedd Oceanarium,
McDonald's Corporation, and Dean Witter Financial Service Group.

r--ﬁ

:Trustees Available to Discuss
1New Library

Library Board trustees are available to offer
presentations on the new library to community groups
and to answer any questions about the library building
project. For more information, please contact the
administrative office at 847/827-5551, ext. 110.

I Buy A Brick

l Here's your chance to be a part of the future. Buy an
inscribed brick for the plaza in front of the new library.
Honor or remember a loved one, celebrate a special
event, or spotiight your business or organization.
Proceeds will help furnish the Children's Department,
For details, please phone 847/827-5551, ext. 110.

New Library Expo . . . Saturday, April 17, 2-4 p.m. ..

. Large Meeting Room
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April 16, 1999

SCHOOL CHILDREN BREAK GROUND FOR NEW LIBRARY BUILDING
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Rain didn't dampen the spirits of the  aided by school children who held contractor for the project is Leopardo
crowd as children representing 21 word cards, presented a poem that Companies, Inc., of Glendale Heights.
area schools broke ground for the invited everyone to "Listen. You will The 80,000-square foot, four-story
new Des Plaines Public Library during  hear us work, learn, sing, dance, play building is the centerpiece of the

a special ceremony held at noon on with wards in this lovely place.” city's downtown redevelopment

Thursday, April 15. Des Plaines Mayor
Paul W. Jung and Library Board
President Eldon Burk hosted the
groundbreaking at the site of the
new building on Ellinwood between
Pearson and Lee Streets.

project. It is expected to open in

The new library was designed b
Y g Y early summer of the year 2000.

Lohan Associates of
Chicago. The general

The Mayor said it was fitting that
children, who represent the future,
break ground for the new library.
tdon Burk cited the Mayor and
ibrary Board Trustee John
Burke as key figures in
moving the project forward.

Noting that April is National
Poetry Month, Library
Administrator Sandra Norlin,

Listen. You will hear us
work learn sing dance play
with words in this lovely place.
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Top General Contractor Selected for New Library

Leopardo Companies, Inc. of Glendale Heights has been selected as the general contractor for the new library. Jim
Leopardo, who holds a degree in construction engineering, founded the company in 1979. He has hands-on experience

in architectural design, estimating, field work, and supervision. The company has done work for G.D. Searle, Juno
Lighting, Schwak Corporation, Northwest Community Hospital, NutraSweet, Ameritech, and the Chicago Public Library.
Cansistently recognized as ane of the top 20 contractors in Crain's Chicago Business, Leopardo was also cited by Inc.
Magazine as one of the country's 500 fastest growing companies for three consecutive years. The company recently
opened an office in downtown Chicago in order to better serve its Chicago clients.
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BUY A BRICK FOR NEW LIBRARY PLAZA

The Buy A Brick fundraising program sponsored by Friends of the
Library offers a unique opportunity to honor your loved ones or
promote your business. Purchase an inscribed brick for the new
library plaza and help furnish the new Children’s Department. Prices
range from $50 for a 4-inch by B-inch brick to $175 for an 8-inch
by 8-inch brick with a logo or graphic. Orders must be submitted by

which also includes retail space and a residential complex. October 1, 1999. Phone 847/827-5551, extension 110 for information.
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New Library Taking Shape
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The new Des Plaines Public Library is beginning to take shape above ground. Passersby
can now see support columns rising from the site on Ellinwood between Lee and
Pearson Streets. The columns and the building are made of reinforced concrete which
is poured in place. Workers have also begun putting the scaffolding up for the second
floor. The floor thickness will be 11 inches. Drilling rigs have begun work on the
areas where the elevators will be located. The drilling sleeves for the elevators go
down 48 feet below the surface.
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New Library Project within Budget

The new library construction project is within budget, with completion expected on or before May 30, 1993. Lohan
Associates has submitted a proposal to the Board of Trustees to provide special interior design services for murals, an
atrium sculpture, and unique features for the Children's Department, including ceiling banners and a boat/play area with
a crow's nest. These design services are not included in the base contract for interior design and will be reviewed by the
Board and Owner Services Group at the June 15th Board meeting. Both the Finance and Management Committees of the
Board have reviewed projected staffing requirements for the new library, which include one additional librarian, five
library assistants, several part-time technology pages, a cataloger, and a custodial assistant.

Buy A Brick

. Here's your chance to be a part of the future. Buy an inscribed brick for the plaza in front of the new library.
Honor or remember a loved one, celebrate a special event, or spotlight your business or organization. Proceeds
will help furnish the Children's Department. For details, please phone 847/827-5551, ext. 110.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

Technology Pian
Des Plaines Public Library

Abstract

The Des Plaines Public Library serves 53,000 residents of the City of Des Plaines. The
use of technology is an integral part of the library’s mission to provide free and open '
access to information in a welcoming environment.

Vision

The Des Plaines Public Library is an essential cultural and educational service so vital
that all residents of the community use its resources to realize their hopes and to enrich
their lives.

Technology Needs Assessment

Des Plaines Public Library patrons need access to on-line catalogs and reference sources,
prompt, accurate service, and workstations for personal use. To provide the former,
library patrons need workstations with printers that access the computer catalog and the
Internet. To provide service away from the library building, a mobile library necessitates
the use of a portable PC and laser scanner for circulation purposes. Remote service is
also provided through the use of dial-up access, providing reference products and catalogs
to patrons in homes and businesses 24 hours a day. Patrons also require PCs with printers
for their personal use.

Des Plaines Public Library staff require workstations with laser scanners for circulation,
reference and cataloging purposes. They also require workstations for research, office
work, production of printed materials, electronic communication, and electronic
invoicing. Workstations require access to the catalog system and the Internet.

TELEPHONE (847) R27.5551 TELEFAX (B47) 827-7974
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Technology Assessment N
. Equipment and connections at the library can be separated into three categories:

computer catalog, Local Area Network, and standalone. A breakdown of each of these is
provided below:

Computer Catalog

56K line to connect to Cooperative Computer Services, our catalog provider
29 terminals for public and staff (will be replaced by workstations in FY 99)
2 terminal servers for terminal connections

CSU/DSU for router

10 laser scanners

9 dot-matrix and inkjet printers

1 3M Self-Check machine

1 workstation for backup circulation

Local Area Network
file server
CD-ROM server
communications server
3 modems for dial-up use
fractional T-1 (256K) for Internet access
router
CSU/DSU for router
. 2 ethernet hubs
42 desktop PCs (will increase to 79 in FY ‘99)
1 Mac
1 color laser printer
1 laser printer
4 inkjet printers
1 copier/printer
4 debit card readers
4 dot-matrix printers
1 photographic scanner

Standalone

3 PCs for patron use

2 Macs for patron use (3 by end of vear)
2 laser printers

4 inkjet printers

1 Mac for staff use

2 laptop PCs

3 debit card readers

LN




Library’s Plan to Address Technology Needs

During 1999, the library will eliminate the use of terminals, except in emergency
cases, replacing them with workstations. 37 additional workstations will be added, 16 to
replace terminals in public areas, 13 to replace terminals in staff areas, and 8 to replace
outdated workstations or as additional workstations. Additionally, 3 new iMacs will
replace the current 2 Macintosh computers. A new server, including a NOS upgrade will
also replace the library’s aging file server.

During 2000, the library will be moving to a new, larger facility, prompting a need
for a greater number of workstations. At least 60 new workstations will be required, as
well as at least 10 new printers. A debit card system will be used, augmenting or
replacing our current system. The network infrastructure will be increased as required.

Staff will provide training for the board and patrons. Staff will be trained at North
Suburban Library System and other sources.

Potential partners include North Suburban Library System, Cooperative Computer
Services, our ISP, and local community organizations through NorthStarNet.

Evaluation

The Library will continue to evaluate existing services for response time, ease of
use, accuracy, and obsolescence. Staff and patron comments, as well as surveys, reviews,
and professional seminars will be used in the evaluation process.
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JOB TITLE: Computer Network Administrator |
DEPARTMENT: Technical Services
CLASSIFICATION: Library Assistant IV

STATUS: Non-exempt

GENERAL STATEMENT:

Under the general supervision of the Coordinator of Computer and Technical Services
the Computer Network Administrator performs and directs activities in management
of library-wide computer resources; provides technical assistance to library
departments in acquisition, installation and maintenance of technology-based products.
The Computer Network Administrator will help train both staff and public in the use
of library computer software applications. Duties require complex, technical, and
professional work of considerable difficulty.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1.

he

— e \D 00 N
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12.

Understands and practices the Vision, Mission and Key Beliefs of the Des
Plaines Public Library.

Provides uniformly gracious and friendly service to all users.

Acts as LAN admunistrator.

Responsible for day to day operation of the library's local area network and
manages LAN installation, configuration and use.

Prepares specifications for computer hardware and software purchases; solicits
bids, quotes, and/or proposals; analyzes responses; makes recommendations for
purchases. '
Maintains awareness of current technologies in hardware and software; makes
recommendations as appropriate.

Prepares reports as requested.

Installs, upgrades and maintains CD ROM products.

Upgrades skill levels as necessary.

Acts as GEAC/CCS liaison.

Maintains communication with GEAC/CCS concerning computer system
problems and trouble shooting.

Coordinates computer system repair and maintenance, backup and virus
protection.
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13.  Coordinates distribution of GEAC/CCS user documentation.
14.  Represents the library on systemwide committees.
15.  Acts as coordinator of library personal computers.

16.  Coordinates preventive maintenance and repair activities.

17.  Installs equipment and software.

18.  Acts as training coordinator for computer activities.

19.  Provides documentation for required maintenance procedures.

20.  Prepares and maintains procedures manuals and trains other personnel in
backup activities.

21.  Provides instruction and training opportunities to staff and patrons.

22.  Provides hands on assistance to patrons using public computers.

23.  Trains and supervises technology assistants.
24.  Conducts classes for the public of all ages on the use of the LAN, the Internet

and the catalog.
25.  Adcts as library computer equipment coordinator.
26.  Monitors equipment maintenance contracts and acts as contact with vendors.
27.  Repairs or recommends contracts for repair of equipment.
28.  Trains staff on use of equipment.

29.  Acts as coordinator of library Internet applications and services.

30.  Develops and maintains the library home page.

31.  Coordinates library and other local agencies’ activities in providing local
information through NorthStarNet,

PERIPHERAL DUTIES:

1. Maintains neatness of public areas including desks, counters, shelves, tables and
personal space visible to the public.

2. Performs other duties as assigned.

TOOLS/EQUIPMENT USED: i

A variety of office machines, computers and library equipment.
PHYSICAL DEMANDS/WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is frequently required to sit and

talk or hear. The employee is occasionally required to walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms.

6/8/99 _ 14.wps
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The employee must occasionally lift up to 25 pounds. The employee must
transport/move up to 100 pounds of library materials from one library location to
another. Specific vision abilities required by this job include close vision and the
ability to adjust focus.

MINIMUM QUALIFICATIONS:

1. Working ability to establish and maintain effective working relationships with
staff and patrons.

2. Working ability to perform excellent customer service and to communicate
general library policies and procedures to the public.

3. Minimum of a four year degree in computer sciences or related field and three
years of computer systems experience or equivalent combination of training
and experience. Minimum rating of Novell CNA. Valid Illinois drivers
license.

4. Some library experience is preferred.

5. Considerable skill in communicating with vendors and suppliers as well as with
patrons and staff.

6. Considerable knowledge of current releases of computer technology and
applications.

7. Considerable ability to provide staff and public training for computer software

applications

Revised and Approved

6/8/99 . 14.wps
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JOB TITLE: Head of Public Information Services |
DEPARTMENT: Administrz.ltion i
CLASSIFICATION: Library Assistant IV

STATUS: Non-exempt

GENERAL STATEMENT:

Under general direction of the Library Administrator, the Head of Public Information
Services performs complex technical and professional work of considerable difficulty
to promote the library within the community and to communicate the library's
policies, programs and services to the public; supervises the work of Public
Information assistants and volunteers.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

. L Understands and practices the Vision, Mission and Key Beliefs of the Des
Plaines Public Library.

2. Provides uniformly gracious and friendly service to all users.

3. Origtnates and coordinates the development and distribution of information
regarding programs, services, activities, 1ssues, policies, and procedures of the
library.

4. Supervises and coordinates the work of the Public Information Assistant(s) and
volunteer(s).

5. Participates in Department Head meetings and team training activities.

6. Initiates and maintains ongoing partnerships with other institutions,
organizations, community groups, and City departments.

7. Serves as a library spokesperson and liaison to community organizations and
other public forums and serves on joint committees.

8. Creates public relations plans for general and special purposes.

9. Participates in special events planning, and serves on library committees.

10.  Maintains contact with library staff and administrators, and attends numerous

meetings, events, and functions in order to clarify information, verify facts, and
create materials for publication.

11.  Originates and executes, or supervises preparation of news releases, newsletters,
special brochures, flyers, bookmarks, booklists, annual reports and other
materials.




12. Auends Library Board meetings and originates and disseminates information
from meetings to media. .

13.  Supervises creation of consistent, attractive, and appropriate library signage and
displays.

14, Supervises preparation and acquisition of graphic and photographic images for
production of pictures, and illustrations for library materials.

15.  Compiles and provides information to the administration for budget
preparation and uses constderable discretion in administering budget for
department activities.

16.  Initiates contact with media to suggest special features, articles, and coverage of
library events, and responds in a timely fashion to media requests for
information.

17.  Originates, develops, and supervises creative and innovative means of
communicating the mission of the library to the public.

18.  Coordinates with other staff members research and collection of data for
preparation of reports and other written or visual materials needed for public
presentations, articles, editorials, grant applications, and special projects.

19.  Takes full responsibility for meeting publication deadlines and coordinates
publicity with other departments to assure the timely production of all
promotional materials.

20.  Researches and implements methods for improving internal staff
communication, such as bulletin boards, staff surveys, employee handbook, and
Intranet.

21.  Contacts and maintains relationships with outside suppliers and vendors when
appropriate for preparation of newsletters, promotional pieces, and special
materials.

22.  Prepares specifications and solicits bids from outside vendors, seeks
comparative pricing, and monitors production and associated costs.

23.  Edits, reviews, and proofreads for errors of style, fact, and form all printed
library materials for public use.

24.  Supervises maintenance of archival records and files of library activities and
events.

25.  Atutends public relations, marketing, grant writing, and fund-raising workshops
and seminars. -

26.  Maintains cordial working relationship with trustees, media and Friends of the
Library.

PERIPHERAL DUTIES:

1. Maintains neatness of public areas including desks, counters, shelves, tables and
personal space visible to the public.

2. Performs other duties as assigned.

6/8/99 15.wps



TOOLS/EQUIPMENT USED:

~

A variety of office machines, computers and library equipment, including still, digital,
video camera, and microphones.

PHYSICAL DEMANDS/WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the employee is frequently required to sit and
talk or hear. The employee is occasionally required to walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms.

The employee must occasionally lift up to 25 pounds. The employee must
transport/move up to 100 pounds of library matertals from one library location to
another. Specific vision abilities required by this job include close vision and the

ability to adjust focus.

MINIMUM QUALIFICATIONS:

1. Ability to establish and maintain effective working relationships with staff and
patrons.

2. Working ability to perform excellent customer service and to communicate
general library policies and procedures to public.

3. High school graduation or equivalent and graduation from an accredited

four-year college or university with a degree in journalism, communications,
English, public administration or a closely related field.

4, Five years of progressively responsible work in public relations activities or a
field of public communications; library experience is preferred.

3. Supervisory experience.

6. Good understanding of broad concepts of public relations.

7. Working ability to manage a variety of projects and to coordinate a variety of

activities simultaneously.

8. Ability to comprehend and meet a variety of deadlines.

9. Considerable professional experience in communications and publications
techniques and practices; comprehensive understanding of public programs and
series,

10.  Considerable knowledge of journalistic and expository writing.

11.  Considerable knowledge of word processing, desktop publishing, and graphic
applications; ability and willingness to learn new technology.

6/8/99 15.wps
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12.
13,
14.
15.

Skill in operating the listed tools and equipment,

Ability to analyze and interpret complex information.

Ability to communicate complex issues effectively both orally and in writing.
Ability to present a diverse range of materials using a variety of media.

Revised and Approved _

6/8/99 15.wps
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Position Description

JOB TITLE: Communiiy Services Assistant
DEPARTMENT: Community Services
CLASSIFICATION: Library Assistant II

STATUS: Non-exempt

GENERAL STATEMENT:

Under the general supervision of the Head of the Community Services Department, the
Community Services Assistant performs work of moderate difficulty relating to the
operations of the department. With the assistance of the department head, this employee
will be responsible for developing a plan for expanding the library’s community
outreach. The work requires the ability to plan presentations and programs for
community groups and to conduct informal research to determine community needs.

This employee will also be responsible for expanding and implementing the library’s
volunteer program. This position requires excellent customer services skill, independent
thinking, general knowledge of library operations, general computer skills, and the ability
to learn how to use and to teach others to use assistive technologies.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Understands and practices the Vision, Mission and Key Beliefs of the Des Plaines
Public Library.

2. Provides uniformly gracious and friendly service to all users.

3. Initiates and maintains contact with community organizations to ensure
responsive library services

4, Plans and presents programs for community groups, including the promotion of
library services, programs and materials

5. Coordinates volunteer program, bringing volunteers of various ages into the
Library to work on special projects and/or on a regular basis in various Library
departments

6. Recruits and orients volunteers, matching their skills and interests to the needs in
various Library departments

7. Helps provide services to patrons who are disabled, including helping to acquire
assistive technologies, publicize their availability, and train patrons in their use.

8. Participates in services to patrons who are homebound and to nursing homes and

similar institutions




PERIPHERAL DUTIES:

1. May assist patrons on the Mobile Library.

2. Maintains neatness of public areas including desks, counters, shelves, tables and
personal space visible to the public.

3. Performs other duties as assigned.

TOOLS/EQUIPMENT USED:
A variety of office machines, assistive technologies, computers and library equipment.
PHYSICAL DEMANDS/WORK ENVIRONMENT:

The physical demands described here are representative of those that must be met by an
‘employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

While performing the duties of this job, the en{ployee is frequently required to sit, stand
and talk or hear. The employee is occasionally required to walk; use hands to finger,
handle, or feel objects, tools, or controls; and reach with hands and arms.

The employee must occasionally lift up to 25 pounds. The employee must
transport/move up to 100 pounds of library materials from one library location to another.
Specific vision abilities required by this job include close vision and the ability to adjust
focus.

The work requires being subject to varying weather conditions.
MINIMUM QUALIFICATIONS:

1. Working ability to establish and maintain effective working relationships with staff
and patrons.

2. Working ability to perform excellent customer service and to communicate general
library policies and procedures to the public. .

3. Bachelors degree or an equivalent combination of training and experience. Working
ability to communicate effectively, both orally and in writing.

4. Working ability to speak before a group.

5. Ability to type and enter data into a computer, to read information on computer
monitors, and to use word processing and database programs.

6. Ability to operate computerized circulation systems.

7. Working ability to exercise initiative, tact, leadership and independent judgment in

both providing customer service and planning work.
8. Possession of or ability to obtain a valid driver’s license.

Revised and Approved

6/8/99 6.Wps
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

May 1999
% Change
Total 1998 to Date: 332,000 Total 1999 to Date: 316,747 -4.59%
May 1998: 54,061 May 1999: 54,550 0.09%
MAIN LIBRARY MOBILE LIBRARY TOTAL

CHILDREN 1998 1999 1998 1999 1998 1999

Non Fiction 3,447 3,237 1,141 819 4,588 4,056
Fiction 6,616 7,570 1,343 1,199 7.959 8,769
Foreign Language Non Fiction 23 21 11 8 34 29
Foreign Language Fiction 168 119 80 96 238 215
Periodicals 112 141 85 100 197 241
Compact Discs 103 198 24 49 127 247
Audio Cassettes 125 242 25 15 ) 150 257
Audio Kits 269 220 88 76 a57 296
Puzzies 227 288 70 49 297 a7
Games 39 52 1 22 50 74
Audio Books 94 114 5 9 89 123
Video Fiction 610 1,901 255 265 865 2,166
Video Non Fiction 404 853 75 67 479 920
DVD 0 4 0 0 0 4
CD ROMs 201 551 0 0 201 547
SUB TOTAL 12,428 15,507 3213 2,774 15,641 18,281

ADULT .

Non Fiction 9,658 9,921 165 253 9,823 10,174
Fiction 5,567 6,558 231 349 5,798 6,907
Large Type 672 733 23 74 695 807
Foreign Language Non Fiction 59 131 12 7 71 138
Foreign Language Fiction 205 285 0 0 295 285
High Schocel Collection 0 52 0 3 0 55
Periodicals 1,685 2,047 120 128 1,805 2,175
Pamphlets 25 38 0 0 25 38
Compact Discs 2,323 3,588 486 428 2,809 4,016
Audio Cassettes 365 435 4 11 369 446
Puzzles 7 11 - 0 11 7 22
Picturas 63 55 0 0 63 55
Audio Books 1,079 1,537 26 7 1,105 - 1,544
CD ROMs 122 162 0 0 122 162
Video Fiction 4,761 6,098 35 396 5,076 6,492
Video Non Fiction 1,990 2,673 29 41 2,019 2,714
DVD 0 205 0 0 0 205
Misc. Formats 0 30 0 1 0 31
28,671 . 34,557 1,411 1,709 30,082 36,266

Supercedes 6,000 2,338 3 8,338 3
GRAND TOTAL 47,099 50,064 6,962 4,486 54,061 54,550
Self Check 1,897 12,411



XII

. REGISTRATION SERVICES REPORT FOR MAY 1999

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

May 1998 April 1999 May 1999 1998 1999 % Change |
853 812 998 5 168 4048 (21.7%)
‘} A. New Cards 186
| B. Renewals 293
| C. Non-Resident Cards 10
D. Off-line Library Cards 43
Total " 532

II. OTHER REGISTRATION SERVICES

1. Patrons Registering for Programs 280

2. Number of Meeting Room Uses 84

3. Cab cards and Other Registrations 2

4. LAN Discs Sold 1
(Year to Date - 25) ‘

5. Computer Room 160

6. Reading Edge Users 1
Total ' 528

III. TOTAL NUMBER OF REGISTERED BORROWERS

May 1998 32,953 (61.7% of Population)
May 1999 34,196 (64.0% of Population)
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XII

CIRCULATION REPORT FOR MAY 1999
Page 2

PATRON ATTENDANCE COUNT

Year to Date Year to Date

May 1998  April 1999 May 1999 1998 1999 % Change
24,617 30,464 25,169 149,737 132,286 . (-11.7%)
RECIPROCAL BORROWING
(Materials Lent)
May 1998 May 1999 % Change
NSLS 4838 6,736 28.2%
OTHER SYSTEMS 1.021 1,294 21.1%
TOTAL 5,859 8,030 27.0%
INTERLIBRARY LOAN
Sent 937
Received 311



Books
Audio
Video
Puzzles and Games
Realia

Pamphlets

Total

May 1999 Holdings

Last This Percent
Month Month Change Change
179,905 179,964 59 0.0%
14,189 14,401 212 1.5%
9,773 9,825 52 0.5%
717 783 66 G.2%

235 235 0 0.0%
14,909 14,861 -48 -0.3%
219,728 220,069 341 0.2%




Non Fiction
Adult

000

100

200

300

400

500

600

700

800

900
B

Total (Adult)

Juvenile (J)
000
100
200
300
400
500
600
700
800

900
: B

YA
Total (J)
Total (E)
Total (Juvenile)
Total (Non fiction)
Fiction
Adult
Juvenile
J
YA
E
Picture Books
Board Books

Total (Juvenile)

Total (Fiction)

High schoool

ACQUISITIONS REPORT FOR
FOR MAY 1999

Last

Month

2,038
2,557
2,767
11,735
645
3,043
17,573
15,055
4,971
11,558
4,573

76,515

383
203
283
2,279
112
3,163
2,653
3,374
809
3,541
973
898

18,671
7,409
26,080

102,595

34,080
8,549
1,938

10, 345
7,384

881

29,097

63,177

294

This

Month

2,042
2,560
2,768
11,715
644
3,047
17,598
15,059
4,985
11,590
4,581

76,589

383
203
283
2,281
112
3,159
2,511
3,376
809
3,572
974
896

18,559
7,486
26,045

102,634

33,788
8,613
1,961

10, 376
7,384

911

29,245

63,033

347

Change

74
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Percent
Change

2%
1%
.0%
.2%
.2%
1%
1%
.0%
.3%
.3%
.2%

1%

.0%
.0%
.0%
.1%
.0%
.1%
.4%
.1%
.0%
. 9%
1%
.2%

.6%
.0%
1%

.0%

. 9%
1%
2%
. 3%
.0%
4%
.5%

. 2%

. 0%
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Compact discs
Adult
Juvenile

Total (Compact discs)

DVDs
Adult
Juvenile

Total (DVDs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)
Budio Cassettes
Adult
Juvenile
Budio Books
Rdult
Juvenile
Total (Cassettes)
Kits
Videocassettes

Adult
Juvenile

Total {Videocassettes)

Total (Audio Visual)

Reference
Adult
Juvenile

Total (Reference)

Puzzles
Adult
Juvenile

Total {Puzzles)

Games (Juvenile)

5,973
359

6,332

50

168
383
551

2,288
915

2,045
884

6,132

1,124

7,759
2,014

9,773

23,962

5,868
1,120

6,988

87
549

636

B1

6,024
421

6,445

69
169
390
559

2,285
945

2,085

892
6,207
1,121
7,787
2,038

9,825

24,226

5,916
1,127

7,043

87
615

702

81

51
62

113

19

—

28
24

52

264

oo

. 9%
. 3%

.8%

7%

.0%

.0%

.6%

.B%

.5%

L1%
. 3%

.0%

.9%

2%

3%

.48

2%

.5%

-1%

. 8%
.6%

-8%

.0%
.0%

.4%

.0%
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Realia
Paintings
CC decoders

Total (Realia)

Large Type
Adult
Juvenile

Total {(Large Type)
Pamphlets
Easy Reading

Fereign language

Afrikaans
Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language}

Gujarti

Adult

Juvenile :
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total {Italian language)

233

235

3,260
27

3,287

14,908

1,026

85
18
103
92

97
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Japanese

Adult 0] 0 0

Juvenile 1 1 0
Total (Japanese language) 1 1 0
Latin ~

Adult 0 0 0

Juvenile 2 2 0
Total (Latin language) 2 2 4]
Polish

Adult 586 601 15

Juvenile 41 43 2
Total {Polish language) 627 644 17
Russian

Adult 251 251 0

Juvenile 2 2 0
Total (Russian language) 253 253 0
Slovak

Adult 1 1 0

Juvenile 0 ¢ 0
Total (Slovak language) 1 1 0
Spanish

Adult 609 614 5

Juvenile 81le6 825 9
Total (Spanish language) 1,425 1,438 14

Total (Adult) 1,646 " 1,666 20

Total (Juvenile) g9z 903 11
Total (Foreign languages) 2,538 2,569 31

oo C (oo =] £ oo OO

[
P

TOTAL 219,728 220,069 341
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DES PLAINES PUBLIC LIBRARY

XII

ADULT PATRON ASSISTANCE STATISTICAL REPORT

Total

960

1,653

2,613

MAY 1999
Assistance Number
1. Equipment repair and assistance 228
2. Tax forms 24
3. Directional questions 142
4. Item retrieval by library pages 78
5. Audio visual inquiries 488
Total
Reference Services
1. Specific item request 814
2. Ready reference 487
3. Material searching 315
4. Referrals to other libraries 17
5. Reader’s Advisory 20
Total
GRAND TOTAL
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT
MAY 1999
Reference Services Number
1. Equipment, repair, & assistance 330
2. Computer sign-ups & help 684
3. Storytime & program sign-ups 183
4. Reference questions 592
5. Ready reference 266
6. Referrals to other libraries 11
7. Miscellaneous inquiries 300
8. Handout & change 610
TOTAL 2,976

Number of individuals using the Local Computer Network = 1,832
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XII
DES PLAINES PUBLIC LIBRARY
“MEETING ROOM MAY 1999
Outside Community Groups Times Used Attendance
AAUW 1 6
Coupon Club 1 4
Des Plaines Art Guild 1 15
DuPage Figure Skaters 1 8
Foreign Affairs Organizational Meeting 1 10
Junior Woman'’s Club of Des Plaines 1 1
Living Trust Seminar 2 50
Loose Threads 1 3
Options 3 78
Primerica 1 20
Romance Writers 1 30
Toastmasters 2 18
Young Arust Concert 1 95
Total 17 338
Library Sponsored Adult Programs
Adult Book Discussion 1 15
Cardiac Risk Factors 1 25
Feature Film - Waking Ned Devine 1 80
Friends of the Library 1 20
Get Thousands of Dollars (Education) 1 14
Holy Family Hospital {Arthritis) 1 80
Lunchtime Stories 1 9
Medicare and Medicaid Fraud 1 3
Medicare Update Seminar 1 27
Oh My Aching Back 1 30
Plainfield School 1 120
Reference Department Meeting 2 13
Skin Cancer 1 25
Your Place in the Sun 1 30
Other
Library Board Meeting 2 22

Total 17 513
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - MAY 1999
Page 2

Library Sponsored Children’s Programs Times Used
Babysitting Clinic 1
Bright Start Baby Book Times Birth-2yrs 12
Family Evening Storytime 1
Josefina Program 1
Mother’s Day Craft 1
Plainfield School Family Night 1

Total 17
Literacy Program

Learn to Read 20
Grand Total 71

May Total = 71 groups involving 2,238 people.
1999 Year to Date Total 435 groups involving 11,475 people.

XII

Attendance

35
221
60
54
58
54

482

905

2,238



items Circulated Per Month By Year
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Rev, Dr. William G, Grice T11
SENIOK MINISTRER

Rev. David % Loaser
ANSOUIATE MINISTER

FlI‘St Congregatlonal Church

United Church of Christ

May 12, 1999

The Des Plaines Public Library
% Mrs. Sandra Norlin

841 Graceland Avenue

Des Plaines, Illinois 60016

Dear Mrs. Norlin:

Thank you for permitting our church members to parL their vehicles in your lot
during our annual Second Time Around Rummage Sale on Saturday, April 24,
Your kindness is deeply apprecmted e

The 1999 Sale netted over $17,000. In addition to raising funds for the charitable .
endeavors, ministries, and mission projects of the congregation, two special gifts
of $1,000 each will be presented to the Des Plaines Senior Center and the Self-
Help Closet and Food Pantry of Des Plaines.
Once again, thank you for your support and allowing us to use your parking lot. .
Next year’s Second Time Around Sale is scheduled for Saturday, April 29, 2000.. 1
hope we can count on your neighborly suppoit and use yous parking 1oz again. -
With kind regards and best wishes, I remain
Faithfully yours, _
- = -~ ( ' N

Rev. Dr. William G. Grice, III .
‘ ‘Senior Minister

i .

766 Graceland Avenue * Des Plaines, inois 60016-6473 » Telephone 847 / 299-5561




OFFICE OF THE SECRETARY OF STATE

JESSE WHITE e Secretary of State

June 1, 1999

Ms. Holly Sorenson

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 60016-6472

Dear Ms. Sorenson

Congratulations! 1t is with great pleasure that | award your library a FY99
Library Services and Technology Act Bring In An Expert grant totaling $3,500.00.
These grants are administered by the lllinois State Library, a division of the Secretary
of State’s office, using federal funds awarded by the Institute for Museums and Library
Services.

The response to the Bring In An Expert grant was overwhelming. Over 660
applications were received requesting an lllinois expert to do everything from
storytelling to long range planning. Your library’s proposal was judged to be
outstanding. | am confident that through projects such as yours, lllinois libraries WI||
continue to be leaders in service to their communities.

Again, my sincere congratulations to you and best wishes for the continued
growth and success of your library.

Sincerely,

e WAL

JESSE WHITE
Secretary of State
and State Librarian_

Springficld, Htinois 62756
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Dear Ms. Norlin,

This is a small thank you for you and your staff.

I am currently enrolled in Dominican University’s MLIS program. Last week I
finished my first semester. I would not have been able to complete my work without the
help of librarians at the Des Plaines Public Library. They have been unfailingly patient
and helpful. They would show mw what steps to take and then check back with me to
make sure I was going in the right direction. If the library did not have what I needed,
they would get on the computer and phone and find a library that did.

Whereas everyone I met was helpful, [ would like to mention Roberta (who

“ helped me decide this career path), Penny, Sue3 and Steven. They, and others, went out

w of their way many times to help me.

As | progress in my studies I hope to be less of a burden, but it is nice to know

friendly, positive people are available when I need them.
Thank you all so much.

Sincerely,

Tally Lenart
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